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DURHAM UNIVERSITY 
 

BOARD OF THE FACULTY OF SOCIAL SCIENCES AND HEALTH 
 

9th October 2008 
 

Present: Professor RAE Coningham (Chair), Dr L Fox O’Mahony, Dr CM Gerrard, Professor DN 
Petley, Professor R Barton, Mr SJ Hackett, Dr M White, Professor JD Rigg, Professor A 
Ehteshami, Professor APS Hungin, Dr AR Millard, Professor TFW Allen, Ms CA Hyde Wesson, 
Professor TAR Clark, Mrs ME Allison, Mrs SE Barron, Mrs SE Blenkinsopp, Mrs SA Hewlett, 
Miss Lizzie Amies  
 
Apologies:.Professor LD Newton, Dr S Preston, Professor P Tymms, Miss S McCarthy,  
Ms L Storer  
_________________________________________________________________________ 

 
MINUTES 

 
PART A:  STRATEGIC ISSUES 

 
 
1. Professor Tom McLeish, Pro Vice-Chancellor (Research) 
 

Received: an introduction from the recently appointed Pro Vice-Chancellor (Research), 
Professor Tom McLeish  
 
Noted: 
 
(a) that Professor McLeish will be meeting with all Research Directors within the Faculty 

over the coming weeks; 
(b) that the benefits of inter-disciplinary working and the opportunities that this provides for 

contributing to Durham wide research initiatives should not be underestimated; 
(c) that it would be important for the University to consider raising its international research 

profile, but that this should not over shadow the already well established and 
commendable regional research links; 

(d) the importance of maintaining sabbatical research leave for academic staff; 
(e) the importance of establishing strong working relationships with research councils, and 

the importance of Durham University staff engaging with opportunities to work with the 
research councils; 

(f) the emerging importance of integrated doctoral studies and doctoral training centres, 
with the taught elements of such programmes equipping students for the continuation of 
their research interests into academic life; 

(g) that the University, as part of the development of its Strategy from 2010 onwards, would 
be considering the research agenda within this wider strategy and it had been agreed at 
the recent Council awayday the need for Durham to establish research excellence within 
all disciplines; 

(h) the recent appointment of Dr Stephen Conway as the Director of the University’s 
Research Office; 

(i) that one of the key priorities for the University was raising the profile of good practice in 
research; 

(j) the possibility for establishing ‘little ideas’ to complement the recent ‘Big Ideas’ forum. 
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2. Research Passport Scheme  
 

Received: an outline of the Research Passport Scheme from Human Resources and Ms 
Wendy Harle, Head of the Research Grants Applications Team  

(Document BF/SSH/08/01- filed with the minutes) 
 

Noted: 
 
(a) that this is a new initiative developed by the NHS R&D and UK Clinical Research 

Collaboration to streamline the engagement process for university researchers 
conducting research in the NHS; 

 
(b) existing researchers who are regularly engaged in research in the NHS can be issued 

with a generic research passport to cover a period of three years. At the end of the three 
year period the research passport can be replaced and checks will have to be 
revalidated.  

 
(c) When a researcher is engaged on a current project involving health related research 

and they have an existing honorary contract for the piece of research, a passport will not 
be required as valid checks have already been made; 

 
(d) HR, in collaboration with the Research Office, will be conducting a pilot of the scheme 

with members of the School for Medicine and Health; 
 

(e) that the scheme will still require research to be subject to ethical approval as 
appropriate; 

 
(f) that the costs for the checks required by the scheme will be absorbed within the costs of 

the grant application; 
 

(g) advertisements for research staff will include details that the post may be subject to 
Research Passport checks.  

 
3.    Procurement to Payments project 

 
Received: an update on the Procurement to Payments project from Miss Helen Briggs, Head 
of Business Improvement; 
 
Noted: 
 
(a) that the revised processes will be implemented within the Faculty on the 1st December 

2008; 
 
(b) that there had been a series of workshops within the Faculty during June/July which has 

provided colleagues with an opportunity to raise issues and queries regarding the 
implementation; 

 
(c) that a number of issues had been identified through the workshops as follows, but that 

these had now been addressed: 
 

• the set up and maintenance of suppliers on Oracle; 
• the coding across a number of cost centres; 
• concerns about maintaining budgetary control  
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(d) that the activity analysis for the Faculty had been completed; 
 
(e) that the next steps prior to implementation would be a series of more detailed workshops 

on the sharing of detailed migration planning, an update on the progress/resolution of 
issues raised during the June/July workshops and further information on the 
management of the transition between the two processes. 

 
4. Admissions Update  
 

Received: 
 

i. an update on Undergraduate Admissions 
(Document BF/SSH/08/02 – filed with the minutes) 

 
ii. an update on Postgraduate Admissions  

  
     Noted: 
 

(a) that as a result of the work of the Review of Admissions Working Group, Senate (June 
2008) had agreed a clear UG Admissions Strategy and Policy; 

(b) that as a result of the discussions a committee to consider admissions information and 
policies had been established. The UG Admissions Sub-Committee will report directly 
to the University’s Learning and Teaching Committee and will be chaired by Dr Fox-
O’Mahony (Deputy Dean Undergraduate). The Committee will allow for representation 
across the University community, including the Faculties, Colleges, Queen’s Campus 
and the professional services; 

(c) that during the summer vacation the University, as a result of discussions at a recent 
UEC Away Day,  had commissioned some ‘secret shopper’ research on behalf of UG 
Admissions. It was agreed that the research should concentrate on 3 areas – prospect 
decision making, perceptions of Durham in widening participation areas and competitor 
activity. One key area where it was revealed that there is scope for improvement is 
contact management and the manner in which enquiries by prospective students are 
handled;  

(d) in response to the research the University’s Marketing Department will be holding a 
series of workshops on Enquiry Management and it would be important for key 
colleagues and admissions tutors to attend this training; 

(e) that with regard to the recent admissions cycle the University’s admissions policy had 
been adhered to and final confirmed numbers could be expected within the coming 
days, with further information available on request from the UG Admissions Office; 

(f) that it was important to give special consideration to admissions data for joint 
programmes that run across Faculties; 

(g) that the postgraduate admissions statistics were still to be confirmed and that more 
accurate figures would be available at the next meeting of Faculty Board. However, 
early suggestions were that all targets were currently being met or exceeded, of if this 
was not the case there was a clear understanding why; 

(h) that it was important to take into consideration the space and resource implications of 
over-recruitment, particularly at postgraduate level; 

(i) that staff within Departments should be commended for the support for postgraduate 
applications which has seen such a marked increase on 2007 recruitment; 

 
 
 
 

5. Academic Undergraduate Scholarships  
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Noted:  that the paper on Academic Undergraduate Scholarships was not considered, a 
revised document will be received at a later meeting of Faculty Board  

(Document BF/SSH/08/03- filed with the minutes) 
 

6. Faculty Priorities 
 

Considered: Faculty priorities for the year ahead, receiving the 2008/09 Faculty Plan for 
information                                          (Document BF/SSH/08/04- filed with the minutes) 
 
Noted: that the Faculty Pro Vice-Chancellor would be in touch with Heads of Department to 
consider the short and long term aspirations for Departments and for the Faculty; 

 
6a.  Consultation on Career Pathway for Teaching Staff 
 
       Considered: a consultation paper ‘Consultation on Career Pathway for Teaching Staff’ 

(Document BF/SSH/08/04a- filed with the minutes) 
 

       Noted: 
  

(a) that Junior Teaching Fellows should be included within the remit of the scheme; 
(b) that teaching fellows are particularly valued in disciplines such as Medicine and 

Education and the importance of this paper recognizing the importance of scholarship 
by teaching fellows; 

(c) that any comments on the consultation should be forwarded to the Faculty Pro Vice-
Chancellor. 

 
PART B:  ROUTINE BUSINESS 

 
7. Membership 
 

Received:  the membership of the Board of the Faculty of Social Sciences and Health for 
2008/09. 

(Document BF/SSH/08/05- filed with the minutes) 
 
8. Minutes of the last meeting  
 

Confirmed:  the minutes of the meeting of the Board held 10th July 2008  
(Document BF/SSH/08/06- filed with the minutes) 

 
9. Matters arising from the minutes  
 

Considered:  any matters arising not itemised elsewhere on the agenda. 
 

(a) The visibility of citations – arising from discussion at the June 2008 meeting of Faculty 
Board  

(b) Revisions to the PG Cert – an update from Human Resources 
 
10. Faculty Pro Vice-Chancellor’s Business  
 

Considered:  items of Faculty Pro Vice-Chancellor’s business. 
 
 

1. Framwellgate  
2. Moving quota 
3. National Student Survey 
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4. Performance Review Meetings 
5. RAE 2008 follow up 
6. Support and Development for Faculty staff 
7. The Gateway Project 
8. UEC Away Day 

 
Noted: 
 
(a) that the University was still considering the potential for development at Framwellgate; 
(b) the movement of 10 FTE from Combined Honours to support the newly established BA 

International Relations within the School of Government and International Affairs; 
(c) the improved response rate for this year’s National Student Survey; 
(d) that Performance Review meetings had been scheduled for November and a full 

timetable for this year’s planning process would be circulated shortly; 
(e) that six members of staff within the Faculty were currently signed up for the University’s 

Academic Leadership Programme and that further HoD training sessions would be 
organised in the near future; 

(f) that the Gateway Project was currently awaiting Council approval; 
(g) that the recent UEC Away Day had included discussions on developing increased 

transparency within the Colleges and for the inclusion of the Colleges in the annual 
planning round alongside academic and central services departments.  

 
11. Deputy Dean’s Business  

 
Considered:  items of Deputy Deans’ business. 
 
Deputy Dean (Undergraduate)  
 
Institutional Audit 
Noted: that the QAA Institutional Audit Team would visit the University week commencing 27 
April 2009. 
 
Deputy Dean (Research)  
 
ESRC Festival of Social Science 
Noted: that the ESRC Festival of Social Science would be held March 2009 and that the 
deadline for applications of interest was 23rd October; 
 
Review of Research Centres 
Noted: that the Faculty Research Committee would be considering, at its Michaelmas Term 
meeting, a Review of Research Centres within the Faculty before reporting to the 
University’s Research Committee; 

 
PART C:  MATTERS OF REPORT 

 
12. Dates of future meetings  

 
Reported: that the dates of the meetings of Faculty Board for the academic year 2008/9 are as 
follows: 

 
Thursday 30th October 2008, at 2pm -  Social Sciences & Health Board Room, Science Site 
Thursday 27 November 2008, at 10am – Social Sciences & Health Board Room, Science Site 
Thursday 22nd January 2009, at 10am – Social Sciences & Health Board Room, Science Site  
Thursday 12th February 2009, at 10am – Social Sciences & Health Board Room, Science Site  
Thursday 5th March 2009, at 10am – Social Sciences & Health Board Room, Science Site  
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Tuesday 2nd April 2009, at  10am – Social Sciences & Health Board Room, Science Site 
Thursday 7th May 2009, at 10am – Social Sciences & Health Board Room, Science Site  
Thursday 4th June 2009, at 10am – Social Sciences & Health Board Room, Science Site  
Thursday 9th July 2009, at 10am – Social Sciences & Health Board Room, Science Site 
 

13. ITEMS FOR FUTURE CONSIDERATION 
 
NOTED: 
 
At the conclusion of the formal agenda there will be the opportunity for the Dean, Deputy Deans 
and Heads of Department to have an un-minuted discussion on other matters.  Any Board 
member is welcome to raise issues during this discussion with no advance notice, but providing 
the Dean with some prior warning may be helpful in planning the most efficient use of time.  Of 
the Faculty Support Team, only the Executive Assistant will be in attendance during this un-
minuted discussion. 
 


