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Temporary Electrical Installations and Equipment for Events Questionnaire. 
The following questionnaire should be completed by ALL persons providing Temporary Electrical Installations and Equipment for Events at 
Durham University (unless specifically covered in an alternative questionnaire). The purpose of the questionnaire is to provide the University 
with a suitable level of information to consider the potential risks and support the management of any associated event. This questionnaire 
does not replace any specific legal requirements related to your undertaking, including (but not limited to) the maintenance, use or provision 
of the associated equipment. 

General Information Comments 
  
Name of provider 
 

 

Brief description of what is to be provided 
 

 
 
 
 
 

Event equipment to be provided for 
 

 

Any relevant Trade Association etc. 
membership details. 

 

Who will assume the role of ‘Senior Person 
Responsible’ (as defined in BS7909)? 

 
 
 

Who are your insurers? 
(Please provide a copy of relevant insurance 
certificates) 
 

 

Temporary Electrical Installation 
1. Is the system ‘plug and play’? e.g. all 

distribution equipment and cables are 
ready made and the system is largely 
assembled without tools. (If not provide 
a description). 
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2. Is the system to be installed inside or 
outside? 

 

3. What is the power source for the 
installation? e.g. plugged in to existing 
system or a generator. (If from a 
generator is an earth spike required). 

 

4. Where plugged in to the existing 
system is there a risk of overloading 
the system or outlet? (what is the 
required power for the system?) 

 

5. Is the system designed to work 
effectively and protect against risks 
of shock and fire in its intended area 
of use?  

 

6. Does the system require 6kVA or 
more of power? (if yes classed as ‘large 
and complex’ under BS7909). 

 

7. Will you provide a completion 
document? (document stating 
installation is installed correctly and 
safe for use which MUST be provided 
prior to hand over).  

 

8. Are all items provided with in-date 
Portable Appliance Testing 
certification? (please provide evidence). 

 

Competency of Staff 
9. Do all staff have the necessary skills, 

knowledge and experience to install 
and assess the equipment provided? 
(Please detail any formal qualifications 
e.g. IET Wiring Regulations, BS7909 etc. 
and/or internal assessment/ 
experience). 

 

Further Information 
10. In order to ensure that your risk 

assessment/ method statement for 
the work considers site specific risks 
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is there any further information you 
require?  

11. In order to ensure that the Colleges’ 
risk assessment has considered all 
relevant factors is there any further 
information you believe we should be 
aware of? (e.g. effects of weather 
and/or other risks).  

 

Documentation to be provided:  Attached Reason for not attaching where applicable  
Yes No 

1. Certificate of Insurance 
 

   

2. Portable Appliance Testing 
certification 
 

   

3. Competency record of staff 
 

   

4. Risk Assessment 
 

   

5. Method 
Statement 

    

6. Completion Document (to be 
provided once work complete).  
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