
 

 

 

Getting Started Guide 

 

 



Contents 

Introduction ................................................................................................................ 1 

How is PebblePad used for the College Award? ........................................................ 1 

Accessing PebblePad ................................................................................................ 1 

Help Resources .......................................................................................................... 2 

PebblePad Dashboard (home page) .......................................................................... 2 

Accessing the College Award Workbook .................................................................... 3 

Navigating the Workbook ........................................................................................... 4 

Completing the Workbook .......................................................................................... 5 

Uploading Evidence ................................................................................................... 6 

Checking and Recording your Progress ..................................................................... 8 

Verification of the College Award ............................................................................... 9 

 



  

1 | P a g e  
 

Introduction 

PebblePad provides students with a private space to engage in reflection, record 

their experiences and achievements, and aggregate their assets into dynamic 

presentations that reflect their academic and professional development, knowledge 

and capability. 

How is PebblePad used for the College Award? 

A Workbook is used within PebblePad to provide students with a structured way to 

capture the skills and experiences developed during time at Durham, beyond the 

academic degree.  

Accessing PebblePad 

PebblePad can be accessed via http://v3.pebblepad.co.uk/login/durham/. To login 

follow the steps outlined below. 

1. Select the ‘I have an IT account at Durham University’ option 

 

 
 

2. Click the ‘Login to PebblePad’ button.  

 

3. Enter your Durham University username and password 

http://v3.pebblepad.co.uk/login/durham/
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Note: If you access PebblePad using a mobile phone or other smart device, you will 

be presented with a slimmed down version of the software, which still allows you to 

use most of the functionality of the full version. 

Help Resources 

The first time you access PebblePad you will be presented with a helpful introductory 

video, please take the time to review the video.  

 

Note: You can select the ‘Ok, got it!’ 

checkbox to disable the introductory video 

prompts for future logins.  

 

 

Additional support video guides are 

available via the inbuilt Learning Centre 

covering both basic and advanced 

features of PebblePad. 

4. Click on the ‘Pebble+ Home’ button to proceed to the PebblePad dashboard 

(home page).  

 PebblePad Dashboard (home page) 

The PebblePad Dashboard is a simple and intuitive springboard for everything 

learners need to access.  Additional navigation functionality is provided via the 

'burger'         menu on the top left of every page.  
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Accessing the College Award Workbook 

1. Click the ‘burger' menu on the top left of the page.  

2. Click on the ‘Resource store’.  

 

 

 

 

 

 

 

 

 

 

3. Select the ‘The College Award’ Workbook by clicking on the title.  

 

 

The College Award Workbook will be displayed.  

 

Whenever you access the Workbook you will be notified that the Workbook will ‘auto-

submit’ your responses.  This allows partial completion of the Workbook, any 

changes you make will be saved and you will be able to return to the Workbook at a 

later date to complete or make any amendments.   

4. Please click the ‘Continue’ button once you have read the notification. 
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The Workbook interface will be displayed.  

 

Navigating the Workbook 

The menu structure towards the top of the page (shown below) can be used to 

navigate the different sections of a Workbook.   

 

 

The ‘Contents’                      menu option provides an overview of the Workbook 

structure; you can use the ‘Expand all’ option to see all pages with a Workbook 

(shown below).  

 

 

 

  

 

 

 

 Collapsed View 

Expanded View 
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Clicking on the title of a page within the ‘Contents’ menu or within the top navigation 

menu will display a Workbook page. Menu options with a          include sub-pages 

that can be accessed by clicking and expanding the menu.  

 

Completing the Workbook 

The Workbook provides prompts and spaces within the different pages for you to 

add your responses and evidence.  
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Uploading Evidence 

Evidence can be incorporated at relevant points within a Workbook.  The rosette 

icon         is used to indicate where you can add evidence, this can be existing 

PebblePad asset(s), or file(s) of any format. 

 

To add evidence: 

1. Click on the ‘rosette icon’ on the relevant activity. 

 

2. Click on the 'Add an asset' button.  
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A list of files in your Asset Store will appear. 

 

Within the 'List View' tab you can select from asset(s) already uploaded to 

PebblePad, click on the file(s) you want to upload, and click 'Done'. 

To upload a new file: 

1. Click the 'Upload' tab. 

2. Either drag file from your computer to the box 

labelled 'Drag a file here', or click on the 'Or 

chose a file...' option to navigate your computer 

and select the file you want to upload. 
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3. Give the file a title (by default this will be the existing filename). 

4. Click 'Confirm upload' when finished. 

 

An optional text box is provided to allow you to outline how the resource meets the 

criteria you are evidencing.  You can also specify whether you feel you have 

sufficiently evidenced and item by selecting one of the available options: 

 This item has not yet been evidenced  

 This item is not yet fully evidenced  

 This item is now fully evidenced 

The choice you make will change the colour of the rosette to red, amber or green, 

respectively. 

Checking and Recording your Progress 

You can complete the Workbook at a pace that is comfortable to you.  Pages within 

the Workbook include a ‘Progress tracking’ option that allows you to ‘Mark page 

as complete’ once you are satisfied you with your content.  
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The Progress Tracking mechanism is used by Assessors to determine when your 

workbook is ready for verification.  

You can check you progress by clicking on the ‘View progress’ button. 

 

The Progress tab opens and you can review how much (as a %) of the Workbook 

you have marked as complete.  You can click on the link/title of any Workbook page 

listed in the Progress tab to quickly access/update the page content and/or confirm 

completion.  

 

Verification of the College Award 

Assessors will verify your Workbook once you have completed all sections.  An email 

notification will be sent to your student account once your Workbook has been 

reviewed.  The timeline for verification of the Workbook is by the beginning of the 

Michaelmas Term 2017.  

 


