
 
U N I V E R S I T Y  O F  D U R H A M  

TEACHING AND LEARNING COMMITTEE 
 

4 June 2004 
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MINUTES 

105. MINUTES 
Confirmed: 

(a) the Minutes of the meeting held on 30 April 2004; 
    Document TLC/03/188 – filed with the Minutes 

(b) the Report to Senate from the meeting held on 30 April 2004. 
    Document TLC/03/189 – filed with the Minutes 

106. MATTERS ARISING FROM THE MINUTES 
(a) Accreditation visits and Submissions (Minute 88 (e)) 

Reported: that Dave Thornton had agreed to serve on the panel following-up 
the Matrix Report on the Careers Advisory Service but that Rebecca Johnson 
would be unable to do so; 

Considered: an alternative colleague for the panel; 

Agreed: that Steve Rayner, Collingwood College and Department of Physics, 
be asked to serve on the panel;    (Action: BO) 

(b) Student Feedback (Minute 91) 

 Considered: a proposal from the Chairman for the membership and terms of 
reference of the Working Party on Collecting and Using Student Feedback; 

    Document TLC/03/190 – filed with the Minutes 

 Noted: that a replacement would be needed for Dr Coleman but that a 
decision could be taken on this once his successor as Deputy Dean had been 
appointed; 

 Agreed: that the proposed membership and terms of reference be approved; 

(c) Teaching Quality Information (Minute 99) 

Received: a summary of the structure of the external examiners’ reports as 
currently prepared for the HERO website.   

Document TLC/03/191 – filed with the Minutes 

 Reported: that the different configurations for reports in different subject areas 
reflected the ways in which external examiners are allocated to programmes.  
In some departments and at some levels all externals cover all the 
programmes; in other cases different externals cover different programmes.  
In the former case on over-arching report would be uploaded; in the later a 
different report would be needed for each group of programmes matched to 
one or more externals; 

 

 

 



 

 Noted: 

(i) that a query raised on one report would also bring up all other reports 
(and all other data) in the same JACS code; 

(ii) that no report had yet been included in the structure for programmes 
which had no students and therefore no external examiners; 

(iii) that reports could be added or removed as time went on and the 
configurations of the reporting structure changed; 

Agreed: that the structure proposed be approved subject to amendment of the 
mapping of Earth Sciences externals to programmes. 

107. REPORT FROM SENATE 
Received: an extract from the minutes of Senate meeting held on 18 May 2004. 
    Document TLC/03/192 – filed with the Minutes 

108. MATTERS OF REPORT 
(a) Changes to Regulations 

Reported:  that changes to regulations had been approved with effect from 
October 2004 as follows: 

BA and BSc Geography; 
BA Education Studies; 
BA European Studies; 
MSci Biology and Chemistry; Chemistry and Mathematics; Chemistry and 
Physics; Mathematics and Physics; 
BA Arabic with Middle Eastern and Islamic Studies; 
BSc Environmental Management; 
BSc Geography and Environmental Management; 
BSc Geography, Environment and Development; 
BA Anthropology and Sociology; 
Ordinary degree in Science; 
BA Ancient, Medieval and Modern History; Archaeology / Economics / English 
Literature / Modern European Languages / Sociology and History; 
BA East Asian Area and Management Studies; 
BA Japanese with History; Chinese with Russian / History; Modern Japanese/ 
Chinese Studies; Japanese Studies; Chinese Studies; 
BA Russian with Central and East European Area Studies; Russian and 
Politics; Russian; Modern Languages; 
BA English Literature and Linguistics; 
withdrawal of the BSc Engineering with effect from October 2004; 
BA Theology (including European Studies route); 
BA Ancient History and Archaeology; 
BA Latin and Music; 
BA English Literature and Latin; 
BA Classics and Theology; 
BA Classical Studies and English Literature/Philosophy 
BA Ancient, Medieval and Modern History; 
BA Latin, Classics; Ancient History, Classical Past (including European 
Studies routes); 
BA and BSc Psychology, Applied Psychology, Psychology and Sociology; 
MChem, Chemistry; 
BSc Geography, Environment and Development; 
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(b) Draft Audit Report 

 Reported:  

(i) that the draft audit report had been received and was being 
considered by TLC’s working group on the follow-up to Audit; 

    Document TLC/03/193 – filed with the Minutes 

(ii) that 10 pages of factual corrections on the draft report had been 
submitted to the QAA.  Many of them arose from misunderstandings 
of points which the auditors had not checked with the University. 

(c) Hoods in the Faculty of Science 

 Reported: that the Chairman had taken action to approve the design of three 
new hoods in the Faculty of Science and that Chairman’s action was also 
being sought on behalf of Senate.     

Document TLC/03/194 – filed with the Minutes 

109. CHAIRMAN'S BUSINESS 
(a) Revision of External Examiners’ Report Form 

Considered: a proposal from the Chairman that the group to consider 
revisions to the external examiners’ report form consist of Mr Alan Heesom, 
Dr Douglas Halliday, Professor Richard Smith and be chaired by the TLC 
Adviser for Examinations and Assessment.  (Minute 71 of TLC 30 April 2004 
refers); 

Noted: 

(i) that many external examiners might find that the report forms in their 
own institutions would be changed as the result of their own Audits; 

(ii) that it was a matter of concern that some external examiners had 
objected to the form because they did not feel able to comment on 
learning outcomes and alignment with benchmarks.  They had also 
expressed a preference for a free text format and the new format had 
not encouraged them to provide more focused comment as has been 
intended; 

(iii) that a revised form would have to be approved at the November 
Senate to be implemented for 2004/5.  This would require an initial 
proposal to come to the October meeting of TLC for consultation with 
Faculty TLCs at their Michaelmas Term meetings; 

Agreed: that the proposed group be approved; 

(b) Membership of TLC, 2004/5 

Considered: a proposal from the Chairman that: 

(i) Dr Elizabeth Burd, Department of Computer Science become the 
Science Faculty representative on TLC in succession to Dr Peirce 
whose term of office comes to an end; 

(ii) Professor Erik Meyer, CLTRHE, be co-opted onto TLC for a further 3 
years; 

Agreed: that the proposals be passed to Senate Nominating Committee; 

(c) Academic Staff Development Officer 

Reported: than an appointment had been made to the post of Academic Staff 
Development Officer.  Dr Stan Taylor (Newcastle University) would take up 
his post on 1st September; 
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(d) PDPs 

Received: a report on progress in developing PDPs (tabled); 

Reported: 

(i) that increased ear-marked HEFCE funding for teaching would support 
staff development in connection with the roll-out of PDPs and the 
development of PDPs during 2005/6 (see further item 113 below); 

(ii) that staff development and information sessions for academic staff 
were being planned for September, as indicated in the report; 

(e) Current and former member of TLC 

Reported: that Dr Simon Coleman and Professor Matthew Johnson (current 
members of TLC) and Professor Anthony Harding (a former member of TLC) 
were to leave the University to take up chairs at Sussex, Southampton and 
Exeter Universities respectively in October 2004.  They had all made a 
significant contribution to teaching and learning as well as being eminent 
scholars in their own fields, and would be a great loss to the University. 

110. CONSULTATION ON A FRAMEWORK OF PROFESSIONAL TEACHING 
STANDARDS 
Received: a consultation paper from UUK/SCOP/HEFCE/the HE Academy; 
    Document TLC/03/195 – filed with the Minutes 
Considered: a draft response prepared by the Secretary in consultation with the 
Chairman and Professor Meyer;     

Document TLC/03/196 – filed with the Minutes 
Agreed: that the draft response be approved. 

111. SCHOOLS LIAISON REPORT 2003/4 
Considered: a report from the Schools Liaison Officer and Head of Undergraduate 
Admissions on activities during 2003/4.    

Document TLC/03/197 – filed with the Minutes 
Noted: 

(a) the high level of engagement in the north-east region of schools liaison 
activity, particularly in relation to widening participation; 

(b) that the Admissions Advisers were not all fully informed about the role and 
contribution of the colleges and that the Dean of Colleges and Student 
Support Services would create opportunities for the advisers to meet with 
Senior Tutors to increase their awareness; 

(c) that members of the University who were school governors (including parent 
governors) could provide a valuable channel of communication which the 
Schools Liaison team might find useful; 

Agreed: 

(a) that Dr Martin ask AAG to consider identifying colleagues serving as school 
governors and establishing contact between them and the School Liaison 
team;        (Action: NM) 

(b) that the report be welcomed as a useful summary of Schools Liaison 
activities. 

112. THE SCHWARTZ REPORT ON ADMISSIONS 
Received: a report on the key issues from the Head of Undergraduate Admissions. 

Document TLC/03/198A – filed with the Minutes 
Document TLC/03/198B – filed with the Minutes 
 
 



 

5 

113. TLC STRATEGY SUB-COMMITTEE 
Received: the minutes of the meeting of TLC Strategy Sub-Committee held on 21 
May;    Document TLC/03/199 – filed with the Minutes 

Reported: 

(a) that additional HEFCE funding was being allocated to universities in the form 
of an extension to TQEF money for 2005/6 and funding for developing 
professional standards for 2004/5 and 2005/6.  Each tranche was worth 
£183k to Durham; 

(b) that the TQEF money would be used to continue existing activities funded by 
TQEF (PDP development, use of external specialists in University Review, 
support for CLTRHE, the salary of the Academic Staff Development Officer, 
and Excellence in Teaching and Learning awards); 

(c) that the funding the development of professional standards would provide a 
budget to support the Academic Staff Development Officer (clerical post, 
budget for workshops and resources) including staff development associated 
with the roll-out of PDPs, and to support the activities of CLTRHE in respect 
of further development of the Postgraduate Certificate and of the induction 
programme for postgraduate students engaged in teaching and 
demonstrating; 

(d) that a discretionary fund would be provided for the Pro-Vice-Chancellor for 
Teaching and Learning to support ad hoc initiatives such as the preparation of 
bids for CETLs. 

114. TERMS OF REFERENCE OF TLC FROM OCTOBER 2004 
Reported:  
(a) that, as part of a reorganisation within the Academic Office to provide more 

strategic support for the Postgraduate Dean, taught postgraduate curriculum 
matters would be transferred to what is currently the Undergraduate Section 
(renamed Academic Support Office); 

(b) that TLC would take over responsibility for taught postgraduate curriculum 
matters from Graduate School Committee which would avoid the current need 
to discuss quality assurance and teaching and learning policies in both 
committees; 

(c) that the Associate Deans had been asked to consider the future role of 
Faculty Graduate Sub-Committees in this context; 

Received: an oral report from the Secretary on the most recent discussions; 

Considered: 

(a) revised membership and terms of reference for TLC; 
Document TLC/03/200 – filed with the Minutes 

(b) revised membership and terms of reference for faculty TLC Sub-Committees; 
Document TLC/03/201 – filed with the Minutes 

(c) a proposal from the Associate Deans that a single individual in each 
department be designated as Director of Undergraduate and Taught 
Postgraduate Studies; 

Noted: 

(a) that the Associate Deans had proposed that Faculty Graduate Sub-
Committees should continue, serviced by Graduate School, to cover the 
postgraduate matters remaining with GSC (especially admissions and 
postgraduate research students).  This would bring postgraduate curriculum 
matters within the remit of Faculty TLCs; 

 

 



 

6 

(b) that the Associate Deans were in consultation with faculties about the 
allocation of responsibility for the management of research student matters to 
individuals at departmental level; 

Agreed: 

(a) that it would not be appropriate to ask departments to identify a single 
individual to cover all taught programme issues at both undergraduate and 
postgraduate levels.  The division of these responsibilities was a matter for 
departments; 

(b) that where different colleagues were responsible for undergraduate and 
taught postgraduate programmes they would need to communicate with one 
another especially in relation to matters of consultation and information at 
faculty TLC; 

(c) that the revised terms of reference of faculty TLCs be approved; 

(d) that departments be advised of the changes and asked to take these into 
account in nominating faculty TLC representatives for 2004/5; 

Recommended: that Senate approve the revised terms of reference for TLC. 

115. NATIONAL STUDENT SURVEY 
Received: a consultation paper on the National Student Survey;   
    Document TLC/03/202 – filed with the Minutes 
Considered: a draft response. 

Document TLC/03/203 – filed with the Minutes 

Noted: 

(a) that the concerns relating to the aggregation of data arising from the survey 
were the same as those which had been expressed in respect of all the TQI 
data: that the principal JACS codes were at too high a level of aggregation to 
be of any real value; 

(b) that it was planned to use an external agency to administer the survey 
including follow-up by telephone and other means.  Universities would be 
asked to raise student awareness of the survey and to encourage responses; 

(c) that it was likely that in many areas the 50% response threshold would not be 
reached.  It was probable that this was one reason why larger units of 
aggregation were being adopted; 

(d) that it was difficult to decide whether the first or second week of the Epiphany 
Term would be a better start-date for the survey.  The first week might be 
more disrupted as students settled back into routine but would be less 
pressured with deadlines; the second week would be more settled and might 
result in a more consistent set of responses; 

Agreed: that the draft response be approved with commencement of the survey 
scheduled for the week of 24 January. 

116. UNIVERSITY REVIEW OF GEOGRAPHY 
Reported: that the University Review of Geography took place on 3-4 March 2004; 

Received: a copy of the University Review report;   
Document TLC/03/204 – filed with the Minutes 

Considered: 
(a) revalidation of the undergraduate programmes with effect from October 2004 

for six years;  Document TLC/03/205 – filed with the Minutes 
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(b) publication of the summary of the report; 
Document TLC/03/206 – filed with the Minutes 

(c) any other issues arising from the report; 

Noted: that the review had been very positive and the Department had engaged with 
it very constructively; 

Recommended: that Senate approve revalidation of the undergraduate programmes 
for six years from October 2004. 

117. UNIVERSITY REVIEW OF COMBINED HONOURS IN ARTS 
Reported: that at the meeting of the URP for the Faculty of Arts and Humanities held 
on 26 March 2004 it was agreed that the recommendations of the University Review 
report on Combined Honours in Arts had been met subject to receipt by the 
Chairman of confirmatory evidence in respect of two areas.  Such evidence was 
subsequently received; Document TLC/03/207 – filed with the Minutes 
    Document TLC/03/208 – filed with the Minutes 
Considered: approving the signing-off of the University Review process; 

Agreed: that Senate be asked to sign off the review of Combined Honours in Arts as 
being satisfactorily completed. 
 

118. VALIDATION PANEL – NATURAL SCIENCES ROUTE INCLUDING E-SCIENCE 
Received: 
(a) the learning outcomes for the e-science route for each year;  

   Document TLC/03/209 – filed with the Minutes 
(b) the proposed regulations;     

Document TLC/03/210 – filed with the Minutes 
(c) resources forms from the Librarian and Director of ITS; 
    Document TLC/03/211 – filed with the Minutes 
Reported: 

that the following documentation was still awaited: 

 (i) comments from the external examiner in Computer Science; 
 (ii) learning outcomes for the e-science route overall; 

(iii) a validation proposal signed by the Chair of the Validation Panel for a Natural 
Sciences route including e-science;  

Considered: authorising the Chairman to give approval of the e-science route on 
behalf of TLC when the remaining documentation was received for introduction from 
October 2004; 

Noted: 

(a) that the validation panel had been highly favourable to the proposal but had 
wanted confirmation from a suitably qualified external specialist.  The 
moderator for Natural Sciences had lacked the subject knowledge required to 
comment on the e-science route; 

(b) that introduction in October 2004 was feasible because there would be no 
additional quota for the e-science route which would be offered to suitably 
qualified Natural Sciences entrants; 

Agreed: that the Chairman be authorised to take action to approve the proposal for 
introduction in October 2004 when all the documentation was in place. 
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119. COMMITTEE FOR THE OVERSIGHT OF STUDENT SUPPORT SERVICES 
Received: the minutes of the meeting held on 21 April 2004; 
    Document TLC/03/212 – filed with the Minutes 
Considered: 

(a) issues in relation to access for disabled students including travel (Minute 
16(b) refers); 

(b) discussion of the mitigating circumstances form (Minute 21 refers); 

Noted: 

(a) the very serious concerns of COSSS in respect to making buildings 
accessible under the DDA.  A lift due to be installed at Van Mildert which 
would have made the college fully compliant for students and the conference 
trade had been deferred to Phase 3 without consultation with the Dean of 
Colleges.  A similar problem was being encountered in the Careers Service, 
access to which had been identified as a top priority in Phase 1; 

(b) that in respect of transport between Durham and Stockton the University was 
not responsible for the accessibility of public transport but was responsible for 
ensuring that educational provision was accessible.  This might be achieved 
by video-linking lectures where travelling was not possible or by having staff, 
rather than students, move between sites; 

Agreed: 

(a) that a meeting be convened as a matter of urgency to discuss disabled 
access with Estates and Buildings.  (Alan Bilsborough, Tim Burt, Peter 
Robinson, John Street, Nicola Parker, Liz Dodds, Beatrice Ollerenshaw to 
attend);       (Action: BO) 

(b) that discussion of the mitigating circumstances form be deferred to the next 
meeting of TLC when further comments from COSSS would be available.  
Deans/Deputy Deans should obtain feedback from academic departments for 
that meeting.      (Action: AH, MJE, SC) 

120. TLC SUB-COMMITTEE – FACULTY OF ARTS AND HUMANITIES 
Received: the minutes of the meeting held on 28 April 2004; 
    Document TLC/03/213 – filed with the Minutes 
Considered: any issues of concern or interest, including 

a strategy for Enterprise Education at the University of Durham (Minute 24); 
    Document TLC/03/214 – filed with the Minutes 

Noted: that the Strategy for Enterprise Education had been sent to all Deans by the 
Business School.  It was unclear what status it had or where it had been approved 
and it was a matter of concern that a strategy document in relation to teaching and 
learning had not been discussed with TLC; 

Agreed: that Philip Vale, one of the authors of the Strategy, be asked to clarify the 
status of the document.      (Action: BO) 

121. TLC SUB-COMMITTEE – FACULTY OF SOCIAL SCIENCES AND HEALTH 
Received: the minutes of the meeting held on 30 April 2004; 
    Document TLC/03/215 – filed with the Minutes 
Considered: 

(a) the following item referred directly to TLC: 
 a proposal for an exception for the Foundation Year to the University’s 

regulations for the submission of an application for APL in respect of one or 
more modules in the programme (minute 28);  

Document TLC/03/216 – filed with the Minutes 
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Noted:  

(a) that it would be important to ensure that any award of APL in respect of the 
Foundation Year would not jeopardise progression to Level 1.  The 
department responsible for the programme which the student would take from 
Level 1 would need to be consulted about, and support, any award of APL; 

(b) that the argument advanced by the Foundation Year could be made for Level 
1 students particularly mature students.  However it would be important to 
ensure that requests for APL made during the first term did not become 
burdensome for departments; 

Agreed: that faculty TLCs be consulted about extending the deadline for requests for 
APL to 1 December for all programmes; 

Recommended:  
(a) that Senate approve an extension to the deadline for the submission of APL 

requests to 1 December for the Foundation Year with effect from October 
2004; 

(b) that this be subject to the requirement that the Deputy Dean of the Faculty of 
Social Sciences and Health have oversight of all applications.  He/she should 
ensure that the department for progression to whose Level 1 programme the 
student was registered supported any award of APL, and that the award of 
APL was appropriately documented.  He/she should make an annual report to 
TLC on any APL awards made. 

122. TLC SUB-COMMITTEE - SCIENCE 
Received: the minutes of the meeting held on 5 May 2004;    
    Document TLC/03/217 – filed with the Minutes 
Considered: the following issues referred to TLC: 

(a) clarification of the terms of the review of the classes of degrees awarded 
(Minute 24 (b)); 

(b) request for an extension to the deadline for submission of Annual Review 
reports (Minute 25 (d)); 

(c) comments on the web-pages of TQI data (Minute 25 (g)); 

Noted: 

(a) that departments should review the distribution of degree classifications in the 
same way as last year taking into account the data provided since October 
2003, including the table mapping degree classifications against ‘A’ level 
scores.  It was essential that TLC should receive reports from faculties which 
gave a full indication of the level of review and discussion undertaken; 

(b) that the presentation of TQI data on the HERO website was not within the 
University’s control.  The design of web pages for the University’s website 
was under review by the new Head of Marketing and would automatically 
affect all university web-pages; 

(c) that care had to be taken in linking central TQI data to departmental web-sites 
whose content had not been centrally authorised, as this would become a key 
area of review for audit.  The development of the central module database 
should help with this, provided that departmental websites drew from the 
central source; 

Agreed: that the deadline for the return of Annual Review report forms be extended 
to mid-November to allow departments which wished to do so to involve students in 
the review meetings. 
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123. EARLY/LATE REGISTRATION 

Reported: 
(a) a concern registered by the Deputy Dean of Science that permission for 

students to leave the University before the end of term was being given on 
the basis of different criteria in different faculties, especially in relation to 
Camp America.  A copy of the University guidelines was attached for 
reference;  Document TLC/03/218 – filed with the Minutes 

(b) that from 2004/5 it was hoped to introduce on-line registration which could be 
completed at any time prior to a final deadline, which might remove the need 
for the early/late registration process; 

Considered: whether to take any action on this at this time; 
Noted: 

(a) that it was very difficult to judge the value of a proposed vacation activity in 
terms of academic relevance or personal development, and Deans/Deputy 
Deans differed in their approach to this; 

(b) that in the Faculty of Science the Deputy Dean took into account whether the 
proposed activity would earn income for the student.  If it did, it was 
reasonable for the student to pay the late registration fee; 

(c) that it was very unhelpful that Deans/Deputy Deans had not been informed of 
how SPA would be handling this situation as they would have been saved the 
time spent considering applications; 

(d) that in future years it was hoped that electronic registration would be available 
from Easter onwards.  Clear guidance would be needed to ensure that 
students knew when their departments would be prepared to authorise 
module choices as some departments might not wish to do this until after the 
examination results were known and feedback had been offered. 

124. DATA PROTECTION ACT 
Reported: 
(a) that the Department of Geography had requested permission to put a 

statement on its mark pro formas to remind colleagues that students may see 
the pro forma as a result of a subject access request under the Data 
Protection Act; 

(b) that consultation with the Academic Registrar and the Data Protection Officer 
had resulted in the guidance that any such statement should: 

- appear on all pro formas not just those in one department; 
- be brief and factual; 

Considered: how to progress this; 

Agreed: that such a statement be prepared and made a requirement for all mark pro 
formas from October 2004.      (Action: BO) 

125. MODULE STRUCTURE 
Considered: a paper from the Chairman on the use of short, fat modules; 
    Document TLC/03/219 – filed with the Minutes 

Noted: 

(a) that short, fat modules compressed into the Epiphany Term caused more 
problems for students than those in the Michaelmas Term because of the 
larger number of deadlines in the second term; 

(b) that the proposal would not make it possible to offer short, fat modules as part 
of the normal structure of modules or options within modules; 
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(c) that while short, fat modules were not desirable they were necessary to 

accommodate research leave of 1 term in 7 especially in smaller 
departments, and to help manage the effects of staff resignations; 

(d) that the use of team-taught modules could also help accommodate research 
leave.  This might be possible for Level 1 or 2 core modules while Level 3 
specialist options might need to be taught as short, fat modules if they were 
not to be cancelled when the relevant colleagues took research leave; 

(e) that some modules could be restructured to provide lectures in the first term 
with seminars led by postgraduates and assignments in the second; 

(f) that students would need to be aware of changes to the timetabling when 
choosing their modules and to take responsibility for selecting short, fat 
modules.  The range of choices available to Combined Honours or Natural 
Sciences students could not be taken into account when agreeing to teach 
some modules over a single term in a given year; 

Agreed: 

(a) that the Pro-Vice-Chancellor revise the paper in the light of the discussion for 
consideration at the July meeting of TLC and at Faculty Boards during the 
summer.  This would enable a proposal to reach the October Senate meeting 
for immediate implementation;    (Action: AB) 

(b) that in the meantime Deans/Deputy Deans continue to consider requests for 
short, fat modules to accommodate research leave or staff departures. 

126. ADMISSIONS PRINCIPLES 
Considered: a statement of principles of undergraduate admissions for inclusion in 
the Calendar in place of the first section of the existing Policy Statement on 
Admissions;   Document TLC/03/220 – filed with the Minutes 

Noted: 

(a) that the principles were consistent with, but more numerous than, those of the 
Schwartz Report; 

(b) that academic departments might need to operate with different admissions 
criteria from those employed by colleges, which might be using criteria for 
selection from candidates all of whom were academically appropriate.  This 
might be considered further by the Admissions Working Group; 

(c) concern that further work was needed to make the admissions process fully 
transparent, simple and consistent; 

Agreed: that the statement of Principles of Undergraduate Admissions be approved. 

127. DEVELOPMENTAL ENGAGEMENT IN COMMUNITY AND YOUTH WORK 
Reported: that at its meeting of 13 October 2003, TLC agreed that CYW be asked to 
provide, in consultation with the Head of SPA, a report on the issues relating to 
discrepancies between the data held centrally and that held in the department.  This 
had caused the QAA to question the accuracy of the central data; 

Considered: 
(a) a report from CYW prepared in consultation with Melanie King, the Head of 

SPA;   Document TLC/03/221 – filed with the Minutes 
(b) signing off the follow-up to the Developmental Engagement; 

Agreed:  that the report from CYW be received and the follow-up to the 
Developmental Engagement signed off. 
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128. REVIEW OF ST AIDAN’S COLLEGE 

Considered: the final report on the review of St Aidan’s college carried out on 10 
March 2004;   Document TLC/03/222 – filed with the Minutes 

Reported: 

(a) that the review had been very positive and that the review team had been 
convinced that it demonstrated the value of having a college Principal and 
Vice Principal / Senior Tutor who were also fully involved in academic 
departments; 

(b) that the review report recommended that the College take a more pro-active 
approach to the management of its tutorial system; 

(c) that the review team had felt that the college should be more positive about 
its many strengths and use these to promote itself to prospective students; 

Agreed: that the review report be received. 

129. ANNUAL REPORT FROM THE COLLEGES 
Considered: a revised annual report form for the colleges following discussion at TLC 
of the need to increase the level of comment on the student experience.  (TLC 
minute 30 of the meeting of November 2003 refers);  

Document TLC/03/223 – filed with the Minutes 

Noted: that the inclusion of a forward-looking plan alongside the report duplicated the 
planning process which not took place after Christmas.  It might be preferable to 
separate the two procedures; 

Agreed: 

(a) that TLC approve the amendments to the Annual Report template in respect 
of the student experience; 

(b) that Heads of Houses consider separating the reporting and planning 
procedures and bring any amendments to the report template back to TLC. 

(Action: TB) 

130. DATES OF MEETINGS FOR 2003/4 
 Reported:  

(a) that the next meeting of TLC for 2003/04 was scheduled for Monday 5 July 
2004 at 2:15pm in Council Room; 

(b) Away-Day 
that an away-day led by Iain Nixon of Woodholmes ksa would be held on 15 
July 2004 and would cover his report on the workshops which he led with 
departments on Teaching and Learning Strategies, and consider the next 
steps. 


