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Senior Staff Appointments and University Representatives 
 
The report provides an update on progress with two senior staff appointments which are 
Council/Senate appointments – University secretary and PVC (Research) and a linked senior staff 
appointment, Head of University Assurance Service.  
 
Proposed Resolution/Action 
Senate is asked to make the following resolutions: 
1) To note the proposals in relation to the recruitment of University Secretary, Head of University 

assurance Service and, PVC (Research) and, if deemed fit, endorse the proposals. 
2) To resolve to convene a joint appointing panel for the posts of University Secretary and the 

Head of the University Assurance Service, noting the powers given to that Committee by 
Council.   

3) To agree the Senate membership of the Committee, as recommended by the Vice-Chancellor. 
 
Document Status  
Open. 
 
Previous Committee Consideration 
University Council considered and approved proposals for the creation of a permanent role of 
University Secretary at its meeting on 28 January 2014.  Council also agreed in principle to the 
creation of a University Secretariat and Assurance Service to be led by the University Secretary 
and supporting Senate and Council directly.   
 
University Council also resolved to convene a joint committee of Senate and Council and 
delegated powers to that committee to i) approve the role descriptions for the University Secretary 
and Head of University Assurance Service posts; ii) agree the appropriate recruitment and 
appointment processes; iii) run those processes; and iv) to make a suitable appointments. 
 
These authorities were subject to the panel reporting progress regularly to Council. 
 

 
1. University Secretary and Head of University Assurance Service 
At its meeting on 28 January 2014, Council approved the recruitment of a permanent post of 
University Secretary which would report directly to Council and Senate and be responsible for 
facilitating the good governance of the University, together with others.  Council agreed an 
outline structure and budget for a University Secretariat and Assurance Service, to be led by 
the University Secretary.  It is noted that whilst part of the service may be created in year, it is 
likely that the full budget for future years will only be forthcoming through the normal University 
Financial Planning process. 
 
University Council invites Senate to convene a joint appointing panel.  Although the panel 
would ordinarily only extend to the University Secretary post, Council has additional asked that 
the panel also oversees the Head of University Assurance Service process. 
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Job descriptions for both roles have been developed and will be circulated to panel members 
as soon as possible.  The Vice-Chancellor has recommended the following appointments to the 
panel from Senate: 
 
Chris Higgins (Chair) 
Tom Ward 
Catherine Alexander 
 
Alternates: 
 
Ray Hudson 
Veronica Strang 
 
2. PVC (Research) 
The appointment process is ongoing.  Interviews have been arranged for 27/28 March 2014. 
 
Following the discussion at Senate on 10 December 2013, a professional search consultant 
was appointed. The job description for the role was amended to make explicit the importance 
of commitment to multi-disciplinary engagement and to specifically require the candidate to be 
supportive of the University’s equality and diversity aspirations.   

 
3. Recommendations and Next Steps 
Senate is asked to make the following resolutions: 
1) To note the proposals in relation to the recruitment of University Secretary, Head of 

University assurance Service and, PVC (Research) and, if deemed fit, endorse the 
proposals. 

2) To resolve to convene a joint appointing panel for the posts of University Secretary and the 
Head of the University Assurance Service, noting the powers given to that Committee by 
Council.   

3) To agree the Senate membership of the Committee as recommended by the Vice-
Chancellor. 

 


