
Citing References and Writing Your Bibliography  
 
Academic writing makes reference to books, articles and other documents that the author 
has consulted during writing. Acknowledgement of these sources is commonly known as 
‘referencing’ or ‘citing bibliographic references’.   
    
You must cite and make reference to a source you have used if you make a direct quote 
from the source or have used the writer’s ideas in your own work. It is important to cite 
bibliographic references for two main reasons:  
 
   1. To acknowledge the sources, and ideas of others you have used in establishing your 
own argument: it is a question of intellectual property; of giving credit to other people’s 
work. 
 
   2. To enable those reading your work to identify and trace the sources you have used to 
formulate your ideas.  
 
Failure to cite in an appropriate way could result in an accusation of plagiarism, 
which is regarded as an extremely serious offence in academic institutions: it could 
result in your work being failed, or resubmitted, or worse (see section 6.2.4: 
University Guidance on Procedures in respect of Assessment Irregularities at the 
Teaching and Learning Handbook of Durham University, 
https://www.dur.ac.uk/learningandteaching.handbook/6/2/4/).  
 
An understanding of how to correctly acknowledge sources you have used in your writing 
is, therefore, essential.  
 
There are many different systems for citing and referring to sources. This guide introduces 
the two main systems of referencing used in music research: the author-date system 
(favoured in ethnomusicology, popular music studies, music analysis, music psychology 
and other disciplines which rely mainly on secondary sources) and the short-title system 
(favoured in historical musicology and other humanities subjects where manuscripts and 
other primary sources are used extensively). You will encounter these systems in your 
modules, and you will see good examples in the textbooks and other academic writing you 
consult. The policy of the department is that unless stated by the module leader (i.e. in 
assessment instructions), use of either system is acceptable in written work. You should 
however, use your chosen system consistently: ‘mixing and matching’ elements of each is 
not acceptable.  
 
Key terms  
 
Citing: acknowledging a document from which you have obtained information, drawn 
ideas, or directly quoted, in the main body of your writing.  
 
Reference: a detailed description of a document from which you have obtained 
information, ideas, or quotations.  
 
Reference list: a list of documents you have referred to in your work, giving full 
bibliographic details.  
 

https://www.dur.ac.uk/learningandteaching.handbook/6/2/4/


Bibliography: a list of documents and publications you have consulted in producing your 
work.  
 

Author-date referencing  
 
In the Author-date system, there are two principal elements in citing bibliographic 
references:  
 
   • The acknowledgement, or citing, of the source within the main body of your text.  
 
   • The listing of sources you have used, as full references, at the end of your work as a 
reference list. 
 
Citing a source in the text of your document  
 
When citing a source in the body of your text, use the surname of the author followed by 
the year of publication in parentheses. Specific pages of a source may be referred to by 
placing the page numbers after the year, e.g. Thompson (1978: 114-131). If you need to 
cite more than one source by the same named author in the same year, simply add a,b,c, 
etc. after the year, e.g. Thompson (1978a) or (Thompson 1978b). When you cite a source 
that has two authors, you must always give both authors’ surnames. When the source has 
more than three authors you need only use the first author surname followed by et al. in 
your text, but give all authors in the bibliography.  
   If your quotation is long (more than about 60 words), it should be presented in its own 
indented paragraph; short quotes can be included within your own writing, identified by 
quotation marks. You should only use a longer quotation rarely, when there is a very 
central role for that text in your ensuing critical discussion; you should never try to give 
the appearance of a longer essay by quoting large extracts for the sake of word count!  
 
Listing your sources in a reference list  
 
A reference list represents a collection of full references to all sources cited using the 
Author-date style in the main body of your work. It comes at the end of your work and is 
ordered alphabetically by author followed by year. You should not divide your reference 
list into separate sections for different document types. References should contain all of 
the information required for a reader to find a source. Standards have been set for 
different document types to ensure that each reference contains the information necessary 
to aid retrieval of the source: a journal article, for example, is cited differently from a book 
chapter. If you need to discover the correct method of giving a full reference for a source, 
you should consult one of the texts in the Further Reading section below: some of the most 
common are illustrated below including in some sample text (these guidelines are 
extracted and adapted from those of the journal Ethnomusicology Forum).  
 
Some special cases include:  
 
CITING INTERVIEWS AND PERSONAL COMMUNICATIONS  
The order of information should be: name, format [personal communication, interview, 
email], place, date.  
 
CITING COMMERCIAL MEDIA 



References to the printed matter that accompany media publications should be treated like 
other text publications, cited using the author/date in-text system, and included in the 
references. If you are referring to the recording itself (music, film, etc.), you should 
produce a different in-text citation, and have a separate discography or filmography. There 
is not a clear rule on how to cite media: generally, in-text references to the media should be 
made by name of performers or ensemble; or by the title of the CD, DVD, etc. The titles of 
albums/films need to be in Italics.  
 
Sample Discography/Filmography:  
Klezmatics. 2003. Shteyt Oyf!: Rise Up! Berlin: Piranha PIR1686. Compact disc.  
Hirsch, Lee. 2002. Amandla! A Revolution in Four-Part Harmony. South Africa: Artisan. DVD.  
Howlin' Wolf. 1964. Smokestack Lightning. Accessed 8 June 2012. 
http://www.youtube.com/watch?v=Wd78tpJuE-8  
 
Further examples: 
ONLINE ARTICLE  
Powers, Harold S. et al. (n.d.) ‘Mode.’ In Grove Music Online. Oxford Music Online, 
http://www.oxfordmusiconline.com/subscriber/article/grove/music/43718 (accessed 
June 8, 2012).  
THESIS  
Hill, Juniper. 2005. ‘From Ancient to Avant-Garde to Global: Creative Processes and 
Institutionalization in Finnish Contemporary Folk Music’. Ph.D. diss., University of 
California, Los Angeles.  
SLEEVE (DISC) NOTES  
Ligeti, Györgi. 1996. ‘Liner notes to Györgi Ligeti: Works for Piano. Musica Ricercata’. 
Mainz: Schott (CD SK 62308), Györgi Ligeti Edition.  
 
AUTHOR-DATE REFERENCING SAMPLE  
As Said has argued, ‘Partly because of empire, all cultures are involved in one another’ 
(1993: xxix). All cultural encounters have effects, and colonial encounters produce 
profound cultural effects on all sides, of which this story is an illustration.1 Said’s 
perspective has informed recent critical and historical scholarship in other domains, but 
relatively little in music: as Frogley points out, ‘the issue of Empire has always been given 
short shrift, ignored altogether, or strenuously played down by historians of the English 
Musical Renaissance’ (2003: 252). Jeffrey Richards’s compendious Imperialism and Music 
stands out as a study of English music’s engagement with the idea of Empire, although his 
remit does not include the question of colonial influence on musical practice in Britain 
(2001). Studies of music history have generally been reluctant to tackle the issue head on – 
although there are exceptions, such as Qureshi’s critique of the complicity between 
Western scholarship and Hindu nationalism in the study of Indian music, and its 
exclusionary effects (2001). Other recent works have begun to criticize the assumptions 
and prejudices of Indian musical reformers in our period, as they have the motivations of 
the English musical renaissance (albeit in the latter case, still with little or no reference to 
England’s colonial presence). A shift in paradigm may be taking shape, but thus far it has 
had relatively little impact on Western music historiography.  

                                                           
1 For an engaging discussion of the theme of encounter in world music history, see 
Bohlman 2002.  
 



   This chapter is intended as a move towards a more relational view of music history, in 
which we may look beyond a priori divisions of the musical world associated with nation 
states. Historians have begun to address the problematic of their subject’s organization ‘on 
the basis of a fixed geographical referent generally congruent with a modern nation-state’. 
Ballantyne and others have begun to conceive ‘of the British empire as a “bundle of 
relationships” that brought disparate regions, communities and individuals into contact 
through systems of mobility and exchange’ (2002: 1), a move which can be employed 
productively in the case of music history too.  
 
References  
Ballantyne, Tony. 2002. Orientalism and Race: Aryanism in the British Empire. Basingstoke 
and New York: Palgrave.  
Frogley, Alain. 2003. ‘Rewriting the Renaissance: History, Imperialism, and British Music 
since 1840’, Music and Letters 84/2: 241-257.  
Qureshi, Regula B. 1991. ‘Whose Music? Sources and Contexts in Indic Musicology’, in 
Comparative Musicology and Anthropology of Music, ed. Bruno Nettl and Philip V. Bohlman, 
152–68. Chicago and London: University of Chicago Press.   
Richards, Jeffrey. 2001. Imperialism and Music: Britain 1876–1953. Manchester: 
Manchester University Press.  
Said, Edward W. 1993. Culture and Imperialism. New York: Knopf. 
 
In this list you will notice three document types, all formatted differently: 
 
Book: Ballantyne, Richards and Said 
Book chapter: Qureshi 
Journal article: Frogley 
 



Short-title referencing  
 
Whereas in the Author-date style references are split between an in-text reference and a 
‘References’ list at the end, in the Short-title system all the reference information is given 
in footnotes at the bottom of the page. Strictly speaking, a reference list at the end is 
redundant, although it is customary to nonetheless include a Bibliography, as it is useful to 
be able to see which sources the author has consulted at a glance. ‘Short-title’ refers to the 
fact that bibliographic information is given in full only the first time a source is referenced; 
thereafter, it is normal to repeat only the name of the author and a shortened form of the 
title of the book or article, with specific page numbers for the source of a given idea or 
quotation.  
   Publishers using this system generally refer their authors to Chapter 14 of the Chicago 
Manual of Style for detailed instructions: a short version of this can be accessed online at 
http://www.chicagomanualofstyle.org/tools_citationguide.html. The MHRA Style Guide, 
which is freely available online (see below), also contains useful guidance on this type of 
referencing. In the academic publications you read you will see further variants in between 
these two systems of short-title referencing! For the sake of clarity, we recommend that 
you use either the Chicago or the MHRA system.  
 
The following sample illustrates how the same text as that used above would be referenced 
using the Short-title system: 
 
SHORT-TITLE REFERENCING SAMPLE  
As Said has argued, ‘Partly because of empire, all cultures are involved in one another.’1 All 
cultural encounters have effects, and colonial encounters produce profound cultural effects 
on all sides, of which this story is an illustration.2 Said’s perspective has informed recent 
critical and historical scholarship in other domains, but relatively little in music: as Frogley 
points out, ‘the issue of Empire has always been given short shrift, ignored altogether, or 
strenuously played down by historians of the English Musical Renaissance.’3 Jeffrey 
Richards’s compendious Imperialism and Music stands out as a study of English music’s 
engagement with the idea of Empire, although his remit does not include the question of 
colonial influence on musical practice in Britain.4 Studies of music history have generally 
been reluctant to tackle the issue head on – although there are exceptions, such as 
Qureshi’s critique of the complicity between Western scholarship and Hindu nationalism 
in the study of Indian music, and its exclusionary effects.5 Other recent works have begun 
to criticize the assumptions and prejudices of Indian musical reformers in our period, as 
they have the motivations of the English musical renaissance (albeit in the latter case, still 
with little or no reference to England’s colonial presence). A shift in paradigm may be 

                                                           
1 Edward W. Said, Culture and Imperialism (New York: Knopf, 1993), xxix. 
2 For an engaging discussion of the theme of encounter in world music history, see Philip V. 
Bohlman, World Music: A Very Short Introduction (Oxford: Oxford University Press, 2002). 
3 Alain Frogley, ‘Rewriting the Renaissance: History, Imperialism, and British Music since 
1840’, Music and Letters 84/2 (2003): 252. 
4 Jeffrey Richards, Imperialism and Music: Britain 1876–1953 (Manchester: Manchester 
University Press, 2001). 
5 Regula B. Qureshi, ‘Whose Music? Sources and Contexts in Indic Musicology’, in 
Comparative Musicology and Anthropology of Music, ed. Bruno Nettl and Philip V. Bohlman 
(Chicago and London: University of Chicago Press, 1991), 152–68. 



taking shape, but thus far it has had relatively little impact on Western music 
historiography.  
   This chapter is intended as a move towards a more relational view of music history, in 
which we may look beyond a priori divisions of the musical world associated with nation 
states. Historians have begun to address the problematic of their subject’s organization ‘on 
the basis of a fixed geographical referent generally congruent with a modern nation-state’.6 
Ballantyne and others have begun to conceive ‘of the British empire as a “bundle of 
relationships” that brought disparate regions, communities and individuals into contact 
through systems of mobility and exchange’,7 a move which can be employed productively 
in the case of music history too.  
 
SHORT-TITLE BIBIOGRAPHY SAMPLE (MHRA guidelines) 
 
The principal difference between a short-title and author-date bibliography is that the date 
comes at the end. In fact, the bibliography is formatted in a very similar way to the first 
footnote appearances of the texts in the short-title system, except that the author’s name is 
reversed in order to list items in alphabetical order of author surname. 
 
Ballantyne, Tony, Orientalism and Race: Aryanism in the British Empire (Basingstoke and 
New York: Palgrave, 2002). 
Frogley, Alain, ‘Rewriting the Renaissance: History, Imperialism, and British Music since 
1840’, Music and Letters, 84/2 (2003), 241-257.  
Qureshi, Regula B., ‘Whose Music? Sources and Contexts in Indic Musicology’, in 
Comparative Musicology and Anthropology of Music, ed. by Bruno Nettl and Philip V. 
Bohlman (Chicago and London: University of Chicago Press, 1991), 152–68.   
Richards, Jeffrey, Imperialism and Music: Britain 1876–1953 (Manchester: Manchester 
University Press, 2001). 
Said, Edward W., Culture and Imperialism (New York: Knopf, 1993). 
 
SHORT-TITLE BIBIOGRAPHY SAMPLE (Chicago guidelines) 
 
The Chicago-style bibliography also uses a similar style of formatting to the short-title 
system footnotes, but there are more differences than in the MHRA bibliography: the 
replacement of some of the commas with full stops; the removal of the brackets around 
publishing details; the unabbreviated form of 'edited'. Note that in contrast to the MHRA 
guidelines, page numbers of extracts from books appear before publishing details; a colon 
rather than a comma is used for journal article page numbers. 
 
Ballantyne, Tony. Orientalism and Race: Aryanism in the British Empire. Basingstoke and 
New York: Palgrave, 2002.  
Frogley, Alain. “Rewriting the Renaissance: History, Imperialism, and British Music since 
1840.” Music and Letters 84/2 (2003): 241-257.  
Qureshi, Regula B. “Whose Music? Sources and Contexts in Indic Musicology.” In 
Comparative Musicology and Anthropology of Music, edited by Bruno Nettl and Philip V. 
Bohlman, 152–68.  Chicago and London: University of Chicago Press, 1991. 

                                                           
6 Tony Ballantyne. Orientalism and Race: Aryanism in the British Empire (Basingstoke and 
New York: Palgrave, 2002): 1. 
7 Ballantyne. Orientalism and Race: 1. 



Richards, Jeffrey. Imperialism and Music: Britain 1876–1953. Manchester: Manchester 
University Press, 2001. 
Said, Edward W. Culture and Imperialism. New York: Knopf, 1993. 
 
 
The keen-eyed among you will have noticed that because the Chicago Manual of Style is a 
US system, it uses a) double quotation marks rather than single and b) American rules for 
the place of the punctuation in relation to the quotation marks: in US English, all 
punctuation comes inside quotation marks; in UK English, the position depends on the 
function of the quotation in the sentence (this is a rule for you to explore).  
 
You may choose your own system for these features (single or double quotation marks; UK 
or US punctuation rules), but you must stick to it either way. You should also make sure 
you are consistent between the citations/bibliographies and the main text. 
 
 
 
Further Reading  
 
Durham University Library holds several items that give guidelines for bibliographic 
referencing.  
 
Herbert, T. (2009) Music in Words: A Guide to Researching and Writing about Music. Oxford: 
Oxford University Press. Shelfmark: 780.72  
 
MHRA Style Guide: A Handbook for Authors, Editors, and Writers of Theses. (2002) London: 
Modern Humanities Research Association. Shelfmark: Ref 808.027 MHRA. For a quick 
guide, see: http://www.mhra.org.uk/style. 
 
Pears, R & Shields, G. (2010) Cite Them Right: The Essential Referencing Guide. 8th edn. 
Basingstoke: Palgrave Macmillan. Shelfmark: Ref 010.44 PEA (includes Harvard, APA, 
MHRA, MLA and OSCOLA referencing styles) Available in DUO in ‘Library’ section.  
 
University of Chicago Press (2003) The Chicago Manual of Style. 15th edn. Chicago: 
University of Chicago Press. Shelfmark: Ref 808.027 CHI. For a quick guide, see 
http://www.chicagomanualofstyle.org/tools_citationguide.html 
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