
Checking for EBooks  

Here are some instructions on using EBSCO’s website to search for EBooks that are available and 

how you can recommend the purchase to the library acquisitions team.  

If you have any further questions please speak with your Faculty Librarian. 

EBSCO (GOBI) www.gobi3.com 

Log In Details 

Username: Library.acquisitions@durham.ac.uk 

Password: BiLLyB2005 

 

1) Log into EBSCO (GOBI) using the log in details above. 

2) You have 2 search options available. The quick search function or a standard search. Please 

use which ever version you prefer. 

Quick Search 

1) This search function is available at the top of the webpage. 

 

 

2) In this search function you can search by one of the following criteria. 

(Keyword, Title, ISBN, Author/Editor and subject) 

3) Once you have entered your criteria please select search. 

4) Your search results are now shown. 

 

Standard Search 

1) Go the Search tab on the blue bar and a menu will appear. 

2) Move your cursor down to Standard. 

http://www.gobi3.com/
mailto:Library.acquisitions@durham.ac.uk


 
 

3) On the search form limit your search criteria to eBook only. 

 
 

4) Complete the rest of the search form with the details of the title you are looking for and 

select search. 

 
5) Your search results are now shown. 

 

Now that you have your results you can select the title/titles you want to recommend for purchase. 



1) If used the quick search function you may need to refine your results using the menu on the 

left hand side of the screen. The binding and publication year filters can be very useful.  

 
 

 

2) The product information will give you everything you need to help you decide if you wish to 

request it. 

Look out for the following criteria.  

Supplier: This the platform for the EBook. EBSCOHost is the main platform but there are a 

range of publisher platform forms as well 

Purchase Option: This is the type of license that is available. This can range from 1 user to 

Unlimited User.  

List Price: This is the price of the ebook before VAT is added . 

Library Availability: This is to show if we are able to buy it. If the status is ‘Contract on File’ 

we are able to purchase the title. 

Preview: This lets briefly preview some pages in the book. 

 

 

 

3) Select the title or titles that you want to request by clicking on the clear column inbetween 

the filter and the book details. The column will then turn dark blue. 



   
 

 

 

 

 

 

 

 

 

4) Once you have selected the title you can now send the details of the book to acquisitions. To 

do this go to the envelope icon on the right hand side and select it. 

 
 

 

 

 

 

 

 

 



 

 

5) You will now see a box has appeared for you to enter some details.  

Complete the following criteria: 

 

Recipients: Select the option ‘Add Myself’. This will add the Library Acquisitions Email. You 

can extra email addresses by adding extra lines in the recipient box and adding the extra email 

addresses you want to include. 

Subject: Please include your Department in this box. 

Message: Please include your name and email address so that the acquisitions team know 

who to contact if there are any problems.  If there are any other messages you want to include 

please add. Please also include the MODULE CODE so that the ebook is added to your online 

reading list. 

 

 
6) Now select ‘email’ at the bottom of the box. The request has now been submitted. 

 

 


