
 
U N I V E R S I T Y  O F  D U R H A M 

 
TEACHING & LEARNING COMMITTEE 

 FACULTY OF SCIENCE SUB-COMMITTEE 
 

 3 May 2006 
 

Present: Dr M J Eacott (Chair and Deputy Dean), Dr K McCaffrey, Dr S A Abel, Mr B M 
Hodgson, Dr A K Hughes, Prof T Shanks, Mr A A L Welch (DSU Representative) with Mr A 
Rennie (Secretary). 
 

 
 

M I N U T E S 
 

 
23. MINUTES 
 

Confirmed: the minutes of the meeting held 22 February 2006; 
 
Reported: that the Minutes of the above meeting had been forwarded to TLC for 
consideration at its meeting held on 27 March 2006. 

(Document TLC SSC/05/65) 
 
24. MATTERS ARISING FROM THE MINUTES 
 

(a) Minute 16(c): Departmental Teaching and Learning Strategies 
 

Received: a draft interim report from the Academic Staff Development Officer on 
Good Practice in Teaching and Learning Strategies received/approved; 

(Document TLC SSC/05/66) 
 

Reported: that Teaching and Learning Strategies had been approved for all 
Departments in the Faculty of Science with the exception of: 
 
(i) the School of Biology and Biomedical Sciences who were revising their 

strategy following feedback from the Academic Staff Development Officer; 
 
(ii) the Department of Computer Science who had recently replaced their Chair 

of Departmental TLC. Dr PC Callaghan was revising the strategy now that 
the former Chair, Dr E Burd, had been made a Deputy Dean; 

 
(iii) the School of Engineering who were making minor amendments to their 

strategy; 
 

Noted:  
 
(i) that there would be a Teaching and Learning Strategy training session held 

on the 24th May 2006; 
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[Secretary’s note: further information on the session can be found here: 
https://www.dur.ac.uk/training.course/password/scheddetails/?scheduleid=880]  
 
(ii) that the committee was grateful to the Academic Staff Development Officer 

for the support he provided; 
 

(b) Minute 21(b): University TLC 
 

Reported:  that Dr A K Hughes had agreed to be the new science representative 
on University TLC. 

 
25. REPORTS FROM TEACHING AND LEARNING COMMITTEE 

[Secretary’s note: the full minutes of the Teaching and Learning Committee are available 
at http://www.dur.ac.uk/Committees/Teaching-and-Learning-Committee] 
 
(a) Minute 67(b): Counselling of Students taking a ‘Year Out’ 
 

Received: 
 
(i) TLC Minute 67(b) regarding the development of a draft information sheet for 

students and a support service request form; 
(Document TLC SSC/05/67) 

 
(ii) copies of the amended information sheet and request form, revised in light of 

the recommendations of TLC; 
(Document TLC SSC/05/68) 

 
(b) Minute 67(e): Training Postgraduates for Teaching and Demonstrating 

 
Received: 
 
(i) revised proposals for postgraduate induction 2006-07; 

(Document TLC SSC/05/69) 
 
(ii) TLC Minute 67(e) regarding the revised arrangements; 

 (Document TLC SSC/05/70) 
 
Reported:  
 
(i) that the proposals had been approved subject to the addition of a general on-

line session on assessment for those engaged in marking; 
 
(ii) that induction sessions would run in October and January to ensure all 

postgraduate students had an opportunity to attend a session; 
 

(iii) that, as previously, permission to engage in teaching and demonstrating 
without attendance at the induction session could be sought from the Deputy 
Dean for appropriately qualified students; 
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(c) Minute 70(a): QAA Audit 

 
Reported: that the QA had now acknowledged the University’s report on its actions 
in response to the Audit report (sent in September 2005), and had indicated that it 
was satisfactory; 
 

(d) Minutes 70(b) and 88(c): Science Site Lecture Theatre Block 
 

Received: TLC Minute 88(c) regarding the progress of the new Science Site 
Lecture Theatre Block; 

(Document TLC SSC/05/71) 
 
Reported: 
 
(i) that planning permission had been granted for the new building; 
 
(ii) that work would now start on site in June 2006. Consequently, the 

refurbishment of Elvet Riverside I would be delayed by a year;  
 
(e) Minute 77: Masters Dissertations 
 

Received: a paper to Graduate School Committee on submission dates for Masters 
dissertations; 

(Document TLC SSC/05/72) 
 
Reported: 
 
(i) that the proposals were deemed satisfactory by both Graduate School 

Committee and the colleges, and were supported by TLC; 
 
(ii) that all programme regulations for the 2006-07 academic year onwards would 

be amended accordingly; 
 
(f) Minute 78: Postgraduate Modules 
 

Received: a proposal to allow postgraduate modules to be validated on the basis of 
a valency of 20 credits as alternatives to 15 credits; 

(Document TLC SSC/05/73) 
 
Reported: that, provided the balance of assessment remained appropriate, the 
proposal was supported by TLC; 
 
Considered: appropriate typical volumes of assessment for 15, 20, 30 and 40 credit 
modules at Level 4; 
 
Noted: 
 
(i) that, although the representative from the School of Engineering was unable 

to attend the meeting of Faculty TLC, the School had sent documentation 
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indicating its full support for the proposal. The School felt that the move 
would be vital to the School’s plan to maximise the commonality between 
MEng Level 4 and Postgraduate Masters Level 4 modules; 

 
(ii) that a number of departments in the faculty already had 20 credit modules at 

Level 4 on their integrated masters programmes. Faculty TLC felt these 
modules ably demonstrated an appropriate balance of assessment; 

 
Agreed: that the proposal was fully supported by Faculty TLC.  

 
(g) Minute 79: January Open Days 
 

Reported: that, due to low student attendance, January Open Days were to be 
discontinued; 
 
Noted: that, although the option to attend a January Open day was not often 
exercised by students applying to Durham, it did provide them with a choice; 
 
Agreed: that the University should monitor admissions to see if the removal of this 
option, even though it was rarely used by students, had any adverse affect on 
student applications to Durham; 

 
(h) Minute 80: English Language Test 

 
Received: 
 
(i) a proposal to introduce diagnostic language testing for students whose 

education had not been in the medium of English; 
(Document TLC SSC/05/74) 

 
(ii) TLC Minute 80 regarding the proposal; 

(Document TLC SSC/05/75) 
 
Reported: that diagnostic language tests would be introduced from 2006-07; 

 
(i) Minutes 82 and 88(e): Students’ Paid Employment 
 

Received: TLC Minutes 82 and 88(e) regarding TLC’s discussion of students who 
take paid work during term-time; 

(Documents TLC SSC/05/76) 
 

Considered: a reasonable maximum limit for students to engage in paid work 
during term-time; 
 
Noted:  
 
(i) that the University could limit the number of hours students were allowed to 

work through the job shop, but had no power to impose any limits on the 
hours students worked outside of the University; 
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(ii) that there was a danger that by limiting the number of hours students were 

allowed to work for the job shop, Durham could force students to seek work 
outside of the University. This was not desirable; 

 
(iii) that it was important to emphasise the SLAT hours associated with each 

module for which undergraduate students were expected to study; 
 

(iv) that the student representative reported that the President’s Committee had 
suggested a maximum of 15 hours work per week in term time for 
undergraduate students; 

 
(v) that some members of Faculty TLC felt that 15 hours was too high and that 

10-12 hours should be recommended as a maximum; 
 

Agreed: that 15 hours be recommended as an absolute maximum; 
 

(j) Minute 90(d): NSS 2005 – Departmental Analysis 
 

Received: a covering note and template to inform departmental analysis of the 
NSS 2005 data; 

(Document TLC SSC/05/77) 
 

Considered: analysis of the NSS data, in conjunction with an example of NSS data 
from a department, to be tabled at the meeting; 
 
Reported: that, should further clarification of the use of the template regarding 
departmental analysis be required, the faculty should arrange a meeting with the 
Deputy Academic Registrar; 
 
Noted:  
 
(i) that the representative for Natural Sciences had found extrapolating data 

extremely difficult. While data could be broken down for single and joint 
honours for each department, it was not possible to separate Natural 
Sciences data from Combined Honours data; 

 
(ii) that this was a problem caused by the manner in which the data was 

collected and processed by HEFCE, not by the University; 
 

(iii) that it should be possible to extrapolate some useful information regarding 
Natural Sciences from the free text boxes; 

 
(k) Minute 92: International Students 

 
Considered: 
 
(i) the second report on feedback from international students from the 

International Students’ Barometer Survey; 
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(Document TLC SSC/05/78) 

 
(ii) TLC Minute 92 regarding TLC’s discussion of the report; 

(Document TLC SSC/05/79) 
 
Noted: 
 
(i) that the student representative was very surprised that there was any 

perceived problem with IT access; 
 
(ii) that it was possible that communication issues meant that international 

students were less likely to immediately come forward with problems; 
 

(iii) that the University might need to be more proactive when dealing with the 
complaints of international students; 

 
(l) Minute 93: National Student Survey 2005 

 
Received: TLC Minute 93 regarding TLC’s analysis of university-level NSS data; 

(Document TLC SSC/05/80) 
 

(m) Minute 95: Review of the Core Regulations 
 

Received:  
 
(i) a report from the Working Group on the review of the core regulations; 

(Document TLC SSC/05/81) 
 
(ii) TLC minute 95 regarding TLC’s discussion of the Working Group’s proposals; 

(Document TLC SSC/05/82) 
 

Considered: the proposals and their implementation; 
 
Noted: 
 
(i) that students would still be able apply for a concession to take a module at a 

higher level if there was a genuine reason for doing so. For instance, if a 
student was highly competent in one or more foreign languages; 

  
(ii) that Faculty TLC welcomed the proposals; 

 
Agreed: that, should the proposals be accepted by Senate, the Senior Deputy 
Dean would convene a meeting of all Chairs of Boards of Examiners in the Faculty 
of Science to share experience and good practice; 

(Action: MJE) 
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(n) Minute 97: English Language Competence 
 

Received: revised proposals from the Director of the International Office for English 
Language entry requirements; 

(Document TLC SSC/05/83) 
 

(o) Minute 98: Undergraduate Admissions Processes 
 

Received: a report from the Head of Undergraduate Admissions on the provision of 
unit grade information in 2007; 

(Document TLC SSC/05/84) 
 
Considered: how Faculty TLC wished to use this information in the Admissions 
Process; 
 
Agreed: that Faculty TLC supported the proposals for the provision of unit grade 
information outlined in the report; 
 

(p) Minute 99: Undergraduate References 
 

Received: TLC minute 99 regarding TLC’s discussion of a paper from Grey College 
Tutors raising concerns about the writing of references for students; 

(Document TLC SSC/05/85) 
 
Considered: whether there were any issues in departments concerning the writing 
of academic references for students; 
 
Agreed: that Faculty TLC was not aware of any such problems in the Faculty of 
Science; 

 
(q) Minute 105: Faculty TLC Sub-Committee: Science 
 

Received: TLC Minute 105 regarding TLC’s response to issues raised by Faculty 
TLC; 

(Document TLC SSC/05/86) 
 
Reported: 
 
(i) that TLC felt that it would be better to review timetabling in 2007/8 when the 

new lecture theatre block was in use. In the meantime concerns about the 
process should be taken to the Timetable Oversight Steering Group on which 
the Science Faculty representative was Professor Pennington; 

 
(ii) that the issue of the external lighting of the new science block had been 

raised at Learning Resources Committee. The Director of Estates and 
Buildings had confirmed that members of relevant departments would be 
consulted; 
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(iii) that the concessions guidelines would be amended to make it clear that a 

concession was not required for a change of programme during or following 
the June registration period and prior to the start of the next academic year; 

 
(iv) that the Deputy Academic Registrar would consult with SPA regarding the 

implications of changing the concession procedure for changes to 
programmes; 

 
Noted: 
 
(i) that the timetable was progressing more smoothly than it had in the past, 

and the staff in SPA were working hard to correct problems. However, staff 
in the faculty were still experiencing  problems with the timetable; 

 
(ii) that the timetabling staff in SPA had been helpful when issues had arisen; 

 
(iii) that there were concerns that timetable constraints were not being 

consistently applied across the University. Staff availability forms had to be 
signed by Heads of Department, but this relied on all Heads of Department 
treating the requests in the same fashion. It was not clear which requests 
took priority in the timetable, and there was concern that the timetabling 
process was not as transparent as it could be; 

 
(iv) that it was vital to ensure that all departments were treated equally with 

regard to the timetable. It was not fair to expect ALC 1 and 2 administrators 
to prioritise different requests from academic departments across the 
University; 

 
Agreed: that these issues should be brought to the attention of TLC. 

(Action: MJE) 
 

26. PDPs 
 

Considered: feedback from departments on the introduction of PDPs at Levels 1 and 2; 
 
Noted: 
 
(a) that, in the student representative’s experience, all students seemed aware of the 

existence of PDPs, but few used them or recognised their practical value; 
 
(b) that the Department of Earth Sciences had extensive PDP facilities on DUO, but 

found it difficult to get students to engage with the process; 
 

(c) that students could be disillusioned with PDPs having gone through a similar 
process in school; 

 
(d) that the RSC had developed a PDP process which students had to complete in 

order to become Chartered Chemists. The University PDP process lacked a 
comparable goal; 
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(e) that there was no University resource behind the process; 
 

(f) that it was unclear what role the colleges played in the PDP process. Colleges 
could be given a larger role in the process. 

 
27. REPORTS FROM THE DEPUTY DEAN FOR 2004/5 
 

Received:  
 
(a) the Deputy Dean’s report on undergraduate external examiner’s reports; 

(Document TLC SSC/05/87) 
 
(b) the Deputy Dean’s report on Annual Review; 

(Document TLC SSC/05/88) 
 

28. REPORT OF ACTION TAKEN BY THE DEAN AND DEPUTY DEAN 
 

Received: a report of action taken by the Dean and Deputy Dean, acting on behalf of the 
TLC Faculty of Science Sub-Committee since its last meeting. 

(Document TLC SSC/05/89) 
 
29. DEPUTY DEAN’S BUSINESS 
 

Reported: that this was Professor T Shanks’ final meeting of Faculty TLC. Faculty TLC 
thanked Professor Shanks for his time and input;  

 
30. DATES OF FUTURE MEETINGS 
 

Reported:  that the next meeting of the Committee would be held on 18 October 2006 at 
2.15 pm. 
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