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Proposing an Exhibition at Palace Green Library 

 

Proposing Exhibitions 

We welcome exhibition proposals from across the university. All proposals are considered 

by a panel chaired by Dr Keith Bartlett – Director of Cultural Engagement and is made up of 

representatives from across the university’s culture team. The Exhibitions Panel meet 

approximately monthly to consider programming and priorities. The programme is be 

finalised a minimum of 18 months in advance although some exhibitions will agreed much 

further ahead to give appropriate time for research, development and fundraising.  We 

strongly recommend that proposals are received as early as possible – ideally around three 

years in advance of possible display date.  

All exhibition proposals should be submitted to the panel via a standard exhibition proposal 

form.  The exhibitions team will work with anyone wishing to submit an exhibition proposal 

to assist them with completion of the form.  We strongly recommend that anyone who 

wishes to propose an exhibition contacts a member of the exhibitions team at the earliest 

possible opportunity:  

Julie Biddlecombe-Brown (Exhibitions Officer) - j.m.biddlecombe-brown@durham.ac.uk 

Emma Hamlett (Assistant Exhibitions Officer & Loans Registrar) - 

emma.hamlett@durham.ac.uk 

The exhibition proposal will be considered along with other proposals so that a balanced 

programme is achieved. The types of exhibition proposed and the audiences attracted will 

guide this balance.  If any exhibition is recommended for rejection but a member of the 

panel considers that the proposal has potential then that member may work with the 

proposer to develop the idea and resubmit to a later meeting.  After your proposal has been 

considered by the panel, a member of the exhibitions team will be in touch to let you know 

the panels decision.  

Please send completed Exhibition Proposal Forms to Julie Biddlecombe-Brown or Emma 

Hamlett as above.  
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Useful information in completing an exhibition proposal: 

In considering all exhibitions the relevant panel will consider:   
 Does the exhibition link to the strategic aims of Durham University? 

 Does the programme support the academic profile of the University and provide 
opportunities to display the research of staff and students?  

 Does the exhibition have broad public appeal? Is it sufficiently attractive and relevant to 

a wide and varied audience, or a more specific agreed audience?  
 Is the exhibition of sufficiently high quality?  

 How much will it cost to produce/host? Does the proposer have specific funding for the 
exhibitions? 

 What are the merchandising/income generation opportunities?  
 Are there any practical or resourcing implications/difficulties?  
 
Additional points for consideration are: 

 Does the exhibition utilise Durham University’s collections museum, library and/or 
college collections? 

 Has the exhibition been designed in a way that will attract our target audiences?  

 Is there a possibility to tour this exhibition to other venues?  
 Does the exhibition have the potential to attract new audiences?  

 Has the interpretation for the exhibition been planned to cater for visitors with a range 
of learning styles and learning abilities?  

 Will the exhibition support local and regional tourism strategies?  

 Does the exhibition encourage lifelong learning?  Can it be linked to the Heritage 
Collections Learning Policy?  

 Does the exhibition contribute to the aims of DU environmental policies and the aims of 
the Green Tourism Business Scheme? 

 Does the exhibition utilise our showcases? If not, how will they be stored or concealed? 
 Does the programme encourage partnership and involvement from other 

Universities/Museums/Libraries/Archives? 
 Does the programme link with the exhibition programmes of other cultural 

organisations in Durham and the region? For example Durham Cathedral, DLI 
Museum/Durham Art Gallery. Are there any clashes? 

 

Costing an exhibition:  

 Please contact Julie Biddlecombe-Brown or Emma Hamlett if you require any assistance 

with putting together costs for exhibitions as part of a grant application. We can give 
guidance on a range of cost from small scale portable pop-up exhibitions to larger 
exhibitions which include a variety of interpretation methods.  

 


