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. Standing Orders of Senate 
 
 

Preamble  
These Standing Orders set out how the University Senate and its Committees conduct 
their business and discharge their obligations under the University’s Statutes and other 
regulations and guidance applicable to the University.  
 
These Standing Orders are made pursuant to Statutes 19, 20 and 41 (h) of the University 
Statutes under which statutory bodies may make regulations for the purpose of exercising 
their powers of the performance of any duties subject to certain conditions. 
 

1) Amendment of Standing Orders  
 

Any proposal for the amendment of the Standing Orders of Senate shall be submitted to 
the University Secretary, in writing, not later than the eighth day before the date of the 
meeting at which it is to be discussed.  

The University Secretary may authorise minor amendments to these Standing Orders 
(and the other documents referred to in them) to reflect changes in job titles and other 
administrative matters which have no material effect to the substance of these Standing 
Orders.  

 
2) Chair  
 

The Vice-Chancellor, or, in his absence, the Deputy Vice-Chancellor & Provost or a Pro-
Vice-Chancellor or Vice-Provost, shall preside at meetings of the Senate. If at any 
meeting of the Senate the Vice-Chancellor, the Deputy Vice-Chancellor & Provost and the 
Pro-Vice-Chancellors and Vice-Provosts are absent the members of the Senate present 
shall appoint a Chair from among themselves.  

 
3) Senate Meetings  
 

There shall normally be two ordinary (business) meeting of the Senate in each term. 
Additional ordinary (business) meetings may be held if business requires it.  

Special meetings may be held at such time as the Chair of Senate and University 
Secretary may determine.  

Extraordinary meetings may, in cases of urgency, be summoned by the Vice-Chancellor 
and Warden, and shall be summoned by him on a written requisition signed by ten 
members of the Senate.  

At special meetings and at extraordinary meetings no business shall be taken which does 
not appear on the Agenda paper.  

There shall be a quorum at any meeting of the Senate when ten members are present.  
 
4) Items of Business  
 

Business items to be placed on the Agenda must reach the University Secretary in writing 
not later than the eighth day before the day of the meeting.  

No resolution may be rescinded or altered in the term in which it is passed or in the term 
immediately following unless the notice of the proposal to rescind or alter a resolution 
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which has been passed or to re-introduce a rejected proposal be signed by seven 
members of the Senate.  
 

5) Senate Agenda  
 

The Agenda paper for ordinary meetings shall be divided into four parts: 
Strategic/Principal items, Business items, Committee reports and Information items.  

The inclusion and order of items of business shall normally be directed by the Senate 
Agenda Setting Committee.  

The Chair may deem any item (or an aspect of any item) on the agenda of any meeting to 
be "Reserved Business" if he/she feels this to be appropriate for reasons of confidentiality 
or sensitivity.  

The Agenda paper for ordinary meetings of the Senate shall normally be issued to every 
member of the Senate not later than the seventh calendar day preceding that on which 
the Senate is to meet, and where necessary a supplementary Agenda should normally be 
issued not later than the fifth calendar day preceding that on which the Senate is to meet.  

The Agenda paper for special and extraordinary meetings of the Senate shall normally be 
issued to every member of the Senate not later than the fourth calendar day preceding 
that on which the Senate is to meet.  

 
6) Order of Business  
 

University Officers, Chairs of Committees and others presenting reports under the 
Consideration agenda, will draw the attention of members of the Senate to the more 
important items or recommendations which raise matters of principle or which require 
discussion. After this has been done, members of the Senate will be given the opportunity 
to raise matters in connection with any other item or items on the report. If no further 
questions are raised, it will be assumed that the report has been accepted and all the 
recommendations contained therein approved.  

Items in the Information part of the Senate agenda will not normally be discussed in 
meetings of the Senate. If any members wish to discuss any issues in relation to 
Information items, they must contact the University Secretary 24 hours prior to the 
meeting of Senate.  

 
7) Voting  
 

Decision making at Senate shall normally be by consensus following discussion of an 
agenda item and its recommendations.  
 
On occasions when it is not possible for Senate to reach a consensus* on a 
recommendation, a vote shall be conducted by a show of hands, unless any member 
desires that a ballot be taken.  
 
Only members of Senate may participate in voting. Members may vote in favour of a 
recommendation, or against, or abstain.  

Unless otherwise specified, voting shall be by simple majority.  

In the event of a tie, the Chair of Senate shall have the right of a casting vote.  

The University Secretary or their nominee shall serve as teller in the event of a show of 
hands or ballot.  
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* Cambridge English Dictionary defines consensus as: 1) a generally accepted opinion; wide 
agreement; 2) a generally accepted opinion among a group of people; 3) agreement among a 
group of people  

 
8) Student Presence at Meetings of Senate  
 

The following shall be entitled to attend meetings of Senate and to speak and vote except 
on matters concerning "reserved business":  
 
a. As members of Senate: The President of Durham Students' Union, and the two 
Academic Affairs Officers (UG and PG).  

b. As attendees: the remaining sabbatical officers of Durham Students’ Union  
 
c. As non-voting attendees: a student representative from each of the four faculties 
(pending further recommendations from the Senate Effectiveness Review) 

 
9) Resolutions made by Email  

 

At the discretion of the Chair or as agreed by Senate, routine resolutions may be passed 
by exchange of emails, or similar electronic means provided all *members are copied into 
or otherwise participate in the electronic exchange.  

For such a resolution to be validly passed, a copy of the final resolutions must be 
circulated to all *members, not less than 51% of whom must reply to the secretary to 
confirm their agreement. The secretary shall forward a summary of responses to the 
Chair. A copy of the resolution signed by the Chair and accompanied by a copy email 
from each member shall be treated as properly passed by a meeting of Senate duly 
convened and held. The meeting shall be deemed to be held at the location of the Chair.  

The secretary shall be responsible for ensuring that resolutions made by email are 
reported to the next meeting of the committee and for retaining an appropriate record.  
 
* except where a member has a conflict of interest in the matter such that if it had been discussed 
at a meeting the member would have been asked to withdraw.  
 

10) Suspension of Standing Orders  
 
In cases of urgency any Standing Order may be suspended at any meeting of the Senate, 
so far as it refers to any business at such meeting, provided that at least three-quarters of 
the members present and voting shall so decide.  

 
11) Statement of Delegations  

 
Senate may delegate its functions from time to time and current standing delegations are 
as follows:  
 

a) Statement of Senate Delegations adopted September 2011.  

b) The terms of reference of each of Senate’s committees referred to in Standing Order 
12.  

c) General Regulations of the University (made jointly with Council).  
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12) Committees (being regulations made in accordance with Statute 41(1) (f) and (h))  
 
Except as otherwise mentioned or as specifically varied in any terms of reference granted 
by Senate these Standing Orders shall apply equally to Senate and any committee, sub-
committee or group created by Senate from time to time (a ‘committee’).  
Senate may establish a committee for such purpose as it considers appropriate and will 
determine the powers of any such committee. Any powers of delegation granted to such 
committee shall be specifically provided for in its Terms of Reference.  

The Senate shall have the following committees:  
 

a) Education Committee  

b) Research Committee  

c) Wider Student Experience Committee  

d) Senate Academic Appeals Committee (in accordance with terms of reference set 
out in the University’s General Regulations)  

e) Senate Discipline Committee (in accordance with terms of reference set out in the 
University’s General Regulations)  

f) The Senate Agenda Setting Committee  
 

Each of the committees shall have terms of reference The University Secretary will ensure 
the terms of reference are kept regularly under review by the relevant committee and that 
proposed amendments are presented for Senate’s consideration and, if deemed fit, 
approval as necessary.  

The membership of committees shall be determined by Senate, usually in accordance 
with the recommendation of the Senate Agenda Setting Committee.  

 
13) Incorporation of other key documents by reference (being regulations made in 
accordance with Statute 41(1) (h).  
 

The following regulations and codes of practice have been adopted by Senate (and where 
appropriate Council):  

 
General Regulations:  
https://www.dur.ac.uk/university.calendar/volumei/general_regulations/  
1.1.1 General Regulation I - Definitions  
1.1.2 General Regulation II - Admission  
1.1.3 General Regulation III - Residence  
1.1.4 General Regulation IV - Discipline  
1.1.5 General Regulation V - Academic Progress  
1.1.6 General Regulation VI - Suspension  
1.1.7 General Regulation VII - Academic Appeals  
1.1.8 General Regulation VIII - Examinations  
1.1.9 General Regulation IX - Conferment of Degrees and Payment of Charges  
1.1.10 General Regulation X - Intellectual Property Rights  
1.1.11 General Regulation XI - Regulations for the use of University IT Facilities  
1.1.12 General Regulation XII - Library Regulations  
  

https://www.dur.ac.uk/university.calendar/volumei/general_regulations/
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Codes of Practice  
https://www.dur.ac.uk/university.calendar/volumei/codes_of_practice/  
 

• Academic Progress: A Code of Good Practice  

• Common Rooms: A Code of Practice  

• Complaint Procedure for Students  

• Controlled Drugs: A Code of Practice  

• Durham Student’s Union: A Code of Practice  

• Freedom of Expression in Relation to Meetings or Other Activities: A Code of Practice  

• Notification of Misconduct to the Police and Internal Action: A Code of Practice  

• Student Behaviour in Appeals and Complaints: A Code of Practice  

• Students Living Out of College: A Code of Conduct  
 
Other University Policies and Strategies https://www.dur.ac.uk/about/policy-zone/ 

 
Honorary Degrees and Titles  
 
14) Honorary Degrees  

 

A Senate Advisory Panel on Ceremonies and Honorary Degrees shall be responsible for 
advising Senate on matters concerned with University ceremonial events and the award of 
Honorary Degrees. The panel shall also appoint an orator for the conferment of each 
award.  

Subject to confirmation by the Vice-Chancellor, the membership of the panel shall be: the 
Vice-Chancellor, who shall Chair the Panel; the Deputy Vice-Chancellor & Provost, the 
Vice-Provost (Education); the Vice-Provost (Research); the Pro-Vice-Chancellor (Colleges 
and Student Experience), the Pro-Vice Chancellor (Global); twelve members appointed by 
the Vice-Chancellor, three from each Faculty; and a student representative appointed by 
Durham Students' Union.  

Any member of staff may nominate a candidate for an Honorary Degree.  

Heads of Faculties and the Pro-Vice-Chancellor (Colleges and Student Experience) of the 
Colleges, together with Deputy Executive Deans, should take soundings within their 
Faculties/Colleges on a strictly confidential basis to encourage nominations to be 
submitted to the Senate Advisory Panel on Ceremonies and Honorary Degrees each year.  

At least once a year, a call will be issued from the Vice-Chancellor for nominations to be 
submitted to the Senate Advisory Panel on Ceremonies and Honorary Degrees. The 
Panel will consider all nominations against the University's Principles for the award of 
Honorary Degrees.  

If nominations for female, BAME, LGBT+ or persons with disabilities are not forthcoming, 
members of the Senate Advisory Panel on Ceremonies and Honorary Degrees will be 
asked to engage nominations from their respective Faculty/College/Department. 

The Senate Advisory Panel on Ceremonies and Honorary Degrees shall submit their 
recommendations for the conferment of Honorary Degrees to Senate.  

When preparing its list of nominations for the conferment of Honorary Degrees for Senate 
approval, the Senate Advisory Panel on Ceremonies and Honorary Degrees shall identify 

https://www.dur.ac.uk/university.calendar/volumei/codes_of_practice/
https://www.dur.ac.uk/about/policy-zone/
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an appropriate individual in each case to be responsible for writing and delivering the 
presentation speech at the Congregation at which the honorary degree is to be conferred.  

This individual may be the nominator of the honorary graduand or a representative of the 
Department from which the nomination was forwarded. In the case of a nomination not 
made by a Department, the Advisory Panel shall nominate an appropriate individual.  

The Senate, after receiving the recommendations of the Senate Advisory Panel on 
Ceremonies and Honorary Degrees, shall vote on each proposal for an Honorary Degree. 
A ballot paper listing the names of all candidates recommended by the Senate Advisory 
Panel will be circulated electronically to all members in advance of the appropriate 
meeting of the Senate. Members will be given the option of voting for or against each 
candidate proposed by the Senate Advisory Panel, or they may abstain. No proposal shall 
be approved by the Senate if one-third or more of the members present vote against it. 
Except in such cases, proposals shall be approved if the majority of the members 
participating in the ballot vote in favour. Abstentions shall not be counted as votes against 
or in favour of a proposal.  

No Honorary Degree shall be conferred in absentia except by special resolution of the 
Senate.  

The Panel shall also consider nominations for the Dunelmensis Award received from 
current members of staff and put forward a candidate(s) to Senate for approval. The 
voting process shall be the same as that for Honorary Degrees.  
 

15) Honorary, Visiting and Emeritus Titles  
 

Proposals for the conferment of non-professorial Honorary, Visiting and Emeritus titles 
shall be made by Heads of Department/Directors of Research Institutes and Heads of 
College to the appropriate Pro-Vice-Chancellor, Vice-Provost or Executive Dean (Head of 
Faculty), in accordance with the processes accessible at 
http://www.dur.ac.uk/hr/policies/titles/  

Proposals for the conferment of professorial Honorary, Visiting and Emeritus titles shall be 
made by Heads of Department, Directors of Research Institutes and Heads of College will 
be sent in the first instance to the Director of HR, who will ensure appropriate consultation 
with relevant members of UEC, before obtaining approval under delegated authority from 
the Vice-Chancellor, in accordance with the processes accessible at 
http://www.dur.ac.uk/hr/policies/titles/  

 
16) Interpretation and Priority  
 

These Standing Orders are intended to comply in all respects with any obligation falling 
upon the University under any Act of Parliament or any direction validly given to the 
University by the Office for Students or its sponsor department, Business, Energy & 
Industrial Strategy. These Standing Orders will be construed or applied insofar as they are 
consistent with such Act or direction.  

 
This is a true copy of Standing Orders approved by Senate on 12 October 2021. 

http://www.dur.ac.uk/hr/policies/titles/
http://www.dur.ac.uk/hr/policies/titles/

