
U N I V E R S I T Y  O F  D U R H A M  
 

TEACHING & LEARNING COMMITTEE, 
FACULTY OF SCIENCE SUB-COMMITTEE  

 
17 October 2002 

 
Present:  Dr M J Eacott (Deputy Dean and Chairwoman), Prof R Abram, Mr M J Alexander, 
Dr R Barton, Dr A Campbell, Dr R G Dominy, Dr D P Halliday, Mr B M Hodgson, Prof A H 
Maehle, Dr C Pierce, Dr D J Robson, Dr E J F Ross, Dr A Taormina, Dr M D Watson and Mr 
A Unwin (Secretary) 
 
In attendance: Ms J B Ollerenshaw (Item 5a) 
 

 
M I N U T E S 

 
1. TERMS OF REFERENCE 
 

Received: 
 
(a) the Terms of Reference of the Committee for 2002/2003; 

(Documents TLC SSC/02/01 – filed with the Minutes) 
 

(b) the Terms of Reference for its Sub-Committee - the Management Committee for 
the Degrees of BSc & MSci with Honours in Natural Sciences, for 2002/2003. 

(Documents TLC SSC/02/02 – filed with the Minutes) 
 

2. MEMBERSHIP 
 

Welcomed: new members of the Faculty of Science Sub-Committee. 
 

Reported: the Membership of the Faculty of Science Sub-Committee for 2002/2003, as 
approved by TLC. 

(Document TLC SSC/02/03 – filed with the Minutes) 
 

3. MINUTES 
 

Confirmed: the Minutes of the meeting held 10 April 2002. 
 

Noted: that the Minutes of the above meeting were forwarded to TLC for consideration 
at its meeting held on 27 May 2002. 

(Document TLC SSC/02/04 – filed with the Minutes) 
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4. MATTERS ARISING FROM THE MINUTES 
 

(a) Minute 22(a): QAA Code of Practice on Assessment 
 

Received: departmental policy statements. 
(Documents TLC SSC/02/05 – filed with the Minutes) 

 
Considered:  
 
(i) approval of departmental policy statements; 
 
(ii) that all of the departmental policies covered most, if not all, of the 

required elements, in accordance with the University policy; that some 
policy statements required some minor modifications to clarify and make 
explicit certain points. 

 
Agreed:  

 
(i) that the policy statements from the School of Engineering, the 

Department of Geological Science and the Department of Psychology be 
approved; 

 
(ii) that the Secretary would inform those departments of the minor 

amendments that were required; that the Deputy Dean would take 
Chair’s action to approve these policy statements. 

(Action: AU) 
 

(b) Minute 22(c): Accreditation of Prior Learning 
 

Received: departmental policy statements. 
(Documents TLC SSC/02/06 – filed with the Minutes) 

 
Considered:  
 
(i) approval of departmental policy statements; 
 
(ii) that the policy statement from the Department of Physics was 

exemplary; that other departments should reconsider their own 
submissions in light of this example of good practice. 

 
Noted:  
 
(i) that departmental policy statements must follow the guidelines provided 

in the Teaching and Learning Handbook (Section 1.1.7.1); 
 
(ii) that, specifically, policies should contain: 

 
(A) a departmental contact for APL; 
 
(B) details of any advice the department will provide for APL 

applicants; 
 

(C) the members of the committee that will consider APL applications. 
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(iii) that any departments that do not want to accept APL applications should 
provide a full rationale in their policy statement. 

 
Agreed: that revised policy statements should be submitted to the Secretary by 
29 November 2002; that the Deputy Dean would take Chair’s action to approve 
these policy statements. 

(Action: Faculty TLC Representatives) 
 
5. REPORTS FROM TEACHING AND LEARNING COMMITTEE 
 

[Secretary’s note: the full minutes of the Teaching and Learning Committee are 
available at http://www.dur.ac.uk/Committees/Teaching-and-Learning-Committee] 
 
Reported: 
 
(a) Minute 105(b), 120: Working Group on Learning Outcomes and Related QA 

Matters 
 

Received: 
 
(i) TLC Minute 105(b) detailing the Working Group’s discussion of 

concerns raised by Faculty TLCs; 
(Document TLC SSC/02/07 – filed with the Minutes) 

 
(ii) the Final Report of the Working Group; 

(Document TLC SSC/02/08 – filed with the Minutes) 
 

(iii) TLC Minute 120 detailing TLC’s discussion of the Working Group’s 
Final Report; 

(Document TLC SSC/02/09 – filed with the Minutes) 
 

(iv) revised regulations (approved by Senate at its meeting of 18 June 2002); 
(Document TLC SSC/02/10 – filed with the Minutes) 

 
(v) a briefing note from the Head of the Undergraduate Section detailing the 

action required from departments in 2002-03. 
(Document TLC SSC/02/11 – filed with the Minutes) 

 
(vi)  undergraduate qualification descriptors; 

(Document TLC SSC /02/33 – filed with the Minutes) 
 

(vii)  a ‘plain English’ guide to the changes to Regulations to Undergraduate 
Programmes       

(Document TLC SSC /02/34 – filed with the Minutes) 
 

(viii)  a further report from the Working Group, with revised Undergraduate 
Regulations and Credit Policy; 

(Document TLC SSC /02/35 – filed with the Minutes) 
 

(ix) Transitional Regulations; 
(Document TLC SSC /02/36 – filed with the Minutes) 

 
(x) Level Descriptors; 

(Document TLC SSC /02/37 – filed with the Minutes) 

http://www.dur.ac.uk/Committees/Teaching-and-Learning-Committee
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(xi) Flow Charts; 
(Document TLC SSC /02/38 – filed with the Minutes) 

 
(xii) Generic Assessment Criteria for Undergraduate Programmes. 

(Document TLC SSC/02/39 – filed with the Minutes) 
 

Considered: the implications of the changes for departments, especially in light 
of the briefing notes. 

Noted:  

(i) that Document TLC SSC/02/11 was replaced by the Undergraduate 
Regulations included with Document TLC SSC/02/35. 

 
(ii) especially, Reported: (i)(A), of TLC Minute 105, that if departments 

incur any specific problems mapping programme outcomes onto 
university descriptors they should bring these particular issues to Faculty 
TLC; 

 
(iii) especially, Reported: (i)(B) of TLC Minute 105, that the Faculty of 

Science be advised how to act for students who withdraw or fail Level 4 
of an integrated Masters degree, having already passed Levels 1 – 3. 

 
(iv) that the briefing note from the Head of the Undergraduate Section 

detailed what departments needed to do during the current academic year 
to bring departmental regulations in line with the new University Core 
Regulations in time for October 2003; that the new regulations had been 
approved by Senate, apart from the  revisions that provided for 
compensation of up to 40 credits at Level 3 under certain circumstances;  

 
(v) that the new regulations would apply to all full-time students in Level 2 

and below and all part-time students, except those already studying at 
Level 3, from October 2003; that Level 2 students were included because 
there were no changes to the progression regulations for students moving 
from Level 1 to Level 2; that departments needed to take no action to 
bring into force the Ordinary degree route as this would become available 
automatically under the new Core Regulations; that current Level 1 
students who passed 5 modules, but failed 1, should be offered a place, 
under the new regulations, on Level 2 of the Ordinary degree; that 
students could return to the Honours degree at Level 3 if they passed all 
of their Level 2 modules at 40% or greater; that departments may wish to 
specify pre-requisite modules for the Ordinary degree that students must 
pass to progress to the next Level; that it would be necessary to honour 
the regulation that students transferring into Level 2 of the Ordinary 
degree in Science would only have to obtain 35% or greater in each of 6 
modules at Level 1, taken at either the Resit Examinations or the 
May/June  Examination; 

 
(vi) that students who failed a module at Level 1 while registered for an 

intergrated Masters programme would have to transfer to Level 2 of the 
Ordinary degree for the appropriate Bachelors programme; that the 
concept of an Ordinary Masters programme was a contradiction in terms; 
that while such students could redeem themselves by passing all modules 
at Level 2 there could be difficulties at Level 3 if the curricula for the 
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Masters and Bachelors programmes had differed at Level 2; that such 
students could struggle with the more demanding nature of the Masters 
programme anyway and might be advised to continue studying on the 
appropriate Bachelors programme; 

 
(vii)  that transitional regulations would come into place to cover those 

students not in Level 2 or below in October 2003, who were caught 
between the old and new regulations; that Boards of Examiners should 
exercise discretion when classifying part-time students under the new 
regulations who were allowed to progress under the old regulations 
carrying failed modules from Level 2; 

 
(viii) that the Plain English guide would in time be circulated to all academic 

staff, administrators and students to explain the changes brought about by 
the new regulations. 

 
(b) Minute 106(a), 118(a), 136(b): Changes to degree regulations 

 
Noted: that the Chairman of TLC had approved changes to degree regulations 
with effect from October 2002: 
 
(i) Foundation Year; 
 
(ii) Mathematics and Economics; 

 
(iii) BSc Artificial Intelligence; Computer Science; Software Engineering; 

Computer Science (European Studies); Computer Science and 
Mathematics; Information Systems Management; Ordinary Degree in 
Computer Science; 

 
(iv) BSc Applied Psychology; 

 
(v) Certificate and Diploma in Information Technology; 

 
(vi) BA Philosophy and Psychology; 
 
(vii) BSc and MSci in Natural Sciences; 

 
Reported:  
 
(i) that the deadline for the receipt of curriculum development proposals, for 

new modules, to withdraw modules and for significant changes to both 
modules and programmes, is Monday 20 January 2003; 

 
(ii) that the timely submission of curriculum development is particularly 

important with regard to deadlines for hardcopy publications and for 
subsequent users of the data, such as Student Planning and Assessment. 
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(c) Minute 108, 139: QAA Review Procedures 
 

Received: 
 
(i) TLC Minute 108 detailing TLC’s discussion of the new procedures; 

(Document TLC SSC/02/12- filed with the Minutes) 
 
(ii) a briefing note from the Head of the Undergraduate Section. 

(Document TLC SSC/02/13 – filed with the Minutes) 
 

  Reported: 
 

(i) that the University's Institutional Audit would take place in the spring of 
2004; 

 
(ii) that two interim reviews, or 'developmental engagements', of subject 

areas which were not reviewed in the first cycle, were expected to take 
place during 2002/03; the four eligible subject areas being Community 
and Youth Work, Environmental Science, CESCO and European 
Studies; 

 
(iii) that the Medicine programme had been excluded from this list as it 

would not have had  a full cohort of students complete by 2002/03. 
 

Noted: 
 
(i) that Community and Youth Work and Environmental Science had been 

selected for ‘developmental engagements’; that these areas had been 
selected as they had not been reviewed before and would have had a full 
cohort of students completed by 2002/03; 

 
(ii) that Institutional Audit would look at the internal quality assurance 

mechanisms of an institution, ensuring that they were robust by 
reviewing the procedures themselves and ‘drilling down’ into 
departments to consider the operation of the procedures at each level; 
that if all was well, much of the weight of work would fall on central 
administration; that while this was the end of subject review as it was 
currently known, if all was not well the threat of major subject-level 
reviews was very real and that would fall on departments at relatively 
short notice; that this reinforced the approach behind existing internal 
quality assurance processes, such as University Review, that departments 
needed to have appropriate procedures in place at all time; 

 
(d) Minute 110: Treatment of Examination Results 

  
Received:  
 
(i) TLC Minute 110 detailing TLC’s discussion of a paper from the Head of 

Student Planning and Assessment on the treatment of examination 
marks; 

(Document TLC SSC/02/14 – filed with the Minutes) 
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(ii) a paper from the Head of SPA concerning the treatment of examination 
marks now that these are entered at assessment component level rather 
than module level. 

(Document TLC SSC/02/15 – filed with the Minutes) 
 
Noted:  
 
(i) that Boards of Examiners exercising discretion should not alter marks; 
 
(ii) that transcripts would provide a standard note explaining the process 

whereby the degree classification awarded does not appear to match the 
marks obtained; that in the longer term a fuller note may be added to the 
rear of the transcript explaining the procedure in greater detail; that it 
would not be appropriate to publish personal details or mitigating 
circumstances on the transcript and would be the decision of the student 
whether to reveal any such information to prospective employers 
viewing the transcript; 

 
(e) Minute 118(b): National Teaching Fellowship Scheme 
 

Reported: that Dr Pam Knights, Department of English Studies, has been 
awarded an NTFS award. This was an outstanding achievement for which for she 
was to be warmly congratulated. She had received a university award for 
excellence in teaching in 2000/01 and as a result had been selected as the 
University's nominee for the NTFS.  
 
Noted:  
 
(i) that applications have been invited for the third round of the University’s 

Excellence in Teaching Awards, and that the closing date for 
applications was 15 November 2002; 

 
(ii) that, unless further funding was secured, this would be the last round of 

the Excellence in Teaching Awards; that members of the Faculty of 
Science would be particularly encouraged to apply; 

 
(iii) that the prize for winning the award was £10,000; that one quarter of this 

would be paid, subject to tax, to the winning candidate with the 
remainder being awarded to the candidate’s department. 

 
(Secretary’s note: that an application for further funding had been made to the 
HEFCE and it was anticipated that the bid would be successful as this was a key 
part of the University’s Teaching and Learning strategy) 
 

(f) Minute 119(c): Degree Classifications 
 

Received: TLC Minute 119(c) detailing TLC’s concern about the number of 
Firsts and II.1s awarded. 

(Document TLC SSC/02/16 – filed with the Minutes) 
 
Noted:  
 
(i) the concern of TLC and that more investigation will follow when the 

classification of degrees this year is known; 
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(ii) especially, Reported (iii) that if Durham had had an average place in the 
ranking for the award of firsts and II.1 degrees the University’s overall 
position in the league tables would have risen by three places; 

 
(iii) especially, Noted (iii) that differential criteria for the percentage bands 

above 70% often had the effect of encouraging staff to award marks 
higher up within the first class category; that this was more important 
given the transition to awarding degree classifications under the 
weighted mean scheme; 

 
(iv) that certain members of the committee felt that the weighting of marks, 

40:60 for Level 2 and Level 3, could be affecting the numbers of Firsts 
and II.1s awarded.  

 
See also item 9b below. 

 
(g) Minute 122: Accreditation Reports 

 
Received: TLC Minute 122 detailing TLC's discussion of the established 
procedure. 

(Document TLC SSC/02/17 – filed with the Minutes) 
 
Noted:  
 
(i) that follow up to future accreditation reports would be dealt with by 

University Review Panels;  
 
(ii) that Department should ensure they inform the Undergraduate Office of 

forthcoming accreditation reviews; that they should also provide copies 
of reports and correspondence detailing the outcome of the review; 

 
(iii) that the Department of Computer Science was in the process of re-

submitting documentation to the BCS, the outcome of which was likely 
to be re-accreditation of their degree programmes; 

 
(iv) that the Department of Psychology, at both Durham City and Queen’s 

Campus, Stockton have had their resources reaccredited by the BPS this 
year. 

 
(h) Minute 124: University Review of Programmes in Chemistry 

 
Received: TLC Minute 124 detailing TLC’s discussion of the Review report. 

(Document TLC SSC/02/18 – filed with the Minutes) 
 
Noted:  
 
(i) the revalidation of the undergraduate programmes for a period of 6 years 

with effect from October 2002; 
 
(ii) the congratulations of TLC to the Department. 
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(i) Minute 126: Faculty of Science TLC Sub-Committee 
 

Noted: that TLC noted: 
 
(i) the concern of Faculty TLC at the standardisation of the pass mark at 

40% proposed by the Working Group on Learning Outcomes; that 
feedback had been given to the Department of Mathematical Sciences on 
how to deal with this proposal, which in itself was necessary to enable a 
level of standardization across the University; 

 
(ii) the discussion of Faculty TLC in regard to the self-certification of illness 

(Minute 129 refers). 
 

(j) Minute 129, 134(e): Self-Certification of Illness 
 

Received:  
 
(i) TLC Minute 129 detailing TLC’s discussion of action taken to try to 

make the internal system more robust; 
(Document TLC SSC/02/19 – filed with the Minutes) 

 
(ii) a proposal for a revised procedure for the self-certification of illness by 

students in light of the discussions at Faculty TLC and TLC; 
(Document TLC SSC/02/20 – filed with the Minutes) 

 
(iii) TLC Minute 134(e) detailing further discussion by TLC on the issue of 

self-certification; 
(Document TLC SSC/02/21 – filed with the Minutes) 

 
(iv) the form regarding Access to Medical Reports. 

(Document TLC SSC/02/22 – filed with the Minutes) 
 

Noted:  
 
(i) the approval by TLC of the Access to Medical Reports form; that a 

revised version of the Access to Medical Reports form could be found in 
the Teaching and Learning Handbook, Section 6 Appendix 18; 

 
(ii) especially, Agreed (b) of TLC Minute 129, that the policy be reaffirmed 

that students self-certifying illness be required to complete a self 
certification form; that colleges should ensure that this is done and that 
departments received the necessary forms; 

 
(iii) especially, Agreed (c) of TLC Minute 129, that colleges be asked to 

maintain records to identify students attempting to self-certify greater 
than twice per term and to take appropriate action in such cases; 

 
(iv) especially, Agreed (ii) of TLC Minute 134(e), that there would be an 

immediate introduction of support for GPs to exercise their own 
judgement as to whether it is appropriate to issue a medical certificate in 
any given case; 

 
(v) that students may not self-certify for examinations. 
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Considered:  
 
(i) that any comments on the process as a whole would be welcomed by 

TLC; 
 
(ii) the issues raised by the proposals and whether departments feel that this 

would be a workable solution. 
 

(iii) that the Department of Psychology had found it difficult to translate the 
rules for self-certification into ‘plain English’ for their student 
handbooks and would have appreciated a form of words explaining this 
clearly; that an email had been sent out to all students by the Head of the 
Undergraduate Section informing them of the revised arrangements; 

 
(iv) the concern of one member of the committee that in some circumstances 

students have had difficulties with medical reports being ‘lost in the 
post’; that while it was possible to make changes to the system to make 
it more robust, it was not possible to completely eliminate difficulties 
with the paper-based transfer of information to such an extent that items 
never got lost or misplaced; that the Department of Computer Science 
maintained a system whereby students have web-access to a database 
that records the information the Department holds on them; 

 
(v) the concern of one member of the committee that the timescale, should a 

student wish to view the medical certificate, excluded them doing so 
should they be ill during the examination period and wish the 
information to be received by the relevant Board of Examiners; 

 
(vi) that while Faculty TLC believed that this matter should be kept under 

review, local GPs will likely raise the issue again if the number of 
medical certificates issued remained the same or increased. 

 
(k) Minute 130: Transfer between Degree Programmes 
 

Received: TLC Minute 130 detailing the policy for transfers. 
(Document TLC SSC/02/23 – filed with the Minutes) 

 
Noted:  especially, in relation to transfers from Stockton programmes to Durham; 
that such transfers may be available more than are currently published; that 
certain committee members felt that making such information more widely 
available could result in students applying to study at Queen’s Campus, Stockton 
as a route into study at Durham City; that transfer requests were considered on 
the academic achievement of the student in Level 1 examinations and so no 
student could be considered to be deceiving the University by initially applying 
for a course with lower entry requirements to later gain entry to a different 
course; that one member of the committee felt that not revealing such 
information and opportunities was not an appropriate manner in which the 
University should behave. 
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(l) Minute 137: Key Skills Working Group 
 
Received: 
 
(i) TLC Minute 137 detailing TLC’s discussion of the report from the 

Working Group; 
(Document TLC SSC/02/24 – filed with the Minutes) 

 
(ii) the report of the Key Skills Working Group. 

(Document TLC SSC/02/25 – filed with the Minutes) 
 

Noted: that TLC agreed that developmental work on PDPs would be progressed 
during 2002/03 using TQEF money received by the University; that a pilot 
programme would be operated by Dr L McComb in 2002/03 in a variety of 
departments, and that PDPs would be introduced in full in 2003/04. 

 
(m) Minute 138: Working Group on Degree Programme Provision and Structure 

 
Received: 

 
(i) TLC Minute 138 detailing TLC’s discussion of the report from the 

Working Group; 
(Document TLC SSC/02/26 – filed with the Minutes) 

 
(ii) the report of the Working Group on Degree Programme Provision and 

Structure. 
(Document TLC SSC/02/27 – filed with the Minutes) 

 
Reported: that a review of programmes within the Faculty has been initiated by 
the Deputy Dean.  

 
Noted:  
 
(i) especially, Noted (c) of TLC Minute 138, the belief of TLC that the 

number of modules could be reduced more quickly than the number of 
programmes; 

 
(ii) especially, Noted (d) of TLC Minute 138, that departments should be 

encouraged to review their teaching and learning and their curricula fully 
to ensure that the provision is appropriate to the long-term aims of the 
department and to the subject area concerned.  Such a strategic approach 
would be preferable to an ad hoc response to staffing changes and other 
developments; that some departments felt that this, while a laudable 
suggestion, would be difficult in practice; 

 
(iii) especially, Table 3 of the Working Group report, that this highlights the 

number of modules operated by each department in the University, and 
the number of modules with less than 10 students on them; 

 
(iv) that the aim of the review was to identify ways in which departments 

could save teaching effort; 
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(v) that departments needed to consider all the costs of operating a 
programme, in terms of academic and administrative time and resources, 
when justifying its existence. 

 
(n) Minute 143: Faculty Handbooks 

 
Received: 

 
(i) a proposal to revise the production of Faculty Handbooks and enhance 

use of the web for Levels 2 and 3; 
(Document TLC SSC/02/28 – filed with the Minutes) 

 
(ii) TLC Minute 143 detailing TLC's discussion of the proposal. 

(Document TLC SSC/02/29 – filed with the Minutes) 
 

Considered: departmental views on the implementation of the new arrangement. 
 
Noted: 
 
(i) that it would be useful if there were an easy way for students to identify 

suitable open modules outside of their core subject; that the Department 
of Chemistry provided its Level 1 students with a list of modules that 
fitted with their timetable and complemented their core subject; 

 
(ii) that the Sub-Dean of Science would be applying for IT access-facilities 

for Level 1 Natural Science students next year, as per the previous pilot 
scheme, to enable them to gather information on modules outside of the 
Faculty of Science prior to registration; that it was suggested that 
practical requirements for modules be added to the information provided 
by departments and published in the Faculty Handbooks. 

 
(Secretary’s Note: that while further additions to the Faculty Handbooks would 
be useful, and suggestions always welcome, it would not be possible to 
incorporate these changes in this academic year given the information that 
departments would need to supply as a result of the changes to the core 
regulations and the resources that would be allocated to inputting those updates) 

 
(o) Minute 145: Open and Tied Modules 
 

Received: a note detailing module category definitions. 
(Document TLC SSC/02/30 – filed with the Minutes) 

 
Noted: that as ‘open’ modules are available to all students, the category of 
‘elective’ modules is effectively redundant and that TLC has agreed to abolish 
this category with effect from October 2003; that all modules currently 
designated as ‘elective’ will, from October 2003, be classed as ‘open’, unless 
departments expressly request that they be classed as ‘tied’. 
 
(Secretary’s Note: that while the module descriptions in the Faculty Handbooks 
do not specify the programmes to which a module is tied, these should be 
consulted in tandem with the special regulations for the programme of study to 
help students identify those modules which they are eligible to study.) 
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8. REPORT FROM THE MANAGEMENT COMMITTEE FOR THE DEGREE OF 
BSc IN NATURAL SCIENCES 

 
Received: a report from the meeting held on 13 March 2002. 

(Document TLC SSC/02/31 – filed with the Minutes) 
 
9. DEPUTY DEAN’S BUSINESS 
 

(a) Retention of Summatively Assessed Coursework 
 

Considered: 
 
(i) any difficulties being encountered by departments within the Faculty of 

Science; 
 
(ii) good practice within the Faculty in retaining and storing summatively 

assessed coursework. 
 

(iii) that minor pieces of work, such as routine laboratory reports and ‘weekly 
problems’, did not need to be retained; that where retention of major 
items was not possible or if there was only one copy of the work (as may 
be the case with some forms of practical work, mapping exercises etc) 
and the work was to be returned to the student then the master copy 
should be initialled by the marker on each page and the student should be 
advised that in the case of an appeal or recall of the work by the external 
examiner he/she must return the original initialled copy. (Teaching and 
Learning Handbook 6.1.4.13)  

 
(b) Boards of Examiners’ Meetings 

 
Reported:  
 
(i) that the anonymous classification of degrees became compulsory from 

October 2001; 
 
(ii) that for students entering Level 2 from October 2002 only the 

mean/weighted scheme (for degree classification) would apply. 
(Teaching and Learning Handbook 6.1.4.5) 

 
Considered:  
 
(i) the following items raised by External Examiners following the last 

Boards of Examiners’ meetings: 
 

(A) anonymous classification of degrees; 
 

(B) the weighting of marks between Level 2 and Level 3. 
 

(ii) problems encountered by the School of Biological and Biomedical 
Sciences in using Banner at Boards of Examiners’ meetings; 

 
(iii) good practice within the Faculty in applying anonymous degree 

classification. 
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Noted: 
 
(i) that the use of the mean weighted scheme across the University would 

ensure that all students were treated equitably for the purposes of degree 
classification; that some members of Faculty TLC would like to know 
the rationale behind the use of a 40:60 split (between Level 2 and Level 
3) as they felt the weighting should be assigned more heavily towards 
the Level 3 results; that one member of Faculty TLC believed that 
having a 40:60 split helped students to focus on their Level 2 studies; 

 
(ii) that Boards of Examiners are responsible for determining degree 

classifications; that some academics felt excluded from these meetings 
under the anonymous system, considering it an objective checking 
exercise that could be processed by a much smaller body; that one 
member of Faculty TLC felt that it was entirely possible to discuss 
individual cases without use of student names and this should be done 
through use of the marks and noting any reasons affecting them; that 
anonymous classification removed the risk of being influenced by social 
skilled students who may have taken a particular interest in a certain area 
or topic and also removed the danger of discriminating against students 
on non-academic grounds; 

 
(iii) that a number of external examiners had complained about the 

presentation and accuracy of information supplied by Banner for use at 
Boards of Examiners’ meetings; that a group in the University was 
looking at ways of improving the data. 

 
(c) Module Quotas 
 

Reported: that where a department feels it necessary to establish a quota for a 
module, owing to the operation of constraints such as timetabling, 
accommodation and staffing, a case should be forwarded for consideration by the 
appropriate TLC Faculty Sub-Committee or the Dean acting on its behalf. 
(Teaching and Learning Handbook 3.1.6.2) 
 
Considered: any difficulties being encountered by departments within the 
Faculty with regard to module numbers and the capacities of laboratories.  
 
Noted: 
 
(i) that any departments wishing to apply for a module quota should also 

indicate to the Dean their proposed policy on filling that quota; 
 
(ii) that it would be possible for a list of modules with approved quotas to be 

published on the Faculty Handbook website; that during the registration 
process Registration Co-ordinators could make use of an email list to 
circulate information on modules that had reached their quota. 
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(d) Submission of Examination Papers to Student Planning and Assessment 
 

Noted: 
 
(i) that a number of departments within the Faculty of Science had 

submitted examination papers to SPA greater than 2 weeks after the 
deadline; 

 
(ii) that it was essential that departments submitted examinations papers on 

time, and free of errors;  
 

(Secretary’s Note: the deadline for the submission of papers was 24 February 
2003.) 

 
10. REPORT OF ACTION TAKEN BY THE DEAN AND DEPUTY DEAN 
 

Received: a report of action taken by the Dean and Deputy Dean, acting on behalf of 
the TLC Faculty of Science Sub-Committee since its last meeting. 

(Document TLC SSC/02/32 – filed with the Minutes) 
  
11. DEPARTMENTAL ISSUES 

 
Department of Anthropology 
 
Reported: that a number of lectures within the Department had been timetabled in 
rooms that were too small to accommodate the number of students attending that 
lecture. 
 
Noted:  
 
(i) that the Department of Biological Sciences had had difficulties with a faulty data 

projector in room W103; 
 
(ii) that the Department of Geological Sciences had had difficulties obtaining 

centrally bookable rooms for certain lectures. 
 
Natural Sciences 
 
Received: a paper from the Sub-Dean of Science reflecting on this year’s registration 
process 

(Document TLC SSC/02/32 – Tabled at the meeting and filed with the Minutes) 
 

 Noted: 
 

(i) that the Deans’ talks would return to the previous format where students are 
addressed by departmental groupings and had only been changed for this 
academic year due to the change of date of the matriculation ceremonies; 

 
(ii) the importance to the registration process that an adequate number of 

appropriately briefed staff are available in the departments to advise students; 
 
(iii) the need for departments to ensure that the information in the Faculty Handbook 

is accurate; that if changes are made and approved to modules and/or 
programmes after the hardcopies go to press then the online versions are updated 
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and are the most up-to-date source of information; that the deadline for all 
curriculum development for this academic year was 20 January 2003 and extra 
conditions apply for changes made after that date; that departments making any 
changes, and not the Faculty Support Administrator, should be responsible for 
informing other departments or programmes likely to be affected by late 
changes, but that it would be possible for the Undergraduate Section to circulate 
a list of late changes in mid-September to inform the registration process; 

 
(iv) that it would be useful if an email list of Registration Co-ordinators was 

established; 
 

(v) that departments find the projected numbers of Natural Science students that are 
prepared by the Sub-Dean of Science extremely useful in their planning 
processes. 

 
12. DATES OF FUTURE MEETINGS 
 

Reported: that the next meeting of the Committee would be held at 9.30 am on 19 
February 2003.  A further meeting would be held at 9.15am on 7 May 2003.  All 
meetings will convene in the Council Room, University Office.   

 


