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MINUTES 

 
Part A:  Strategic and Policy Issues 

 
1. Staff-Student Consultative Committees 

 
Considered: a report outlining proposed changes to the Staff-Student Consultative 
Committees, to clarify the roles and responsibilities of student representatives, the 
Students’ Union and academic departments; 
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[Secretary’s note: Mr Andy Speed, Academic Representation Coordinator, Durham 
Students’ Union, was in attendance to discuss the paper on proposed changes to the 
Staff-Student Consultative Committees] 
 
Noted: 
 
(a) that Mr Speed noted that the proposed changes to the terms of reference included 

in the paper had been designed to encourage departments to recognise and share 
good practice across the Faculty. The proposals in regard to student roles had 
been designed to promote student engagement and support a student-driven 
agenda at SSCCs. In particular, the role of student chair was felt to be important in 
achieving this aim; 
 

(b) that a number of departmental representatives noted wider difficulties experienced 
in generating student engagement and expressed concern that the proposals 
outlined in the paper might undermine current good practice and existing levels of 
engagement that had been established through department-specific approaches 
to SSCCs; 
 

(c) that a number of Committee members felt that the role descriptions included in the 
paper were in need of further detail. In particular the responsibilities of the student 
chair needed greater elaboration; 

 



(d) that departmental representatives expressed concern over the proposed role of 
student chair. In particular there was concern that the responsibilities associated 
with an effective chair were outwith what might be reasonably expected of a 
student in regard to experience and expertise. A number of representatives noted 
that current good practice in regard to student engagement by SSCCs was 
ensured by having an experienced departmental staff chair. Mr Speed stated that 
early election and training for this role would be essential, noting that it was 
expected that student representatives would be in place for the start of the 
academic year; 

 

(e) that departmental representatives expressed strong concern in regard to any 
limiting of staff membership of SSCCs. It was noted that a narrowing of staff 
membership would restrict the ability of SSCCs to represent and resolve issues 
appropriately, and would negatively impact on student engagement and staff 
learning opportunities. Mr Speed noted that the proposals for staff membership 
were intended to encourage departments to consider the appropriate level of staff 
attendance and that staff other than the two nominated members could be invited 
to each Committee meeting. Ms Spanner noted that a large staff membership was 
potentially intimidating to student representatives; 

 
(f) that the representatives from Archaeology, Combined Honours, and DUBS 

indicated their support for a pilot of the student chair role at their respective 
SSCCs. 

 
Agreed: that the Committee’s comments would be reported to QSSC. 

(Action: Secretary) 
 

2. Education Strategy 
 
Considered: a report on the Education Strategy, 2015-2020. 
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Noted: that as the paper had been circulated at short notice the deadline for written 
comments had been extended until 8th May 2015. 
 
Agreed: that representatives would take the paper to their respective departmental 
education committees and would feedback directly to the Author of the report. 

(Action: ALL) 
 

3. Review of Discretion 
 
Considered: a report on the review of discretion. 
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Noted: that the Committee indicated their agreement with the recommendations set 
out in the report. 
 
Agreed: that the Committee’s comments would be sent to the Author of the report. 

(Action: Secretary) 
 

4. Student Handbooks 
 
Considered: a report on Student Handbooks. 
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Noted:  
 
(a) that the Committee was supportive of the report; 

 
(b) that the Committee noted that centrally provided information should be finalised by 

mid-August in order that handbooks could be sent to students in a timely fashion; 
 

(c) that a mobile ‘app’ had recently been launched and that this would enable 
students to engage with the handbook on portable electronic devices. 

 
Agreed: that the Committee’s comments would be sent to the Author of the report. 

(Action: Secretary) 
 

5. Concessions for music and drama commitments 
 
Considered: a proposal to introduce concessions to be granted in respect of music and 
drama commitments. 
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Noted:  
 
(a) that the Committee queried the clarity of sections 4(a) and 4(b) of the paper in 

regard to whether the department or the Dean of Experience Durham held final 
authority in each case; 
 

(b) that the paper did not appear to recognise music or drama commitments which 
met the stated criteria but which were not part of Experience Durham or a society 
of the Students’ Union. 

 
Agreed: that the Committee’s comments would be sent to the Author of the paper. 

(Action: Secretary) 
 

6. Personal Development Working Group 
 
Considered: a report from the Personal Development Working Group. 
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Noted:  
 

(a) that the Committee noted the potential, particularly at Level 1, to build academic 
skills awareness and development into programme content. This would benefit 
study at subsequent levels; 

 

(b) that the Committee noted the need to encourage students to recognise and 
develop employability skills from an early stage. Several Committee members 
noted that the focus on employability skills, particularly at Levels 2 and 3, would be 
more difficult to integrate in some programme content than in others. Programmes 
with a vocational focus, or that incorporated a professional element or 
accreditation, were better placed to deliver this; 

 
(c) that the Committee noted that it would be necessary to consider a subject-specific 

approach to opportunities for skills development, for instance through a mapping 
exercise. This would be most appropriate at Level 1 as it was anticipated that the 
emphasis on skills development at subsequent levels would move away from a 
departmental focus; 



 

(d) that several Committee members questioned whether there would be adverse 
implications for staff workload in relation to implementing further skills development 
structures within programmes. It was noted that the existing Academic Adviser 
system was an important structure through which to reinforce skills development; 

 

(e) that a Committee member noted that it was important to generate a cultural shift in 
students’ approach to skills development. This would require departments to 
recognise and promote skills in a wider fashion than simply through the Academic 
Adviser system. The Committee noted that the issue of changing students’ 
‘mindset’ in regard to skills development was a key challenge that was not fully 
addressed in the paper. 

 
Agreed: that the Committee’s comments would be sent to the Author of the report. 

(Action: Secretary) 
 

7. Module registration for undergraduates in induction week 
 

Considered: 
 

(a) a paper from Student Registry proposing the introduction of a process for 
departments to review open Level 1 modules on an annual basis and 
arrangements for student registration on optional modules in Level 1;  
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(b) a list of open modules available at Level 1. 
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Noted:  
 
(a) that the representative from DUBS expressed concern with the proposed 

timetable for student registration for optional modules. The representative reported 
that DUBS modules had large cohorts and attracted students from many other 
programmes. It was important for students to attend module outline talks before 
registration and that the proposed timetable would place limitations on this 
process; 

 
(b) that the representative from Combined Honours stated that it was important that 

Combined Honours students had equal access to module information where this 
was released by departments ahead of induction week; 

 

(c) that the representatives from Anthropology, Archaeology, DUBS, Geography and 
SGIA confirmed the list of open modules available at Level 1; 

 

(d) that a representative noted that module MEDI1016 was not an open module; 
 

(e) that the representative from Education noted that the module ‘Gallery 101’ should 
be added to the list of open modules. 

 
Agreed:  
 
(a) that the Chair would liaise with DUBS over the proposed timetable for registration 

for open modules; 
(Action: Chair/DUBS) 

 



(b) that Combined Honours would liaise with Geography in regard to ensuring 
students had equal access to pre-registration module information; 

(Action: COMB/GEOG) 
 

(c) that the modules noted above (MEDI1016; ‘Gallery 101’) would be amended 
appropriately; 

(Action: Secretary) 
 

(d) that the Committee’s comments would be sent to the Author of the report. 
(Action: Secretary) 

 
Part B:  Routine Business 

 
8. Minutes of the Last Meeting 
 

Confirmed:  
 
(a) the minutes of the meeting of the Faculty of Social Sciences and Health Education 

Committee (Undergraduate) held 23rd February 2015; 
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(b) the action log from the previous meeting of the Social Sciences and Health 

Education Committee; 
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(c) the report to Education Committee from the meeting of 19th January 2015; 

Document ECSSHSCUG1457 
 

(d) the report to Education Committee from the meeting of 23rd February 2015. 
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Noted: that in regard to the proposal by DUBS/Law to pilot an extension of the 
examination period in 2015/16, Student Registry was to issue a written response in 
due course.   
 
Agreed: that the written response from Student Registry would be requested for 
circulation to FEC members. 

(Action: Secretary) 
 

9. Annual Report on Undergraduate and Integrated Master’s Progression and 
Completion Rates 
 
Reported: a report on the completion rates for undergraduate and integrated master’s 
programmes, 2013/14. 
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10. Application Open Days 
 

Considered: an evaluation of the campus-wide Pre- and Post-application Open Days in 
2014. 
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Noted:  
 



(a) that the Committee noted the limited evidence base provided for the proposal for 
‘drop-in’ sessions; 
 

(b) that the Committee questioned whether the additional resources necessitated by 
the proposals were appropriate for the issues identified. The Committee indicated 
its preference for alternative solutions, that did not impact on departmental 
resources, to the issues identified in the paper. 

 
Agreed: that the Committee’s comments would be sent to the Author of the report. 

(Action: Secretary) 
 

11. Chair’s Business 
 
(a) The use of freshers sites on DUO to support the induction process 

 
Considered: a paper detailing the use of freshers sites on DUO; 
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Noted: that the paper detailed examples of good practice in regard to the use of 
DUO for freshers sites. 
 

(b) Departmental representatives for DUO module minimum standards 
 
Considered: the request that a representative from each department is appointed 
in regard to DUO module minimum standards; 
 
Noted:  
 
(a) that the representatives from Anthropology, Combined Honours, Education, 

Geography and Law confirmed their respective representatives; 
 

(b) that Archaeology, DUBS, Foundation Centre and SGIA were still to confirm 
their respective representatives; 

 

(c) that several Committee members requested copies of the DUO minimum 
standards documentation. 
 

Agreed:  
 
(a) that Archaeology, DUBS, Foundation Centre and SGIA would confirm their 

representatives with CIS; 
(Action: ARCH/DUBS/FOUN/SGIA) 

 
(b) that a copy of the DUO minimum standards documentation would be sent to 

Committee members. 
(Action: CEEC) 

 
(c) Durham Diocesan Records 

 
Considered: a paper outlining the Durham Diocesan Records, with particular 
reference to their potential to support research in the social sciences and other 
19th/20th-century studies; 
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(d) Language courses for students, 2015-16 



 
Considered: a document from the Centre for Foreign Language Study detailing 
language courses for students, 2015-16; 
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(e) Academic volunteers to participate in a study on e-learning 
 

Considered: a request from the Learning Technologies Team for academic 
volunteers to take part in a study on e-learning; 

 
(f) QSSC request for departmental policies (quality assurance of assessment, 

and training for PGRs who teach) 
 
Reported: that departments were required to submit appropriate documentation; 
 

(g) NSS response update 
 
Reported: a paper detailing the latest departmental response rates to the NSS. 
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12. Departmental Business 
 
(a) Concerns over recording of lectures without the lecturers’ permission 

(Anthropology) 
 

[Secretary’s note: This item was taken out of order and discussed after Item 1] 
 

Considered: a document from Disability Support on current policy guidelines in 
regard to the recording of lectures by students. 
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[Secretary’s note: Mrs Marie Sewell, Senior Disability & Administrative Adviser, 
Disability Support, was in attendance to discuss the item] 
 
Noted: 
 
(a) that a number of Committee members sought clarification on the nature of 

reasonable adjustments referred to in the document. In particular it was 
queried whether disabled students were required to inform lecturers on a 
lecture-by-lecture basis of any permissions for recording granted to them; 
 

(b) that Mrs Sewell confirmed that it was the responsibility of lecturers to make 
clear at the start of each lecture whether recording was permissible. In such 
case that the lecturer had grounds for restricting recording it was expected 
that they upheld the right of disabled students to have access to taught 
content. Departments were expected make efforts to offer some form of 
appropriate alternative provision of information; 

 

(c) that Mrs Sewell affirmed the expectation that students should inform lecturers 
of their intention to record a lecture as an act of courtesy; 

 

(d) that the representative for Law affirmed the wider approach to the rights of 
disabled students advocated by Disability Support; 

 



(e) that the representative for Anthropology noted that the Department would 
consider its approach to teaching in light of the approach adopted by Disability 
Support being supported as good practice. 

 
 
(b) An amendment of the core regulations to include the possibility of 15-credit 

modules for undergraduates (Anthropology) 
 

Considered: a proposal from Anthropology for 15-credit modules for 
undergraduates. 
 
Noted: that the representative from Anthropology detailed a proposal to amend the 
core regulations to allow for 15-credit modules for undergraduates. The proposed 
changes were to enable the restructuring of the MAnth programmes, to include 
more taught modules at Level 4 and delivery in conjunction with PGT students. 
 
Agreed: that the Chair would follow-up the issue with Anthropology directly and 
liaise with ASO over potential solutions. 

(Action: Chair) 
 

(c) Considered: any items of departmental business not itemised elsewhere on the 
agenda. 
 
Noted: that the representative from the Library provided an update on the current 
refurbishment of the Bryson Library. 

 
13. Student Business 

 
There was no business to report. 

 

14. Report from Education Committee 
 

Considered: the report from the meeting of Education Committee held on 11 March 
2015. 
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Noted: 
 
(a) that Item 3(a) of the report had been considered under Item 1 of the meeting; 

 
(b) that Item 3(b) of the report had been considered under Item 3 of the meeting; 

 

(c) that Item 3(c) of the report had been considered under Item 17 of the meeting; 
 

(d) that the Committee noted the consideration of the proposed changes to the 
University’s access agreement; 

 

(e) that the Committee noted the consideration of the proposed University Complaints 
Procedure for Students; 

 

(f) that the Committee noted the consideration of the proposals to amend the General 
Regulations in regard to discipline; 

 

(g) that the Committee noted the consideration of the review of Academic 
Representative Elections; 

 



(h) that the Committee noted the consideration of the Qualifications Characteristics 
consultation document. 
 

15. Report from Quality and Standards Sub-Committee 
 

To consider:  
 
(a) the report from the meeting of Quality and Standards Sub-Committee held on 25 

February 2015; 
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Noted: 

 
(a) that Item 2(a) of the report had been considered under Item 9 of the meeting; 
 
(b) that the Committee requested further guidance in regard to the action required 

under Item 2(b) of the report; 
 

(c) that the Committee had previously discussed Faculty-wide approaches to pre-
registration with the Director of Combined Honours in Social Sciences; 

 
(d) that Item 2(d) of the report had been considered under Item 5 of the meeting; 

 
(e) that the Committee noted the consideration of the Review of Discretion and 

had considered the Review under Item 3 of the meeting; 
 

(f) that the Committee noted the discussion under Item 3(b) of the report; 
 

(g) that the Committee noted the discussion under Item 3(c) of the report. 
 

Agreed: that ASO would seek further guidance on the action required in regard to 
Item 2(b) of the report. 

(Action: Secretary) 
 
(b) the report from the meeting of Quality and Standards Sub-Committee held on 18 

March 2015. 
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Noted: 

 
(a) that Item 2(a) of the report had been considered under Item 9 of the meeting; 
 
(b) that the Committee requested clarification on whether the documents 

referenced under Item 2(b) of the report had previously been considered; 
 

(c) that the Committee had previously discussed Faculty-wide approaches to pre-
registration with the Director of Combined Honours in Social Sciences; 

 
(d) that Item 2(d) of the report had been considered under Item 5 of the meeting. 

 
Agreed: that ASO would confirm whether the documents referenced under Item 
2(b) of the report had previously been considered. 

(Action: Secretary) 
 

Part C:  Items for Information 



 
16. Higher Education Review 

 
Considered: a paper summarising some of the key issues in relation to the HER 
process and indicating the work undertaken to date in preparation for the forthcoming 
HER. 
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17. Graduate Recruitment Market 2015 
 
Considered: a report on the Graduate Recruitment Market in 2015 
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18. Dates of Future Meetings 
 

Reported: that this is the last meeting of the 2014/15 academic year and that future 
meetings of the Committee would be confirmed as soon as possible. 


