
Guide 40 
Version 1.0 

Introduction to Paint Shop Pro 8 

This guide describes how to create and manipulate images in Paint Shop Pro 8. 
  

Contents 
1. Introduction 
2. Glossary 
3. Opening Paint Shop Pro  
4. The Paint Shop Pro Window 
5. Creating a New Image 
6. Simple Drawing 
7. Working with Materials, Fills and Colours 
8. Other Tools 
9. Opening and Saving Images 

10. Saving and Compression 

 



Document code: Guide 40 
Title: Introduction to Paint shop Pro 8 
Version: 1.0 
Date: August 2004 
Produced by: University of Durham Information Technology Service 

Copyright © 2007 University of Durham Information Technology Service 

Conventions: 
In this document, the following conventions are used: 
• A bold typewriter font is used to represent the actual characters you type at 

the keyboard. 
• A slanted typewriter font is used for items such as filenames which you should 

replace with particular instances. 
• A typewriter font is used for what you see on the screen. 
• A bold font is used to indicate named keys on the keyboard, for example, 

Esc and Enter, represent the keys marked Esc and Enter, respectively. 
• Where two keys are separated by a forward slash (as in Ctrl/B, for example), 

press and hold down the first key (Ctrl), tap the second (B), and then release 
the first key. 

• A bold font is also used where a technical term or command name is used in 
the text. 
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1. Introduction 
This guide is only an introduction to getting started with Paint Shop Pro, 
there are manuals available in the main library for more advanced users. 

Paint Shop Pro 8 is a graphics package installed on NPCS machines. The 
software also includes an animation package, Animation Shop 3, which can 
be used to create animated gifs. Animation Shop is not covered in this 
guide. 

Departments can order Paint Shop Pro 8 from the I T Service Desk priced 
at £34 which includes a licence and a copy of the CD. Manuals are also 
available.  

Paint Shop Pro is widely used to create or manipulate images for the web 
or for printing, but the most common use is for editing photographs. There 
are a wide variety of inbuilt tools that make it easy to do this. 

Background Eraser - Quickly remove unwanted sections or backgrounds  

Warping Tools - Create unusual images by stretching, pulling, pushing, 
tugging, or swirling your image  

Filters and Effects - Smooth skin and produce romantic lighting effects, 
add realistic transparent bubbles, create seamless patterns, remove red 
eye, 

Paint Engine  - for greater precision and smoother blending of brush 
strokes. Graphics tablet support provides more control when using a stylus. 
There is a graphics talbet available for loan from the I T Service Desk. 

One Step Photo Fix - applys a series of photo enhancements in one click 
to single images or batches of image 

Perspective Correction - Fix distorted perspective in photos transferred 
from a scanner or digital camera. 

Automated Productivity Scripts –  Remove repetitive tasks. You can edit 
and playback any sequence of editing steps, or choose from dozens of pre-
sets.  

2. Glossary 
Raster image – an image made up of a series of dots 
Vector image – shapes composed of lines, curves and angles between points. E.g. 
A star. 
Layers – an arrangement of different objects or properties within an image that can 
be manipulated separately. Data on upper layers can obscure data on lower ones. 
Pixels – small blocks of colour 
Resolution – the number of pixels or dots per inch (dpi)at which an image can be 
displayed or printed. Photographs are best viewed at a high resolution (more small 
pixels) 
Stroke – the outline of shapes or the lines themselves 
Fill- the inside of shapes 
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            Antialias – smoothes curved lines, not good for flood fills or web buttons 
            Lossy compression – reduces file size by losing clarity and detail 

2.1 Vector and raster images 
Raster images are made up of pixels or dots whilst vectors objects are 
made up of properties. Raster graphics are digital images usually captured 
from a scanned photograph or downloaded form a digital camera. They are 
usually larger than a vector graphics image file and can be difficult to 
modify without loss of information, although there are software tools that 
can convert a raster file into a vector file for refinement and changes. 
Examples of raster image file types are: BMP, TIFF, GIF, and JPEG files 

A Raster image is fixed, rather like the individual objects in a photograph.  

Vector images are described in terms of lines and shapes, not in terms of 
dots. Images produced using mathematically generated points, lines and 
shapes. Vector files can be resized and manipulated without losing 
resolution and are easier to modify than raster images. 

Paint Shop Pro Vector tools— the Shapes tool button, the text tool, the 
Draw tool, the pen. 

When creating a new image, if create as Vector is checked, you can alter 
the shape of the object later by adding and editing nodes. 

  

3. Opening Paint Shop Pro 
Paint Shop Pro is located under Start | Programs | Graphics | Paint Shop 
Pro 8. Paint Shop Pro is also installed on the Graphics Pc located in Cm 
131, Computing Centre. 

4. The Paint Shop Pro Window 
The Paint Shop Pro window consists of: 

• Standard toolbar 
• Tools toolbar 
• Tool Options toolbar 
• Help or Learning Center Window  
• Materials or Colour palette 
• Overview window 
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• Layers palette 
 

All the toolbars can be docked to different positions within the window or closed 
down to create more workspace area. 

 

• The Standard toolbar is used for opening and saving files, copying and pasting, 
and also has a range of photo enhancing options. 

• The buttons on the Tool Options toolbar differ depending on which tool is 
selected. The buttons can range from selecting thickness or hardness of a brush 
stroke, to line styles and shape formats. 

• The Learning Center is useful for quick help on task but often obscures the 
available workspace. It can be closed down by clicking on the x in the right 
corner. 

• The Materials palette is used to alter colours, textures and gradients of lines, 
text and shapes 

• The Overview window provides information on the image; file size, height and 
width and number of pixels, as well as an image preview. 

• The Layers palette becomes vary useful once you create more complicated 
images or alter photographs. 

5. Creating a New Image 
You need to decide at the start what type of image you are creating so you 
can select the correct options. Most of these choices can be altered later as 
you edit the image. The main selections are image size (pixels or 
centimetres), resolution, background colour, image type and colour depth. 

File size and dimensions are displayed below the image. 24-bit images are 
the most detailed but can be large. If the image is a basic drawing, choose 
a lower resolution. 

5.1 Selections 
To create a new blank image, follow these steps. 

1 Select File | New or click the New Image icon. 

2 Choose either a preset sized image (e.g. CD insert or a web button) 
or enter your own sizes for width and height (pixels, cms, inches) 

3 Select an adequate resolution for the image. An onscreen image 
can be as low as 72dpi but printed output needs a minimum of 
300dpi. 

4 Select raster or vector image. 
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5 Select a colour depth. 24-bit is the best choice and can be reduced 
later 

6 Choose a colour for the background by unchecking Transparent 
and clicking in the colour box. You can then select a colour with the 
dropper tool. 

7 Click OK. 

 

Choose a vector background if the image is to contain mostly drawn objects 
and text and raster if the image contains photographs, gradients or colour 
fills. For web images 256 colour depth has a good range of colours for non-
rectangular gifs. Use 16.7 million colours for photographic images. Colour 
depth can be altered at any stage using the menu option: 

Image | Decrease or Increase Colour Depth. 

6. Simple Drawing 
 

Each tool on the Tools toolbar (left of the workspace) comes with its own 
options menu. Once a tool is selected, the Tool Options toolbar will 
change the range of properties available. For example, the paintbrush tool 
comes with an option to increase or decrease the hardness of the brush 
whilst the text tool has options for changing font style and size. 
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Some tools are not immediately visible on the 
toolbar. They are selected by clicking the 
arrow next to the visible tool.  

For example, although the Paintbrush is 
shown by default on the toolbar, the 
Airbrush or Warpbrush can be selected 
instead. 

 

 

 
 

 

 

 

 

6.1     Using the Paintbrush  

1 Select the paintbrush tool from the Tools toolbar. 

2 Alter any of the options on the Tool options toolbar 

3 Check that the correct colour is selected in the materials palette. 
See Using the Materials palette in section 7.1 

4 Use the mouse to draw on the blank canvas or onto an image. 

6.2 Changing Paintbrush options 

1 Select the Paintbrush tool. 

2 Use the Tool Options toolbar along the top to refine the brush 
strokes 

3 The colour of the brush fill and stroke are altered using the 
Materials palette. 

4 Experiment with different options. 

 

 
• Presets – drop down menu consisting of different brush types or shapes to paint 

with. 
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• Shapes – choose a standard square or circle for the brush stroke 
• Size— size of the brush. Choose small brush for fine work 
• Hardness—set to 100 will produce sharp-edged stroke of colour, set to 20 

produces a fuzzy, soft edge. 
• Step—the step value determines the amount of space between points of colour 

dispensed by the brush. A high step value produces a space between each 
deposit of paint. 

• Density—the higher density the more paint pixels are dispersed. A low density 
will paint with a speckled effect. 

• Thickness—the width of tip. A round brush with a high thickness produces an 
oval brush tip which is wider than it is tall 

• Blend Mode – more complex option. It determines how the colour of the brush 
blends with a colour in the image. 

• Continuous Stroke checked—if you repaint over the same area at less than 
100% opacity, the colour remains the same, it doesn't deepen. 

•  Opacity - use this setting to fade the colours on your drawing. 
• Wet Look - soft colour inside, darker ring near the edge. 
 

Use the hardness option to make the edges of the brush more transparent 
or bold. Lower the hardness and try the wet look option. 

 

6.3 Painting in a straight line 
This works with all drawing tools 

1 Select the tool 

2 Click once on the image to create the beginning of the line 

3 Press shift and click at the end point for the line 

4 To continue the line, press Shift and click again. 

7. Working with materials, fills and colours 
The Materials palette is useful for not only adding colour to drawings but 
adding unusual textures or effects to shape fills. Colours can be selected 
Colors box (also called Available Color panel). Recently used materials 
are contained in the Swatches panel. 

Filling shapes or large areas of an image with a particular colour 
can be made easier by using the Flood Fill tool. 
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7.1 Materials Palette  
The Materials palette, located on the right of the Paint Shop Pro screen, 
provides different colours and textures for painting, drawing, shape fills and 
text. If the Materials palette is not visible, select View | Palettes | 
Materials. 

 

The stroke or foreground colour is the colour of lines and outlines. 

Fills or background colours are used for inside shapes. 

By clicking in the 'Available Color' panel, you can alter the foreground and 
background colours. The foreground colour is selected with the left mouse 
button and background colour with the right mouse button. 

You can also click in either the stroke or fill Colour Box's in the top right 
corner of the Materials Palette. This will open the Colour Picker dialog box 
allowing you to select the required colour. Clicking the small 'double 
headed arrow' will reverse the colours.  

By pressing the left or right mouse button as you draw, you can alternate 
between these colours. 

Use the Dropper tool to pick colours from photographs or other 
images to use in your drawing. Use a left click for stroke and right-click for 
fills. 

Available 
Color Panel 

 
Stroke panel 
 
 
 
Fill Panel 

 

7.1.1 Gradients and textures 

 

The three buttons below the Colour Boxes give the options of Color, 
Gradient and Pattern/Texture. These can also be assigned to Null (none).  
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Gradient—a gradual transition between two colours 

Pattern—a regular design, like wallpaper 

Texture—an irregular pattern such as wood, fur, marble. 

Clicking on the first symbol under the colour boxes opens this sub-menu. 

Click the Gradient or Pattern button to alter your stoke or fill. Gradients 
and textures work better on fills rather than outlines or strokes. Once you 
have selected, click in the stroke or fill boxes to further edit the choice. 

The texture and gradient options will then be active in the Materials Dialog 
Box.  

 

Use the various options to alter the style of the pattern or gradient 

8. Other tools 

8.1 Text tool 
The Text tool can be used to add small pieces of text to an image or 
photograph. It should not be used for large amounts as text as it is unwieldy 
to manage. 

1 Click the Text tool 

2 Select a Stroke and Fill colour 

3 Alter the font and size 

4 Click on the image where the text to be placed 
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5 Enter text in the dialog box and click Okay. 

6 The easier option is to create the text as a vector as the text remains 
editable, resizable and adjustable, 

         Once the text is in place, it can be moved, stretched or deleted. 

          Use the Object Selector tool to bend it or alter single letters. 

8.2 Crop tool 
The crop tool is used to remove elements from an image. You can either 
keep or discard the elements you select. 

1 Select the tool from the Tools toolbar 

2 Place the cursor to the left of the subject you want to emphasize.  

3 Hold down the left mouse button and drag a crop rectangle down 
and to the right. Release the mouse button. 

4 Adjust the crop area by dragging the rectangle or by altering the 
sizes in the Options palette. 

If an area is selected, choose Image | Crop to Selection. This will crop to 
closest rectangle containing the selection 

8.3 Selection tool 
The selection tool is used to capture elements from an image which then 
can be copied or cut. 

 

 

 

1 There are 3 options—Standard, Freehand and Magic Wand 

2 Click the Selection Tool; drag a rectangle around the chosen area. 

3 Use the Options palette to change the selection shape. 

4 Use the Feather option to create a fuzzy border around the 
selection.  

8.4 Anti-alias 
Enable this to eliminate jagged or stair-stepped curves along the edge of 
the selection. 
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8.4.1 Freehand selection 
There is also a freehand method of selecting irregular images. Click the 
Lasso tool and drag around your object to select it.  

In the Options bar choose point-to-point if you want a precise selection. 
Click around the object to create a selection area. 

Use Smart edge to create a series of rectangle areas. 

Note: 

Use the delete key to remove one badly selected point and then continue. 

Use the right mouse click to end the selection. 

8.5 Magic wand 
Select an area by matching the colour or brightness of pixels. Choose the 
selection based on:  

RGB—find group of connected pixels that match your colour 

Hue—pixels e.g. light and dark red.  

Brightness—colours with similar degrees of white. E.g. a silhouette of a 
man next to bright sunset.  

All Pixels—use on pictures with transparent areas, it selects all colours 
connected to the clicked point but not anything transparent. 

Tolerance is the amount of variance allowed form the chosen pixel.  

Sample Merged is useful if you want to include pixels from more than one 
layer. 

 

8.6 Colour Replacer 

5 Use the dropper tool to choose the colour to be replaced—press 
right click mouse button. 

6 Select the new colour from the Available Colours box 

7 Click the Colour Replacer icon; it will only re-paint the chosen colour. 

 

8.7 Clone Brush 
 This is used to copy details or texture from one part of the image to 
another part or onto a new image. It can also be used to remove unwanted 
sections.  

1 Open a photograph or an image 

2 Choose the Clone brush from the Tools toolbar.  

Guide 40: Introduction to Paint Shop Pro 
 
 

10



3 On the Tools Options palette, accept the defaults. These can be 
changed later. 

4 Right -Click an area of the photo to define the area you want to 
clone and release. 

5 Left Click with the mouse onto a new position in the photo or in a 
new image. 

 

 

6 Keep the mouse button down and start brushing. 

7 Use the cross symbol to control which section of the image is 
cloned. 

 
Aligned Mode —moves the copy point if you move the mouse, keeps the 
distance between the copy and paste points constant. 
Uncheck Aligned—allows you to copy one area to many different places on the 
image 
Tip: Use new layers to make edits. This prevents the original layer (Background 
layer) from being altered  
Tip: A brush’s Hardness setting determines how sharp its edges are  

8.8 Other useful tools 
Eraser - Standard eraser will remove the image by replacing with the 
background colour and the background eraser will allow you to choose a 
target colour and only erase that colour. 

AirBrush—as if painting through a spray can 

WarpBrush—use to distort the image by dragging. 

Flood Fill—used to fill shapes or erased areas. Left click for foreground 
colour and right for background colour 

Picture Tube—useful and fun method of adding cartoon style graphics. 
Only used on raster images. 

Preset Shape Tool—select one from a large drop- down menu. Uncheck 
the retain style button to use your chosen colours and not the default 
option. 
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Object selection tool—useful for moving and editing vector shapes, lines 
and text. 

Pen Tool—drawing straight lines and curves by using vector points. 

9. Opening and saving images 

9.1 Opening and adding images 

1 Choose File | Open.  

2 Browse to your file space and select an image. Use the Image 
Information to see an image preview and image size. 

3 OR  

4 Select File | Browse. Scroll through your folders to display all 
images. 

5 Use right mouse click to delete, rename or open an image 

6 Leave the mouse over the image for file information 

7 Right click a blank area for Sort options or Select and Find criteria 

8 Double click an image to open it. 

9.2 Images from the web 
Please remember to observe copyright rules when copying images from the 
internet. 

1 In a browser, select an image, right click with the mouse and choose 
Copy (Internet Explorer only) or Save As (Netscape). 

2 In Paint Shop Pro, choose Edit | Paste as New Image, Layer or 
Selection. 

9.3 Copying and Pasting 
Click Edit | Copy (ctrl +C) or Edit | Cut (ctrl + X) 

The Edit | Paste options are 

New image—the selection becomes a new image 

As New Selection— paste into another image and move it around. 

As Transparent—as above but any part of the image that matches the 
selected background colour is pasted transparent. 

Into Selection—Make a new selection and paste the old selection inside. 

Tip : A selection can be moved around the original image by dragging. The 
old area then fills with your fill colour. Press the alt key to drag a copy of 
the selection 
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9.4 Capturing 
This allows you to capture information from the computer screen either by 
an area, a selection or the full screen. 

1 File | Import | Screen Capture | Set up 
 

Choose a Capture type and an Activator (e.g. hot key) 

2 Click Capture Now 

3 In one session, multiple captures can be set up by the capture 
button. 

10. Saving and compression 
As with all windows programs, files can be saved as File | Save or choose 
File | Save a copy as—useful for backups and for creating different 
versions of the image. 

10.1 File Formats 
Always save a version of the image as a psp file (Paint Shop format) so 
that your edited layers are not removed. This psp file can be re-edited 
without loss of detail. Do not save in this format for use with other 
packages. 

Gif— good for the web images. It creates nice small files and supports 
transparency. Gifs handle still or animated images of any shape. It is a 
lossless compression which cannot be altered but doesn’t degrade the 
image. 

TIP: Gifs only support 256 colours, so it cannot be used for photographs 
but is ideal for simple drawn graphics or screen captures.  

See Exporting 10.2 

JPG— used for photographs, but is a lossy compression method.  
Designed mainly for rectangle, full colour still images. Jpegs can be 
compressed to produce a smaller image size which is quicker it is to load 
on the web. The larger the compression, the poorer the image is, and 
colours or detail are not reproduced correctly. Alter the compression rate 
using the Options in Save as box 

10.2 Exporting 

1  First save a copy as psp file for later editing.  

2 Check that the layers are flattened by selecting Layers | Marge | 
Merge Visible 

3 Select whether you are creating a gif or jpg image 

4 File | Export | Gif Optimiser      OR 

5 File | Export | JpgOptimiser 
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6 On the first tab of the GIF Optimizer dialog, you can set the 
transparency of your GIF.  

7 Under the Colors tab, choose 256 colours and Standard / Web 
safe.  

8 Click the Format tab. Here you can choose either Interlaced or non-
Interlaced GIF formats. Web browsers will load Interlaced GIFs 
gradually.  

9 To check how quickly your file will download, click the Download 
Times tab.  

10 Click OK to finalize the changes. 

 

Note: The JPG optimiser allows you to decrease file size by altering 
compression values. Use the Wizard for a step-by-step guide. 

 

10.2.1 Transparency in gifs 
You can make portions of your GIF transparent so the background of a 
Web page shows through 

1 In the Export | GIF Optimizer window, click the Transparency tab 

2 Select the option Existing image or layer transparency. 

3 Under the Partial Transparency tab, select No, use the existing 
image colour at 100% opacity. 

4 If you want to make certain coloured areas transparent, click Areas 
that match this color, and click on the Colour box to choose the 
colour in the image you want to make transparent. 
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