
Publication of papers based on presentations (podium and poster) given at the BABAO 

Annual Conference: ‘Trends in Biological Anthropology’ 

The Conference Proceedings will be published by Oxbow Books as part of the series ‘Trends 

in Biological Anthropology’. We encourage you to submit your papers, and look forward to 

receiving your manuscript no later than 15
th

 October 2014 for peer-review. Please read the 

guidelines for manuscript submissions carefully and submit your manuscript via a file sharing 

site (e.g. dropbox, google drive) to the Organising Committee (babao.2014@durham.ac.uk). 

Guidelines for Authors 

 

Trends in Biological Anthropology 

Manuscripts should be no longer than 6,000 words excluding figures and 

citations/bibliography. Please use the 'spell-check' and 'grammar-check' functions of your 

computer to avoid unnecessary mistakes. It is important that the text file is saved in Microsoft 

Word format as .doc or .docx. The text should be in single column A4 format using Arial or 

Times New Roman 12 point font only. Text should be double spaced. Keep the layout of the 

text as simple as possible and do not use the computer's options to justify text or to hyphenate 

words. However, you may use bold face, italics, subscripts, superscripts etc. 

 

Article structure: 

Subdivision - numbered sections 

Divide your manuscript into clearly defined and numbered sections. Subsections should be 

numbered 1.1 (then 1.1.1, 1.1.2, ...), 1.2, etc. (the abstract is not included in section 

numbering). Use this numbering also for internal crossreferencing: do not just refer to 'the 

text'. Any subsection may be given a brief heading. Each heading should appear on its own 

separate line. 

 

Essential title page information 

•Title 

• Author names and affiliations. Provide the authors' affiliation addresses below the names. 

Indicate all affiliations with a lower-case superscript letter immediately after the author's 

name and in front of the appropriate address. 

Provide the full postal address of each affiliation, including the country name and the e-mail 

address of each author. 

• Corresponding author. Clearly indicate who will handle correspondence at all stages of 

refereeing and publication, also post-publication. Ensure that telephone numbers (with 

country and area code) are provided in addition to the e-mail address and the complete postal 

address. Contact details must be kept up to date by the corresponding author. 

• Present/permanent address. If an author has moved since the work described in the article 

was done, or was visiting at the time, a 'Present address' (or 'Permanent address') may be 

indicated as a footnote to that author's name. The address at which the author actually did the 

work must be retained as the main, affiliation address. Superscript Arabic numerals are used 

for such footnotes. 

 

Abstract 

A concise and factual abstract of no more than 200 words is required. References should be 

avoided, but if essential, then cite the author(s) and year(s). Also, non-standard or uncommon 

abbreviations should be avoided, but if essential they must be defined at their first mention in 

the abstract itself. 

mailto:babao.2014@durham.ac.uk


 

Keywords 

Immediately after the abstract, provide a maximum of 6 keywords, avoiding repeats from the 

title, general and plural terms as well as multiple concepts (avoid, for example, "and", "of"). 

 

Acknowledgements 

Collate acknowledgements in a separate section at the end of the article before the references 

and do not, therefore, include them on the title page, as a footnote to the title or otherwise. 

List here those individuals who provided help during the research, such as your supervisor(s), 

if they are not one of the authors. 

 

Units 

Follow internationally accepted rules and conventions: use the international system of units 

(SI). If other units are mentioned, please give their equivalent in SI. 

 

Footnotes 

Footnotes should be avoided or only used sparingly. Number them consecutively throughout 

the article, using superscript Arabic numbers. Many computers build footnotes into the text, 

and this feature may be used. 

 

Tables All tables must be cited in the text. Do not embed tables in the text but submit them as 

a separate file. Tables should be numbered consecutively with Arabic numerals. Because 

tables are expensive to reproduce, they should be simple, with as few vertical and horizontal 

rules as possible. Type double-spaced. Table titles should be complete but brief. 

 

Figures and figure legends All figures must be cited in the text. Do not embed figures in the 

text. Provide a separate list of figure legends. Figure legends are to be numbered 

consecutively as follows: Fig. 1., Fig. 2. . . . , and should follow the sequence of reference in 

the text. Type double-spaced. Each figure should be send as a separate file. We cannot accept 

colour figures and please ensure you keep the number of figures to a minimum. 

Formats 

Please save images to one of the following formats (note the resolution requirements for line 

drawings, halftones, and line/halftone combinations given below): 

TIFF: greyscale photographs (halftones): always use a minimum of 300 dpi. 

TIFF: Bitmapped line drawings: use a minimum of 1000 dpi. 

TIFF: Combinations bitmapped line/half-tone (grayscale): a minimum of 500 dpi is required. 

Please do not: 

• Supply files that are optimised for screen use (e.g., GIF, BMP, PICT, WPG); the resolution 

is too low; 

• Supply files that are too low in resolution; 

• Submit graphics that are disproportionately large for the content. 

Figure captions 

Ensure that each illustration has a caption. Supply captions separately, not attached to the 

figure. A caption should comprise a brief title (not on the figure itself) and a description of 

the illustration. Keep text in the illustrations themselves to a minimum but explain all 

symbols and abbreviations used. 

 

References 

Citation in text 



Please ensure that every reference cited in the text is also present in the reference list (and 

vice versa). Any references cited in the abstract must be given in full. Unpublished results 

and personal communications should not be included in the reference list, but can be 

mentioned in the text. Citation of a reference as 'in press' implies that the item has been 

accepted for publication. Do not include work that is currently ‘in preparation’. 

Web references 

As a minimum, the full URL should be given and the date when the reference was last 

accessed. Web references should be included in the reference list. 

Reference style 

Text: All citations in the text should refer to: 

1. Single author: the author's name (without initials, unless there is ambiguity) and the year 

of publication (e.g. Moodie, 1923; Wells, 1978: 23); 

2. Two authors: both authors' names and the year of publication (Redfern and Gowland, 

2012); 

3. Three or more authors: first author's name followed by 'et al.' and the year of publication 

(Brothwell et al., 2011). 

 

Groups of references should be listed first alphabetically, then chronologically. Examples: 'as 

demonstrated (Roberts, 1999, 2000a, 2000b; White and Jones, 1999). Montgomery et al. 

(2010: 10) have recently stated ....' 

 

List of references: References should be arranged first alphabetically and then further sorted 

chronologically if necessary. More than one reference from the same author(s) in the same 

year must be identified by the letters 'a', 'b', 'c', etc., placed after the year of publication. 

 

Examples: 

 

Reference to a journal publication: 

Hughes, S.S., Millard, A.R., Lucy, S.J., Chenery, C.A., Evans, J., Nowell, G., Pearson, D.G. 

2014. Anglo-Saxon origins investigated by isotopic analysis of burials from Berinsfield, 

Oxfordshire, UK. Journal of Archaeological Science 42: 81-92. 

 

Reference to a book: 

Melton, N.D., Montgomery, J., Knüsel, C.J., 2013. Gristhorpe Man: a Life and Death in the 

Bronze Age. Oxford: Oxbow. 

Reference to a chapter in an edited book: 

Roberts, C.A., 2013. The bioarchaeology of health and well-being: its contribution to 

understanding the past, in: Tarlow, S., Stutz, L.N. (eds), Oxford Handbook of the 

Archaeology of Death and Burial. Oxford: Oxford University Press, pp 79-98 

 

Journal abbreviations  

Do not use journal abbreviations 
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