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Introduction 
 
The module outline system can be found at www.dur.ac.uk/module.outlines. The system holds 
module information in a mark-up language known as XML. This is similar to HTML in that it uses a 
tag-based system but different in that it only defines the type of information being stored, it does 
not contain formatting information. XML also allows greater flexibility as it allows users to define 
their own tags. 
 
The provision of information on modules through an on-line system enables the easy interchange 
of information between user groups within the University and the publication of that information in a 
number of formats, e.g. as the Faculty Handbook. The new system has already led to considerable 
improvements in the management of undergraduate curriculum development and the system has 
now been extended to include postgraduate modules. 
 
To view and edit the module outlines, the XML documents, we recommend you have a specific 
piece of free software, known as Authentic editor, installed on your computer. (Alternative editors 
are available.) Instructions on how to install the software and configure your PC to open XML files 
using it can be found at: http://www.dur.ac.uk/module.outlines/password/install/  
 
If you are interested in reading more detailed information about this software it can be found at 
http://www.altova.com/products_doc.html
 
The software is also available on the Networked PC Service (NPCS). It can be found under: Start 
>> Programs >> Web Tools >> Authentic 
 
Guidance Notes for the use of the Module Outlines / XML system 
 
If you were unable to attend any of the training sessions that were originally provided, or would like 
additional training for other staff within your department, please contact your Faculty Support 
Administrator who can arrange this for you (see https://www.dur.ac.uk/academicsupport.office/).  
 
From the Module Outlines homepage you can click on Edit Module Outlines and you will be 
asked to enter your ITS username and password. This will authenticate you to the system and 
provide you with access to your department’s modules. Every member of staff in your department 
has automatically be given access to modules in their department. If after logging in you do not 
believe you have been presented with the correct list of modules please contact Katherine 
Simpson. 
 
After logging in you will then be given a choice of modules to view: 

• undergraduate or postgraduate (the undergraduate list will include Level 4 modules 
available on integrated masters programmes. The postgraduate list will include modules at 
Levels 1-3 that are tied to postgraduate programmes) 

• new modules or only those requiring approval (the latter filter will include any modules that 
have been amended and new modules) 

The default view will be to show you both undergraduate and postgraduate modules in your 
department (or all of your departments if there are several, e.g. MLAC) that are current, i.e. not 
including those that have been withdrawn. This filter will remain at the top of the page whilst you 
view the modules. 
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Changing Modules 
 
• Identify the module that you wish to check. 
• Click on the download official version button next to the module title.  
 
With Authentic Installed: 
 
• Click on save and select the location for the file to be stored. 
 
With Authentic Installed (and your PC configured for Authentic to open XML documents): 
 
• Click on open and this will open the module outline in the Authentic editor. If you refresh the 

webpage you will now see that it has recorded that you have downloaded the module outline for 
that module. 

 
If in doubt, click on save to place the file in a specified location and use  
File >> Open within Authentic. 
 
• You can now edit the document using the Authentic editor, treating it as if it were a Word 

document (in terms of adding, modifying or removing text). 
• To add additional boxes for teaching methods or components/elements of summative 

assessment, right click in the existing box and select insert and then the item. To remove 
additional boxes, right click and select remove. 

• Once you have finished editing the module outline you should save the file to a local directory. 
• If you then wish to distribute the module outline to colleagues you can do so by email, treating 

the file as a standard attachment. (All colleagues who wish to view the file will need to have 
access to a suitable editor, such as the Authentic software). 

• Once revision of the module outline has been completed you need to return to the module 
outline website and click on the upload new version button next to the appropriate module. You 
will then be invited to attach the module outline document (click browse), insert any comments 
related to the submission, and click submit. 

• The website will record your submission, noting both the time and date and the name of the 
person who made the submission. 

 
Withdrawing Modules 
 
Find the module that you want to withdraw. 
Select Withdraw. 
Add the required information and Submit. 
On refreshing the module list you will now be able to see your withdrawal request. 
 
New Modules 
 
Select New Modules from the menu options on the left hand side of the main screen. 
Download either the undergraduate or postgraduate blank outline and save it to your computer. 
Edit the outline using Authentic as given above. Note that a blank outline will always display the 
message ‘file not valid’ until all of the necessary information has been entered. 
Save the module and return to the New Modules page and select Submit you new module 
outline. 
Add the required information, attach the module outline (Browse) and Submit. 
On the New Modules page, when you select Look at a list of proposed modules you should now 
be able to see your module. 
 
Please remember to send amended programme regulations and comments from an external 
examiner (as appropriate) to the Academic Support Office. Word files of the most up-to-date 
versions of programme regulations can be obtained from Ruth Alsop (r.j.alsop@durham.ac.uk) 
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Approval of Modules 
 
The Academic Support Office will be notified automatically that a module outline has been 
submitted. Your submission will be tracked in much the same way as we used when you submitted 
a module proforma. The module outline will then be considered by your Faculty Support 
Administrator and Faculty Officer. If the revisions are acceptable then the revised module outline 
will be approved and you will receive an email notifying you of this. If the revisions are not 
acceptable then you will be contacted by your Faculty Support Administrator.  
 
Postgraduate module outlines 
 
Following the initial generation of the system of undergraduate modules, all departments were 
asked to check each module to ensure the accuracy of the information, which has now been 
completed. Following the upload of all postgraduate modules in December 2005 this same 
exercise needs to be undertaken. It is likely that the postgraduate modules will require more 
substantial updating than the undergraduate modules and departments have therefore been asked 
to do so over the next two academic years (2005/6 and 2006/7). 
 
The postgraduate modules fall into three broad categories, those with complete information, those 
with partial information and those for which no information was available and for which an outline 
has been created using the information in Banner (title, Level, credits, code and summative 
assessment). The aim, over the next two years, is to ensure that all of the information is entered 
and, where already entered, checked for accuracy.  
 
Learning outcomes for each module must now be split into three categories: 
 
• Subject-specific knowledge 
• Subject-specific skills 
• Key skills 
 
Please ensure that the learning outcomes are appropriately distributed for each module. 
Please note, however, that not all modules will have learning outcomes in each category, nor are 
they expected to. All learning outcomes must be summatively assessed; if not, then the learning 
outcomes must be removed. 
 
Some older modules may not have data in the field for modes of teaching, learning and 
assessment and so this section may need to be completed ab initio. It should set out the modes of 
teaching, learning and assessment that are used in the module and detail the contribution they 
make to the attainment of the module’s learning outcomes. 
 
An example from the Department of Mathematical Sciences is given below: 
 

Lecturing demonstrates what is required to be learned and the application of the theory to 
practical examples. Weekly homework problems provide formative assessment to guide 
students in the correct development of their knowledge and skills. Tutorials provide active 
engagement and feedback to the learning process. Summative examinations assess the 
knowledge acquired and the ability to solve predictable and unpredictable problems. 
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