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U N I V E R S I T Y  O F  D U R H A M

TEACHING & LEARNING COMMITTEE,
FACULTY OF SCIENCE SUB-COMMITTEE

16 October 2001

Present: Dr K J Orford (Dean and Chairman), Prof R A Abram, Mr M J Alexander, Dr R
Barton, Dr A C Campbell, Dr M J Eacott, Dr P Craig, Ms C Hyde-Wesson, Dr E F J Ross,
with Mrs A Leybourne (in attendance) and Mr A Unwin (Secretary)

M I N U T E S

1. TERMS OF REFERENCE

Received:

(a) the Terms of Reference of the Committee for 2001/2002;
(Document TLC SSC/01/01 Filed with the Minutes)

(b) the Terms of Reference for its Sub-Committee - the Management Committee for
the Degrees of BSc & MSci with Honours in Natural Sciences, for 2001/2002.

(Documents TLC SSC/01/02 Filed with the Minutes)

2. MEMBERSHIP

Welcomed: new members of the Faculty of Science Sub-Committee.

Reported: the Membership of the Faculty of Science Sub-Committee for 2001/2002, as
approved by TLC.

(Document TLC SSC/01/03 Filed with the Minutes)

Noted: that Dr Peter Craig has replaced Dr Ian MacPhee as the representative for
Mathematical Sciences as noted by TLC on 11 October 2001.

3. MINUTES

Confirmed: the Minutes of the meeting held 25 April 2001.

Noted: that the Minutes of the above meeting were forwarded to TLC for consideration
at its meeting held on 31 May 2001.

(Document TLC SSC/01/04 Filed with the Minutes)

4. TEACHING AND LEARNING FORUM

Received: a presentation from the Staff Development Officer on the Teaching and
Learning Forum to encourage departments to participate in it.  (This followed
discussion involving the Chairman of TLC who has commended the Teaching and
Learning Forum to colleagues.)
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Noted:

(a) that there are approximately 200 members of the Teaching and Learning Forum;

(b) that the Forum’s objective is to encourage staff development;

(c) that details of the Forum can now be found on the duo site (http://duo.dur.ac.uk);

(d) that the next meeting of the Forum will include the Excellence in Teaching
Award winners;

(e) that all staff are encouraged to join the Forum;

(f) the thanks of the Chairman to Ms Lesley MacDonald for her presentation.

5. REPORTS FROM TEACHING AND LEARNING COMMITTEE

Reported:

(a) Minute 125(c), 149(a) & 176(a): QAA Code of Practice on Assessment

Received:

(i) TLC Minute 125(c) detailing discussion and plans for the revision of the
document 'Quality Assurance of Examinations and Assessment';

(Document TLC SSC/01/05 Filed with the Minutes)

(ii) the final version of the policy on the quality assurance of examinations and
assessment to inform departmental policies.

(Document TLC SSC/01/06 Filed with the Minutes)

Reported: that the University Code of Practice on Assessment could undergo
further amendments following consultation with the Visitor.  In the meantime the
current version of the document should be used and departmental policies should
be submitted to Faculty TLC in the Michaelmas Term.

Considered: a deadline for submission to the Secretary so that good practice can
be identified by the end of term.

Received: the School of Engineering’s departmental statement of Code of
Practice on Assessment.

(Document TLC SSC/01/07 Filed with the Minutes)

Noted:

(i) that, regarding (v) of document TLC SSC/01/05, it is not an absolute
requirement to use a mark proforma;

(ii) that only 2a) and 2b) of document TLC SSC/01/06 are prescriptive;

(iii) that some external examiners had expressed concern about the anonymous
classification of degree results;

http://duo.dur.ac.uk/
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(iv) that departments must ensure that marking is defensible, with regard to
academic bias or prejudice, if an alternative convention is suggested;

(v) that this document need be no longer than 2–3 A4 sides and need not
include full details;

(vi) that the structure of document TLC SSC/01/07 is good;

(vii) that, in reference to b) Assignments, of document TLC SSC/01/07, due to
the importance of the project the quality assurance mechanisms need to be
more robust.  The department must be able to prove that bias or prejudice
cannot creep in;

(viii) that the principles of moderation, and situations where this is used, should
be agreed with the external examiners;

(ix) that the external examiners will only need to be consulted on certain cases
and not in every case;

(x) that departments need to be seen to be fair and above board and must
protect against bias and prejudice.

Agreed:

(i) that Engineering be asked to redraft their policy document in light of the
above comments;

(ii) that other departments are to submit a first draft of their policy document
on their Code of Practice on Assessment to the Secretary by 16 November
2001.

(Action: all FTLC members)

(b) Minute 129: Procedures for Dealing with Plagiarism

Received: TLC Minute 129 detailing discussion and concerns about current
guidelines on plagiarism.

(Document TLC SSC/01/08 Filed with the Minutes)

Noted:

(i) that students receive zero for not handing in a piece of work, so they may
be tempted to try to get away with plagiarising at the last minute as
currently, in cases dealt with by the department, the worst penalty will be a
mark of zero for that piece of work if they are caught;

(ii) that more options, such as module mark capping (the legality of which is
under investigation), are required at departmental level as Senate
Disciplinary Committee can only expel a student guilty of plagiarism;

(iii) that departments must provide clear statements of what constitutes
plagiarism, giving examples to students, in departmental handbooks;
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(iv) that departments will need guidelines on the application of punishments
for plagiarism to ensure that any sanctions are consistently applied.

(Secretary’s note: although (ii) is an accurate minute of the discussion, faculty
TLC was misinformed and expulsion is not the only option available to the
Senate Disciplinary Committee)

(c) Minute 130: Retention of Examination Scripts and Assessed Work

Received: TLC Minute 130 detailing discussion of the retention of examination
scripts and assessed work.

(Document TLC SSC/01/09 Filed with the Minutes)

Noted: that a recent QAA review in Dundee requested samples of work over a
five and ten year period to check consistency of standards.

Agreed: departments to consider how to keep a 5–10% sample of work, across a
range of marks.

(Action: all FTLC members)

(d) Minute 131: The Future of QAA Reviews

Received: TLC Minute 131 detailing the current situation regarding QAA
Reviews.

(Document TLC SSC/01/10 Field with the Minutes)

Noted:

(i) that SEDs are unlikely to be a requirement for University Reviews because
it appears that they will not be required for QAA in their current form, but
could still provide departments with useful information;

(ii) that departments should focus on producing a good programme
specification to ensure that all learning outcomes are taught and assessed.

(e) Minute 136: Faculty Review Procedures

Received: a document detailing the revision of CRAM procedure to follow-up
Faculty Review Reports and Dean's Reports on annual review.

(Document TLC SSC/01/11 Filed with the Minutes)

Reported:

(i) that proposals for faculty-specific Review Panels in place of CRAM had
been approved;

(ii) that the name Faculty Review had been changed to University Review;

(iii) that from October 2001, the Deans' comments on the annual report
procedure will be submitted to their respective Faculty TLCs to facilitate
the sharing of good practice. Issues of concern would be referred to TLC
from faculty TLCs.
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Noted: that the meetings are now chaired at faculty level rather than university
level.

 (f) Minute 142: Self-Certification of Illness

Reported:

(i) that proposals had been agreed to allow students to self-certificate up to
twice per term for up to five days on each occasion, including periods
which covered deadlines for assessed work;

(ii) that the Senior Tutors' Committee, having been asked to consider how the
system could be managed most effectively, had made no further
suggestions.

Noted:

(i) that the above has immediate effect;

(ii) that this proposal includes the submission of summative coursework but
not examinations;

(iii) that dishonesty is punishable;

(iv) that departments will need to monitor the situation.

(g) Minute 143: Research Leave and Study Leave

Received: TLC Minute 143 detailing discussion of implications of
research/study leave for teaching.

(Document TLC SSC/01/12 Filed with the Minutes)

Noted:

(i) especially, points (a) and (d) of TLC Minute 143;

(ii) that research or study leave, at the agreed timescales, is not a right.

(h) Minute 153(a): Part-Time Degrees

Received:

(i) revisions to the UDSC core regulations;
(Document TLC SSC/01/13 Filed with the Minutes)

(ii) TLC Minute 153(a) detailing discussion of part-time programmes,
including concerns about recruitment.

(Document TLC SSC/01/14 Filed with the Minutes)
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Noted:

(i) point (vi) in noted of TLC Minute 153(a) that the allocation of funding
derived from part-time studies is a resource worry for departments;

(ii) point (vii) in noted of TLC Minute 153(a) that many departments do not
establish timetables for seminars until the first week of term and this is a
timetable worry for part-time students;

(iii) point (x) in noted of TLC Minute 153(a) that an enhanced web-site would
be a cost-effective way of recruiting part-time students;

(iv) in agreed: of TLC Minute 153(a), points (ii) regarding budget discussions
and (iv) relating to the need to monitor part-time student recruitment.

(i) Minute 154: Working Group on QA of Combined Honours and Natural Sciences

Received:

(i) the report from the meeting of the Working Group held on 30 April 2001;
(Document TLC SSC/01/15 Filed with the Minutes)

(ii) TLC Minute 154 detailing implications for departments to specify details
of the learning outcomes and of progression for Combined
Honours/Natural Sciences students taking their modules.

(Document TLC SSC/01/16 Filed with the Minutes)

Noted:

(i) the need to ensure the quality of the programme as a whole;

(ii) that the process to deal with these programmes would be as in noted: (c) of
TLC Minute 154.

(j) Minute 156: Peer Observation of Teaching

Received: a revised document from the Staff Development Officer.
(Document TLC SSC/01/17 Filed with the Minutes)

Noted: especially, the bullet points in Point 3 highlighting the benefits of peer
observation, the statement at the end of 4.1 relating to departmental culture and
the bullet points in 5.3 which list other useful considerations that could be
included.

Agreed: that departments should actively consider peer observation as a means
of staff development.

(k) Minute 160: Pre-Application Open Days

Reported: that TLC had agreed that, as the necessary resource could not be
provided to support centrally-organised open days, Admissions Advisory Group
(AAG) be asked to promote and develop departmental open days.
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(l) Minute 161: Allocation of Programmes to Faculties

Received: Regulations' changes consequent to Senate approval that each degree
programme be allocated to the faculty to which the department belonged and

ensuring that BA students in the Faculty of Science were not required to have
science A Levels and that BSc students in other faculties were so required.

(Document TLC SSC/01/18 Filed with the Minutes)

(m) Minute 167: Revalidation of Degree Programmes

Reported: that degree programmes in the following departments have been
revalidated:

Computer Science;
Engineering;
Environmental Sciences;
Geological Sciences.

(n) Minute 169 & 176(b): Data Protection Act

Received:

(i) a document detailing the changes to the regulations for the release of
marks to students including the abolition of the use of letter grades within
the Senate scale with effect from October 2001;

(Document TLC SSC/01/19 Filed with the Minutes)

(ii) TLC Minute 176(b) detailing TLC's response to Senate concerns.
(Document TLC SSC/01/20 Filed with the Minutes)

Reported: that detailed guidance had been circulated to departments by the Data
Protection Officer.

Noted: especially (i) and (ii) on page 2 of document TLC SSC/01/19 which gives
the length of time examination marks may be held for under the Act.

(o) Minute 171: Boards of Examiners for Joint and Combined Programmes

Reported: that reports from the Board of Examiners for Joint and Combined
programmes would, in future, be referred to a Dean from another faculty.

(p) Minute 180: Working Group on APL

Received: proposals from the Working Group.
(Document TLC SSC/01/21 Filed with the Minutes)

Reported: that further work will need to be done on implementation of these
proposals.



8

Noted:

(i) especially, 2(a) that the maximum credit permitted by APL within a
degree programme at Durham is one third and 3(a) (i) – (iv) which contain
the recommendations of the Working Group;

(ii) that APL is not a right.

(q) Minute 183: Module Pro Formas

Reported: that on-line module pro formas had been developed.  The problem of
the absence of a departmental signature of approval be resolved by making the
person, who appended their name to the proforma and the e-mail in which it was
sent to the Undergraduate Section, responsible for ensuring that the module had
been properly approved within the department.

Noted:

(i) that 18 January 2002 is the deadline for submission of all curriculum
development for 2002/3;

(ii) a query from the Physics Department representative as to whether the
database of module details could be extended so that ‘significant changes’
to existing modules could be made more easily.

(Action: AU)

(Secretary’s note: while updating the database in this way would be
advantageous the necessary resources are not available at this time to allow
such an extensive expansion of the information held on the database.)

(r) Minute 184: Core Part-time Regulations

Reported: that the regulations had been amended so that students:

(i) did not receive the lower-level certificate if they progressed immediately
to study at a higher level;

(ii) received the lower-level certificate retrospectively if they failed to
complete study at a higher level successfully.

(s) Minute 191: Information About Dissertations

Received: TLC Minute 191 detailing discussion concerning the information
departments should provide for students in respect of dissertations and major
projects and the request by TLC that departments provide Faculty TLC with a
statement of policy.

(Document TLC SSC/01/22 Filed with the Minutes)

Considered: a timescale for the submission of this information to the Secretary
so that good practice can be identified.
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Noted:

(i) reported: (a) (i) – (v) which states the information the Visitor believes
should be included;

(ii) agreed: (a) (i) – (iii) which contains additions made by TLC;

(iii) agreed: (b) on the timescale that departments should be working to.

Agreed: that departments should submit the information they provide to students
for major projects or dissertations to the Secretary by 16 November 2001.

6. EXCELLENCE IN TEACHING & LEARNING

Received: Minute 8(b) from the 2 April 2001 meeting of the Teaching and Learning
Strategy Group.

(Document TLC SSC/01/23 Filed with the Minutes)

Noted: that it can result in good publicity for departments if staff receive these awards.

7. RESITTING MODULE COMPONENTS

Considered:

(a) a memo from the Secretary to the General Examinations Board in the Faculty of
Science regarding advice on the re-sitting of components of failed modules;

(Document TLC SSC/01/24 Filed with the Minutes)

(b) a briefing note from the Head of the Undergraduate Section.
(Document TLC SSC/01/25 Filed with the Minutes)

Reported: a request by the Department of Computer Science that students might be
allowed to choose whether to resit the module components already passed when having
to resit the failed components of a failed module.

Noted: especially, point 5 of document TLC SSC/01/25, that the highest mark obtained
for a component, either at the first attempt or at resit, is used to calculate the module
mark.

Agreed: that students cannot choose to resit already passed module components.

8. AMENDMENTS TO DEGREE PROGRAMMES

Reported: that the amendments to the following degree programmes have been
approved, with effect from October 2001:

BSc Computer Science & Mathematics;
MEng.
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9. REPORT OF ACTION TAKEN BY THE DEAN AND DEPUTY DEAN

Received: a report of action taken by the Dean and Deputy Dean, acting on behalf of
the TLC Faculty of Science Sub-Committee since its last meeting.

(Document TLC SSC/01/26 Filed with the Minutes)

10. DEPARTMENTAL ISSUES

Department of Chemistry

Considered: the need to increase the gap in the third undergraduate term (currently 16
hours) between the end of lectures and the start of examinations.

(Document TLC SSC/01/27 Filed with the Minutes)

Agreed: that departments are welcome to pass any comments they have to the Dean in
support of the Department of Chemistry.

(Action: all FTLC members)

Department of Computer Science

Considered: a document regarding concessions for students who change degree
programmes at the end of the second year.

(Document TLC SSC/01/28 Filed with the Minutes)

Agreed: that a concession should not be required for a change of programme at the end
of year two, to another programme that has an identical framework for years one and
two.

(Secretary’s note: a mechanism to enable this to occur will be discussed with the Head
of SPA and any relevant information reported back in due course.)

Natural Sciences

Considered:

(a) a memo from the Secretary to the Board of Examiners in Natural Sciences
raising questions about bringing forward evidence of mitigating circumstances
from year to year;

(Document TLC SSC/01/29 Filed with the Minutes)

(b) a briefing note from the Head of the Undergraduate Section.
(Document TLC SSC/01/30 Filed with the Minutes)

Noted:

(a) that it is against the law, as defined by the Data Protection Act, to use data that
was submitted for one purpose, for another purpose;

(b) that students must not assume information is carried forward;
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(c) that it is the responsibility of the student to inform the appropriate University
bodies each year;

Agreed: that departmental handbooks should cover the above points.

11. DATES OF FUTURE MEETINGS

Reported: that the next meeting of the Committee would be held at 9.30 am on 13
February 2002.  A further meeting would be held at 2.15pm on 11 April 2002.  All
meetings would convene in the Council Room, Old Shire Hall.


