
This help sheet aims to support you to understand different types of job opportunity available 

throughout and following your studies and to equip you with the necessary resources to understand 

and effectively navigate the job market. Please also refer to our work experience help sheet 

(www.dur.ac.uk/resources/careers/workexperience/WorkExperienceHelpSheet.pdf  and our sector 

fact sheets (www.dur.ac.uk/careers/students/careerplanning/research/careersect/), which contain 

advice on finding opportunities in different sectors of work.  

 

Careers & Enterprise Service support  

The Careers & Enterprise Centre typically advertises over 6,000 vacancies every year, including 

internships, placement years and graduate opportunities.  You can search these vacancies on the 

Student Services Portal at www.durham.ac.uk/careers using a range of filters such as opportunity 

type, sector, location or salary.  A weekly vacancy bulletin is sent  to your university e-mail address 

(usually on a Thursday), highlighting a selection of vacancies and key information.  

You can meet employers on campus throughout term time at Career Fairs www.durham.ac.uk/

careers/students/events/fairs/ and Employer Events www.durham.ac.uk/careers/students/events/

search/. This includes the Careers & Internship Fair in October, where 70 employers across a range 

of sectors are available to talk about work experience and graduate job opportunities. The STEM 

(science, technology, engineering and mathematics) Careers & Internship Fair and Law Fair take 

place in November, where employers focus on recruiting into these sectors.   

Employer events include presentations, assessments, networking opportunities and 

promotional giveaways.  Around 200 employer events are held throughout the academic year and 

are advertised on the Student Services Portal, as well as being emailed to your university email 

address in our weekly events bulletin each Tuesday during term time.  All employer events are run 

by organisations which are actively offering opportunities and are keen to recruit students from 

Durham University.  Attending these events is a great way to learn about opportunities, hear from 

graduates about their experiences, ask any questions you might have and gain valuable contacts in 

the sector you're planning to work in.  

The Careers & Enterprise Centre is working alongside a number of SMEs (businesses with less than 

250 employees) within County Durham to create internship opportunities EXCLUSIVELY for Durham 

students and recent graduates.  

Each internship will work on a specific project focussing on the creation of a new product or service 

for the SME.  The internships are across a range of sectors. To be added to the mailing list to be 

notified of relevant ‘DICE’ vacancies, please contact sme.internships@durham.ac.uk  
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Graduate Schemes 

Graduate schemes, also referred to as ‘graduate training programmes’ are a popular option after 

university studies. They typically offer graduates (of all levels) a structured period of training and 

development in a salaried entry-level employment role and typically last between one and three years, 

sometimes with varied rotations within the organisation. Some also incorporate professional 

qualifications and additional support such as mentoring. Find out more about graduate schemes at 

www.durham.ac.uk/careers/students/jobs/graduate/schemes/, www.prospects.ac.uk/careers-advice/

getting-a-job/graduate-schemes and targetjobs.co.uk/graduate-schemes. 

Many larger competitive graduate schemes open for application during the summer and closing dates 

can be as early as November (of your final year of study), while others close when they have received 

sufficient applications – early application is recommended!   

Finding Part-Time Work  

The Student Employment Service (SES) advertises part-time, voluntary and work experience 

opportunities both at Durham University and in the local area through the Student Services Portal 

(careers.dur.ac.uk/home.html )  

1-1 appointments are available during term time with the Student Employment Coordinator to discuss 

any queries about finding or applying for part-time work (book online at www.dur.ac.uk/careers/

students/jobs/ses/student/book/). 

Each year, SES aims to hold a Part-Time Jobs and Volunteering Fair in the Michaelmas term. 

Additionally a vacancy bulletin is emailed to students each week, usually on a Thursday, which 

highlights a selection of local, part-time and vacation vacancies.  

For more information, pick up an SES leaflet from the Careers  & Enterprise information room or 

browse online at www.dur.ac.uk/careers/students/jobs/ses/student/ 

Social media can also be a useful source of vacancies  - follow relevant organisations, local groups and 

job pages. Facebook has a specific job post function which is useful for searching for opportunities 

within a specific area.  

Work Experience  

Leading graduate employers have highlighted that graduates with no previous work experience are 

unlikely to succeed in their applications. The good news is that employers often targeted by Durham 

students and graduates are likely to offer a range of work experience options.  

 

“More than four-fifths of the country’s top graduate employers are offering paid work experience 

programmes for students and recent graduates during the 2018-2019 academic year”.  

Source: High Fliers 2019 

 

As well as work experience becoming a pre-requisite for many graduate roles, it also offers the 

opportunity to explore different options before committing to a particular career path. 

For information on building work experience, please see www.durham.ac.uk/careers/students/jobs/

workexperience/ and refer to the following help sheets at www.durham.ac.uk/careers/students/jobs/

workexperience/: 

 Work Experience 

 Work Experience - 1st Year Students  

Finding Graduate Employment 
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Graduate Jobs 

Graduate schemes aren’t typical in every sector of work, but there are alternatives! Graduate jobs, 

sometimes referred to as ‘entry level’, ‘trainee’ or ‘direct entry’ positions, are an alternative to the 

popular and competitive graduate training programmes.  Graduate jobs (often one or a small number 

of posts with a company) could be advertised at any time during the year, often with a more 

immediate need to fill the post. Some organisations offer both graduate schemes and graduate jobs.  

A wide range of graduate opportunities is advertised on the Student Services Portal 

(careers.dur.ac.uk/home.html)  

Identify individual companies of interest and search for graduate jobs on their own website career 

pages.  

Graduate jobs are also advertised on national and regional recruitment websites e.g.  Indeed, Total 

Jobs, Monster, Fish4Jobs, JobSite – this is a small selection; a quick online search of national and 

regional job sites will enable you to identify others and many have mobile apps, which typically offer 

useful job alerts and saved searches.  

Recruitment agencies often advertise temporary and permanent direct entry graduate 

jobs .They can be useful when searching for opportunities in a specific location and some have 

specialist areas of work e.g. science, finance etc.  Refer to our help sheet at www.durham.ac.uk/

careers/students/jobs/graduate/agencies/ for a guide to using recruitment agencies in your job 

search. 

SMEs (small and medium sized enterprises) constitute 99% of UK businesses and  typically 

offer an alternative to graduate scheme recruitment. Find out more about the benefits of working for 

an SME at www.dur.ac.uk/careers/students/jobs/graduate/sme/. 

Mobile technology Many recruitment agencies and job sites have mobile apps, e.g. Indeed, 

Total Jobs. In addition, in the 2019 High Fliers research, over half of the Times Top 100 graduate 

employers reported use of job apps to advertise vacancies. Facebook also has a jobs feature which 

is particularly useful when searching for opportunities in your local area.  

However, some graduate employers have a rolling application for their schemes and advertise year-

round. In the main, there are several stages of recruitment – refer to our other help sheets listed on 

the back page for additional support with your applications.  

Graduate schemes are advertised to Durham students and registered graduates via the Student 

Services Portal. Refer to our fact sheets (www.dur.ac.uk/careers/students/careerplanning/research/

careersect/)  for information on graduate schemes in specific sectors.  In addition, the Careers & 

Enterprise Centre has a wide range of free, annual publications and directories including the 

Times Top 100, The Guardian UK 300, a Student’s Guide to the Top 100 Undergraduate Employers 

and The Job Crowd Top Companies for Graduates to Work For which will help you to identify 

opportunities. 

Graduate schemes are typically also advertised on: 

 www.prospects.ac.uk/ 

 targetjobs.co.uk/ 

 www.milkround.com/ 

 www.insidecareers.co.uk/ 

 www.gradjobs.co.uk/ 

 https://magnet.me/ 
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With excellent housing prices, reasonable travel options and a multitude of culture and leisure 

opportunities, many of our students choose to stay in the North East after graduation.  Based on data 

from the 2016-2017 graduate destination survey, the North East was the second most popular region 

for employment, with 22% of all those employed full-time remaining in the local region to work.  

If you are seeking employment in the local area, as a student or graduate, we have a huge range of 

resources on our website www.durham.ac.uk/careers/students/jobs/graduate/workneast/, including: 

 Information on the North East graduate employment landscape – including references to useful 

vacancy websites  

 North East sector insights – providing information on the range of key sectors and employment 

hubs within the North East  

 Information about the public transport routes to Business Centres within County Durham  

 Information on the benefits and quality of work/life balance of living in the North East  

Make full use of the Student Employment Service (www.dur.ac.uk/careers/students/jobs/ses/) for 

information, advice and support in relation to finding part-time or vacation work during your time at 

Durham.  

If you are specifically seeking employment with Durham University, posts suitable for students and 

graduates are advertised on the University’s vacancies site www.dur.ac.uk/jobs/ and may also feature 

on the Student Services Portal (careers.dur.ac.uk/home.html)  and on www.jobs.ac.uk  It is quite typical 

to see vacancies highlighted and shared on LinkedIn and Twitter, by University staff in relation to posts 

in their areas of work.  

The ‘Hidden Job Market’ 

Not all employment opportunities are formally advertised. To identify potential vacancies, it is crucial to 

research employers that you would like to work for, in order to develop a structured, targeted 

‘speculative approach’.  

A speculative approach or application involves making contact with an employer of interest to you, 

asking whether they have any suitable jobs or work experience. For information about why this 

approach may be necessary, how to make it and how to prepare a speculative covering letter please 

refer to our Speculative Applications help sheet and webpage at www.dur.ac.uk/careers/students/jobs/

applications/speculative/ 

Prospects also provides a useful guide to writing a speculative job application www.prospects.ac.uk/

careers-advice/applying-for-jobs/how-to-write-a-speculative-job-application 

Use a range of resources such as our sector Fact Sheets online at www.dur.ac.uk/careers/students/

careerplanning/research/careersect/ and from the Careers & Enterprise Centre, industry publications 

and local and national press to identify organisations that you would like to work for. In some sectors, a 

large number of jobs are never advertised.  

You may have existing contacts or networks, gained via friends and family or your previous experience 

and activities, or through attending employer and careers sessions on campus or externally. Learn 

more about networking in our guide: www.dur.ac.uk/careers/students/jobs/graduate/networking/ . 

Networking at employer career and recruitment events on campus, at conferences and during work 

experience opportunities can help you to  identify useful contacts to speculatively approach for 

graduate opportunities.  Alternatively, you could use social media platforms to network and approach 

employers and relevant contacts. Refer to our help sheet on social media and job searching at  

www.dur.ac.uk/resources/careers/students/Socialmediahelpsheet.pdf  for further guidance.  Networking 

with Durham alumni can also enable you to make useful connections and explore career opportunities. 

Check out our guidance on www.dur.ac.uk/careers/students/careerplanning/research/socialmedia/

linkedin/    

Opportunities in the North East 
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Part-time employment opportunities with the University can include but are not limited to: tutors, 

events assistants and ambassadors, marketing or communications assistants (e.g. bloggers, 

vloggers), library assistants and telephony callers. Summer internships at Durham University are 

occasionally advertised, for example research opportunities within departments and Computing & 

Information Service (CIS) internships (www.dur.ac.uk/cis/interns/).  

Other opportunities based at/near to Durham University include those directly employed by Durham 

Student Union (see: www.durhamsu.com/work-with-us) and graduate recruiters, who may 

advertise campus brand ambassador roles on their own websites and the Student Services Portal 

(careers.dur.ac.uk/home.html).  

Graduate roles at Durham University are broad-ranging, within academic and non-academic posts in 

departments, colleges and professional services. Based on data from the 2016-2017 graduate 

destination survey, of all leavers in full-time employment, 3.7% were employed by the University. 

Examples of roles held include: Development Officer (Alumni Relations), Laboratory Research 

Technician, Research Associate, Web and Digital Coordinator and Assistant Senior Tutor. Explore a 

broader range of roles held by Durham Alumni using the LinkedIn alumni tool (www.dur.ac.uk/

careers/students/careerplanning/research/socialmedia/linkedin/) 

Many students find employment in or close to Durham city in sectors such as catering and 

hospitality, retail and administration. Others find tutoring or coaching opportunities aligned to their 

skills, interests and/or subject area.  

The Careers & Enterprise Centre advertises a diverse range of local internship opportunities on the 

Student Services Portal. In addition, some internships and work experience programmes are 

exclusively available to Durham students and graduates:  

DICE – project-based, paid internships available in a range of sectors, based within an SME (small 

or medium size enterprise) in County Durham. These are open to undergraduate and postgraduate 

students and recent graduates of Durham University.  

Santander - work experience with local SMEs (small to medium size enterprises). A variety of 

paid opportunities are offered, lasting 2-12 weeks, during the vacation period, supported by funding 

from Santander Universities. The opportunities highlight the growth sectors in the North East region, 

such as the space sector and IT/Digital cluster.  

Explore – a series of part-time, term-time voluntary work experience opportunities open to current 

Durham University students (some opportunities may also be open to Durham graduates), The 

Explore programmes are a great way to gain valuable and highly sought after work experience. The 

opportunities are with high quality employers; designed to offer you an important insight into your 

career area, whilst helping to develop your employability skills.  

Social Enterprise Live Project - a bespoke programme designed to offer Durham University 

students, from any discipline and background, the opportunity to undertake experience and develop 

a range of skills within a social enterprise. With the support of a Santander Universities Scholarly 

Award, students have the opportunity to undertake a paid work experience placement in one of a 

number of selected thriving and socially aware organisations. 

Enabling Opportunities – a programme designed and delivered by Careers & Enterprise, to 

provide support to a small group of students from diverse backgrounds who are seeking to develop 

confidence and skills to support their applications to work experience and employment opportunities. 

Encompassing a series of workshops, tailored one to one mentoring and coaching and engagement 

with employers, the programme aims to provide a greater depth of support to address potential 

challenges faced in accessing opportunities.  

For more information on the above opportunities, visit: www.dur.ac.uk/careers/students/jobs/

workexperience/internships/ 
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The Laidlaw Scholarship in Research and Leadership programme was launched at Durham 

University in 2017. Laidlaw Scholarships equip undergraduate students with research and leadership 

skills to help them pursue their academic and professional aspirations. Successful applicants to the 

programme receive a total stipend of up to £6,000. To find out more, visit: www.dur.ac.uk/careers/

students/employability/laidlaw/  

Working outside the UK 

Working overseas is an attractive prospect for many Durham students and graduates, whether a 

shorter term period of experience (including seasonal work in vacations and gap years www.dur.ac.uk/

resources/careers/GapYearhelpsheet.pdf ) or longer term career moves.  Our website 

www.durham.ac.uk/careers/students/careerplanning/research/outsideuk/ and helpsheet (which can be 

accessed via the above page) provide a range of useful resources and directories to help you explore 

opportunities abroad. It is important to be aware of differences in application documents from one 

country to another. Going Global online.goinglobal.com/ provides specific country guides to support 

you with recruitment insights.  

International Students 

International graduates of Durham University are often successful in securing employment in the UK 

following their studies. The graduate market is competitive, therefore it is important to actively engage 

in a range of extra-curricular activities throughout your studies, to enhance your employability and to 

improve your spoken and written language skills, if English is not your native tongue. Check out our 

website for more information www.durham.ac.uk/careers/students/jobs/graduate/intstudents/ and make 

use of our CV and Covering Letter workbooks  (www.dur.ac.uk/careers/students/jobs/graduate/

intstudents/) for international students. The Durham International Student Employability Programme 

(DISEP) is a popular series of workshops delivered by the English Language Centre and the Careers & 

Enterprise Centre, supporting international students to navigate graduate recruitment processes. Find 

out more and book places online at:  www.durham.ac.uk/englishlanguage.centre/

englishlanguage.courses/currentstudents/in-sessional/specialcourses/.  

Master’s Students 

As a Master’s student, it is important to be aware of recruitment and employment timelines for 

different types of opportunity – graduate training programmes/schemes often have application windows 

in Michaelmas (when you have just started your postgraduate programme) and typically employment 

commences in the summer, although there are variations in recruitment and some may be negotiable 

or flexible in relation to the start date. Graduate entry level roles typically have a more immediate start 

date and a shorter recruitment process.  Many graduate schemes do not differentiate between an 

undergraduate or postgraduate application, although some employers and role specialisms do require 

a postgraduate qualification and increasingly graduate recruiters are highlighting the value of 

postgraduate study. In some instances, your postgraduate qualification may enable you to ‘fast-track’ 

aspects of the graduate training scheme or start on a higher grade – this is entirely dependent on the 

individual employer and their graduate programme.  It’s important to reflect on the value of your 

Master’s; what additional skills, knowledge and experiences have you developed that you can bring to 

a role and organisation.  

Find out more about careers support for Master’s students at Durham University here: www.dur.ac.uk/

careers/students/careerplanning/research/pgt/ 
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Applications and support 

It is important to ensure that your applications for any employment opportunity are of a high quality. 

Refer to our extensive range of resources at www.durham.ac.uk/careers/students/jobs/ and in the 

centre to support you in writing effective applications (CVs, covering letters, application forms), 

undertaking online tests and preparing for interviews (telephone, Skype and face-to-face) and 

assessment centres. Check out relevant skills sessions on campus www.durham.ac.uk/careers/

students/employability/events/, led by graduate recruiters, and access practical advice and tips for 

making successful applications. Book an appointment with a member of the Careers & Enterprise 

team for 1-1 support www.durham.ac.uk/careers/students/careerplanning/appointments/.   

 

Business Start Up & Self Employment  

If you are considering self-employment or setting up your own business during or following your 

studies, our Enterprise team can support you to explore new ideas and launch business ventures. 

They offer a wide range of specialist support and activities, including; business coaching sessions 

www.dur.ac.uk/careers/students/enterprise/startup/advice/, start-up workshops www.dur.ac.uk/

careers/students/enterprise/startup/workshops/, competitions www.dur.ac.uk/careers/students/

enterprise/startup/blueprint/ and funding www.dur.ac.uk/careers/students/enterprise/startup/

funding/.  Have a look at our Enterprise support and information at www.durham.ac.uk/careers/

students/enterprise/ or pop into the Careers & Enterprise Centre to browse relevant resources and 

publications. 

Postgraduate Researchers 

As a postgraduate research student, you are eligible to apply for graduate training programmes/

schemes and entry-level roles in the same way as taught masters and undergraduate level 

students. There are some employers that do specifically target research students but the majority of 

graduate recruiters do not make a distinction between a doctoral or first degree graduate. 

Distinction is, however, made on the basis of skills and this is where a postgraduate research 

student can stand out from the crowd and potentially accelerate their career. Take the opportunity 

to reflect on the skills (e.g. project management, critical thinking, writing, data gathering and 

analysis, information management) developed during your research and consider how they might 

be applied in a different context. In addition to graduate level employment you can consider the 

wider job market, particularly roles or sectors that might utilise your specialism and/or research 

training. An obvious example would be careers in applied research but opportunities involving 

qualitative/quantitative analysis, impact and evaluation, problem solving and innovating, writing and 

presenting, editing and publishing, fundraising and grant writing may also be worth considering. It 

can be helpful to think about your research activity in terms of relevant professional experience and 

present as such to employers. This can really help to break down any misconceptions that ‘some’ 

employers may have and to articulate the transferable value of your research and high level skills.  

Find out more about careers support for PhD students at Durham here: www.dur.ac.uk/careers/

students/careerplanning/research/careerphd/  and follow the dedicated Durham PGR careers 

Facebook page: www.facebook.com/pgrcareersdurhamuniversity/  
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publication is intended as a general guide to University of Durham’s facilities and form no part of any contract 
between you and the University.   
No part of this publication may be reproduced, stored in a retrieval system or transmitted in any form, or by any 
means, electronic, mechanical, photocopying, recording or otherwise, without the permission of the 
University.  Please note that the University’s website is the most up to date source of information and we 
strongly recommend that you always visit the website before making any commitments.  
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 Career Planning  

 International Students 

 Work Experience 

 Speculative Applications 

 Student Employment  

Service,  local , part time 

work 

 

 Social Media and your Job 

Search 

 Overseas Work and Study 

 Work Experience 

- 1 st Year Students 

 Assessment Centres and Tests 

 Starting your Own Business 

 Job Applications 

 Gap Years 

 CV Writing 

 Employer Events 

 Covering Letters 

 Job Interviews 

 Networking 

You may also wish to explore our other resources (both online and in the Information Room) 

including Help Sheets and Leaflets on: 

A PDF version of this Help Sheet is available to download from our website: www.dur.ac.uk/careers/

students/jobs/  For career information relating to a specific area of work and typical vacancy 

sources, have a look at our sector fact sheets  online at www.durham.ac.uk/careers/students/

careerplanning/research/careersect/ or in print in the Careers & Enterprise information room.  

If this Help Sheet is required in an alternative form, please ask us. 

Ask a Careers Question 
 If you’re a Durham student and would like to ask us a careers 

question, log in to the Student Portal  

http://bit.do/eSVQQ   

or call 0191 3341437 

All other enquirers should email careers@durham.ac.uk 

The Student Employability Fund provides a contribution towards the cost of travel and/or clothing 

and/or subsistence for current, registered students at Durham University, when undertaking 

external recruitment activities and employability development experiences. Check the eligibility 

criteria and apply here:  

www.dur.ac.uk/study/ug/finance/uk/scholarships/studentemployability/ 

    @careersatdurham         careersatdurham               careersatdurham        website:  www.durham.ac.uk/careers 
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