
U N I V E R S I T Y  O F  D U R H A M 
 

TEACHING & LEARNING COMMITTEE 
 FACULTY OF SCIENCE SUB-COMMITTEE 

 
 27 October 2004 

 
Present: Dr M J Eacott (Chairwoman and Deputy Dean), Dr H A Armstrong, Dr P 
Bowcock, Mr B M Hodgson, Dr E Meins, Dr D J Robson, Dr E J F Ross, Prof T 
Shanks, Dr M D Watson, Dr D Wood (vice Dr R G Dominy) and Mr A Unwin (Acting 
Secretary) 
 

 
M I N U T E S 

 
1. TERMS OF REFERENCE 
 

Received: the Terms of Reference of the Committee for 2004/2005; 
(Document TLC SSC/04/01 – Filed with the Minutes) 

 
2. MEMBERSHIP 
 

Reported: the Membership of the Faculty of Science Sub-Committee for 
2004/2005, as approved by TLC. 

(Document TLC SSC/04/02 – Filed with the Minutes) 
 
Welcomed: new members of the Faculty of Science Sub-Committee. 

 
3. MINUTES 
 

Confirmed: the Minutes of the meeting held 5 May 2004; 
 
Noted: that the Minutes of the above meeting were forwarded to TLC for 
consideration at its meeting held on 4 June 2004. 

(Document TLC SSC/04/03 – Filed with the Minutes) 
 

4. CAREERS ADVISORY SERVICE 
 

Received:  
 
(a) summary data from the Destination of Leavers in HE returns for the 

whole university and for the Faculty of Science; 
(Document TLC SSC/04/04 – Filed with the Minutes) 

 
(b) a copy of the 2003/04 Questionnaire, “Destination of Leavers from 

Higher Education”, as issued by HESA; 
(Document TLC SSC/04/58 – Tabled at the Meeting and Filed with 

the Minutes) 
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(c) a presentation from Mrs B Turnbull, Employer Relations & New 
Business Manager, Careers Advisory Service. 

(Document TLC SSC/04/59 – Tabled at the Meeting and Filed with 
the Minutes) 

 
(Secretary’s note: the substance of the presentation is contained in the paper 
by the Employer Relations & New Business Manager, found in Document 
TLC SSC/04/59.) 
 
Considered:  
 
(a) the suitability of the data sets provided; 
 
(b) whether any changes or additions are required which would generate 

constructive discussions between departments and the Careers 
Advisory Service about employability; 

 
Noted: 
 
(a) that CAS are set target response rates for the questionnaire and are 

successful in meeting them: 
 

(i) for full time (and Research Council funded) students: 80%; 
 
(ii) for part-time students: 70%; 

 
(iii) for EU students: 50%; 

 
(b) that the data, both University and departmental, was sent to 

departments in excel spreadsheet format; 
 
(c) that CAS needed to know what data were required by departments 

and who was the most appropriate person for it to be sent to; 
 

(d) that it was possible to buy additional data, for other Institutions, from 
HESA; 

 
(e) that due to external changes in the way the data was stored it was not 

possible to make year on year comparisons; 
 

(f) that departments do not have to cover all items of the ‘Annual Review’ 
in one day; 

 
(g) that some departments have found the information from CAS most 

useful when talking to prospective applicants and also when producing 
advertising or promotional material; 

 
(h) that more information on the type of ‘further training’ students enter into 

would be useful; 
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(i) that there was no recognition of students who were taking a gap year. 
Further, information would not be recorded on the final destination of 
students who did take a gap year as they would not be surveyed again 
once they started employment; 

 
Agreed:  
 
(a) that, where they existed, the departmental administrator was the most 

appropriate person for the data to be sent to; 
 
(b) that it was necessary to have an agreed baseline data provision. 

Departments should contact CAS if they had specific additional data 
requests. 

 
5. DEPARTMENTAL TEACHING AND LEARNING STRATEGIES 
 

Received:  
 
(a) an oral report on Departmental Teaching and Learning Strategies from 

the Academic Staff Development Officer, Dr Stanley Taylor; 
 
(b) TLC Minute 12 detailing discussion of Teaching and Learning 

Strategies. 
(Document TLC SSC/04/05 – Filed with the Minutes) 

 
Noted: 
 
(a) the importance of the development of Teaching and Learning 

Strategies, especially with regards to addressing concerns outlined in 
the Audit Report; 

 
(b) that support was now available from the Academic Staff Development 

Officer. Dr Taylor had many years experience as both an academic 
and in academic staff development; 

 
(c) that the deadline for the submission of Teaching and Learning 

Strategies was the end of the academic year 2004/05; 
 

(d) that universities were required to have institutional teaching and 
learning strategies by the HEFCE. TLC had agreed that it would be 
useful if these were also developed at departmental level; 

 
(e) that departmental teaching and learning strategies provided an 

opportunity to reflect upon and review a department’s teaching and 
learning activities. Such strategies could also be useful: 

 
(i) in a fast moving external environment; 
 
(ii) as evidence for stakeholders; 
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(iii) when bidding for teaching and learning resources; 
 

(f) that Dr Taylor was currently developing materials to assist departments 
in preparing their strategy. This included an exemplar and a set of 
questions to guide departments. It was important that the exemplar 
was agreed by TLC first so that departments had firm guidance before 
beginning their own work. Faculty TLC felt that as a general principle 
this was an excellent way of working; 

 
(g) that Dr Taylor would also be available to work with staff in 

departments, either in a small group or perhaps with all staff at an 
Away Day, to support the development of the strategies. It was 
important for departments to feel that they had ownership of the final 
strategy. Dr Taylor would need a contact in each department who he 
could arrange an initial meeting with; 

 
(h) that while the document would be known as the ‘teaching and learning 

strategy’ it should cover all aspects of the department’s activities from 
recruitment through to the award of degrees; 

 
(i) that the finished strategy would form the basis for annual review and 

University Review. Departments might also find the document helpful 
in introducing new staff to the departmental ethos and strategy; 

 
Agreed: that Faculty TLC representatives would be the most appropriate 
contact for Dr Taylor and the Secretary would forward on their details to him. 

(Action: AU) 
 

6. TIMETABLING ISSUES 
 

Received: 
 

(a) TLC Minute 6(c) on the University timetable; 
(Document TLC SSC/04/43 – Filed with the Minutes) 

 
(b) a paper from the Sub-Dean on the way forward for the University 

timetable from the recent problems; 
(Document TLC SSC/04/44 – Filed with the Minutes) 

 
Noted: 
 
(a) that the Academic Registrar had not only attended Teaching and 

Learning Committee on 11 October 2004, but had also attended 
Science Faculty Board on 30 September 2004 to inform Heads of 
Departments about the current status of the timetable and the action 
being taken. The issue of a dry-run had been raised at this meeting but 
it was noted that the necessary resources were not available; 
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(b) that the Dean had written to every department to thank them for the 
additional work they had completed to assist with the timetable; 

 
(c) that Faculty TLC representatives felt that there had been a lack of 

communication between central and departmental administrators and 
the views and experience of senior academic staff had not been 
recognised. Departments had also found it very difficult to make 
contact with SPA to resolve problems when the timetable was being 
produced; 

 
(d) that some representatives did not feel that the pilot of Syllabus Plus at 

Queen’s Campus, Stockton had been successful; 
 

(e) that one departmental representative felt that the solution to the 
timetabling difficulties should be resolved by placing more staff in SPA 
to support the process. Another member felt that this would not be the 
best solution and instead suggested that SPA should produce a draft 
timetable earlier in the year which could be issued to departments and 
any problems resolved at that stage; 

 
(f) that the Sub-Dean did not feel the Secretary’s note in TLC Minute 6(c) 

was an accurate reflection of the situation at the end of Week 1; 
 

(g) that the Natural Sciences programme had operated, and had been 
timetabled, very successfully for a number of years. The SPA website 
listed one of the benefits of Syllabus Plus as “allow[ing] the production 
of clash free scheduling of complex programmes such as Combined 
Honours and Natural Sciences”; 

 
(h) that further difficulties and confusion had been caused when the 

timetable was changed in real-time. This meant that changes to the 
timetable were published at very short notice and this could cause 
difficulties for both staff and students; 

 
(i) that as the amount of teaching had increased, and so too the length of 

many science degrees, it was important to consider carefully the 
impact of any new programme or module proposals given that the 
necessary resources, such as timetable slots or lecture theatre 
availability, were increasingly constrained. The Deputy Dean had 
conducted a review of small programmes and modules to ascertain if it 
was appropriate for them to continue to run; 

 
(j) that the Sub-Dean felt that is was necessary to have a fixed timetable 

available by the end of June so that students could make appropriate 
plans over the summer vacation. Equally, staff could arrange their 
other commitments once the timetabled had been published. However, 
it was recognised that a fixed timetable reduced student choice. One 
possible solution to this could be the generation of a fixed timetable 
based on an initial student registration. Students would then make their 
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final module choice according to the timetable generated by the 
preliminary exercise; 

 
(k) that if a fixed timetable were to be produced, it would be necessary to 

agree on core combinations of modules, both within Single Honours 
and Natural Sciences / Combined Honours, that must be timetable 
compatible; 

 
(l) that a further problem with a fixed timetable is that module 

combinations within a new timetable, which were previously not 
possible, may not be considered as no-one would have had 
experience of selecting such a combination. 

 
Agreed: 
 
(a) that Faculty TLC welcomed the fact that there would be a full review of 

the problems experienced in order to best identify a way forward; 
 
(b) that the review should include input from departmental and faculty 

representatives; 
 

(c) that there is a need for increased departmental representation and 
involvement in timetabling decisions; 

 
(d) that the Natural Sciences was an extremely important and successful 

component of the Science Faculty, and curtailing the flexibility of the 
programme was not an acceptable solution to the problems 
experienced with the timetable; 

 
(e) that the paper produced by the Sub-Dean could usefully be forwarded 

for use in the review of the problems experienced with the timetable. 
Faculty TLC would also like to see the paper forwarded to TLC for 
consideration. 

(Action: AU) 
 
7. MATTERS ARISING FROM THE MINUTES 
 

(a) Minutes 88(a) and 134(e) : Matters Arising from the Minutes: Centres 
for Excellence in Teaching and Learning 

 
Reported: 

 
(i) that the following bids have been put forward by Durham: 

 
(A) Active Learning in Computing: collaborative bid: 

Department of Computer Science with Leeds University, 
Leeds Metropolitan University and Newcastle University; 
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(B) E-quality: enhancing students’ learning experiences 
through improved online participation: ITS (based on 
DUO); 

 
(C) Teaching and Learning in Economics, Finance, Business 

and Entrepreneurship: School of Business, Economics and 
Finance; 

 
(ii) that the Department of Music and School for Health have also 

participated in regional collaborative bids led by Newcastle 
University and that the Department of Chemistry has 
participated in a bid led by Oxford; 

 
(iii) that the following bids have successfully reached Stage 2 of the 

bidding process: 
 

• Computer Science 
• Music 
• Medicine 
 

Noted:  
 
(i) that Stage 2 bids must be submitted in October 2004 with 

outcomes to be announced in January 2005; 
 
(ii) that the Computer Science bid was being led by the University 

of Durham; 
 

(iii) that the bid in which the Department of Chemistry was 
participating had not been funded. 

 
(b) Minute 24(b): Matters Arising from the Minutes : Degree Classifications 
 

Received:  
 
(i) tables mapping degree classifications to ‘A’ level entry scores;  

(Document TLC SSC/04/06 – Filed with the Minutes) 
 
(ii) reports on consideration of degree classification from the 

Departments of Psychology, Earth Sciences, Mathematics, 
Physics and the School of Engineering; 

(Document TLC SSC/04/07 – Filed with the Minutes) 
 

Noted:  
  

(i) that the Department of Computer Science’s TLC was due to 
meet on Friday 28 October; 
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(ii) that in some cases for some departments in the University 
student performance in Level 3 was lower that than in Level 2; 

 
(iii) that External Examiners were responsible for confirming that the 

standards set by a department were appropriate; 
 

(iv) that the Natural Sciences Management Committee believed the 
data on Firsts and 2.(i)s awarded within the Faculty confirmed 
that the percentage weighting of the final year should be 
increased. However, the requirement for the University to have 
one classification convention for all degrees had arisen from the 
Continuation Audit in 1999; 

 
(v) a query from one member of the committee as to whether A-

levels were the best indicator of future degree results in all 
subjects. It was for this reason that departments had been 
asked to refer to their comparator institutions, so that a fair 
comparison could be made. Some departments had found it 
difficult, however, to obtain data from their comparators and 
Faculty TLC representatives felt it would be helpful if such 
information could be provided centrally; 

 
(vi) that one member of the committee would like to see guidance 

provided on the targets that were being aimed for and how they 
should be obtained. The Deputy Dean responded that there 
were no targets, but that departments, in consultation with their 
external examiners, should consider whether the standards 
obtained by their students were comparable with students at 
competitor institutions. Moreover, they should ensure that the 
methods of teaching, learning and assessment enabled their 
students to reach their full potential. 

 
Agreed: that the School of Biological and Biomedical Sciences and the 
Departments of Chemistry and Computer Science should submit their 
comments to the next meeting of Science Faculty TLC. 
 
(Secretary’s note: Faculty TLC, at its meeting held on 23 October 
2003, noted that the decision to move to a single system of classifying 
degrees had been taken to Senate on the recommendation of TLC 
following consultation with departments.) 
 

(c) Minute 24(e) : Matters Arising from the Minutes : Suspended Modules 
 

Received:  
 
(i) the procedure for monitoring modules which have not run for 

two years with a view to withdrawal or revalidation; 
(Document TLC SSC/04/08 – Filed with the Minutes) 
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(ii) TLC Minute 88(c) detailing TLC’s discussion and approval of the 
procedure for suspended modules. 

(Document TLC SSC/04/09 – Filed with the Minutes) 
 

(d) Minute 24(f) : Matters Arising from the Minutes : Re-sits at Level 2 
 

Received:  
 

(i) revised guidelines regarding advice to students who fail 60 
credits and can re-sit 40; 

(Document TLC SSC/04/10 – Filed with the Minutes) 
 
(ii) the revised procedure from Student Planning and Assessment 

for September Re-sits for Level 2 students failing more than 40 
credits. 

(Document TLC SSC/04/11 – Filed with the Minutes) 
 

Reported: that mark sheets for Boards of Examiners meetings 
considering Level 2 re-sits would not require the signature of the 
external examiner but the minutes of the meeting must indicate how 
the external(s) were consulted and what their views were. 
 
Noted: that one department in the Faculty had not been invited to 
check the resit timetable. 

     
(e) Minute 28(c) : Departmental Issues : Department of Physics 

 
Received: an oral report from the Department of Physics 
representative, Prof Shanks, regarding possible activities for the 
Science Week. 
 
Noted: 
 
(i) that the Year of Physics would take place in 2005 and Prof M 

Pennington and Dr P Edwards would be running some relevant 
events within the University; 

 
(ii) that Dr Eacott had suggested that a university-wide event of 

events take place for the 175 Anniversary Campaign, similar to 
that which would have taken place in Science Week. 
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8. REPORTS FROM TEACHING AND LEARNING COMMITTEE 
[Secretary’s note: the full minutes of the Teaching and Learning Committee 
are available at http://www.dur.ac.uk/Committees/Teaching-and-Learning-
Committee] 
 
(a) Minute 88(f) : Quoracy of Boards of Examiners 
 

Received: TLC Minute 88(f) detailing TLC’s proposal for quoracy of 
Boards of Examiners, subject to approval by Senate. 

(Document TLC SSC/04/12 – Filed with the Minutes) 
 
(b) Minute 89(b) : JISC Plagiarism Detection Service 

 
Received: a memorandum from the Deputy Academic Registrar 
providing information about the JISC Plagiarism Detection Service and 
how it can be used. 

(Document TLC SSC/04/13 – Filed with the Minutes) 
 
Noted: that the Department of Chemistry had made use of this service 
and had found it helpful. 
 

(c) Minute  91 : Student Feedback 
 

Received: 
 
(i) a paper from the Deputy Academic Registrar on issues 

associated with student feedback on their learning experience in 
the light of a recent HEFCE/LTSN Good Practice Guide; 

(Document TLC SSC/04/14 – Filed with the Minutes) 
 

(ii)      TLC Minute 91 detailing TLC’s discussion on student feedback. 
(Document TLC SSC/04/15 – Filed with the Minutes) 

 
Noted:  
 
(i) the plans to review the University’s policy on student feedback; 
 
(ii) that a working group had been established, of which the Deputy 

Dean was a member; 
 

(iii) that the University needed to be clear as to the exact reason for 
gathering student feedback in order to target the questions 
effectively and to avoid problems such as questionnaire fatigue. 

 
(d) Minute 94 : The Bologna Process 
 

Received: a paper from the Deputy Academic Registrar outlining the 
key features of the Bologna process. 

(Document TLC SSC/04/16 – Filed with the Minutes) 
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Noted: that this was an extremely helpful document outlining the 
current situation. 
 

(e) Minutes 99, 06(c), and 9 : Teaching Quality Information 
 

Received:  
 
(i) the revised structure of external examiners’ reports for the 

HERO website; 
(Document TLC SSC/04/17 – Filed with the Minutes) 

 
 
(ii) TLC Minute 106(c) detailing discussion of the proposed 

structure; 
(Document TLC SSC/04/18 – Filed with the Minutes) 

 
(iii) TLC Minute 9 regarding further discussion of the proposals. 

(Document TLC SSC/04/19 – Filed with the Minutes) 
 
Noted:  
 
(i) that the status, university and professional affiliations of  

external examiners will in future be recorded on the HERO TQI 
website; 

 
(ii) the progress in managing TQI publication. 
 

(f) Minute 102 : Part-Time Provision 
 
Received: TLC Minute 102 regarding departments offering part-time 
provision. 

(Document TLC SSC/04/20 – Filed with the Minutes) 
 
Considered: whether more programmes can be offered in part-time 
mode. 
 
Noted: that the Biomedical Science programme is currently available 
part-time. 
 
Agreed: that further discussion should take place in departments and 
Faculty TLC representatives should report back to the next meeting of 
the committee. 

(Action: all Faculty TLC representatives) 
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(g) Minute 103 : Student Insurance 
 

Received: a memorandum detailing the changes to the wording of 
information for students and staff about insurance arrangements in 
respect of placements and fieldwork; 

(Document TLC SSC/04/21 – Filed with the Minutes) 
 
Noted: that the guidance contained text which departments might find 
useful for their own handbooks. 
 

(h) Minute 108(a)  : Changes to Regulations 
 

Reported:  that the Pro-Vice-Chancellor for Teaching and Learning has   
taken Chair’s action on behalf of TLC to approve the following changes 
to regulations with effect from October 2004: 
 

(A) MSci Biology and Chemistry; Chemistry and Mathematics; 
Chemistry and Physics; Mathematics and Physics; 

 
(B) Ordinary degree in Science; 
 
(C) BA and BSc Psychology, Applied Psychology, Psychology 

and Sociology; 
 
(D) MChem (all routes), Chemistry; 

 
(E) MSci in Chemistry, Mathematics and Physics; 

 
(F) Mathematics programmes; 

 
(G) Biomedical Sciences programmes; 

  
(i) Minute 112 : The Schwartz Report on Admissions and Minute 126 : 

Admissions Principles 
 
Received: 
 
(i) a paper detailing the main admissions principles as determined 

by the Admissions to Higher Education Review Group; 
(Document TLC SSC/04/22 – Filed with the Minutes) 

 
(ii)     TLC Minute 126 on TLC’s consideration of admissions 

principles; 
    (Document TLC SSC/04/23 – Filed with the Minutes) 

 
(iii)     the revised principles for Undergraduate Admissions. 

(Document TLC SSC/04/24 – Filed with the Minutes) 
 

 12



Noted:  
 
(i) the principles of the Schwartz Report and the revised principles 

for Undergraduate Admissions, as approved by TLC on 5 July 
2004; 

 
(ii) especially, (c) of TLC Minute 126, the concern that further work 

was needed to make the admissions process fully transparent, 
simple and consistent. 

 
(j)   Minute 114 : Terms of Reference of TLC from October 2004 

 
Received:  
 
(i) TLC Minute 114 detailing the changes made as part of the 

reorganisation within the Academic Office and the implications 
of these for TLC and Faculty TLCs; 

(Document TLC SSC/04/25 – Filed with the Minutes) 
 
(ii) the revised terms of reference for TLC. 

(Document TLC SSC/04/26 – Filed with the Minutes) 
 
Noted: that Dr E Burd was the Science Faculty representative on 
University TLC. 
 

(k) Minute 115 : National Student Survey 
 

Received:  
 
(i) an extract from the consultation paper on the National Student 

Survey 2005; 
(Document TLC SSC/04/27 – Filed with the Minutes) 

 
(ii) TLC Minute 115 detailing TLC’s consideration of the 

consultation paper. 
(Document TLC SSC/04/28 – Filed with the Minutes) 

 
Noted:  
 
(i) the outline of the proposals for the National Student Survey; 
 
(ii) that students would be surveyed and the results would be 

published by JACS code; 
 

(iii) that departments should attempt to raise student awareness of 
the process. 
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(l) Minute 121 : TLC Sub-Committee – Faculty of Social Sciences and 
Health 

 
Received: 
 
(i) TLC Minute 121 detailing TLC’s discussion of the Foundation 

Year proposal; 
(Document TLC SSC/04/29 – Filed with the Minutes) 

 
(ii) a proposal for an exception for the Foundation Year to the 

University’s regulations for the submission of an application for 
APL in respect of one or more modules in the programme. 

(Document TLC SSC/04/30 – Filed with the Minutes) 
 
Considered: extending the deadline for APL applications from 1 August 
to 1 December. 
 
Noted: that Level 1 students could also benefit from an extended 
deadline to apply for APL. 
 
Agreed: that Faculty TLC supported the proposal. 
 

(m) Minute 122 : TLC Sub-Committee – Science 
 

Received: TLC Minute 122 regarding issues raised by the Faculty of 
Science Sub-Committee. 

(Document TLC SSC/04/31 – Filed with the Minutes) 
Noted:  
 
(i) TLC’s comments in response to the issues raised; 
 
(ii) that the deadline for the return of Annual Review report forms has 

been extended to mid-November. 
 

(n) Minute 123 : Early/Late Registration 
 

Received: TLC Minute 123 on the concerns raised by early and late 
registration; 

(Document TLC SSC/04/32 – Filed with the Minutes) 
 

Noted: that the proposals for electronic registration in 2004/05 will 
remove the need for an early/late registration process; 
 
Agreed: that in light of the postponement of electronic registration the 
Deputy Dean would need to agree a policy on this matter with the 
other Faculty Officers responsible for teaching and learning. 

(Action: MJE) 
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(o) Minute 132(a) : Data Protection Act 
 

Reported: that the Chair of TLC has approved a statement to appear 
on all mark pro formas as follows: 
 

‘You are reminded that mark pro formas may be made available to 
students under the Data Protection Act’. 
 

Noted: that the agreed form of words is now a requirement. 
 

(p) Minute 134(c) : Provision of Individual Modules 
 
Received:  TLC Minute 134(c) on the provision of individual modules. 

(Document TLC SSC/04/33 – Filed with the Minutes) 
 
Noted:  
 
(i) TLC’s discussion on the possibility of minor awards; 
 
(ii) that departments who were interesting in providing short 

courses should contact the Deputy Academic Registrar. 
 

(q) Minute 134(d) : Procedures of Boards of Examiners 
 

Received: TLC Minute 134(d) reporting action taken on amendments 
to the report forms for Boards of Examiners. 

(Document TLC SSC/04/34 – Filed with the Minutes) 
 
Noted: that the report forms now require confirmation that members of 
the Board have been approved and that the Board is quorate. 
 

(r) Minutes 134(f) and 3(b) : NTFS Awards 
 

Received:  
 
(i) TLC Minute 134(f) detailing TLCs discussion on the University’s 

lack of success with NTFS awards in 2003/04; 
(Document TLC SSC/04/35 – Filed with the Minutes) 

 
(ii) TLC Minute 3(b) detailing discussion of the criteria for NTFS 

awards. 
(Document TLC SSC/04/36 – Filed with the Minutes) 

 
Noted:  
 
(i) that support and encouragement will be given to colleagues to 

develop a national profile in matters of pedagogy. This will be 
provided by the Academic Staff Development Officer and 
CLTRHE; 
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(ii) that NTFS awards were available in three categories: learning 
support, ‘rising stars’ (staff within 5 years of their first teaching 
appointment) or experienced staff. Successful past applicants 
from Durham tended to fall within the second category; 

 
(iii) a query from one member of the committee as to whether the 

University could identify candidates who should be put forward 
for NTFS awards. That Dr Taylor and Prof Meyer would be able 
to give some assistance to such staff. 

 
(s) Minute 140: Accreditation of Degree Programmes 
 

Received: TLC Minute 140 detailing discussion on accredited degree 
programmes. 

(Document TLC SSC/04/37 – Filed with the Minutes) 
Noted:  
 
(i) the serious concerns of TLC about accreditation; 
 
(ii) the claim that  the Department of Chemistry had failed to involve 

the Academic Office in the preparation for the accreditation 
process. However, the departmental representative believed 
that the Academic Office had been informed; 

 
(iii) the claim that the Departments of Chemistry and Earth Sciences 

have failed to ensure that their Joint Honours provision meets 
accreditation requirements. However, neither department 
accepted that this information was correct. In both cases the 
decision not to pursue accreditation of Joint Honours provision 
was supported by the Sub-Dean with regard to Natural Sciences 
provision.  

 
(Secretary’s note: the Department of Chemistry had submitted the 
documentation to the Deputy Academic Registrar after it had been sent 
to the RSC. All departments should involve the Deputy Academic 
Registrar when preparing documents for accreditation purposes. 
 

(t) Minutes 145 and 5(a) : Mitigating Circumstances Form 
 

Received:  
 
(i) TLC Minute 145 detailing discussion on the feedback received 

regarding the Mitigating Circumstances Form; 
(Document TLC SSC/04/38 – Filed with the Minutes) 

 
(ii) TLC Minute 3(d) on consideration of the revised form; 

(Document TLC SSC/04/39 – Filed with the Minutes) 
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(iii) the revised mitigating circumstances form, subject to Senate 
approval. 

(Document TLC SSC/04/40 – Filed with the Minutes) 
 
Noted:  
 
(i) TLC’s discussion; 
 
(ii) that a working group was established to revise the Mitigating 

Circumstances form and has now produced the revised form 
which is being recommended to Senate for immediate use; 

 
(iii) that medical evidence must be accompanied by the form if it is 

to be considered by Boards of Examiners; 
 

(iv) that development will be undertaken to devise an on-line 
submission process; 

 
(v) that departments should always remember to minute clearly the 

reasons for the exercise of discretion; 
 

(vi) that an FAQ was to be added to the guidance notes available to 
students. 

 
(u) Minute 146 : Boards of Examiners 
 

Received: 
 
(i) TLC Minute 146 detailing discussion of changes to 

arrangements of Faculty Preliminary Honours Boards of 
Examiners; 

(Document TLC SSC/04/41 – Filed with the Minutes) 
 

(ii) the revised entry for the Teaching and Learning Handbook 
clarifying the approved changes to quoracy requirements. 

(Document TLC SSC/04/42 – Filed with the Minutes) 
 
Noted:  
 
(i) that Faculty level Preliminary Honours Boards are to be 

retained, but that they will function at a greatly reduced quorum. 
A representative from each department would need to be 
contactable during the pre-meeting and Examination Board to 
answer any queries; 

 
(ii) that cross-faculty changes of registration within the first four 

weeks would no longer require Dean’s approval. 
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(v) Minute 6(c) : Report on Timetabling 
 

Noted: that this matter was considered separately under Item 6. 
 

(w) Minute 6(e) : Admissions Issues 
 

Received:  
 
(i) a policy in respect of students under the age of 18; 

(Document TLC SSC/04/45 – Filed with the Minutes) 
 
(ii) a policy for the admission of students with outstanding ability in 

sport. 
(Document TLC SSC/04/46 – Filed with the Minutes) 

 
Noted: that the policy in respect of students under the age of 18 had 
been approved by Senate. Senate had not approved the proposed 
policy for the admission of students with outstanding ability in sport. 
   

(x) Minute 7 : Audit Report 
 

Received: the final Audit Report including the University’s response to 
the report for publication on the QAA website. 

(Document TLC SSC/04/47 – Filed with the Minutes) 
 
Noted:  
 
(i) the recommendations made by the Audit Team, especially in 

respect of Annual Review and feedback on the experiences of 
postgraduate students; 

 
(ii) that the audit report had been extremely positive. 
 

(y) Minute 10 : External Examiners’ Report Form 
 
Received:  
 
(i) TLC Minute 10 on the external examiners’ report form; 

(Document TLC SSC/04/48 – Filed with the Minutes) 
 
(ii) the revised external examiners’ report form, subject to Senate 

approval, for use in 2004/05. 
(Document TLC SSC/04/49 – Filed with the Minutes) 

 
Noted: 
 
(i) the plans to develop online submission; 
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(ii) the plans to develop separate forms for Combined 
Honours/Natural Sciences moderators; 

 
(iii) that consultation on revision to the form had taken place at 

Faculty Boards and via the TLC Consultation Module on DUO. 
 

(z) Minute 14 : Attendance of External Examiners 
 

Received: TLC Minute 14 detailing concerns about some external 
examiners’ lack of attendance at Boards of Examiners meetings. 

(Document TLC SSC/04/50 – Filed with the Minutes) 
 
Noted: the importance of maintaining quality assurance of taught 
postgraduate programmes, including the involvement of external 
examiners. 
 

(aa) Minute 16 : University Review of Chemistry 
 

Received: TLC Minute 16 regarding the University Review of 
Chemistry. 

(Document TLC SSC/04/51 – Filed with the Minutes) 
 

Noted:  
 
(i) TLC’s support of the University Review panel; 
 
(ii) especially, noted (c) of TLC Minute 16, that some other 

departments required students to participate in field work during 
the vacation but this was an inevitable feature of fieldwork and 
was made clear in pre-entry information; 

 
(iii) that bringing matters such as this to the attention of Faculty TLC 

could alert departments to matters of concern or good practice 
arising from University Reviews and follow-up action through the 
University Review Panels. 

 
8. NEW CORE REGULATIONS 
 

Received:  
 
(a) oral reports on the experiences of departments following the first year 

of the new core regulations; 
 
(b) an email from Prof. Tom Shanks on the issue of MSci Degree 

Progression rules; 
(Document TLC SSC/04/52 – Filed with the Minutes) 
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(c) an extract from the minutes of the Physics Board of Studies on 
statistics on degree classifications and the new progression rules. 

(Document TLC SSC/04/53 – Filed with the Minutes) 
 
Considered: the use of the MEH/MEF flags at Level 2 Boards of Examiners. 
 
Noted: 
 
(a) that departments now had experience of the new Core Regulations for 

students progressing from Level 1 to Level 2, and from Level 2 to Level 
3; 

 
(b) that some students had failed to progress after failing their resits, 

whereas others had progressed to the Ordinary degree in their subject; 
 

(c) that the rationale for permitting students to resit modules up to the 
value of 40 credits had included both the expectation that as students 
progress they should be required to pass more of their modules at the 
first attempt (Level 1: 120 credits of resits permitted, Level 2: 40 
credits, Level 3: 0 credits) and the protection of staff research time; 

 
(d) that more evidence would need to be collected before a full review of 

the effect of regulations would take place; 
 

(e) that some students are advantaged by being able to resit modules that 
previously would have stayed as low marks and contributed to their 
average; 

 
(f) that some members of Faculty TLC felt that students should be able to 

resit modules up to the value of 60 credits. However, students who 
failed modules to the value of 80 credits should still be required to 
withdraw; 

 
(g) that students studying for a Bachelors degree may ‘pass’ modules to 

the value of 40 credits by compensation if their marks for those 
modules are between 35 and 39 percent and their overall average was 
above 40 percent. Students studying for an undergraduate Masters 
degree, such as the MSci or MEng, were required to pass all modules 
at 40 percent or above under the new core regulations. One 
departmental representative thought that this was unduly penalising 
those students studying for undergraduate Masters and would like to 
see compensation permitted at Level 3 for these programmes. This 
was supported by all other departmental representatives whose 
departments offered four year undergraduate degree programmes. 
Faculty TLC had at its meeting held on 23 October 2003 previously 
expressed its concerns on this matter which were forwarded to TLC; 

 
(h) that it was important to note that a taught Masters degree requires one 

year of full-time study whereas Level 4 of an undergraduate Masters 
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degree lasts only 9 months. It was therefore necessary for these 
students to have reached a higher standard by the end of Level 3 to 
ensure that they could reach Masters level in only 9 months; 

 
(i) that it would be more appropriate to consider reviewing the modes of 

teaching, learning and assessment of a module in cases where a high 
number of students had failed, rather than the core regulations. 
Departments should remember that they may apply scaling to the 
marks obtained should the Board of Examiners, in consultation with the 
External Examiner, feel it appropriate to do so; 

 
(j) that the Physics’ representative would like to see the requirement for 

students progressing from Level 2 to Level 3 of an undergraduate 
Masters degree raised from a 50 percent average to 55 percent. The 
representative felt that this was a fairer method of selection compared 
to the current regulation which did not permit compensation at Level 3 
as this could require students to leave the University a year earlier than 
expected at short notice; 

 
Agreed:  
 
(a) that Faculty TLC recommend to TLC that students should be allowed 

to resit modules up to the value of 60 credits at the end of Level 2 but 
continue to be required to withdraw if they fail modules to the value of 
80 credits; 

 
(b) that all of the departments who offered undergraduate Masters 

degrees, including the Joint Honours programmes within Natural 
Sciences, would support compensation at the end of Level 3 for 
students on these programmes; 

 
 
(c) that Prof T Shanks would prepare a paper for consideration at the next 

meeting of Faculty TLC on the issue of the average mark required at 
Level 2 for progression in the undergraduate Masters degrees; 

(Action: TS) 
 

(d) that the use of MEH/MEF flags at Level 2 Boards of Examiners would 
be extremely helpful. 

 
9. MODULE OUTLINES 
 

Received:  
 

(a) the memo sent out on 28 June 2004 outlining the progress of the 
module outline development; 

(Document TLC SSC/04/54 – Filed with the Minutes) 
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(b) a copy of the handout issued at the module outline training sessions; 
(Document TLC SSC/04/55 – Filed with the Minutes) 

 
(c) a guide to using module outlines for curriculum development. 

(Document TLC SSC/04/56 – Filed with the Minutes) 
 
Noted: 
 
(a) that, in July 2003, Teaching and Learning Committee agreed, following 

consultation with Departments via Faculty Teaching and Learning 
Committees, to introduce a standard module outline that would be 
completed for the approval of all new undergraduate modules, and 
would then be up-dated when changes to modules are requested. This 
will be maintained electronically by the Academic Support Office but be 
accessible to departments for their own use, either online or to print 
out; 

 
(b) that during the long vacation departments were asked to review the 

aims, learning outcomes, modes of teaching, learning and 
assessment, and SLAT hours of their modules and check that they 
were appropriate. Departments who have not yet completed this 
review should do so as part of the forthcoming round of curriculum 
development. Faculty Support Administrators will be making 
appointments with staff in departments to progress this review; 

 
(c) that Faculty Support Administrators will now begin to work through the 

module outlines that departments have already submitted. Where the 
changes that have been made fall outside of the remit of the summer 
review these will be treated as curriculum development and considered 
by the Dean (or their deputy) as appropriate; 

 
(d) that the developmental work on the module outline website 

(www.dur.ac.uk/module.outlines) should be completed by 8 November 
2004. The facility to create new module outlines from a template 
document should be available before 8 November to enable 
departments to start work on any new modules in the up-to-date 
format; 

 
(e) that module outlines have now replaced pro formas as the means of 

effecting curriculum development. All future curriculum development 
should be submitted via the electronic submission system. However, 
departments who have already completed module pro formas for the 
purposes of curriculum development should submit these as normal to 
the relevant Faculty Support Administrator. The Academic Support 
Office will then manage the change-over process; 

 
(f) that departments with any queries about the process of using module 

outlines, or who would like further guidance, should contact their 
Faculty Support Administrator. Technical queries should be sent to the 
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Web-Team in the ITS, who have been responsible for developing the 
online system; 

 
(g) that the deadline for the submission of undergraduate curriculum 

development is 17 January 2005; 
 

(h) that departments with any queries should contact the Deputy Head of 
the Academic Support Office. 

 
10. PDPs 
 

Agreed: that Faculty TLC representatives would like to receive clear guidance 
on the role of the Colleges in the implementation of PDPs. 

 
11. DEPUTY DEAN’S BUSINESS 
 

Noted: that no matters were raised. 
 
12. REPORT OF ACTION TAKEN BY THE DEPUTY DEAN AND ASSOCIATE 

DEAN 
 

Received: a report of action taken by the Deputy Dean and Associate Dean, 
acting on behalf of the TLC Faculty of Science Sub-Committee since its last 
meeting. 

(Document TLC SSC/04/57 – Filed with the Minutes) 
 
13. DEPARTMENTAL ISSUES 
 

(a) Natural Sciences 
 
Noted: that no matters were raised. 
 

14. DATES OF FUTURE MEETINGS 
 

Reported: that the next meeting of the Committee would be held on 
Wednesday 23rd February at 2.15pm.   
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