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Logging on – on Campus 
 

If you are on the university campus, type https://read.dur.ac.uk into your web browser and the 

following screen will be displayed: 

 

 
 

Log in using the link on the top right hand side of the screen. 

 
 

You will be required to enter your standard CIS user name and password. 

 

It is possible to search the database on campus without logging in. 

 

Logging on – off Campus 
 

If you are off campus, you will need to log in to see everything in the database.  If you do not log in, 

you will only be able to see the items that are available to share externally. 

 

The URL is the same off site but there is a message reminding Durham University users to log in. 

 

You log in in the same way as you do on campus. 

 

https://read.dur.ac.uk/


3 
 

 
 

Off-site access allows you the same privileges as on-site access so equipment contacts are able to 

edit their equipment off-site. 

 

 

Logging out 

To log out of the database, click “logout” in the top right hand side of the screen.  This is the same 

on or off campus. 
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Performing a search 
 

The main screen of the database will be blank until you carry out a search. 

 
 

There are several ways to search in RE@D. 

 

1) Search by Keyword 
Type a keyword into the search box and press “search” 

 
 

Keywords may include the following: 

Contact name, equipment name/technical identifier, taxonomy, campus name, asset/serial number, 

facility/service name 

 

2) Search by facility/service/department 
If you would like to search for all items in a particular facility/service/ 

department you can do so by ticking the appropriate box on the left 

hand side menus.  Use the scroll bars on the right hand side to select 

more options. 

 

You can tick as many boxes as you like to refine your search. 

 

You can also use the facility/service/department tick boxes in 

conjunction with the keyword search (eg if you wish to search for 

microscopes in SBBS). 
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3) My items only/externally shared items only 

 
Underneath the keyword search box you will see 2 boxes.  NB – you need to be logged in to see 

these boxes. 

 

1) My items only 

If you are an academic or technical contact for an item of equipment, ticking this box and pressing 

“search” will bring up a list of the items that are assigned to you. 

 

If you wish to know how to edit your items of equipment, please refer to the RE@D editing guide. 

 

2) Externally shared only 

Ticking this box will only bring up items of equipment that are listed as being available for sharing 

externally.  It can be used in conjunction with the keyword and facility/service/department search 

boxes to filter your search. 

 

 

Viewing your search results 

 
Once you have defined your search parameters and pressed “search”, the results will appear on the 

right hand side of the screen. 

 

If your search returns a large number of results, scroll to the bottom of the page to see the following 

pages of data.  There will be a message on the bottom of the screen telling you how many results 

your database search returned. 

 

You will only see the symbol if the equipment is assigned to you.   

 

 

 

 

http://www.dur.ac.uk/resources/research.office/local/READequipmenteditorguide.pdf
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Clearing your search results 

If you wish to start a new search, click the “clear all” button on the top left of the screen to remove 

your existing search specifications. 

 
 

 

Sub items 

Sub-items of a piece of equipment will not appear in the search results.  Instead they will appear as a 

sub-item of the parent piece of equipment. 

 
 

If you wish to view the details for that sub-item, click on to the hyperlink and the record will appear.  

Once you have viewed the entry for the sub-item, click on the  button to return to your 

search results: 

 
 

 

 

 

Support for the Equipment Database 
If you have any questions about RE@D or would like some support in how to use it, please email 

read.support@durham.ac.uk. 

mailto:read.support@durham.ac.uk

