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Excel 2016: Major Differences  
This help sheet will guide you through the differences between Microsoft Excel 2010 
and 2016. 

 

 

Introduction 

There are very few changes between the versions and very few items have been moved. The 
major difference is in the ‘look and feel’ of the application so you should not have too many 
problems getting to grips with the new version of Microsoft Excel. The main differences are 
outlined below. 

The important bit… 

New Start Experience (User Interface) 

Previously when Excel 2010 was launched a new workbook was automatically presented 
ready for the user to type into. Excel 2016 presents the user with a series of templates which 
can be used to speed up document production.  
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You will notice that the first item on the list is a Blank Workbook, clicking this will launch a 
new blank workbook. The second option is Take a tour, this will enable you to see the new 
features in Excel 2016. 

To the left is a list of recent documents opened and beneath this the Open Other Workbooks 
icon, click on this to browse your folders. To the left you will see the list of items which has 
previously been on the File menu/tab. Choosing This PC or Browse will display you own 
directory. 

 

Storage Options 

Excel 2016 allows workbooks to be stored directly into your OneDrive if you have one so that 
everything is stored in the ‘cloud’ and is available from any location. Please note that this is 
not recommended for confidential information. Other locations can be added e.g. Dropbox. 
Again this is not recommended for security reasons.  

Ribbon 

The ribbon has been redesigned. The main differences here are in the presentation of the tabs 
and the icons. All of the elements are in the same place as Excel 2010. 
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And the not so important stuff… 

New Functions 

There are a large number of new functions but most of these are highly specialised and would 
only be used in a small number of situations. The most useful include: 

DAYS()  This returns the number of days between 2 dates, however =date1-date2 
works just as well. 

SHEET() This returns the number of the named worksheets. These are named 
Sheet1, Sheet2 etc. by default. 

SHEETS() This returns the number of worksheets in a workbook. 

ARABIC() This converts numbers displayed as Roman Numerals into Arabic 
numbers. 

 
Recommended Charts 

There is a new button on the Insert menu called Recommended Charts. This assesses the 
data selected and then suggests a specific chart which can be used. This removes the need 
to select a chart type for yourself. A live preview of the chart is automatically generated. 

Recommended Pivot Table Options 

Similarly, there is a new feature which suggests how you may want to summarise your data 
in a Pivot Table. This saves having to click and drag options to create your own pivot table, 
although you may still want to do this. 
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And now for the really useful stuff… 

Flashfill 

The Flashfill feature is a development of the autofill feature. Autofill will copy cells recognising 
simple patterns such as the days of the week and the months of the year. Flashfill will look at 
the example below the user has typed the first name from the email address into the column. 
On typing the second name Excel predicts that you wish to extract the first name from each of 
the email addresses. 

 

Conditional Formatting using Quick Analysis 

The process of applying additional formatting has been improved. By selecting a range of data 
the Quick Analysis icon appears and can be used to select formatting, chart and summary 
calculations. The example below shows how quickly formatting can be added. 
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PowerPivot 

PowerPivot enables you to create a pivot table from multiple components. This was an 
additional add-in in previous versions, but is part of the Excel 2016 application. In the example 
below data from the Access table containing details of the Estate Agents has been combined 
with data from the Access table containing details of house sales in the area. Both tables are 
imported into Excel to create the PowerPivot table. 

 

PowerMap 

In addition to this PowerMap enables longitude and latitude coordinates to be plotted on a 
map. In the example below, a map has been created to show all of the airports in the UK by 
type, e.g. International, Domestic, Military, Manufacturing, etc. which can be hidden or 
displayed. 

 


