
U N I V E R S I T Y  O F  D U R H A M  
 

TEACHING & LEARNING COMMITTEE, 
FACULTY OF SCIENCE SUB-COMMITTEE  

 
7 May 2003 

 
Present:  Dr M J Eacott (Deputy Dean and Chairwoman), Prof R Abram, Mrs J Oakes (vice Dr H 
A Armstrong), Dr A Campbell, Dr R G Dominy, Dr D P Halliday, Mr B M Hodgson, Dr D J 
Robson, Dr E J F Ross, Dr A Taormina, Dr M D Watson and Mr A Unwin (Secretary) 
 
In attendance (Item 23 only): Miss R C Pan, Mrs C W Purcell and Miss L S Wilson  

 
M I N U T E S 

 
22. MINUTES 
 

Confirmed: the Minutes of the meeting held on 19 February 2003. 
 
Reported: that the Minutes of the above meeting were forwarded to TLC for consideration at 
its meeting held on 25 March 2003. 

(Document TLC SSC/02/75 – filed with the Minutes) 
 

23. INFORMATION SKILLS IN THE CURRICULUM 
 

Received and considered:  
 
(a) a presentation from Library staff on information skills in the curriculum; 

(Document TLC SSC/02/101 – Tabled at the Meeting and filed with the Minutes) 
 
(b) summary of undergraduate library training for 2002/2003 

(Document TLC SSC/02/102 – Tabled at the Meeting and filed with the Minutes) 
 

(c) the Society of College, National and University Libraries Seven “Headline” Information 
Skills 

(Document TLC SSC/02/103 – Tabled at the Meeting and filed with the Minutes) 
 
Reported: by the Assistant Librarian (Undergraduate Learning): 
 
(a) that the Library currently provided generic tours and workshops that covered locating 

items in the library and using the online catalogue as well as subject specific tours and 
workshops, all of which are led by library staff; 

 
(b) that questionnaire feedback had identified that students are not getting the level of skills 

needed for their programmes. However, students are not motivated to attend training 
unless it is integrated within their programme; 

 
(c) that the University mission statement emphasized the need to achieve excellence in 

teaching and learning, and to monitor developments in key skills; 
 

 1



(d) that many of the QAA subject benchmarks made reference to information skills training; 
 

(e) that in order to develop and improve information skills provision, in partnership with 
departments, the Library had developed a model where students should be able to: 

 
(i) recognise information need; 
 
(ii) distinguish ways of addressing information ‘gap’; 

 
(iii) construct strategies for locating; 

 
(iv) locate and access; 

 
(v) compare and evaluate; 

 
(vi) organise, apply and communicate;  

 
(vii) synthesise and create. 

 
(f) that students join the University with varying levels of competence in these areas and, 

unaided, will develop them to a variable extent over the duration of their programme. 
The Library and Departments could work together to develop additional information 
skills provision to address these different areas in suitable ways and at relevant times 
during the course of undergraduate study; 

 
(g) that information skills training could be supported by both online and DUO-based 

material and competence could be tested through the module’s summative assessment; 
 

(h) that the benefits of developing information skills provision included: 
 

(i) reassuring external assessors of a strategic approach to learning resources; 
 
(ii) an improvement in the quality of student work; 

 
(iii) consistency of student experience; 

 
(iv) a staged process embedded within a programme 

 
(v) collaboration with library staff 

 
(i) that the Library was currently involved with establishing pilot schemes, for the 

development of information skills in the curriculum, with the Department of 
Archaeology and the School of Education. Any other departments interested in 
participating in pilot schemes should contact either Ms Wilson or Miss Pan. 

 
Noted: 
 
(a) that the Library would be willing to contribute up to 10% of a research skills type 

module. As providing information skills was part of the Library’s core mission there 
would be no charge to departments for this; 

 
(b) that the summative assessment of information skills could be trialed in the pilot scheme; 
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(c) that the Department of Psychology have recently redesigned their modules with the 

intention of including the required skills from the start; 
 

(d) that it is important that information skills in the curriculum are provided on modular basis 
so that Natural Sciences students are not disadvantaged. 

 
24. MATTERS ARISING FROM THE MINUTES 
 

(a) Minute 14(a): QAA Codes of Practice on Assessment 
 

Reported: that the Deputy Dean would contact the Department of Computer Science to 
raise an outstanding query with their policy.  

 
(b) Minute 14(b): Accreditation of Prior Learning 

 
Reported:  
 
(i) that revisions had been requested to the policy statements from the School of 

Biological and Biomedical Sciences and the Department of Geological Sciences; 
 
(ii) that the University Review of the Department of Mathematical Sciences would 

be considering the Department’s APL policy as part of the documentation 
submitted for the review.  

 
Received: revised policy statements from the School of Engineering and Departments of 
Computer Science, Physics and Psychology. 

(Document TLC SSC/02/76 – filed with the Minutes) 
 
Considered:  
 
(i) a revised deadline for the submission of the remaining policy statements to the 

Secretary; 
 

(ii) whether to allow the Deputy Dean to approve the departmental policy statements 
by Chairwoman’s action on behalf of the Sub-Committee. 

 
Noted: that the policy statement from the Department of Geological Sciences had now 
been received. 
 
Agreed:  
 
(i) that the remaining policy statement should be submitted to the Secretary by 

Friday 16 May 2003; 
(Action: MDW) 

 
(ii) that the Deputy Dean be permitted to approve the departmental policy statements 

on behalf of the Sub-Committee. 
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(c) Minute 15(b) Reports from TLC: QAA Code of Practice on Placement Learning 
 

Reported:  
 
(i) that the Departments of Physics and Psychology do not operate any placement 

learning as part of their undergraduate provision; 
 
(ii) that policy statements have not yet been received from the School of Biological 

and Biomedical Sciences and the Department of Chemistry. 
 
Received: departmental policy statements on placement learning from the Departments of 
Computer Science, Geological Sciences and Mathematical Sciences and the School of 
Engineering. 

(Document TLC SSC/02/77 – filed with the Minutes) 
 
Considered:  
 
(i) a revised deadline for the submission of the remaining policy statements to the 

Secretary; 
 
(ii) whether to allow the Deputy Dean to approve the departmental policy statements 

by Chairwoman’s action on behalf of the Sub-Committee. 
 

Agreed:  
 
(i) that the remaining policy statements should be submitted to the Secretary by 

Friday 16 May 2003; 
(Action: MDW, EJFR) 

 
(ii) that the Deputy Dean be permitted to approve the departmental policy statements 

on behalf of the Sub-Committee. 
 

(d) Minute 15(g) Reports from TLC: Admissions 
 

Reported: that Faculty TLC representatives were asked to consult with admissions tutors 
on the issue of widening participation and deferred entry.  
 
Received: oral reports of departmental policy within the Faculty. 
 
Considered:  
 
(i) departmental views on widening participation and deferred entry; 
 
(ii) good practice within the Faculty. 

 
Noted: 
 
(i) that Natural Sciences generally received more applications for deferred entry 

from Independent School pupils. There was a high conversion rate for those 
applicants offered a deferred place; 
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(ii) that the School of Biological and Biomedical Sciences had found that some 
applicants holding deferred offers would withdraw and apply for medicine 
programmes if their results were better than they had expected; 

 
(iii) that the Department of Psychology did not differentiate between applicants for 

Applied Psychology but that offers for deferred places were more difficult to 
obtain for the Durham based programme(s); 

 
(iv) that the Department of Physics had found no difficulties or differences between 

normal and deferred candidates; 
 

(v) that one member of the Faculty believed that it was wrong to be prejudiced 
against a student who was taking a gap-year, which could be of benefit to them in 
terms of personal maturity; 

 
(vi) that the Deputy Dean believed that Departments should consider making deferred 

offers as mortgaging places a year in advance, rather than in terms of prejudice 
against particular types of applicants. 

 
Agreed:  
 
(i) that extreme caution should be taken if modifying departmental admissions 

procedures; 
 
(ii) that the intake of students should reflect the mix of well-qualified applicants; 

 
(iii) that the situation should be monitored and reviewed if necessary. 

 
(e) Minute 15(h) Reports from TLC: Concessions 

 
Received: TLC Minute 91 detailing TLC’s consideration of consultation on the proposed 
revisions to concessions procedures. 

(Document TLC SSC/02/78 – filed with the Minutes) 
 
Noted:  
 
(i) that in practice it is not always possible to make a clear distinction between 

‘academic’ and ‘pastoral’ concessions and it is important that the principle that 
colleges and departments should act together in such matters be maintained; 

 
(ii) especially, Agreed (a) of TLC Minute 91, that confirmatory emails be acceptable 

in place of signatures; 
 

(iii) especially, Agreed (b) of TLC Minute 91, that the revised procedures had been 
approved by TLC; 

 
(iv) that the circumstances in which sporting concessions would be permitted were 

clearly set out in the Teaching and Learning Handbook. A department could 
refuse to support a request for a sporting concession where they believed that this 
could affect, or prevent, completion of parts of an accredited programme, such as 
fieldwork. 
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(f) Minute 15(i) Reports from TLC: Key Skills Working Group 
 

Noted: that a meeting was due to be held between Dr L McComb and the Department of 
Earth Sciences and that the details of this would be reported to the next meeting of 
Faculty TLC. 

 
(g) Minute 15(j) Reports from TLC: Use of Anonymous Codes 
 

Received: TLC Minute 89 detailing TLC’s discussion of Faculty TLCs’ feedback on the 
recommendation from the TLC sub-group that the same codes be used for the whole of a 
student’s period of study. 

(Document TLC SSC/02/79 – filed with the Minutes) 
 

Noted:  
 
(i) that the TLC working group has been asked to consider further the practical 

issues raised; 
 
(ii) that the use of a single anonymous code throughout a student’s period of study 

had been agreed in principle and it was now a matter of establishing how this 
would operate in practice. 

 
(h) Minutes 15(k): Reports from TLC: Self-Certification of Illness 
 

Received:  
 
(i) TLC Minute 90 detailing TLC’s consideration of consultation on the draft 

guidelines and procedures; 
(Document TLC SSC/02/80 – filed with the Minutes) 

 
(ii) revised guidelines and procedures on student absence and illness. 

(Document TLC SSC/02/81 – filed with the Minutes) 
Noted: 
 
(i) that TLC has approved the revised documentation for introduction from October 

2003; 
 
(ii) that departments be notified of the changes as soon as possible to inform the 

preparation of handbooks for 2003/04; 
 

(iii) that the mitigating circumstances form ensured that the student was responsible 
for declaring any information that they wished to be considered by the Board of 
Examiners. 

   
(i) Minute 15(s) Reports from TLC: University Review of Music 

 
Reported: that policy statements have not yet been received from the School of 
Biological and Biomedical Sciences and the Department of Chemistry. 
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Received: departmental policy statements on the training of postgraduates to teach and 
demonstrate from the Departments of Computer Science, Geological Sciences, 
Mathematical Sciences, Physics and Psychology and the School of Engineering. 

(Document TLC SSC/02/82 – filed with the Minutes) 
Considered: 
 
(i) a revised deadline for the submission of the remaining policy statements to the 

Secretary; 
 
(ii) whether to allow the Deputy Dean to approve the departmental policy statements 

by Chairwoman’s action on behalf of the Sub-Committee. 
 
Noted:  
 
(i) that attendance at the induction sessions is obligatory for postgraduates 

undertaking teaching and demonstrating for the first time; 
 
(ii) that departments would be required to complete a form before a student could be 

paid for demonstrating. This form would have to indicate that the student in 
question had either previously taught, had attended the central induction, was 
scheduled to attend the central induction or had previous experience that the 
department considered relevant. This form would be approved by the Deputy 
Dean before being passed to the Personnel department; 

 
(iii) that it would be necessary for departments to plan ahead and consider what 

teaching they would require to be carried out by postgraduate students. 
 
Agreed:  
 
(i) that the remaining policy statements should be submitted to the Secretary by 

Friday 16 May 2003; 
(Action MDW, EJFR) 

 
(ii) that the Deputy Dean be permitted to approve the departmental policy statements 

on behalf of the Sub-Committee. 
 

(j) Minute 15(t) Reports from TLC: Penalty for the Late Submission of Assessed Work 
 

Reported: 
 
(i) that the relevant text from Department handbooks on the late submission of 

assessed work has been received from the Departments of Computer Science, 
Geological Sciences, Mathematical Sciences, Physics and Psychology and the 
School of Engineering; 

 
(ii) that the School of Biological and Biomedical Sciences and the Departments of 

Chemistry and Geological Sciences have not yet submitted their handbook 
entries. 
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Received: TLC Minute 92 detailing TLC’s consideration of responses from Faculty 
TLCs with examples of good practice in managing the penalty of zero for assessed work 
submitted after the deadline. 

(Document TLC SSC/02/83 – filed with the Minutes) 
 
Considered: good practice within the Faculty for managing the late submission of 
assessed work. 
Noted:  
 
(i) the examples of good practice highlighted by TLC; 
 
(ii) that it was helpful where the handbook entry indicated: 

 
(A) what to do if a student could foresee not being able to meet a deadline; 

 
(B) what to do if a student had missed a deadline. 

 
(iii) that one member of the committee felt that TLC’s comment on problems with 

PCs was too general and did not take account of circumstances, such as 
upgrading of hardware by the ITS, that a student could not reasonably be 
expected to plan for; 

 
(iv) that when accepting late work it would be necessary to consider whether the 

extra time that the student had taken had been of any advantage. 
 
Agreed: that the Deputy Dean would pass any concerns regarding the handbook entries to 
the relevant departments as soon as possible, to enable them to send their departmental 
handbooks for the coming academic year to the printers. 

(Action: MJE) 
 
(Secretary’s Note: The handbook entry from the Department of Chemistry was received 
by the Secretary after the meeting.) 
 

(k) Minute 15(w) Reports from TLC: Annual Review Reports  
 

Noted:  
 
(i) that the QAA review team conducting the developmental engagements of 

Environmental Sciences and Community and Youth Work have expressed 
concern that the annual review is insufficiently robust; (TLC 2002-03 Minutes 
68(b) and 83(b) refer) 

 
(ii) that the requirement to attach minutes of the review meetings to the annual report 

form would be crucial. These minutes must give evidence of a detailed and 
strategic discussion of teaching and learning issues; 

 
(iii) that the annual review should consider all the issues on the annual report form 

including: 
 

(A) student progression and attainment statistics; 
 
(B) teaching related matters; 

 8



(C) the forward direction of the department; 
 

(iv) that Science Faculty TLC would like to see an example of good practice with 
regard to the annual review and the required minutes placed on the good practice 
website; 

 
(v) a concern that the statistics, provided to departments from SPA for the annual 

review did not always serve their strategic needs. 
 

(vi) that one member of the committee had used Microsoft Access to compile their 
own statistics for a particular issue. In future it would be possible for procedures 
such as these to be shared on the DUO discussion module. 

 
Agreed: that each department should consider the statistics that it would like to have 
available for the Annual Review process and report these to the Secretary by 03 October 
2003. 

(Action: all representatives) 
 
(Secretary’s Note: an example of good practice can now be found at 
http://www.dur.ac.uk/undergraduate.section/local/good_practice.htm)  
 

(l) Minute 16: Reports from the Management Committee for the Degree of BSc in Natural 
Sciences 

 
Noted: that the Director of Natural Sciences had contacted SPA with regard to LEA (or 
equivalent) funding for students on Joint Honours programmes transferring to the Natural 
Sciences programme but had not yet received a reply. 

 
(m) Minute 17(e) Circulation of TLC Documentation via DUO 

 
Reported: 
 
(i) that a DUO module for the circulation of information to members of TLC 

Faculty Sub-Committees has been established; 
 
(ii) that all members of Faculty TLC Sub-Committees have been enrolled on this 

module, and have been given the right to both access and post documentation and 
information to this module; 

 
(iii) that departmental administrators have also been enrolled and given the right to 

access this module. 
 

Considered: suggestions for the development of this module. 
 
Noted: 
 
(i) that any requests for additional people to be enrolled on the module should be 

sent to the Secretary; 
 
(ii) that it would be useful if details of capped modules, and their limits, were posted 

on the module; 
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(iii) that one member of the committee believed the module would be useful for 
discussing departmental practice, such as attitudes towards word limits for 
summative assessment; 

 
(iv) that it would also be possible to post drafts of departmental policies on the 

module; 
 

(v) that the list of action taken by the Dean, Deputy Dean and Associate Dean would 
not be received by Faculty TLC until its next meeting in October. This would be 
too late to inform departments of certain changes to modules. 

 
Agreed: that a list of any late changes to modules within the Science Faculty, including 
module caps, would be placed on the DUO module by the Secretary. 

(Action: AU) 
 

25. REPORTS FROM TEACHING AND LEARNING COMMITTEE 
 
[Secretary’s note: the full minutes of the Teaching and Learning Committee are available at 
http://www.dur.ac.uk/Committees/Teaching-and-Learning-Committee/] 
 
(a) Minute 68(c): Equal Opportunities in Teaching and Learning 

 
Received:  
 
(i) TLC Minute 68(c) detailing TLC’s discussion of equal opportunities in teaching 

and learning; 
(Document TLC SSC/02/84 – filed with the Minutes) 

 
(ii) draft guidance sheets from the Assistant Registrar, Colleges’ and Student Support 

Services Office relating to the Special Educational Needs and Disability Act 
(2001), specifically: teaching, seminars and lectures, fieldwork, laboratory work 
and practicals, placements and specific difficulties and associated adjustments; 

(Document TLC SSC/02/85 – filed with the Minutes) 
 
(iii) draft TLC Guidelines for Teaching, Learning and Assessment of Students with 

Disabilities in Undergraduate and Taught Postgraduate Programmes. 
(Document TLC SSC/02/86 – filed with the Minutes) 

 
Considered: suggested issues to be addressed by the Frequently Asked Question sheets 
and workshops referred to in Document TLC SSC/02/84. 
 
Noted:  
 
(i) especially, Reported (vi) of TLC Minute 68(c) that it had been suggested that 

further staff development in diversity issues could be addressed by case studies 
discussed in workshops and informed by frequently-asked-questions arising from 
academics’ experience of dealing with students with disabilities and other 
matters relevant to diversity; 

 
(ii) that Faculty TLC welcomed the guidance sheets as a day-to-day source of advice 

on the main issues and any future workshops to deal with frequently-asked-
questions; 
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(iii) that some members of Faculty TLC raised a concern regarding the document that 
DUSSD produces for students that contains recommendations on how they 
should be assisted. They were particularly unsure of the legal implications  of 
such recommendations; 

 
(iv) that many students believe that if they have told one member of the University 

about a certain issue or problem, be they academic, administrative, clerical or 
otherwise, then all of the University will be aware of it. 

 
Agreed: that Faculty TLC would like to see the following issues addressed in workshops 
and/or FAQs: 

 
(i) website accessibility; 
 
(ii) who, or what, constitutes ‘the University’ for information purposes. For example, 

how should information be passed between departments for students who change 
module(s); 

 
(iii) what is considered to be a ‘reasonable adjustment’; 

 
(b) Minute 68(d): Plagiarism Web Sites 

 
Received: TLC Minute 68(d) detailing TLC’s discussion of revised regulations to make it 
a disciplinary offence for a student to provide essays or other work to a web-site which 
promotes plagiarism. 

(Document TLC SSC/02/87 – filed with the Minutes) 
 
Noted:  that Senate recommended this revision to Council (Senate Minute 247 refers), 
and that Council has supported the intention of the revised regulation but has requested 
amendments to the way in which the proposed regulation refers to the University’s 
treatment of its intellectual property rights. 

 
(c) Minute 70(a), 85(a): Changes to Regulations 

 
Reported: that the Chairman of TLC has taken action to approve changes to the following 
regulations with effect from October 2003: 
 
(i) BSc and MChem in Chemistry (including international and industrial routes); 
 
(ii) MSci in Physics, Physics and Astronomy and Theoretical Physics; 

 
(iii) BSc in Artificial Intelligence, Computer Science, Software Engineering, 

Computer Science (European Studies), Computer Science and Mathematics, 
Ordinary degree in Computer Science (transitional arrangements); 

 
(iv) BA and BSc in Psychology; BA in Psychology and Anthropology/Sociology; BA 

in Philosophy and Psychology; BSc Applied Psychology. 
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(d) Minute 72: TLC Strategy Sub-Committee 
 

Received: TLC Minutes 72 detailing TLC’s discussion of the Excellence in Teaching 
Awards and Quality Enhancement. 

(Document TLC SSC/02/88 – filed with the Minutes) 
 
Noted:  
 
(i) that Faculty TLC representatives should encourage their colleagues to apply for 

Excellence in Teaching Awards. It was advisable to consider applying for the 
award and beginning the preparatory work now so that applicants had time to 
complete their submission when applications were formally invited;  

 
(ii) that applications do not necessarily need to be expressed in terms of a theoretical 

model; 
 

(iii) that colleagues from the Departments of Computer Science, Geological Sciences 
and Physics and the School of Biological and Biomedical Sciences had 
previously won Excellence in Teaching awards and potential applicants should 
consider talking to them for advice; 

 
(iv) the discussion on quality enhancement. The quality enhancement agenda was 

built on the assumption that quality assurance was now fully embedded in 
institutional procedures. It did not replace the need for continued effective 
quality assurance; 

 
(v) that it would be necessary to have a Staff Development Officer in place to be 

able to run workshops to consider examples and case studies of teaching and 
learning, and to discuss and identify excellence. 

 
(e) Minute 73: Quality Enhancement 

 
Received: 
 
(i) a summary prepared by the Chairman of TLC of the final report of the HEFCE’s 

Teaching Quality Enhancement Committee; 
(Document TLC SSC/02/89 – filed with the Minutes) 

 
(ii) TLC Minutes 73 detailing TLC’s discussion of the report. 

(Document TLC SSC/02/90 – filed with the Minutes) 
 

Noted: 
 

(i) that the full report can be found at  
http://www.hefce.ac.uk/learning/tqec/final.htm; 

 
(ii) that the training of external examiners at the local level will be reviewed fully 

when information becomes available about the training which will not be 
provided nationally; 
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(iii) the proposal that the Institute of Learning and Teaching in Higher Education will 
be included in the Academy that will be established to support quality 
enhancement in higher education; 

 
(iv) that quality enhancement ‘involves an element of the unexpected as individuals 

develop and test new approaches to teaching, learning and assessment’. 
 

(f) Minute 77: University Review of Environmental Science 
 

Received: TLC Minute 77 detailing discussion of the suggestion in the report that TLC 
consider establishing a standard module outline across the University in place of the use 
of successive change proformas. 

(Document TLC SSC/02/91 – filed with the Minutes) 
 
Considered: the workload implications for departments of establishing a standard module 
outline, and any other issues arising from this suggestion. 
 
Noted: 
 
(i) especially, Noted (d) of TLC Minute 77, that one consequence of such a change 

would be that Faculty Handbooks could only be produced electronically as the 
length of the module information would increase and paper-based publication 
would be unrealistic. Members of the Faculty were concerned that this could 
cause difficulties for first-year students. The Natural Sciences programme would 
continue to send out a printed handbook to its students and refer them to the web 
for more details; 

 
(ii) a query as to whether official outlines are particularly appropriate to students; 

 
(iii) that some members of Faculty TLC believed an exact statement of weekly 

academic commitments would be a useful addition to the information made 
available; 

 
(iv) that to revise a module, departments would be required to submit a revised 

module outline. Members of Faculty TLC felt that it could be made clear on the 
module outline what information was for what publication. 

 
Agreed: that Faculty TLC welcomed the move to update the current system but suggested 
that a subset of the available information be published in hard-copy for first-year 
students. 

 
(g) Minute 87: QAA Code of Practice on Complaints and Appeals 

 
Received:  
 
(i) a summary of the QAA Code of Practice and the actions being taken to bring 

practice at Durham into line with the requirements of the Code; 
(Document TLC SSC/02/92 – filed with the Minutes) 

 
(ii) TLC Minute 87 detailing TLC’s discussion of the Code and actions being taken. 

(Document TLC SSC/02/93 – filed with the Minutes)  
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Noted:  
 
(i) that the procedures for complaints and appeals have been reviewed in light of the 

Code; 
 
(ii) that a working group would be established to monitor complaints and appeals. 

 
(h) Minute 88, 93: External Examiners’ Reports for 2001/2 and Degree Classifications – Use 

of Discretion 
 

Received: 
 
(i) TLC Minute 88 detailing TLC’s discussion of reports from the Deans and Pro-

Vice-Chancellor on external examiners’ reports and Boards of Examiners; 
(Document TLC SSC/02/94 – filed with the Minutes) 

 
(ii) TLC Minute 93 detailing TLC’s discussion of a paper from the Dean of Arts and 

Humanities on the use of discretion in that faculty and the Faculty of Social 
Sciences and Health; 

(Document TLC SSC/02/95 – filed with the Minutes) 
 

(iii) a memorandum from the Deputy Academic Registrar outlining issues relevant to 
Boards of Examiners. 

(Document TLC SSC/02/96 – filed with the Minutes) 
 

Noted:  
 
(i) the issues outlined in the memorandum from the Deputy Academic Registrar. It 

would be good practice for Departments at their annual review of teaching to 
consider how much they have used discretion and under what circumstances; 

 
(ii) the resolutions of TLC regarding the use of discretion when classifying degrees; 

 
(iii) especially, Agreed (a)(iv), that departments be reminded that they should 

consider the effect of the weighted mean classification when considering the use 
of exit velocity to inform discretion; 

 
(iv) that if a Board of Examiners uses discretion they must minute its use, and the 

rationale, carefully; 
 

(v) that Boards of Examiners may request concessions, they cannot approve them; 
 

(vi) that external and internal examiners should always be present at Boards of 
Examiners meeting. A query was raised as to the requirements for a meeting of a 
Board of Examiners to be quorate. 

 
Agreed: that the Secretary would email the information regarding quorate Boards of 
Examiners meetings to Faculty TLC members. 

(Action: AU) 
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(i) Minute 96: Faculty of Science 
 

Received: TLC Minute 96 detailing TLC’s discussion of the minutes of the Sub-
Committees meeting held on 19 February 2003. 

(Document TLC SSC/02/97 – filed with the Minutes) 
 
Noted: 
 
(i) that all failed elements within a failed component, of a failed module, must be 

resat and that no selectivity is permitted for any reason; (TLC Faculty of Science 
Sub-Committee 2002-2003 Minute 15(c) refers) 

 
(ii) that payment for an amanuensis was made by SPA and was not the responsibility 

of the department; (TLC Faculty of Science Sub-Committee 2002-2003 Minute 
15(c) refers) 

 
(iii) that TLC did not feel it appropriate to offer guidance on the use of the induction 

period until Dr Coleman had reported his findings and recommendations to TLC; 
(TLC Faculty of Science Sub-Committee 2002-2003 Minutes 15(o) refers) 

 
(iv) that a meeting of Faculty Representatives had been held before Easter to discuss 

the revised use of the induction period; 
 

(v) that the request that the Ordinary degree to be awarded in parallel with the 
Natural Sciences degree be called the Ordinary Degree in Science was not 
approved; (TLC Faculty of Science Sub-Committee 2002-2003 Minute 16 refers) 

 
(vi) that previously only Natural Sciences had an Ordinary degree route available. 

From October 2003 students would move to Ordinary degree routes in their 
Single or Joint Honours programmes, subject to satisfying any module 
prerequisites for core modules. Entry to Level 2 of the Ordinary Degree in 
Natural Sciences would require students to pass 5 modules at 40% or above, with 
one failed module with a mark below 40% permitted. Entry to the Level 2 of the 
Ordinary Degree in Science would require students to pass all 6 modules at 35% 
or above; 

 
(vii) that it was important to maintain the reputation of the Natural Sciences 

programme. Some members of Faculty TLC were concerned that students would 
not be allowed to transfer from their Single Honours programme to the Ordinary 
Degree Route of the Natural Sciences programme because the request to call the 
award the Ordinary Degree in Science had not been approved. Such transfers, 
however, were not a right and would be at the discretion of the Director of the 
Natural Sciences programme. 

 
(viii) that TLC has recommended to Senate to approve the withdrawal of the Special 

Regulations for Undergraduate Matriculation in the Faculty of Science with 
effect from October 2003; (TLC Faculty of Science Sub-Committee 2002-2003 
Minute 17(f) refers) 

 
(ix) that the request that the MSci programmes in Physics be retitled as MPhys 

programme with effect from the intake of students in October 2004 was 
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approved; (TLC Faculty of Science Sub-Committee 2002-2003 Minute 17(f) 
refers) 

 
(x) that the proposal to establish an email list of registration coordinators was not 

supported. That a meeting involving the Deans/Deputy Deans, Melanie King, 
Nicola Parker, the Pro-Vice-Chancellor, Beatrice Ollerenshaw and the Directors 
of the Natural Sciences and Combined Honours programmes would be convened 
to discuss the underlying concerns; (TLC Faculty of Science Sub-Committee 
2002-2003 Minute 13(b) refers) 

 
(xi) that TLC could not guarantee that the Undergraduate Section could absorb the 

additional work that would be imposed upon it if the details of all the 
programmes to which modules are tied were added to the Faculty Handbooks; 
(TLC Faculty of Science Sub-Committee 2002-2003 Minute 14(d) refers) 

 
(xii) that Faculty TLC hoped that the move to module outlines would address the 

omission of details, such as tied module information, from the Faculty 
Handbooks. 

 
Agreed: 
 
(i) that advice be sought from TLC regarding the action to take if a student fails the 

coursework component of a module, with mitigating evidence, but also fails the 
examination component without good cause; 

 
(ii) that the number of students entering Level 2 of the Ordinary Degree in Science in 

October 2003 should be monitored to establish the number of students that will 
be affected when this route is no longer available; 

 
(iii) that the flow of information during the registration period was not effective and 

that this was being considered as part of the wider scale review of the induction 
period. 

 
(Secretary’s Note: entry to Level 2 of the Ordinary Degree in Science would only be 
available for October 2003) 

 
(j) Minute 98: Annual Review 

 
Received: TLC Minute 98 detailing TLC’s discussion of the request from Graduate 
School Committee that Associate Deans be included in the process of consideration of 
the Annual Review. 

(Document TLC SSC/02/98 – filed with the Minutes) 
 
Noted: that departments must engage with issues in respect of taught postgraduate 
programmes as part of the Annual Review process, and that the minutes of the Annual 
Review, that are to be submitted with the report form, must reflect the consideration of 
both undergraduate and postgraduate issues. 

 
(k) Minute 99: University Review of Physics 
 

Noted: that TLC has recommended to Senate the revalidation of the undergraduate 
programmes for six years with effect from October 2003. 
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26. MODULE QUOTAS 
 

Reported: 
 
(a) that at a recent meeting with the Academic Registrar departmental administrators raised 

a query regarding the University’s policy on capping the number of students on 
individual modules; 
 

(b) that the University’s current policy on module capping is given in Section 3.1.6.2.1 of 
the Teaching and Learning Handbook, and states that: 

 
Where a department feels it necessary to establish a quota for a module, 
owing to the operation of constraints such as timetabling, accommodation 
and staffing, a case should be forwarded for consideration by the 
appropriate TLC Faculty Sub-Committee or the Dean acting on its behalf. 

 
Considered:  departmental views of the University’s current policy. 

 
Noted: 
 
(a) that the Deputy Dean had also requested that any applications for module quotas are 

accompanied by a policy on filling the proposed quota; (Minute 9(c) refers) 
 
(b) that module capping had significant implications for the registration process; 

 
(c) that Teaching and Learning Committee was currently reviewing induction and 

registration, and would consider module capping as part of this review; 
 

(d) that one member of Faculty TLC was not sure how to deal with lectures that exceeded 
the capacity of the timetabled room; 

 
(e) that the main concern for members of the Science Faculty was the limited size of 

laboratories; 
 

(f) that departments were not being informed when a module was full; 
 

Agreed: that it would be possible to publish a list of module caps on DUO. 
 
(Secretary’s Note: the module database contains a field to store module caps and so it would 
not be difficult to add this to the list of published module information) 

 
27. DEPUTY DEAN'S BUSINESS 
 

(a) Ordinary Degree routes 
 

Reported: that Ordinary degrees for all programmes would come into effect in October 
2003. 
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(b) QAA Institutional Audit 
 

Reported: that the QAA Institutional Audit would take place in the week beginning 23 
February 2004. Those departments that the Review Team selected as part of audit trail 
enquiries would have only a few weeks to prepare. 

 
(c) Review of Small Modules 
 

Reported: that the Deputy Dean had completed a review of small programmes and 
would now be conducting a review of small modules. Modules with less than ten 
students would generally be considered, although it was recognized that specialist 
modules may exist at higher Levels. 
 

28. REPORT OF ACTION TAKEN BY THE DEAN AND DEPUTY DEAN 
 

Received: a report of action taken by the Dean and Deputy Dean, acting on behalf of the TLC 
Faculty of Science Sub-Committee since its last meeting. 

(Document TLC SSC/02/99 – filed with the Minutes) 
 
29. SOFTWARE AVAILABLE ON THE NETWORK PC SERVICE 
 

Received: a paper from Dr J A Bettess, Director of the ITS and Mr D R Thornton, Head of 
User Services, ITS on the updating of the software available on the NPCS. 

(Document TLC SSC/02/100 – filed with the Minutes) 
 
Noted:  
 
(a) that the Information Technology Service would shortly be asking departments for 

information regarding the software which would be made available on the Networked 
PC Service during the academic year 2003/4, and that it was important that 
departments responded to this request; 

 
(b) that departmental contacts would be required, to liaise with the ITS and co-ordinate 

their departmental requirements. 
 
30. DEPARTMENTAL ISSUES 
 

(a) Student Questionnaires 
 
Reported: that one department had received complaints in questionnaires over the 
quality of certain classrooms: D118, L50 and CG83. 
 
Noted: that departments receiving such complaints should refer them to Estates and 
Buildings. 

 
31. ASSOCIATE DEAN’S BUSINESS 
 

(a) University Teaching and Learning Strategy 
 

Reported: that once a staff development officer had been appointed they would work 
with departments to assist them in developing their own teaching and learning 
strategies. 
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(b) Proportion of First and Upper-Second Class Degrees Awarded 

 
Reported: 
 
(i) that concerns had been noted about the proportion of first and upper-second 

class degrees awarded at Durham given the quality of A-level students; 
 
(ii) that external examiners had often commented that our criteria are (too) hard; 

 
(iii) that it is important, in addressing this issue, not to compromise the quality of 

graduates. 
 
32. MEMBERSHIP FOR 2003/4 
 

Noted:  that departments should inform the Secretary by Friday 20 June 2003 of their 
representatives to the Sub-Committee for 2003/4. 

 
33. DATES OF FUTURE MEETINGS 
 

Reported: that the next meeting of the Faculty of Science TLC Sub-Committee will be held at 
2.15pm on 23 October 2003. (time and date subject to confirmation in Almanac 2003) 
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