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Subject:  Extension to curriculum development deadline 
 
Recently we received approval for an extension to the deadline for curriculum development.  
In summary, the main changes for TEIs are: 
 

 by 31st January:  

o TEIs to contact the Common Awards Team (if they have not done so already) 
with a list of the titles of any Common Awards programmes they wish to begin 
delivering in 2015/16; 

 by 1st March: 

o TEIs to submit all curriculum development proposals (including full 
documentation for proposals to begin delivering new Common Awards 
programmes). 

 
TEIs are advised to read the attached documents, which include the following: 
 

 A brief guidance note 

 A table of key deadlines for TEIs 

 A table of key deadlines for Ministry Division 

 
Full guidance on curriculum development types and approval processes can be found in the 
curriculum development pages of the TEI Handbook.  We are in the process of updating this 
guidance to reflect the extended deadlines and improve further the clarity of information. 
 
We have also developed some ‘Frequently Asked Questions’ relating to curriculum 
development.  We will continue to add to these over the coming weeks.   
 
If you have any questions about curriculum development, please contact the Common 
Awards Team: common.awards@durham.ac.uk. 
 

mailto:common.awards@durham.ac.uk
https://www.dur.ac.uk/common.awards/policies/curriculum.overview/
https://www.dur.ac.uk/common.awards/policies/
https://www.dur.ac.uk/common.awards/faqs/?faqcategory=530
mailto:common.awards@durham.ac.uk
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Brief note for TEIs 
 

INTRODUCTION 

This document summarises the revised timescales for the submission of curriculum development 
proposals.  It relates to the 2014/15 curriculum development cycle; i.e. proposals to be submitted 
during 2014/15 but to be implemented during the 2015/16 academic year.  Full guidance on 
curriculum development is published in the TEI Handbook: 

 Curriculum: Overview 

 Responsibilities 

 Types and approval processes (providing detailed information on each type) 

 Useful documents (including the curriculum development request form) 
 

 

REQUESTS REQUIRING APPROVAL 

As a brief reminder, curriculum development requests that require approval include: 

PROGRAMMES: 

PR1: Ministry Division proposals for completely new programmes  

PR2: TEI proposals to deliver an approved Common Awards programme 

PR3: TEI proposals for one of their centres/campuses to deliver an approved Common Awards programme 

PR4: Ministry Division proposals for changes to Common Awards programmes 

PR5: TEI proposals for changes to their programme regulations 

PR6: Ministry Division proposals to withdraw Common Awards programmes 

PR7: TEI proposals to stop delivering Common Awards programmes 

 

MODULES: 

MO1: Ministry Division proposals for completely new modules 

MO2: TEI proposals to begin delivering an approved Common Awards module 

MO3: Ministry Division proposals for changes to modules (e.g. assessment options) 

MO4: TEI proposals to change their module details (e.g. assessment choices, contact hours) 

MO5: Ministry Division proposals to withdraw modules 

MO6: TEI proposals to stop delivering modules  

 

  

mailto:common.awards@durham.ac.uk
https://www.dur.ac.uk/common.awards/policies/
https://www.dur.ac.uk/common.awards/policies/curriculum.overview/
https://www.dur.ac.uk/common.awards/policies/curriculum.overview/responsibilities/
https://www.dur.ac.uk/common.awards/policies/curriculum.overview/approval/
https://www.dur.ac.uk/common.awards/policies/curriculum.overview/documents/
https://www.dur.ac.uk/common.awards/policies/curriculum.overview/approval/pr1/
https://www.dur.ac.uk/common.awards/policies/curriculum.overview/approval/pr2/
https://www.dur.ac.uk/common.awards/policies/curriculum.overview/approval/pr3/
https://www.dur.ac.uk/common.awards/policies/curriculum.overview/approval/pr4/
https://www.dur.ac.uk/common.awards/policies/curriculum.overview/approval/pr5/
https://www.dur.ac.uk/common.awards/policies/curriculum.overview/approval/pr6/
https://www.dur.ac.uk/common.awards/policies/curriculum.overview/approval/pr7/
https://www.dur.ac.uk/common.awards/policies/curriculum.overview/approval/mo1/
https://www.dur.ac.uk/common.awards/policies/curriculum.overview/approval/mo2/
https://www.dur.ac.uk/common.awards/policies/curriculum.overview/approval/mo3/
https://www.dur.ac.uk/common.awards/policies/curriculum.overview/approval/mo4/
https://www.dur.ac.uk/common.awards/policies/curriculum.overview/approval/mo5/
https://www.dur.ac.uk/common.awards/policies/curriculum.overview/approval/mo6/
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APPROACH 

Previously we had set a single deadline of 31st January for all curriculum development.  In 
response to feedback from TEIs, we have reviewed this and extended the deadlines.  The 
revised timescales have been developed with the following approach: 

 All new programmes (PR1, PR2, PR3): As these require approval by the University’s New 
Programme Approval Panel and the Quality and Standards Sub-Committee (and, in the 
case of completely new overarching programmes, the approval of Education Committee 
and Senate), the deadline for submission is earlier in the year.  However, we have 
staggered the deadline to permit initial notification on 31st January, followed by full 
documentation submission on 1st March. 

 New modules (MO1): A later submission deadline has been introduced to permit more 
time for TEIs to consult with Ministry Division, while still ensuring sufficient time for the 
proposals to be considered for approval by the University.  Again, we have a staggered 
deadline to permit initial notification on 1st March, followed by full documentation submission 
on 30th March. 

 Minor curriculum development (PR4-PR7; MO2-MO6): As changes to existing 
programmes and modules are approved by the Management Board (by Chair’s Action), the 
deadline for submission has been moved later in the year to 1st March.  This will provide 
more time for TEIs to review their provision and develop their proposals further. 

 
CONSULTATION WITH MINISTRY DIVISION 

TEIs are reminded of their need to contact Dr David Way in Ministry Division as soon as possible 
if they wish to propose the following: 

 new programmes outside the Common Awards framework (PR1) 

 new modules that have not yet been approved for the Common Awards framework (MO1) 

 changes to the module outlines (including, but not limited to, changes to assessment 
options within the module outlines) (MO3) 

 

SUBMISSION DEADLINES AND RESPONSES 

We encourage TEIs to submit their curriculum development proposals as early as 
possible, and within the timescales set out in this document. 

We anticipate a high volume of curriculum development requests, including a substantial number 
of new TEI programme proposals.  We will process curriculum development proposals as quickly 
as possible, in line with the timescales set out in this document.  However, it is important that we 
receive proposals by the published deadlines so that we can manage workloads and process 
proposals as quickly as possible. 

 

LATE REQUESTS FOR CHANGES 

All anticipated curriculum development proposals for introduction during September 2015 will 
need to be submitted in line with the timescales published below. 

However, TEIs are asked to note that we will be introducing a process for the consideration of 
late curriculum development proposals in the event that such changes come to light only during 
the course of the present academic year. While it is anticipated that there will be only a small 
number of late changes, we would like to assure TEIs that we will be able to consider such 
requests at a later point in the year. 
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We will also have a process to enable TEIs to make changes to their programmes and modules 
following any changes being approved to the overarching Common Awards programme 
specifications and module outlines (e.g. the introduction of completely new modules, or the 
inclusion of a new assessment option in a module outline). 

 

FURTHER INFORMATION 

All TEIs are strongly advised to consult our curriculum development webpages for information 
about different types of curriculum development, and the levels of approval required for each 
type: 

 TEI Handbook information on the curriculum 

 Announcement (20th January 2015) 

 FAQs relating to curriculum development (16th January 2015) 

 Announcement (26th December 2014) 

 Emails to TEI key contacts (28th October 2014, 17th November 2014) 

 

 

We are grateful to all members of staff who are currently working on their curriculum 
development proposals.  As always, we welcome questions about curriculum 

development (and other aspects of the Common Awards): common.awards@durham.ac.uk 

https://www.dur.ac.uk/common.awards/policies/curriculum.overview/approval/
https://www.dur.ac.uk/common.awards/policies/curriculum.overview/
https://www.dur.ac.uk/common.awards/announcements/?itemno=23419
https://www.dur.ac.uk/common.awards/faqs/?faqcategory=530
https://www.dur.ac.uk/common.awards/announcements/?itemno=23219
mailto:common.awards@durham.ac.uk


 

 
Common Awards Team 

Tel:  (0191) 33 43138 / (0191) 33 43180 
Email:  common.awards@durham.ac.uk 

 
 

Key deadlines for TEIs 
 

 

DATE DETAIL 

As early as possible TEIs should contact Ministry Division as soon as possible if they wish to discuss: 

 developing a completely new programmes (PR1) 

 developing a completely new module (MO1) 

 revising an existing module outline (e.g. changing the approved 
assessment options) (MO3) 

(All proposals that are supported by Ministry Division will be submitted to Durham 
University by Ministry Division) 

31
st

 January TEIs to submit: 

 a list of the titles of any of the nine approved Common Awards 
programmes that it proposes to introduce within the TEI (or one of its 
constituent centres) (PR2 and/or PR3) 

1
st

 March  TEIs to submit: 

 full documentation for any of the nine Common Awards programmes that 
it wishes to introduce within the TEI (or one of its constituent centres) 
(PR2 and/or PR3) 

 full documentation for all minor changes to the TEI’s programmes and/or 
modules, including: 

o changes to modules already approved for the TEI (e.g. changes 
to assessment options within the parameters of the module 
outlines) (MO4) 

o changes to programmes already approved for the TEI (e.g. 
adding a Common Awards module to the programme regulations) 
(PR5) 

o proposals to permanently withdraw a module from a programme 
already approved for the TEI (or one of its constituent centres) 
(MO6) 

o proposals to withdraw a programme already approved for the TEI 
(or one of its constituent centres) (PR7) 

mailto:common.awards@durham.ac.uk
https://www.dur.ac.uk/common.awards/policies/curriculum.overview/approval/pr1/
https://www.dur.ac.uk/common.awards/policies/curriculum.overview/approval/mo1/
https://www.dur.ac.uk/common.awards/policies/curriculum.overview/approval/mo3/
https://www.dur.ac.uk/common.awards/policies/curriculum.overview/approval/pr2/
https://www.dur.ac.uk/common.awards/policies/curriculum.overview/approval/pr3/
https://www.dur.ac.uk/common.awards/policies/curriculum.overview/approval/pr2/
https://www.dur.ac.uk/common.awards/policies/curriculum.overview/approval/pr3/
https://www.dur.ac.uk/common.awards/policies/curriculum.overview/approval/mo4/
https://www.dur.ac.uk/common.awards/policies/curriculum.overview/approval/pr5/
https://www.dur.ac.uk/common.awards/policies/curriculum.overview/approval/mo6/
https://www.dur.ac.uk/common.awards/policies/curriculum.overview/approval/pr7/
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Key deadlines for Ministry Division 

 

 

DATE DETAIL 

As early as possible TEIs should contact Ministry Division as soon as possible if they wish to discuss: 

 developing a completely new programme (PR1) 

 developing a completely new module (MO1) 

 revising an existing module outline (e.g. changing the approved 
assessment options) (MO3) 

(All proposals that are supported by Ministry Division will be submitted to Durham 
University by Ministry Division) 

31
st

 January Ministry Division to submit: 

 a list of the titles of any completely new programmes it will be proposing 
(PR1) (Note: no new programme proposals are anticipated during 
2014/15) 

1
st

 March  Ministry Division to submit: 

 full documentation for each completely new programme proposal (PR1) 

 a list of the titles of any new modules to be proposed (MO1) 

 an initial list of anticipated module changes (MO3) 

30
th

 March Ministry Division to submit: 

 full documentation for each new module it will be proposing (MO1) 

 full documentation for all proposed changes to modules, including the 
revised module outlines and module books (with revisions marked in track 
changes) (MO1) 

 a list of modules to be withdrawn (MO5) (Note: no module withdrawals are 
anticipated during 2014/15) 

April-May Ministry Division to amend programme specifications, module outlines, and 
module books to reflect changes approved during the curriculum development 
cycle (with advice and support from Durham University) 

 
 

mailto:common.awards@durham.ac.uk
https://www.dur.ac.uk/common.awards/policies/curriculum.overview/approval/pr1/
https://www.dur.ac.uk/common.awards/policies/curriculum.overview/approval/mo1/
https://www.dur.ac.uk/common.awards/policies/curriculum.overview/approval/mo3/
https://www.dur.ac.uk/common.awards/policies/curriculum.overview/approval/pr1/
https://www.dur.ac.uk/common.awards/policies/curriculum.overview/approval/pr1/
https://www.dur.ac.uk/common.awards/policies/curriculum.overview/approval/mo1/
https://www.dur.ac.uk/common.awards/policies/curriculum.overview/approval/mo3/
https://www.dur.ac.uk/common.awards/policies/curriculum.overview/approval/mo1/
https://www.dur.ac.uk/common.awards/policies/curriculum.overview/approval/mo1/
https://www.dur.ac.uk/common.awards/policies/curriculum.overview/approval/mo5/

