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DURHAM UNIVERSITY 

 
FACULTY OF SOCIAL SCIENCES AND HEALTH EDUCATION 

COMMITTEE  
(POSTGRADUATE) 

 

25 February 2015 
 
Present: Prof I Greener (Chair), Ms A Kandemir, Prof I Leigh, Dr S Maxwell, Prof G Moore, Dr T 
Moore (vice Dr J Montgomery), Mrs K Payne (vice Dr K Hampshire), Dr J Rattray, Prof J 
Wainwright, with Dr E Chapman (Secretary). 
 
In Attendance: Mr B Leighton, Mrs H Robb, Miss L Spanner (Minute 33 only). 
 
Apologies: Dr E Foulds, Dr J Gunning, Dr B Matthew, Dr J Montgomery, Mrs J Mulvey, Prof M 
O’Neill, Prof L Staeheli. 
_________________________________________________________________________ 
 

MINUTES 

 
Part A:  Strategic and Policy Issues 

 
 
33. Academic Representatives Election Review 
 

Considered: a paper from the Students’ Union reviewing the new academic representation 
election procedures 2014/15. 

Document ECSSHSCPG1430 
 

Reported: that Miss Leigh Spanner, Academic Affairs Officer, Durham Students’ Union, 
would be in attendance to discuss the papers on the review of the election of academic 
representatives; 
 
Noted: 
 
(a) that the Students’ Union managed the election process for undergraduate student 

representatives for 2014/15, while postgraduate elections continued to managed by 
departments; 
 

(b) that the elections for postgraduate student representatives for 2015/16 would be 
managed by the Students’ Union. This would include both taught postgraduate and 
research postgraduate student representatives; 

 
(c) that the paper sets out a review of the centrally managed election process and identifies 

a number of recommendations that could improve this process, including improved 
communication between the Students’ Union and departments, and the appointment of 
continuing student representatives in the Easter Term; 

 
(d) that a further review of the academic representative election process would be 

undertaken in Epiphany Term 2016; 
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(e) that the potential to recall elected student representatives who do not fulfil the 
responsibilities of the role was discussed, and this proposal would be fed back to the 
Students’ Union for further consideration; 

 
(f) that the ability to recall and replace ineffective student representatives was particularly 

important for taught postgraduate programmes, the vast majority of which were 12 
months in length; 

 
(g) that concerns were expressed regarding how the central election process would engage 

with part-time and distance learning students, noting these groups comprised the 
entirety or majority of students on some programmes; 

 
(h) that the Students’ Union intended to address this issue on a case-by-case basis, noting 

that the new system was based around the principles of equal opportunity for all 
students and that elected student representatives would be trained to represent all 
students, not just a specific sub-group to which they belonged (e.g. part-time students); 

 
(i) that the central election process was delivered entirely online and so was fully 

accessible by part-time and distance learning students. Training materials could also be 
provided online, and the Students’ Union would further consider ways in which to deliver 
training to students not physically present on campus; 

 
(j) that the issue of what to do in a situation where no students on a programme wished to 

nominate themselves or be nominated as student representatives was discussed. This 
was particularly an issue in small cohorts; 

 
(k) that it was noted that 92% of all undergraduate student representative positions had 

been filled for 2014/15, and it was anticipated that gaps would become less of an issue 
as the new election system bedded in; 

 
(l) that it was proposed that departments should identify a single individual to be the point 

of contact with the Students’ Union. Current plans were that the Students’ Union would 
meet with all departmental contacts once identified to discuss the role; 

 
(m)  that the Committee strongly recommended that the Students’ Union produce a draft list 

of responsibilities and timescales associated with this role, in order to enable 
departments to identify the most appropriate person to serve as main point of contact; 

 
(n) that, while the Committee agreed with the principle that there should be a single point of 

contact for a specific area, it was noted that some departments would require more than 
one contact to cover all their programmes (e.g. DUBS); 

 

(o) that it was suggested that there should be further consideration of the specific nature of 
taught postgraduate programmes, noting that the 12 month nature of most PGT 
programmes meant that there was a need to ensure that an elected student 
representative was available to all students on the programme at all times. For example, 
a full-time student representative might not necessarily be on campus at times when 
teaching was delivered to part-time or distance learning students (e.g. during vacations); 

 
(p) that some taught postgraduate programmes also had non-standard start dates, for 

example some programmes in Education and DUBS started in September, and it was 
important to ensure that student representatives for these programmes were elected 
within a few weeks of the programme start date; 
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(q) that the Committee expressed some concerns regarding translating the current 
undergraduate central elections process to the more complex postgraduate context, 
noting that there was significant potential for issues to arise; 

 

(r) that it was emphasised that the paper’s recommendations were not intended to be 
prescriptive and that there was flexibility to amend the elections process to take account 
the specific requirements of different programmes and departments. 

 

34. Student Confidentiality and Information Policy 
 

Considered: a paper detailing a draft policy on confidentiality when advising and guiding 
students to be considered for adoption across the University and incorporated within the 
Teaching and Learning handbook; 

Document ECSSHSCPG1431 
 
Noted: 
 
(a) that the Committee supported the intentions of the draft policy, but felt that a number of 

grey areas remaining in which further guidance or clarification would be useful; 
 

(b) that the proposed policy stated that information regarding a student should only be 
shared on a ‘need to know’ basis and with the student’s prior expressed consent; 

 
(c) that the paper identified a number of circumstances in which information about a student 

could be shared whether or not consent has been given, including where it was believed 
that someone was in danger; 

 
(d) that clarification was requested on a member of staff’s position if, for example, they do 

not refer a student to Disability Support because the student has not consented to this 
information being shared; 

 

(e) that the Chair emphasised that staff should encourage students to disclose any issues to 
appropriate University services (e.g. Disability Support), and to emphasise that it would 
be very difficult for the department to provide them with the necessary support if the 
student chooses not to disclose; 

 
(f) that it was suggested that further guidance and training should be provided to staff in 

relation to methods and format for keeping written records of interactions with students 
in relation to the disclosure of sensitive personal support issues; 

 
(g) that the wording of paragraph 4.11 was felt to be contradictory, noting it was explicitly 

stated that where a student disclosed their disability to any University employee who 
was then deemed to have received this information on behalf of the University. However, 
the legal situation if a student then did not give consent for this information to be shared 
with Disability Support was unclear; 

 
(h) that the wording of paragraph 4.11, in that a student could disclose information to any 

University employees who would be deemed to have received this information on behalf 
of the University, was also felt to be problematic, noting that there was a need to provide 
training to all members of University staff on how to deal with this situation and how to 
identify when it was appropriate to go against a student’s wishes and disclose 
information to others; 

 
(i) that further clarification was requested on how confidentialiy was defined in the paper. 

The Committee felt that it would be more logical if staff members were able to pass on 
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information disclosed to them by a student to relevant University departments unless the 
student expressly forbad this, rather than staff being required to seek explicit consent 
from students. 

  

35. Assessment Arrangements for Visiting/Erasmus Students 
 

Considered: a paper outlining proposals for clarifying guidance and practice for the 
assessment of Visiting/Erasmus students; 

Document ECSSHSCPG1432 
 
Noted: that the Committee supported the proposed guidelines in relation to the assessment 
of Visiting/ Erasmus students. 
 

36. Appointment of External Examiners within the Northern Bridge Consortium 
 

Considered: a paper setting out the policy of Newcastle University in respect of the 
appointment of external examiners employed by collaborating partners (including Durham) in 
the ESRC and AHRC Doctoral Training Centres; 

Document ECSSHSCPG1433 
 
Noted: that the Committee did not feel that it was necessary to adopt a similar policy to 
Newcastle University in relation to conflicts of interest and external examiner nominations. 

 
37. Postgraduate Taught Scholarship Programme (PSS2) 

 
Received: details of the Postgraduate Taught Scholarship Programme for 2015/16; 

Document ECSSHSCPG1434 
 
Noted: 
 
(a) that the number of scholarships available to the University had increased from 114 to 

135; 
 

(b) that the value of the scholarships was £10,000 which would be awarded against tuition 
fees in the first instance, with any remaining balance being applied against 
accommodation costs or paid in the form of a cash stipend; 

 
(c) that the scholarships were open to Home/ EU students who had paid the higher 

undergraduate tuition fee applying since 2012/13 and were from an under-represented 
group (ACORN category 4 or 5, household income of under £42,620, classified as a 
care leaver, classified as having a disability); 

 
(d) that applications would be ranked against essential eligibility criteria. Where a high 

volume of applications was received or it was not possible to differentiate between 
applications on the basis of eligibility criteria alone, a panel of senior colleagues from 
across the University would consider the written application statement; 

 
(e) that the Committee strongly favoured the application of a quota limitation on faculties, 

noting that the majority of taught postgraduate programmes and students were based in 
the Faculty of Social Sciences and Health. The Chair confirmed that he had raised this 
issue and requested a quota limitation on two occasions but had not received a 
response; 

 
(f) that further information on  the membership of the panel of senior colleagues from 

across the University was requested; 
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Agreed: 
 
(a) that the Secretary would circulate copies of PSS2 communications to departments and 

to students sent out to date; 
(Action: EC) 

 
(b) that Committee members would encourage colleagues with undergraduate responsibility 

to publicise these scholarships to final year students as widely as possible; 
(Action: FEC) 

 
(c) that further information on the membership of the panel of senior colleagues from across 

the University would be requested from SSFO. 
(Action: EC) 

 

 
Part B:  Routine Business 

 
38. Minutes of the Last Meeting 
 

Confirmed:  
 
(a) the minutes of the meeting of the Faculty of Social Sciences and Health Education 

Committee (Postgraduate) held 12 January 2015; 
Document ECSSHSCPG1435 

 
(b) the action log from the previous meeting of the Social Sciences and Health Education 

Committee. 
Document ECSSHSCPG1436 

 
Noted: 
 
Minute 23: PRES2015 
 
(a) that the PRES2013 results were grouped by JACS codes and REF units of assessment, 

but the University had also received the raw data from the survey which was used to 
map the results back to programme-level in order to provided departments with more 
useful data, especially in terms of the free text comments; 
 

(b) that the University had previously decided not the participate in PTES as it was likely 
that a PG version of NSS would be introduced; 

 
(c) that this decision had been made several years ago and a PG version of NSS had not 

yet been introduced. There was therefore support for the suggestion that it would be 
useful to participate in PTES2015 in order to help departments prepare for a future PG 
NSS and to build a clearer sense of their strengths and weaknesses in this area; 

 

Minute 26(a): Chair’s Business: PGR annual progress review system 
 
(d) that the Chair and Secretary were compiling information on the Committee’s feedback 

on the PGR annual progress review system; 
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(e) that the PGR annual progress review system  had been added to the CIS Faculty 
Planning Priorities list as it had been raised by a number of departments as an issue 
during the current planning round; 

 
Minute 27(e): Departmental Business: Postgraduate Study Room (SMPH/ Library) 
 
(f) that student feedback on access to the library and postgraduate study room at Queen’s 

Campus had been requested at recent DUBS and SMPH SSCC meetings. No further 
issues had been raised and students seemed content; 

 
(g) that issues related to access to the library and postgraduate study room at Queen’s 

Campus had also been raised directly with the University Librarian; 
 

(h) that there was an ongoing issue regarding Estates & Buildings decision to close the 
Holliday Building without any consultation with departments or the Library; 

 
(i) that the Library was currently funding two security guards at Queen’s Campus during the 

current 24/7 library opening hours, and was working with Estates & Buildings in relation 
to the ongoing access issues; 

 

Agreed: 
 
(a) that the Secretary would email departments to request confirmation of any handbook 

publication deadlines that fall before a certain date; 
 

(b) that the Committee’s support for the proposal that Education Committee should consider 
the University’s participation in PTES2015 would be communicated to Education 
Committee; 

(Action: EC) 
 

(c) that the Chair would meet with Mr Ben Leighton, Academic IT Lead: SS&H & Queen's 
Campus, to discuss the comments and feedback provided by the Committee to date in 
relation to the PGR annual progress review system; 

(Action: IG)  
 

(d) that a further update on the ongoing library access issues at Queen’s Campus would be 
provided to the next meeting of FEC (PG); 

(Action: HR) 
 

(e) that the ongoing library access issues at Queen’s Campus would be communicated to 
the Student Experience Sub-Committee; 

(Action: EC) 
 
39. Faculty Overview of Taught Postgraduate External Examiners’ Reports 2013/14 
 

Considered: the overview report on taught postgraduate external examiners’ reports 
2013/14. 

Document ECSSHSCPG1437 
 

Agreed:  
 
(a) that Committee members were asked to send any comments on the overview report to 

the Secretary by Friday 6 March 2015; 
(Action: FEC) 
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(b) that the final version of the overview report would then be confirmed with the Chair and 
submitted to QSSC for consideration. 

(Action: EC) 
 

40. Faculty Overview of Postgraduate Board of Examiners’ Minutes 2013/14 
 

Considered: the overview report on boards of examiners’ minutes 2013/14; 
Document ECSSHSCPG1438 

 
Noted: 
 
(a) that non-submission of the MSc Managing/ MSc Marketing documentation was due to 

the long term sick leave of an administrative member of staff, and that this 
documentation would be submitted to ASO in the near future; 
 

(b) that there had been significant confusion amongst boards of examiners in relation to the 
criteria for the use of discretion on taught postgraduate programmes, and that this was 
reflected in the faculty overview reports on boards of examiners minutes and external 
examiners reports; 

 
(c) that the Committee strongly recommended that the wording of the core regulations in 

relation to the use discretion be revised; 
 

(d) that departments were asked to ensure that candidates’ average weighted mean (AWM) 
was included in boards of examiners minutes as far as possible, particularly where the 
use of discretion was considered 

 
Agreed: that the Committee’s recommendation in relation to revising the statement on the 
use of discretion in the core regulations would be reported to QSSC. 

(Action: EC) 
 

41. Chair’s Business 
 

(a) Bursary update 
 
Noted:  
 
(i) that an update on the Postgraduate Taught Scholarship Programme (PSS2) was 

provided under Minute 37; 
 

(ii) that the Faculty had a funding pot to be used to fund doctoral studentships. This pot 
would be shared between ESRC, AHRC, NERC, N8 and DDS studentships; 

 
(iii) that the Chair emphasised that the Faculty would endeavour to balance these 

various priorities and to ensure that highly ranked candidates were supported 
regardless of which DTC they were funded by, and would try to avoid delays as far 
as possible; 

 
(iv) that further clarification of the allocation process for DDS funding in the event of a tie 

was requested; 
 

(v) that it was reiterated that in the event of a tie between two academically excellent 
candidates, one of whom had some form of additional funding attached, DDS 
funding would be allocated to that student; 
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(b) Appointment of the new Faculty Pro-Vice Chancellor 
 
Noted:  
 
(i) that the name of successful candidate at interview had been passed to Senate and 

Council for ratification; 
 

(ii) that the new Faculty PVC would start in post on 1 April 2015, and it was hoped that 
there would be a handover period in advance of this date in order to ensure the 
maximum continuity possible; 

 

(c) Cumberland Lodge Scholarship 
 
Noted: that a funding opportunity for doctoral students was available from the 
Cumberland Lodge Scholarship and that all Committee members were asked to 
encourage students in their departments to apply; 
 
Agreed: that further details of this funding opportunity would be circulated to Committee 
members. 

(Action: EC) 
 

42. Departmental Business 
 

Considered: 
 

(a) Band 2 Lab-based Tuition Fees for Overseas Students (SMPH) 
 
Considered: the relatively high level of Band 2 lab-based tuition fees for overseas 
students, and whether there was any potential for a proportion of these fees to be 
returned to departments to support PGR activity, as was current practice in the Faculty of 
Science; 
 
Noted: 
 
(i) that it was reported in the Faculty of Science approximately £2000 of an 

international PhD student’s tuition fees was allocated to the supervisor to be used to 
support their students; 
 

(ii) that this system appeared to work well as it gave supervisors the ability to directly 
support their students (home/ EU as well as international); 

 
(iii) that in relation to lab-based research, it enabled supervisors to bulk buy equipment 

for a number of PhD students conducting research in a similar area; 
 

(iv) that there was the potential for wider application beyond lab-based research and 
disciplines, for example it could also be used to support PhD students in attending 
conferences; 

 

(v) that the system also provided an incentive to academic staff in relation to the 
recruitment of international PhD students; 

 
Agreed: that the Faculty Accountant would be asked to provide more information on this 
system and whether there was a University policy stating that some proportion of 
international PhD student fees should be allocated directly to supervisors. 

(Action: EC) 
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43. Student Business 
 
Reported: that there were no items of student business not itemised elsewhere on the 
agenda. 
 

44. Report from Education Committee 
 

Considered:   
 
(a) the report from the meeting of Education Committee held on 10 December 2014; 

Document ECSSHSCPG1439 
 

(b) the report from the meeting of Education Committee held on 28 January 2015. 
Document ECSSHSCPG1440 

 
Noted: 
 
Minute 35: Conflict of interest in postgraduate supervision and employment (28 January 2015 
meeting) 
(a) that it had been proposed to amend the Learning and Teaching Handbook to include 

guidance on conflict of interests in where students became staff candidates during or 
after their period of supervised study, and their main supervisor therefore also became 
their line manager; 
 

(b) that the proposal was that where this situation arose, departments must ensure that a 
replacement main supervisor was found; 

 
(c) that Education Committee had expressed concerns regarding the potential negative 

implications of removing a student’s main supervisor, and suggested that the proposal 
could be amended to state that departments must ensure that another appropriate 
member of academic staff (e.g. second supervisor or director of postgraduate research) 
provided support for the student in order to prevent a conflict of interest; 

 
(d) that the Committee was supportive of the proposed amendment to the proposal. 

 
  

Part C:  Items for Information 
 

45. Dates of Future Meetings 
 

Reported:  that meetings of the Committee would be held on the following dates in the 
2014/15 academic year: 

 

Date Time Room 

22 April 2015 2.00pm SSH Faculty Boardroom, Arthur Holmes Building, 
Durham City Campus 

 

Noted: that the next meeting of FEC was scheduled to take place on the same date and at 
the same time as a meeting of Education Committee; 
 
Agreed: that an alternative date for the next meeting of FEC would be identified and 
communicated to all committee members to confirm their availability. 

(Action: EC) 
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