
D U R H A M   U N I V E R S I T Y 
 

TEACHING & LEARNING COMMITTEE 
 FACULTY OF SCIENCE SUB-COMMITTEE 

 
2 May 2007  

 
Present: Dr. M Eacott (Chair), Dr. L Burd, Prof. S Morris, Dr. S Abel, Mr. A Unwin (vice Dr. A 
Hughes), Dr. M Allen (vice Dr. C Macpherson), Dr. T Fawcett, Dr. L Meins, Mr. B Hodgson with Mr. 
A Rennie (Secretary). 

 
M I N U T E S 

52. MINUTES OF THE LAST MEETING 
 

Confirmed: the minutes of the meeting held 14 February 2007, subject to the amendments 
reported below;  

      (Document TLC/SSC/06/63) 
 

Reported:  
 
(a) that in Minute 34 noted (b) should be amended to read ‘that the Department of Physics felt 

that it was imperative that on-line registration should be fully automated. The Department 
believed that it would be possible to do this’; 

 
(b) that Minute 43 noted (b) should be amended to read ‘that Physics had noted that there had 

been Natural Sciences students self-plagiarizing similar projects they had submitted to 
other departments’; 

 
(c) that the minutes of the above meeting were forwarded to TLC for consideration at its 

meeting held 26 March 2007; 
 
Received: TLC Minute 100, detailing TLC’s consideration of the minutes of the meeting. 

(Document TLC/SSC/06/64) 
 
53. MATTERS ARISING FROM THE MINUTES 
 

(a) Minute 26(c): Exams Across Two Campuses 
 
 Reported: the Chair of TLC had agreed to raise the issue of exams across two campuses 
 directly with Student Planning and Assessment; 
 
(b) Other Matters 
 
 Reported: that there were no matters arising from the minutes of the meeting held 14 
 February 2007, not itemised elsewhere on the agenda.  
 

54. CHAIR’S BUSINESS 
 
(a) Discrepancy between Module Outlines and the Timetable 
 

Reported: that disparities between the contact hours defined in the module outlines and 
those requested in the timetabling process had been identified. While some of these were 
simple data-entry errors, others were less explicable. It was agreed at a meeting of the 
Timetable Steering Group that departments should be reminded of the need to ensure that 
the information contained within the module outlines is consistent with the activities 
requested through the timetabling process. The Faculty support officer would be clarifying 
requirements with departments over the summer; 

(Action: AR, all Departmental Representatives) 
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(b) New Programme Approval Process 
 
 Reported: that departments should inform the Academic Support Office of any planned new 
 programmes early in Michaelmas Term in order to help with planning. Once a Validation 
 Panel date had been finalised, all new programme approval documentation should be 
 forwarded to the ASO no later than two weeks before the date of the validation panel. 
 Failure to submit this documentation on time could result in the postponement of the 
 validation panel at the Chair’s discretion; 
 
(c) Departmental Undergraduate Assessment Criteria 

 
Reported: that as part of the 2005-06 revision to the University’s core regulations to allow 
further compensation between modules, TLC agreed to revise the compensatory band from 
35-39% to 30-39%. Departments were reminded of the need to ensure that their own 
assessment criteria had been revised to reflect this change;  

 
(d) Postgraduate Prospectus 
 
 Reported: that revisions to the style of the postgraduate prospectus had ensured that it 
 would follow the more departmental-focus of the undergraduate prospectus. 
 
 

SECTION A 
 

55. HIGHER LEVEL SKILLS PATHFINDER 
 

Received:  
 

(a) the executive summary of the Leitch Review of Skills; 
(Document TLC/SSC/06/65) 

 
(b) information on the development of the North East’s Higher Level Skills Pathfinder project; 

(Document TLC/SSC/06/66) 
 

(c) a summary of the North East Higher Level Skills Pathfinder, and the University’s 
engagement with this development; 

(Document TLC/SSC/06/67) 
 

(d) TLC Minute 85, detailing TLC’s consideration of the documentation; 
(Document TLC/SSC/06/68) 

 
Considered: how and where the Faculty might engage with the lifelong learning and higher 
skills agendas, primarily at the postgraduate level; 
 
Noted: 
 
(a) that faculty engagement with the Pathfinder had been at a research postgraduate level, 

with one joint bid proposed by Chemistry, Biology and Engineering; 
 
(b) that it was not clear whether employers wanted a focus on postgraduate-level, rather than 

undergraduate-level, skills development; 
 
Agreed: that this issue would be forwarded for further discussion at a departmental level. 
Departments seeking further information should contact the Head of the REDSS Regional 
Development Team, Mrs. Katherine Paterson. 

(Action: all Departmental Representatives) 
 
56. ACCURACY OF EXAMINATION PAPERS 
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Received: TLC Minute 87(a), regarding the accuracy of examination papers; 

(Document TLC/SSC/06/69) 
 

Considered: steps which departments could take to assure TLC, and through TLC assure 
Senate, that the concerns regarding errors in examination papers would be effectively 
addressed; 
 
Noted: 
 
(a) that this issue had been discussed at the last meeting of Faculty TLC; 
 
(b) that departments already had procedures for checking examination papers; however, the 

added complexity of many papers within the faculty increased the need for detailed scrutiny 
of all set questions; 

 
(c) that the Department of Computer Science had a 48 hour final check before each 

examination. A number of errors were picked up at this stage; 
 

Agreed: that it would be appropriate for all departments to instigate a final checking process 
approximately a week before each examination was due to be held. This would ensure that any 
errors missed during earlier checks were identified. 

(Action: all Departmental Representatives) 
 

57. KEEPING OF TERMS 
 

Received:  
 
(a) legal advice received by the University regarding ‘Keeping of Terms’; 

(Document TLC/SSC/06/70) 
 

(b) TLC minute 90, detailing discussion of ‘Keeping of Terms’ in light of the above 
documentation; 

(Document TLC/SSC/06/71) 
 

Considered: whether the information provided to students on registration about the attendance 
requirements of their programme, and the potential consequences of not meeting their 
compulsory obligations, is clear, explicit and documented; 
 
Noted: 
 
(a) that students on Keeping of Terms could not be set obligations that would not be required 

by students not on Keeping of Terms; 
 
(b) that any activity made a requirement of a Keeping of Term must therefore be set at the 

point of contact with the University, i.e. registration; 
 

(c) that it would still be appropriate to inform students that they were expected to attend 
lecturers, or that their attendance at lectures would be monitored, but this information would 
not be used in a Keeping of Term. 

 
 
 
 
 
 
 

58. SENATE REVIEW GROUP 
 

Received:  
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(a) the submission to the meeting of the Senate review Group held 2 March 2007 regarding the 

future operation of TLC and its sub-committees, revised in light of discussion with UEC, 
TLC and members of the Senate Review Group; 

(Document TLC/SSC/06/72) 
 

(c) TLC Minutes 75 and 87(b), discussing the above documentation; 
(Document TLC/SSC/06/73-74) 

 
Considered: the proposed structure and terms of reference for Faculty Learning and Teaching 
Committees; 
 
Noted: 
 
(a) that all departments in the faculty already had full representation on the current Faculty 

Teaching and Learning Committee. It would be appropriate to continue with the same 
departmental representation; 

 
(b) that the value of cross-faculty representation was not clear. Cross-faculty issues were 

discussed at TLC. It might be possible to have cross-faculty away days if these had a clear 
thematic focus; 

 
(c) that the student representative was a valuable member of the committee when they were 

able to attend. It might be appropriate to appoint more than one student representative to 
Faculty LTC to increase the probability that at least one student representative could be 
present at each meeting; 

 
(d) that the value of the faculty learning and teaching strategy was not clear to members of 

Faculty TLC. Departmental strategies ensured that there was alignment between the 
university teaching and learning strategy and issues at the ground level. It was not clear to 
the members of the committee what value would be added by a faculty level strategy; 

 
(e) that the Chair was to receive more detailed guidance on the requirements of a faculty 

strategy from the PVC (student experience). A draft faculty learning and teaching strategy 
would be produced over the summer by the Deputy Deans, and brought to the first meeting 
of Faculty LTC in the Michaelmas term. Discussion on the specific content and focus of the 
strategy would take place at that time; 

 
(f) that the current schedule of Faculty TLC was appropriate; 

 
(g) that the University Review Panel, where responses to Enhancement-led Reviews would be 

considered, should become a sub-group of Faculty LTC; 
 

Agreed: that revised Terms of Reference would be drawn up along the lines indicated by the 
discussion noted above. 

(Action: MJE, EB, AR) 
 
59. PROPOSED DATES OF TERM 2010/2011 – 2019/2020 
 

Considered: the proposed dates of term; 
(Document TLC/SSC/06/75) 

 
Noted:  
 
(a) that it was inconsistent to have terms starting on a Wednesday and a Monday. They should 

either start on Wednesday and Sunday, or Thursday and Monday; 
 
(b) that it should be made clear to the Colleges that students could be working late on their 

final days of term; 
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(c) that while the faculty recognised the difficulties associated with standardising term start 
dates, some members of the committee felt that having the Michaelmas term start mid-
week was not desirable. 

 
60. DEPARTMENTAL ISSUES 
 

(a) Bio-Physics  
 

Reported:  
 
(i) that progress had been made on creating a curriculum for the proposed Natural 

Sciences route in Biology and Physics, working towards 2008-09 entry; 
 
(ii) that the introduction of this degree route still posed serious timetabling difficulties. 

Maths and Physics, Maths and Biology, Maths and Chemistry, Chemistry and Biology, 
and Chemistry and Physics were all currently compatible in the timetable. Adding 
Biology and Physics to this set of compatibilities made it impossible to schedule a 
working timetable without clashing core activities; 

 
Agreed: that the departmental representatives would forward the current modular 
information to the Secretary, who would discuss them with the timetabling team. 

(Action: TF, SM, AR) 
 

 
SECTION B 

 
61. UNIVERSITY LEARNING AND TEACHING STRATEGY 

 
Received:  

 
(a) TLC Minutes 74 and 84, detailing the discussion regarding the University Learning and 

Teaching Strategy; 
(Document TLC/SSC/06/76a-b) 

 
(b) the revised draft of the University Learning and Teaching Strategy; 

(Document TLC/SSC/06/77) 
         

Reported: that the University Learning and Teaching Strategy had been recommended to 
Senate. 

 
62. NATIONAL STUDENT SURVEY  
 

Received:  
 
(a) the final report from the National Student Survey Working Group; 

(Document TLC/SSC/06/78) 
 

(b) TLC minute 89, detailing discussion of the final report from the NSS Working Group; 
(Document TLC/SSC/06/79) 

 
Reported: 
 
(a) that the template for departmental analysis of NSS scores would be amended to require 

comments only for questions where scores were less than 3, greater than 4.3, or had 
changed by 0.5 or more in the previous year; 

 
(b) that departments should ensure the NSS data was considered and the template for 

departmental analysis returned as part of the Annual Review of Learning and Teaching; 
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(c) that the completion rate for the NSS was below the national average at the time the 
notification was sent. Departments should encourage students to complete the survey to 
ensure the achievement of the minimum completion rate of 50% and thus avoid a nil return; 

 
Noted: 
 
(a) that Chemistry’s NSS response rate was relatively low; however, their internal Level 3 

questionnaire had a response rate of over 65%. There may be a conflict between the 
demands of different surveys; 

 
(b) that all departments had sent electronic reminders to their students, encouraging them to 

participate in the NSS. 
 
63. DEPUTY DEAN’S REPORT ON DEPARTMENTAL ANNUAL REVIEWS AND 

UNDERGRADUATE BOARDS OF EXAMINERS 
 

Received: 
 
(a) the Deputy Dean’s report on departmental annual reviews and undergraduate Boards of 

Examiners; 
(Document TLC/SSC/06/80a-b) 

 
(b) TLC Minute 96, discussing the above document; 

(Document TLC/SSC/06/81) 
 
Reported: that TLC had agreed that all departments should directly involve students in their 
annual review process; 
 
Noted: 
 
(a) that Biology did not appear on the report on undergraduate Boards of Examiners; 
 
(b) that the minutes of the meeting of the Natural Sciences Board of Examiners had been 

commended as an example of good practice; 
 
Agreed: that Biology would be included in a revised report. 

(Action: MJE) 
 

64. DEPUTY DEAN’S REPORT ON UNDERGRADUATE EXTERNAL EXAMINERS’ REPORTS 
 

Received: 
 
(a) the Deputy Dean’s report on undergraduate external examiners’ reports; 

(Document TLC/SSC/06/82) 
 

(b) TLC Minute 95 discussing the above document; 
(Document TLC/SSC/06/83) 

 
(c) TLC Minute 92 discussing the new arrangements for consideration of external examiners’ 

reports in light of changes; 
(Document TLC/SSC/06/84) 

 
 
 
 
 
Reported:  
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(a) that TLC had agreed that, in light of feedback from Faculty TLCs, and with effect from 
2007/08 (i.e. reports on the academic year 2006/07), external examiners’ reports should be 
shared directly with student representatives through staff-student consultative committees; 

 
(b) that TLC had agreed that a working group on the process for the consideration of external 

examiners’ reports, and the links between this and the annual review process, be 
established, and draft terms of reference and membership brought to the next meeting of 
TLC; 

 
Noted: 
 
(a) that Biology would hold viva voce examinations, ensuring that a departmental 

representative was present, that the meeting was minuted, and that any assessments were 
made against the learning outcomes of the programme; 

 
(b) that it may be more equitable to consider cohorts by viva voce, rather than individual 

students; 
 

(c) that the faculty was concerned that external examiner’s reports could refer to individual 
students; 

 
Agreed: that departments would not share any comments from external examiner’s reports that 
referred to individual students. If such comments occurred, it would be appropriate to cut-and-
paste all external examiner’s reports into one document, and share this document directly with 
the students. 

(Action: all Departmental Representatives) 
 
65. ONLINE MODULE CATALOGUE FOR TAUGHT POSTGRADUATE PROGRAMMES 
 

Reported: 
 
(a) that the Academic Support Office was currently working with ITS in order to produce an 

online PGT module catalogue for the next academic year, drawing on the information held 
in the module outline system. It was hoped that the online catalogue would be made live 
from September 2007; 

 
(b) that departments should ensure their postgraduate module outlines are up-to-date to assist 

in this process; 
 

Noted: that the Secretary would provide all departments with a list of incomplete postgraduate 
module outlines. 

 
 

SECTION C 
 
66. REVISED MEMBERSHIP OF PRELIMINARY HONOURS BOARD OF EXAMINERS 
 

Received: the revised membership of the preliminary honours board of examiners.  
(Document TLC/SSC/06/85) 

67. INTERNATIONAL STUDENT BAROMETER SURVEY 
 

Received: 
 
(a) the Autumn 2006 report on feedback from international students through the International 

Students’ Barometer Survey; 
(Document TLC/SSC/06/86) 

 
(b) TLC Minute 93, detailing discussion of the document; 

(Document TLC/SSC/06/87) 
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Noted: that the report showed that improvements had been made; however, there was a clear 
need to manage student expectations with regard to issues such as employment. 

 
68. REPORT OF ACTION BY DEANS AND DEPUTY DEANS 
 

Received:  a report of action taken by the Dean and Deputy Dean, acting on behalf of the TLC 
Faculty of Science Sub-Committee since its last meeting. 

(Document TLC/SSC/06/88) 
 

69. REVIEW OF ASSESSMENT/FEEDBACK AND ADMISSIONS POLICY  
 

Reported:  
 
(a) that the University Learning and Teaching Strategy recommended to Senate, included in its 

action plan, a University review of assessment and feedback to ensure that the University 
had a systematic and equitable approach to assessment across the institution. It was 
intended that this review would commence at the start of 2007/08; 

 
(b) that the Pro-Vice-Chancellor (Student Experience) was initiating a review of the University’s 

admissions policy. The Academic Registrar and Director of Undergraduate Admissions had 
been asked to provide as a matter of urgency the background statistical information to 
initiate the review, and it was intended to bring a paper on this subject to TLC later in the 
current academic year. 

 
70. STUDENT QUESTIONNAIRES 

 
Reported: 
 
(a) that although duo could already be used to administer module questionnaires, development 

work was necessary to ensure that information held in Banner could be used to allow 
analysis by variables such as programme of study, gender and ethnicity. It was also needed 
to allow programme and level questionnaires to be administered via duo; 

 
(b) that the schedule for this development work had been amended to ensure that the range 

and functionality would be available to departments by the end of February 2008, for use 
later that academic year. 

 
Noted: that the Chemistry Department was undertaking a pilot this year and would report back 
to faculty TLC in due course. 
 

71. NEW PROGRAMME AND COLLABORATIVE PARTNERSHIP APPROVAL  
 

Reported: that the following programmes have been approved by Senate with effect from 
October 2007: 

 
 MSc/PGCert in Advanced Software Engineering; 
 MSc/PGCert in Software Engineering Management.  

 
72. ENHANCEMENT-LED REVIEW: EARTH SCIENCES, REVALIDATION OF PROGRAMMES 
 

Reported: that all of Earth Sciences’ taught programmes had been recommended to Senate for 
revalidation for 6 years with effect from October 2007. 

 
 
 

73. NATIONAL TEACHING FELLOWSHIP SCHEME 
 

Reported: that the details of the 2007 round of the NFTS Individual Awards Scheme had been 
published, and that Dr. Stuart Jones (Earth Sciences) had been invited to prepare an 
application. 
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74. MEMBERSHIP OF FACULTY LTC FOR 2007/8 
 

Reported: that departments should inform the Secretary by Friday 15 June 2007 of their 
representatives to the Sub-Committee for 2007/08; 
 
 
Noted:  that the new representative for the Department of Psychology would be Prof. Anne 
Campbell. 
 

75. DATES OF FUTURE MEETINGS 
 
 Reported: that the first meeting of the Faculty LTC Sub-Committee would be held in the 

Michaelmas term 2007 at a date and venue to be arranged. 


	 
	M I N U T E S 

