
Frequently Asked Questions 

 

Q: Does my previous employment count towards my seven terms worked? 

A: Not normally. In exceptional circumstances the ‘offer of employment’ from Durham may 

include provision for it to do so, or the Head of Department may request that it is taken into 

account. In the latter case the relevant Faculty Executive Dean must approve. 

 

Q: Does my probation period count towards my seven terms worked? 

A: Yes.  

 

Q: Can I undertake work for others in my Research Leave? 

A: As outlined in the University terms and conditions of employment any secondary 

employment should be declared. Where there is a potential for secondary employment to 

effect the ability to discharge your contractual duties i.e. to research during your Research 

Leave then it should not be undertaken. Some particular instances are worth noting: 

Consultancy. Subject to Head of Department approval, eligible staff may undertake up to 24 

days of consultancy work per annum for which they may receive a personal payment. This 

allowance remains in place during Research Leave. 

Fellowships. Undertaking Research Fellowships in Research Leave is common place. The 

University’s position is that the funder should contract with the University rather than the 

individual academic. Where the fellowship award includes non-salary costs e.g. subsistence 

and housing allowance for non-home fellowships these will be passed on in full. Where the 

award involves salary funding, Durham’s position is that the staff member shall only receive 

their normal salary and not be paid twice. 

Any other roles or positions require approval of the Head of Department. 

 

Q: I am leaving / planning to leave the University. Am I eligible for Research Leave? 

A: Research or other paid Leave is not normally granted to a member of staff known to be 

leaving the University's employment. 

 

Q: Do Heads of Department, Executive Deans and Vice-Provosts still receive additional 

allowances? 

A: Yes. Heads of Departments are entitled to apply for one additional terms leave in respect 

of a three-year period of office, in addition to their normal entitlement of leave. Also in 

addition to their normal entitlement, Executive Deans and Vice-Provosts who have held 

office for a continuous period of five years are entitled to apply for a further term to give 

one year's leave in total. Heads of Departments should also be sympathetic to a subsequent 

request, after the year's leave has been taken, for a further term's leave in respect of service 

as an Executive Deans or Vice-Provost. 



 

Q: My research is off-site. How contactable do I need to be? 

A: Where you are working in the field particularly where this involves lone working or work 

in potentially risky areas then you should, as normal, have processes for checking in, to 

ensure that any issues become apparent quickly and that necessary action can be taken.  

It is also expected that you remain in frequent (normally once a month) contact with your 

Department to receive updates on departmental preparations or key University 

developments. This can be by email but the format and timing should form part of the 

Research leave preparatory discussions between the Director of Research and staff member. 

 

Q: I’m a new Head of Department, can anyone help me with drawing up a timetable of 

Research Leave? 

A: Yes. Support and guidance can be accessed from both your Faculty and HR Business 

partner. 

 

Q: What the deadline is for individuals to complete the Research Leave form?  

A: Applications for Research Leave should be submitted prior to the start of the preceding 

academic year in order to allow departments time to review and arrange appropriate cover. 

I.e. applications for leave in 2021/22 should be submitted by the end of Michaelmas term 

2020 (Departments are free to set deadlines as local circumstances require). 

  

Q: How should Research Leave applications be processed in Schools and by when? 

A: No, common departmental processes have been developed i.e. departments are free to 

run local processes as they see fit. It is recommended that applications should have been 

reviewed by the Epiphany term in the year preceding the year of the proposed Research 

Leave in order to leave sufficient time to organise activities and cover. It is further 

recommended that a departmental committee such as the Research Committee be 

responsible for decision making in order to encourage common criteria and improve 

transparency. Applicants should be notified at the earliest possible juncture. 

  

Q: What role does the Faculty Office play in approving applications for Research Leave (we 

note there is a box at the end for the faculty to approve)? 

A: The Faculty Offices’ role is to ensure that departments are approving Research Leave at 

an appropriate level e.g. that those entitled to Research Leave are receiving it and also that 

the overall level of Research Leave does not adversely affect the ability of the department to 

deliver key activates such as teaching programmes (this is especially relevant where 

enhanced levels of research leave are offered by departments).  Faculty offices should also 

monitor Research Leave for EDI purposes. 

  

Q: Is Research Leave related to the DPC process? 



A: Not directly. Outputs of research leave may of course feed into the DPC.  

  

Q: Does a term of Research Leave include the following vacation e.g. does a Research Leave in 

Michaelmas term end at the end of that term or the start of Epiphany term? 

A: A term of Research Leave ends on the last day of that term. This is to give staff time to 

prepare for duties in the following term.  

 

 


