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Temporary Demountable Structure (TDS) – Fabric e.g. Tent and Marquees  
The following questionnaire should be completed by ALL persons/organisations providing TDS – Fabric for use at Durham University. The purpose of the questionnaire is to 
provide the University with a suitable level of information to consider the potential risks and support the management of any associated events/activities. This 
questionnaire does not replace any specific legal requirements related to your undertaking. 

General Information  
  
Name and contact details 
 
 
 

 

TDS fabric provided e.g. traditional, frame, Nordic, inflatable 
marquee/tent etc.. please provide details of the size of the structure.  

 

 

Event services to be provided for 
 

 

Are you a member of a trade association such as MUTA? If yes 
please provide your membership number. 
 

 

Who are your insurers? 
(Please provide a copy of relevant insurance certificates) 
 

 

Please provide evidence of the flame retardant of the fabric 
e.g. in date certification to a recognised standard such as BS7837, BS5438, 
BS7157, BS5867.  

 

 

How will the structure be secured (anchored)? E.g. ground stakes 
and size, ballast (number and weight).  

 

 

Has the structured been thoroughly examined to ensure it is 
suitable for use? E.g. have all materials, supports, poles, braces etc. been 
inspected by a competent person and is there in date certification to prove it 
(please provide).  

 

 

How many exits and fire exits will be provided? Please provide 
the number and size and location (please provide a diagram of this).  

 

 

Please provide details of emergency lighting. Please annotate the  



2 
 

diagram of the structure to show where emergency lighting will be positioned. 

Are all portable electrical items e.g. lighting etc. PAT tested? 
Please provide in date certification, it is expected that a visual inspection of 
items will also be conducted at point of installation and the outcomes recorded 
and provided to a University representative.  

 

 

Are you providing any other electrical items such as 
generators etc.? If such items are to be provided they must have in date 
inspection certification (provide a copy), where the earth is provided by a stake 
in the ground this must be detailed here and discussed prior to the event to 
ensure the location can be planned.  
 

 

Are you providing any heating? If you are providing heating please 
detail the type and standard to which it conforms. 
 

 

How long does the structure take to erect?  
 

 

How many people are involved in the work? 
 

 

Please provide training records for the persons who will 
undertake the work to demonstrate they are competent to 
do so e.g. MUTA training certification, or evidence of in house training, please 
highlight who will be supervising said work. 

 

 
 

Please provide a method statement on how the structure 
will be erected highlighting any risks such as work at 
height, manual handling etc.  

 
 
 

Please provide a blank copy of the pre-handover inspection 
form that you intend to complete prior to handing the 
structure over (mark enclosed where done) a copy of the completed form 
once the structure is erected should be provided to a University representative. 
It is expected that the handover document will conform to MUTA guidance.  

 
 
 
 
 
 

In order for you to effectively manage the risks from your activities is there any further information that you require from the University or you 
believe the University should be made aware of? 
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