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U N I V E R S I T Y  O F  D U R H A M

TEACHING & LEARNING COMMITTEE,
FACULTY OF SCIENCE SUB-COMMITTEE

10 April 2002

Present: Dr K J Orford (Dean and Chairman), Prof R A Abram, Mr M J Alexander, Dr A C
Campbell, Dr P S Craig, Dr R G Dominy, Mr B M Hodgson, Ms C A Hyde-Wesson, Dr D G
Pearson, Prof R A Quinlan, Dr E J F Ross and Mr A Unwin (Secretary)

M I N U T E S

21. MINUTES

Confirmed: the Minutes of the meeting held 13 February 2002.

Reported: that the Minutes of the above meeting were forwarded to TLC for consideration at
its meeting held on 19 March 2002.

(Document TLC SSC/01/62 Filed with the Minutes)

22. MATTERS ARISING FROM THE MINUTES

a) Minute 13(b) QAA Code of Practice on Assessment

Received:

(i) departmental policy statements;
(Document TLC SSC/01/63 Filed with the Minutes)

(ii) revised policy statements from the departments of Chemistry, Geology and
Mathematics;

(Document TLC SSC/01/63(a) laid on the table, Filed with the Minutes)

(iii) a note from the Department of Geology on how they use a coversheet for
marking purposes.

(Document TLC SSC/01/63(b) laid on the table, Filed with the Minutes)

Considered:

(i) the approval of departmental policy statements;

(ii) a deadline for submission of revised policies, to be approved by Chair’s action, in
order that all departmental policies are in place before October 2002.
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Noted:

(i) that the University Policy requires the anonymous marking of examination
scripts, the anonymous classification of degree results and the use of a mark pro
forma. It also recommends that departments adopt a range of mechanisms
appropriate for their own subject area, such as double marking or marking to a
template; the use of a template alone may not be sufficiently robust;

(ii) that factual annotations on scripts are allowed where these assist the marking
process, for example in marking a language exercise or a mathematical problem;

(iii) the concern of some members of Faculty TLC that the use of mark proformas
would increase ‘chance error’ and the propagation of errors; that this is
acknowledged but a system is required that reduces the possibility of bias,
personal or academic;

(iv) that within the Faculty of Science, assessment generally falls within two types:

(A) ‘closed’ questions where there is an objective answer for which a model
answer can be defined; the model answer could break down the expected
response into 4 or 5 separate pieces, with say 2 to 3 marks per piece; that
such an answer, along with a mark scheme, could be compiled in the form of
a template;

(B) ‘open’ questions where the student has substantial freedom in terms of
detailed content and presentation; that areas or qualities that an answer would
be expected to include, such as logical thought or appropriate referencing,
could be defined in a mark proforma;

Agreed:

(i) that the policy for the Department of Computer Science would need redrafting,
after a discussion with the Dean;

(Action: KO)

(ii) that those departments who felt that the use of a mark proforma was inappropriate
for certain items of assessment, and have not already done so, should submit a
letter requesting exemption from the requirement to the Secretary by 28 June
2002; that the Dean would take Chair’s action to approve letters of exemption
and revised policies.

b) Minute 14(c) Teaching and Learning Strategies

Received: a Teaching and Learning strategy from the Department of Sociology, who
have been identified as carrying out good practice in this area.

(Document TLC SSC/01/64 Filed with the Minutes)

Noted: that Departments should supply any comments on this document to the Secretary,
so that the Department of Sociology can be informed of any feedback.
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c) Minute 14(f) Accreditation of Prior Learning

Received:

(i) guidelines for students;
(Document TLC SSC/01/65 Filed with the Minutes)

(ii) APL application form;
(Document TLC SSC/01/66 Filed with the Minutes)

(iii) guidelines for staff;
(Document TLC SSC/01/67 Filed with the Minutes)

(iv) regulations for APL.
(Document TLC SSC/01/68 Filed with the Minutes)

Noted:

(i) that all departments are to submit a departmental policy on APL;

(ii) that departments can choose to accept either the Accreditation of Prior
Certificated Learning or the Accreditation of Prior Experiential Learning or
neither and that departments who choose not to accept APL applications should
outline the rationale in their policy document;

(iii) that applications for direct entry to a second or subsequent year of study should
be handled through the matriculation concession route;

(iv) that students who are not in good standing with Durham or with another
University as a result of academic failure in a previous programme of study and
who wish to commence study in a new programme at Durham are not eligible for
APL for the components in which they failed;

(v) that Faculty TLC members were concerned:

(A) that students who were awarded APL would have a lighter load than others
on the same programme;

(B) that if students were required to make up for modules that they had applied
for APL on, or choose to do so themselves, there would be difficulties if they
subsequently failed the ‘extra’ modules;

(vi) that the ‘guidelines for staff’ contained a section on the required content of
departmental policies.

Considered: a deadline for submission of departmental policies to the Secretary.

Agreed:

(i) that the Secretary would confirm whether students who had been awarded APL
still had to study a total of six modules;

(Action: AU)
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(ii) that Departments should submit a policy on APL by 28 June 2002.

[Secretary’s note: students are not required to take extra modules to replace those for
which they have been awarded APL.]

23. REPORTS FROM TEACHING AND LEARNING COMMITTEE

[Secretary’s note: the full minutes of the Teaching and Learning Committee are available at
http://www.dur.ac.uk/Committees/Teaching-and-Learning-Committee/]

a) Minute 71(a), Minute 84(b) Changes to Degree Regulations

Noted: that the Chairman of TLC had approved changes to regulations on behalf of TLC
as follows with effect from October 2002:

(i) BSc Joint Honours in Computer Science & Mathematics;

(ii) BSc programmes in Biology, Cell Biology, Ecology, Molecular Biology and
Biochemistry, Plant Sciences and Zoology and the parallel programmes with
industrial placements;

(iii) MSci/BSc in Physics, Physics and Astronomy, Mathematics and Physics; MSci
in Theoretical Physics; Ordinary degree in Physics;

(iv) the withdrawal of the part-time BSc in Environmental Science taught during the
evenings;

(v) new MSci route in Biology and Chemistry with Natural Sciences;

(vi) MSci Geological Sciences; MSci Geophysical Sciences; BSc Environmental
Geosciences; BSc Geology; BSc Geology and Geophysics; BSc Geophysics;
BSc Earth Sciences and parallel Ordinary degrees;

(vii) BSc Mathematics; BA & BSc Mathematics (European Studies); BA Mathematics
and Economics; BSc Mathematics and Physics; Mathematics modules for BSc
Natural Sciences; BSc Biomedical Sciences;

(viii) BSc in Artificial Intelligence; Computer Science; Computer Science with
European Studies; Computer Science and Mathematics; Information Systems
Management; Software Engineering; Ordinary Degree in Computer Science;

(ix) BSc Applied Psychology; BA/BSc Psychology; BA Psychology and
Anthropology/Sociology/Philosophy.

b) Minute 73 National Credit Framework

Received: the credit guidelines for HE qualifications in England, Wales and Northern
Ireland.

(Document TLC SSC/01/69 Filed with the Minutes)

Noted: that these guidelines are among the factors informing the work of the Learning
Outcomes Working Group.

http://www.dur.ac.uk/Committees/Teaching-and-Learning-Committee/
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c) Minute 74 Revised QAA Procedures

Received: TLC Minute 74 detailing discussion on the future of QAA reviews.
(Document TLC SSC/01/70 Filed with the Minutes)

Noted:

(i) that the final report of the new QAA methodology is now available at
http://www.qaa.ac.uk/crntwork/newmethod/fod.htm

(ii) that a report from the Cooke group, which has been looking at the data which HE
institutions will be expected to produce regarding their own programmes as part
of ongoing 'internal' quality assurance, is available at
http://www.hefce.ac.uk/pubs/hefce/2002/02_15.htm

(iii) that the new style of Institutional Review might involve so-called ‘drill-down’
into departments where the review team felt necessary; that there would be a
short lead time to prepare for such an investigation and this emphasises the need
for correct procedures and documentation to be in place on a permanent basis;

(iv) that the final report contains information on the data that institutions will be
expected to publish, which includes the first destination of its graduates.

d) Minute 75 Invigilation Duties

Received: TLC Minute 75 detailing discussion of the number of hours of invigilation
academic staff should be expected to carry out.

(Document TLC SSC/01/71 Filed with the Minutes)

Noted: that TLC supported Student Planning and Assessment’s recommendation that
members of academic staff, excluding the professoriat and other senior colleagues
currently exempted from invigilation duties, be asked to undertake invigilation for a
minimum of 6 hours of examination time.

e) Minute 76 Keeping of Term Procedures

Received:

(i) TLC Minute 76 detailing TLC’s discussion of the need to revise the Keeping of
Term documentation to enable it to cover both pastoral and disciplinary
situations;

(Document TLC SSC/01/72 Filed with the Minutes)

(ii) Revised proposals for Keeping of Term and Grace Period procedures.
(Document TLC SSC/01/73 Filed with the Minutes)

Noted:

(i) that training sessions are being prepared for departments and colleges to go
through the material; that these training programmes will cover the appropriate
use of Grace Periods;

http://www.qaa.ac.uk/crntwork/newmethod/fod.htm
http://www.hefce.ac.uk/pubs/hefce/2002/02_15.htm
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(ii) that departments may specify attendance at lectures as compulsory as part of the
Keeping of Term requirement if they so wish;

(iii) especially, Noted: (b) and (c) that the revised letters could be used immediately
as they themselves had no statutory authority and that while the letters could be
modified for individual circumstances this should be kept to a minimum to
maintain consistency across the faculties;

(iv) especially, Noted (e) that GPs were sending students back to University before
they were fully fit to resume their studies and that the Dean would require a
medical note that was both clear and unambiguous stating that, with proper
ongoing treatment if necessary, the student was fully capable of returning to their
studies;

f) Minute 78 Module ‘Components’ within Assessment

Received:

(i) TLC Minute 78 detailing discussion of the current situation and clarification of
the relevant terminology;

(Document TLC SSC/01/74 Filed with the Minutes)

(ii) a memorandum from the Head of Student Planning and Assessment summarising
the problem.

(Document TLC SSC/01/75 Filed with the Minutes)

Noted:

(i) the clarification of the definition of ‘a component’ and the means of establishing
resit requirements;

(ii) especially, Agreed (c) the local convention and Agreed (d) the reminder;

(iii) especially, Agreed (b) that these changes take effect for this academic year;

(iv) that any resit should be as similar to the original assessment as possible;

(v) especially, Noted (a) that students should not be asked to resit an examination or
resubmit coursework which they had originally passed.

g) Minute 86 Working Group on Learning Outcomes and Related QA Matters

Received: TLC Minute 86 detailing TLC’s discussion of Faculty TLC Sub-Committees’
responses to the Working Group’s report.

(Document TLC SSC/01/76 Filed with the Minutes)

Noted:

(i) that it is possible to share teaching for a module that exists at two levels but that
the assessment methods and achievements required should be different;
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(ii) that it has been usual to ensure that the third year of parallel BSc and MSci
programmes are different so that funding is guaranteed for the four-year
programme as an integrated part of the programme of study;

(iii) especially, Agreed (b) detailing the difficulties of recognising the achievement of
students undertaking a four year undergraduate Masters degree who passed Level
3 but failed Level 4 or wished to withdraw at the end of Level 3 for personal
reasons;

(iv) especially, Reported (d) that the Science Faculty was concerned about
standardising the pass-mark at 40%;

(v) that the concerns of Faculty TLC would be passed on to the Working Group.

h) Minute 89 University Review Schedule

Received: the revised University Review Schedule.
(Document TLC SSC/01/77 Filed with the Minutes)

i) Minute 90 Timetabling

Received: TLC Minute 90 detailing discussion of improving the timetabling system.
(Document TLC SSC/01/78 Filed with the Minutes)

Noted:

(i) the plans to harmonise the timetable between Durham and Stockton;

(ii) the introduction of electronic timetabling software.

(iii) that Faculty TLC was concerned:

(A) whether the software would go live or be subject to a trial based on a given
year;

(B) whether resources required for particular lectures could be specified into the
timetabling requirements;

(C) whether the UDSC timetable would fit with the new Durham timetable;

(D) whether the software would take account of other curricular activities such as
tutorials.

[Secretary’s note: SPA will gather information for the new timetable, generate a first draft
for checking and revise/gather more data as necessary before the timetable for 2003/4 is
issued; resource requirements and tutorials will be factored into the new timetable; the new
timetable will be University wide. There will be a presentation by the software manufacturer
later this year and anyone interested is welcome to attend.]
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j) Minute 91 Harmonisation of Stockton and Durham Regulations

Received:

(i) revised core regulations for UDSC reflecting current progress in harmonisation
between UDSC and Durham;

(Document TLC SSC/01/79 Filed with the Minutes)

(ii) revised Foundation Year regulations.
(Document TLC SSC/01/80 Filed with the Minutes)

Noted: that further revisions had since been made to the Foundation Year regulations.

k) Minute 97 Faculty of Science TLC Sub-Committee

Received: TLC Minute 97 detailing TLC’s response to the minutes of the meeting of
Science TLC Sub-Committee for 13 February 2002.

(Document TLC SSC/01/81 Filed with the Minutes)

Noted:

(i) that TLC noted:

(A) the concerns over the decline in the purchasing power of the library budget;

(B) the Dean’s request on matters for Faculty TLC members to consider at
departmental level: including students in the annual review of teaching and
considering benchmarks and First Destination Statistics as part of the Annual
Review;

(ii) that the Librarian has raised concerns over both the increase in book costs and
the increased range of subjects that need to be covered;

(iii) that the review of programmes and modules, and any subsequent reduction in
proliferation, could reduce the funding concerns;

(iv) that the Dean’s comments on Annual Review had stemmed from items that could
be required for future QAA purposes; that departments should consider relevant
benchmarks from professional bodies in addition to QAA benchmarks; that the
first destination of graduates should be considered, for internal purposes, to
inform the Annual Review.

24. DEAN'S BUSINESS

a) Environmental Technology

Reported: that the final cohort of students on this programme will graduate at the end of
this academic year, after which it is to be withdrawn.
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25. REPORT OF ACTION TAKEN BY THE DEAN AND DEPUTY DEAN

Received: a report of action taken by the Dean and Deputy Dean, acting on behalf of the TLC
Faculty of Science Sub-Committee since its last meeting.

(Document TLC SSC/01/82 Filed with the Minutes)

26. DEPARTMENTAL ISSUES

a) Self Certification

Reported:

(i) that this year, for the first time, students have been able to self-certify (twice per
term, for up to 5 days on each occasion) for periods which include the
submission dates for coursework;

(ii) that there have been indications that administrative staff in departments are
encountering difficulties with the system;

(iii) that a GP’s certificate is required if a student wishes to bring medical evidence to
the attention of a Board of Examiners and that this information is stated on the
self-certification form.

Considered: departmental concerns over the administrative impact on support staff
regarding students’ ability to self-certify for periods including deadlines for summative
work.

Noted:

(i) that while some departments had experienced no major problems they still felt
that the time periods allowed were large and that the matter should be kept under
review;

(ii) that the Department of Psychology had particular concerns from their
administrative staff that they would forward to the Secretary.

27. DATES OF FUTURE MEETINGS

To report: that the next meeting of the Faculty of Science TLC Sub-Committee will be held
at 2:15pm on 17 October 2002. (time and date subject to confirmation in Almanac 2002)
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