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MINUTES 

(Copies of all documents listed in the minutes were filed with the minutes) 
 

Part A:  Strategic and Policy Issues 
 
37. Student Charter 
 

Considered:  the final report from the Student Charter Task and Finish Group; 
Document EC/11/46 

 
Noted:  
 
(a) that the report contained a draft statement of responsibilities of membership of the 

University’s community, encompassing both staff and students. This embodied a 
distinctive approach to addressing the expectation that all HEIs should have a 
student charter, based on the belief that all members of the University were part of 
a broader academic community. The draft statement had been developed in 
response to feedback gained from extensive consultation across the University;  
 

(b) that the report also contained proposals on the implementation and monitoring of 
the statement. It was proposed that the statement be reviewed annually via Faculty 
Education Committees and Education Committee; 
 

Agreed: that the Committee supported the proposals;  
 
Recommended:  that Senate and Council approve the draft statement of 
responsibilities of community membership, and the proposed approach to the 
implementation, monitoring and review of the statement, set out in Document 46. 

 
38. Maximising Time for Core Academic Activity 
 

Considered:  a proposal to establish a joint Task and Finish Group of Education and 
Research Committee to consider how to maximise staff time for core academic activity; 

Document EC/11/47 
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Noted: 
 
(a) that the proposed Task and Finish Group would seek to establish ways to make a 

greater proportion of time available for staff to conduct core academic activity. This 
was a highly worthwhile exercise, as staff time was a vital resource within the 
University. It was further felt that the University’s research-led approach to 
education meant that making more time available for research would benefit 
educational activity and vice-versa;  
 

(b) that, whilst no specific outcomes had been envisaged at this stage, it was expected 
that the Group would produce a series of recommendations relating to actions that 
might be accomplished in the short, medium and long terms;  

 
(c) that it was anticipated that the Group would actively seek the views of the wider 

University community through means such as focus groups and visits to 
departments and professional support services; 

 
(d) that the Committee thought it important that the three faculty representatives whom 

it was proposed to include on the Group should be academic colleagues who did 
not hold senior management positions, and that these representatives should 
collectively possess a diverse range of experience;  

 
(e) that it was important to allow in-depth consultation on this issue within the faculties. 

Accordingly the schedule for the Group’s work set out in Document 47 should be 
extended. This should be accomplished by moving reports from the Group to 
Education and Research Committees to Michaelmas Term 2012; 

 
(f) that the proposed terms of reference should be revised to remove explicit reference 

to the Change Team and LEAN methodologies. Whilst it was acknowledged that 
these factors would influence the work of the Group, these were merely examples 
of the types of approach that would support attainment of the Group’s objectives 
and there were many other approaches and projects that would support this; 

 
Agreed: 
 
(a) that reference to the Change Team and LEAN methodologies should be removed 

from the proposed terms of reference; 
Action: SW  

 
(b) that the proposals on membership of the Group should be revised to state that the 

faculty representatives should not hold senior management positions; 
Action: SW 

 
(c) that the proposed schedule should be extended, including additional time for 

consultation with faculties (through Faculty Boards, FECs and Faculty Research 
Groups), to be accomplished by postponing reporting to Education Committee and 
Research Committee until Michaelmas Term 2012; 

Action: SW 
 

(d) that, subject to the changes above, the terms of reference, membership and 
schedule be approved and that action should be taken to establish the Group. 

Action: SW 
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39. Student Induction 
 

Considered:  whether to recommend to Senate Principles for the Induction of Students 
on Taught Programmes; 

Document EC/11/48 
 

Noted: 
 
(a) that the draft principles for student induction had been revised as a result of 

consultation. For instance, they had been made more applicable to postgraduate 
students by stating that the process of induction applied to the transition from 
undergraduate to postgraduate study as well as from secondary to higher 
education. The principles also now made more explicit reference to the contribution 
made to induction by college common rooms and the English Language Centre;  
 

(b) that Document 48 referred to the principles for induction rather than to their 
implementation, which would need to be the subject of further work. The Academic 
Registrar had instigated a project to identify examples of good practice in relation to 
induction both within the University and at comparator institutions;  

 
(c) that it was envisaged that the principles applied to, and would be implemented 

across, three phases of induction: prior to induction week, during induction week, 
and an ongoing process of induction. It was not, however, intended to be overly 
prescriptive as to when departments and colleges should act on the principles. For 
instance, if more practicable the principle that departments should provide new 
students with opportunities to interact with current students and staff might be met 
via events after induction week, although it was felt reasonable that this principle 
could be addressed in some (non-prescriptive) form during induction week itself;  

 
(d) that it was important that the implementation of the principles took into account the 

distinctive needs of part-time and distance-learning students; 
 

(e) that the proposals were welcomed by DSU; 
 

(f) that the contribution made by students to induction activities in colleges and 
departments was highly valued by the University. The proposals sought to maintain 
and strengthen that contribution. It was felt that this should be clearly 
communicated to students prior to and during the implementation of the principles; 
 

Agreed: that the Committee supported the proposed principles; 
 

Recommended: that Senate approve the draft principles.  
 
40. Internationalisation Strategy 
 

Considered:  a progress report on the implementation of the University’s 
Internationalisation Strategy;              

Document EC/11/49 
 

Noted: 
 
(a) that the report reflected the adoption of a more systematic approach to the 

implementation of the Internationalisation Strategy. A small number of sub-
objectives within the Strategy had been prioritised for 2012 and UEC leads 
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identified for each of these. The Committee was supportive of this approach, 
believing that it would facilitate coordination between the various parts of the 
Strategy, and with other key priorities for the University, whilst also speeding the 
Strategy’s implementation; 
 

(b) that the University had an institutional objective of being a Top 50 international 
university, and it was important that colleagues across the University work to 
achieve this objective;  

 
(c) that it was felt important to increase the number of programmes offering short-term 

international placements and study visits, one of the sub-objectives within the 
Strategy. The University participated in a relatively low number of student 
exchanges, particularly with American institutions. This was partly a product of the 
University’s historic modular structure. However, the 2010/11 Curriculum Review 
had introduced significant additional flexibility within this structure, particularly in 
respect of facilitating the development of ‘short-fat’ module. The Committee 
strongly advocated that a portfolio of ‘short-fat’ modules be developed to build 
pathways for student exchanges which would be attractive to visiting students and 
which provided opportunities for University students to undertake short periods of 
study abroad. This would support the University in enhancing inward and outward 
student mobility, and thereby supporting the implementation of the International 
Strategy; 

 
(d) that it was thought that in many cases a portfolio of suitable ‘short-fat’ modules 

might be developed via the revision of existing modules, for example diversifying 
assessment methods and building on opportunities created by work currently being 
undertaken to free up space in the timetable. Such revisions would need to be 
approved by a robust, but not unnecessarily burdensome, approval process;  

 
(e) that departments needed to be proactively involved with the development of 

international pathways for student exchanges;  
 

(f) that student exchanges were important to the University’s international profile and 
helped build links with overseas institutions. As such, whilst proposals on  
international pathways should be informed by an assessment of demand and 
financial viability, it was thought that such proposals should also be developed in 
the context of its contribution to the University’s strategic objectives; 

 
(g) that an increase in the number of undergraduate modules offered in a short-fat 

mode may make it more complex to design pathways through the Combined 
Honours and Natural Sciences programmes, but it was felt that the new academic 
adviser system would provide additional support to such students when selecting 
modules of different  types within their timetable;  

 
(h) that there was felt to be a lack of clarity in some departments as to the overall 

position on international exchange activity. A paper containing information on the 
number of student exchanges and exchange partnerships by department and 
faculty was supplied by the International Office to the December meeting of QSSC, 
and it was felt that this data might usefully be communicated to departments;  

 
Agreed: 
 
(a) that data on student exchange activity should be supplied to departments; 

Action: DG 
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(b) that the Committee advocated that a portfolio of ‘short-fat’ modules be developed to 
increase international exchange activities, with the work being led by the Dean of 
Graduate School and Internationalisation; 
 

Recommended: that Senate approve the principle that a portfolio of ‘short-fat’ 
modules be developed to create international pathways into the University’s 
programmes.  

 
41. Thematic Review:  Use of Postgraduates in Teaching and Assessment 
 

Considered:  the report from the group conducting the Thematic Review of the Use of 
Postgraduates in Teaching and Assessment; 

Document EC/11/50 
 

Noted: 
 
(a) that this was a useful document which set out a range of proposals on the use of 

postgraduates in teaching and assessment, which were intended to increase 
consistency across departments; disseminate good practice; promote the 
professionalisation of teaching among postgraduates, and improve communication 
between module leaders and postgraduates teaching on a given module. The 
Committee was broadly supportive of the proposals; 
 

(b) that the proposals encompassed demonstration, which was understood to be a 
form of teaching;    
 

(c) that the Thematic Review had identified disparity in practice across the University’s 
departments in respect of the provision of contracts and letters of appointment and 
the duties specified within these. The report recommended that clear guidance on 
recruitment and selection should be made available to research students, and that 
departments should be required to issue all postgraduates employed for teaching 
and assessment with a letter of appointment setting out key terms and conditions. 
The Committee supported these proposals, which would help to clarify the 
expectations of postgraduate students;  

 
(d) that in the event of emergency cover being needed, it would not be necessary for 

departments to issue a separate letter of appointment prior to the teaching and 
assessment taking place if this was impractical within the time available, provided 
that the postgraduate employed as a replacement had already been appointed 
separately and had undergone the requisite training. In effect, it was envisaged that 
departments would possess a pool of trained postgraduate teachers who might 
offer emergency cover if required;  

 
(e) that when consulted by the review team some postgraduate students had raised 

the issue of apparent discrepancies across departments with regards to payment 
for teaching and assessment. It was felt important that clear guidance be given to 
postgraduates on remuneration at the time of appointment;  

 
(f) that the Committee was broadly supportive of the recommendation that teaching 

and assessment be restricted to research students. It was thought that the 
workload expected of taught postgraduate and integrated master’s students was 
such that it was unrealistic to expect them to deliver teaching and assessment. The 
Committee noted that some departments felt that integrated master’s students did 
usefully contribute to assessment in certain circumstances.  While it did not feel it 
appropriate to amend the review’s recommendation that taught postgraduate and 
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integrated master’s students should not undertake teaching and assessment, the 
Committee did note that in exceptional circumstances a case to allow this could be 
made to the chairs of the FECs Undergraduate and Postgraduate (noting that any 
students employed under such an exemption should have undertaken the training 
required of all postgraduates who taught and assessed). The paper should be 
revised to this effect; 

 
(g) that the paper recommended that module leaders should take responsibility for 

managing and supporting the teaching and assessment of postgraduates 
supporting the delivery of that module, including peer review. It was felt that this 
might place an unreasonable burden on leaders of modules on which a large 
number of postgraduates delivered teaching or assessment, and that departments 
might wish to give this responsibility to a different individual (such as the Director of 
Postgraduate Studies) in order to ensure continuity in mentoring its postgraduates. 
The Committee believed that the important thing was that peer review took place 
and was the responsibility of a defined individual, and as such felt that the 
recommendations in the report should be revised to this effect;  

 
(h) that the report recommended that module evaluation questionnaires (MEQs) gather 

specific feedback on the contribution of postgraduate teachers. It was assumed 
that, if feedback was to be gathered at the level of the individual, this would be 
done for all teachers on a module, postgraduates and staff. This issue was being 
considered as part of a review of the University’s approach to MEQs, with 
proposals on this topic due to be considered by the Committee in January 2012;  

 
Agreed:  that subject to the amendments set out in Noted (f) and (g) above, all the 
proposals in the paper were approved and that work should be undertaken to 
implement them. 

Action: TC/RDH 
 

Part B:  Routine Business 
 
42. Minutes of the Last Meeting 
 

Confirmed: 
 

(a) the minutes of the meeting of Education Committee held 7 November 2011; 
Document EC/11/51 

 
(b) the report to Senate from the meeting of 7 November 2011; 

Document EC/11/52 
 

Reported:   
 
(a) that an extract from the minutes of the meeting of Senate held 8 November 2011, 

detailing consideration of the report from the meeting of Education Committee held 
11 October 2011, would be received at the 23 January 2012 meeting of Education 
Committee; 
 

(b) that the report from the 7 November 2011 meeting to Senate would be considered 
at the 17 January 2012 meeting of Senate. 
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43. Matters Arising from the Minutes 
 

(a) Action Log 
 
Received:  the action log from the previous meetings of Education Committee; 

Document EC/11/53a 
 

(b) Matters of report 
 

Received:  a report of matters arising for information; 
Document EC/11/53b 

 
(c) Matters Arising for Consideration 

 
(i) 2010/11 Minute 108 Compensation in Taught Postgraduate Programmes 
 

Considered: proposals on compensation in research degrees with taught 
components (2010/11, Minute 108 refers); 

Document EC/11/53c 
 

Noted: 
 

A. that in June 2011 Senate had approved changes to the University’s 
regulations on compensation and resits in taught postgraduate 
programmes. The proposals in Document 53c represented a logical 
extension of these changes to the taught components of research 
degrees, with minor amendments reflecting differences between these 
types of programme in relation to progression; 

 
B. that the proposals were felt to be consistent with the need to support 

progression and completion on the University’s professional doctorate 
programmes, which had been subject to previous discussion at Education 
Committee (Minute 23 refers);  

 
Agreed: that the Committee supported the proposals; 

  
Recommended: that Senate approve the proposed changes.  

 
44. Chair’s business 
 

Reported:  that there were no items of Chair’s business. 
 

45. Student Enrolment Processes 
 

Considered:  proposals to revise policy and procedures for the module registration, 
arising from Phase 2 of the Student Enrolment Project; 

Document EC/11/54 
 

Noted: 
 
(a) that the Committee supported the proposed abolition of the existing early 

registration process. The introduction of online module registration had made this 
process redundant. It would be a matter of departmental policy whether to register 
students at non-standard times;  
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(b) that the paper proposed that where the student enrolment system was used to 

manage module caps and waiting lists this would be on a ‘first-come, first-served’ 
basis. Whilst it was recognised that this was not ideal, it was felt to be the only 
workable system under Banner. Nevertheless, departments could if desired opt out 
of this process and manage capped modules and waiting lists manually;  

 
(c) that many departments collected pre-registration data on module choices, and this 

activity was done at varied times. The Committee supported the view expressed in 
Document 54 that this activity should not be centrally coordinated. There was no 
requirement for central coordination from SPA or support for this in departments;  

 
(d) that in order to be fair to all students it was felt that pre-registration should generally 

not be used as a basis for pre-allocation, and accordingly that if departments 
wished to pre-allocate students to modules, they should seek permission for this 
from the chair of the relevant FEC; 

 
(e) that the introduction of online module registration had removed the need, from a 

student enrolment point of view, for students to remain in Durham until the end of 
Easter term. However, this requirement was felt to bring other benefits to the 
University’s community. It was thus felt that this might need to be the subject of 
further consideration outside of the context of student enrolment;       
 

Agreed: 
 
(a) that the early registration process should be abolished and the University’s policy 

and practice updated accordingly; 
Action: MJK 

 
(b) that the student enrolment system should be operated on a ‘first come, first served’ 

basis via Banner, with departments able to opt out of this process; 
Action: PB 

 
(c) that where departments wished to pre-allocate students to modules permission 

should be sought for this from the chair of the relevant FEC; 
Action: SDK/TF/ACB 

 
 
46. Examinations and Assessment Report 
 

Considered:  the Examinations and Assessment Report for the 2010/11 academic 
year; 

Document EC/11/55 
 

Noted: 
 
(a) that the report contained a number of proposals designed to address issues arising 

from the 2010/11 examinations cycle. These proposals had been subject to 
consultation with FECs, and were all thought to be sensible by the Committee;  
  

(b) that it would be helpful if the format of the report were revised so that all the 
recommendations were listed together; 

 
(c) that the paper usefully proposed that Faculty-level boards of examiners should be 

abolished for preliminary honours. It was felt that these added little value, and that 
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subject boards of examiners could make decisions on progression. Progression 
decisions would, however, need to remain at general-level boards of examiners for 
Combined Honours, Natural Sciences and Joint Honours programmes; 

 
(d) that at its meeting of 19 October 2011 Quality and Standards Sub-Committee had 

considered data on attendance at boards of examiners (QSSC Minute 9(c)(i) 
refers), through which it was shown that attendance at preliminary boards was 
relatively poor. Currently University policy was that these boards should include ‘all 
staff who have responsibility for setting examination questions and/or marking 
examination components in a subject and are ex-officio members of the Board of 
Studies’. It was felt that there was little value in this, and that instead membership 
should include module leaders for all preliminary honours modules offered by the 
department in that academic year, in addition to the Chair and Secretary;  

 
(e) that there had been some problems with computer-based examinations, including 

an inadequate number of working PCs for some exams. It was the responsibility of 
the department to liaise with CIS to establish computing requirements, and it was 
felt that it would be helpful if CIS be required to audit all PCs in classrooms to be 
used for examination prior to this taking place in order to minimise problems;   
 

Agreed: 
 
(a) that the future reports should co-locate the recommendations together; 

Action: JK 
 

(b) that CIS should audit all PCs in classrooms to be used for examination prior to the 
examination taking place; 

Action: LB 
 

(c) that the Committee supported the proposal that decisions on progression for 
preliminary  honours should be made by subject boards of examiners, with faculty-
level boards abolished;  
 

(d) that the Committee advocated that the University’s policy on subject boards of 
examiners for preliminary honours be revised so that membership of these boards 
included leaders of all preliminary honours modules offered by the department that 
academic year, in addition to the Chair and Secretary; 

 
(e) that all remaining proposals in the report be approved; 

Action: MJK 
  

Recommended:  
 
(a) that Senate approve the proposal that Faculty boards of examiners for 

preliminary honours be abolished with effect from 2012/13; 
 

(b) that Senate approve the proposed change to membership of subject boards 
of examiners for preliminary honours in Agreed (d) with effect from 2011/12. 

 
47. Research Degree Submission 
 

Considered:  whether to recommend to Senate revisions to the Rules for the Form of 
Compositions and the Submission of Work for Higher Degrees; 

Document EC/11/56 
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Noted: 
 
(a) that from October 2009 regulations relating to the submission of theses had been 

amended so that students had to submit one hard-copy of their thesis, with another 
being submitted electronically and made available online (unless embargoed). The 
e-theses service meant that the hard-copy was no longer needed, and Document 
56 proposed changes to the Rules for the Form of Compositions and the 
Submission of Work for Higher Degrees to remove this requirement; 
 

(b) that there was a concern that, due to problems surrounding copyright, a policy of 
publishing theses entirely online might have a detrimental impact on research 
involving visual sources. The Library was aware that this was an issue, and would 
work with departments on a case-by-case basis to resolve any problems. It was 
stressed, however, that for new theses the proposed amendment did not represent 
any change (in terms of the public availability of theses) from current practice;     
 

(c) that the Library was in the process of digitising and making available online all 
existed Durham PhD theses submitted prior to 2009. Should any copyright issues 
arise from the digitisation of theses responsibility for infringement of copyright 
rested with the author, but the Library was confident that its takedown policy, which 
was based on that used by the British Library, was legally sound and would satisfy 
the copyright holder. The Library had experience of working with third parties, such 
as the British Library and Google, to swiftly take down e-theses if this was required; 

 
(d) that the Committee felt that the process of digitisation should, as far as possible, be 

communicated to current academic staff and previous research students, so that 
the latter might embargo their thesis if desired. The publication of a thesis online 
was felt to be different, in practice if not in principle, to publication by hard-copy, 
particularly as it would lead to a greater degree of exposure. There were a number 
of good reasons why previous students might not wish their thesis to be available 
online. Whilst it was acknowledged that the Library did not have the capacity to 
contact every student individually, it was thought that its digitisation project might 
be publicised on the web and via communication with alumni;    

 
Agreed: 
 
(a) that the Committee supported the proposal that the University’s policy on the 

submission of theses be revised to require electronic submission only; 
 

(b) that the Library should liaise with the Communications Office to develop a 
communications plan to address the concerns set out in Noted (d); 

Action:  PM 
 
Recommended:  that Senate approve the proposed changes to the Rules for the 
Form of Compositions and the Submission of Work for Higher Degrees. 

 
48. Admissions Sub-Committee 
 

Considered:  the report from the meeting of the Admissions Sub-Committee held 23 
November 2011; 

Document EC/11/57 
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Noted:  
 
(a) the Sub-Committee’s discussion of the following issues: the undergraduate internal 

admissions process, 2011/12 postgraduate admissions teams, offer factors and 
quota for 2012 entry, and the fact that discussions regarding qualification 
equivalencies were on hold pending a review by UCAS;  
 

(b) that the annual refresher training for postgraduate admissions teams was currently 
being planned, and that a report on this would be made to a future meeting of 
Education Committee; 
 

(c) the Sub-Committee’s recommendation of changes to the Learning and Teaching 
Handbook in respect of fee status, English language requirements and the 
admissions process, which were designed to reflect current processes; 

 
(d) the Sub-Committee’s recommendation that the University adopt a Customer 

Relationship Management system for recruitment and admissions. It was felt that 
this would improve communication with potential students and facilitate more 
targeted recruitment activity;  

 
Agreed: 
 
(a) that the proposed changes to the Learning and Teaching Handbook be approved, 

and should be published as soon as possible; 
Action: RDH 

  
(b) that the Committee endorsed the proposal that the University adopt a Customer 

Relationship Management system for recruitment and admissions;  
 

(c) that the undergraduate admissions selectors listed in Document 57 be approved. 
 
49. Student Experience Sub-Committee 
 

Considered:  the report from the meeting of the Student Experience Sub-Committee 
held 22 November 2011; 

Document EC/11/58 
 

Noted:  
 
(a) the Sub-Committee’s discussion of the results of the 2011 International Student 

Barometer and the issues arising from this, a draft response to the OIA’s 
consultation on the resolution of complaints and appeals, and a report on a Matariki 
Network forum on the student experience;  
 

(b) the Sub-Committee’s recommendation of a revised Student Experience Survey. 
This Survey had been subject to an extensive, University-wide consultation and 
had been adapted in response to feedback from students;   
 

Agreed: that the Committee supported the proposals on the revised Student 
Experience Survey;  
 
Recommended: that Senate approve the revised Student Experience Survey for 
implementation in spring 2012.  
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50. Faculty of Arts and Humanities Education Committees 
 

(a) Undergraduate 
 

Considered: the minutes from the meeting of the Arts and Humanities Faculty 
Education Committee (Undergraduate) held 11 November 2011; 

Document EC/11/59 
 

Noted:  
 

(i) the FEC’s discussion of the issues of graduate employability and minimum 
requirements for the use of DUO for learning and teaching;     
 

(ii) that the criticism of the policies on scaling contained in the minutes was based 
on a misunderstanding, which had now been resolved;  

 
(iii) that the FEC had expressed a concern that the volume of documents on its 

agenda in Michaelmas Term had the potential to prevent serious consideration 
of important issues. It might be possible to reduce the volume of physical 
documentation by providing more items online, for instance final versions of 
reports which the committee had already seen in consultation; 

(iv) that there was currently a disparity in the amount of meetings held by the 
various FECs: those for the Arts and Humanities and that for Science 
(Postgraduate) held one less meeting per academic year than the other FECs. 
It was thought that bringing the schedule for these committees in line with that 
of the other FECs would reduce the pressure on the timetable; 

 
Agreed:  
 
(i) that the number of meetings for the Arts and Humanities and Science 

(Postgraduate) FECS should increase in line with the other FECS from 
2012/13;  
 

(ii) that the Head of the Academic Support Office should consider how to reduce 
the amount of physical documentation submitted to FECs; 

Action: RDH 
 

(b) Postgraduate 
 

Considered: the minutes from the meeting of the Arts and Humanities Faculty 
Education Committee (Postgraduate) held 31 October 2011; 

Document EC/11/60 
 

Noted: 
 
(i) that there were no items for consideration by Education Committee that were 

not itemised elsewhere on Education Committee’s agenda; 
 

(ii) the FEC’s consideration of the possibility of awarding Research Masters at 
distinction level;  

 
(iii) that some members of the FEC had not been able to attend the meeting owing 

to teaching commitments. It was felt important that, if feasible, the timetable 
should accommodate meetings of FECs. This should be possible if meetings of 
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FECs were held on a regular day. This would, however, require departments to 
nominate representatives for the FEC in advance of the timetable. 

 
51. Faculty of Science Education Committees 
 

(a) Undergraduate 
 

Considered: the minutes of the meetings of the Science Faculty Education 
Committee (Undergraduate) held 19 October and 16 November 2011; 

Documents EC/11/61 - 62 
 

Noted:  
 
(i) that there were no items for consideration arising from the meeting of 19 

October 2011 that were not itemised elsewhere on Education Committee’s 
agenda; 
 

(ii) the FEC’s consideration of the interim report from the Student Charter Task and 
Finish Group, draft principles for student induction, and the Thematic Review of 
Postgraduates who Teach and Assess; 

 
[Secretary’s Note: these discussions fed into the development of the items 
considered above in Minutes 37, 39 and 41 respectively] 
 

(iii) the update of progress of implementing departmental student engagement 
policies within the faculty; 
 

(iv) that at its meeting of 16 November 2011 the FEC had expressed some concern 
about the publication of module outlines in duo, particularly in respect of the 
need to revise the outlines to provide information to students. Education 
Committee felt that this exercise would improve the quality of the module 
outlines, which should be treated as student-facing documents. Guidance was 
being developed in the Academic Support Office on how to write a module 
outline, which would provide support on this issue;    

 
(v) that the FEC had expressed support for the improved use of the Easter Term 

for teaching activity. It was thought that it might be possible to use the Easter 
Term in a more holistic fashion, which might be achieved by moving 
examinations or increasing the examination period; 

 
Agreed: that the Academic Registrar should investigate the question of whether the 
timetable for the Easter Term might be revised to facilitate teaching activity, and 
more broadly how the final part of the Easter Term could be utilised; 

Action: MG    
 

(b) Postgraduate 
 

Considered: the minutes of the meetings of the Science Faculty Education 
Committee (Postgraduate) held 1 November 2011; 

Document EC/11/63 
 

Noted:  
 
(i) the FEC’s concern that the IT development of the single annual review system 

for research student progress may not be completed until the 2012/13 

Academic Support Office Education Committee Page 13 of 15 
 12 December 2011 



academic year. This was the product of a misunderstanding, as the process for 
the implementation of the review system were still being designed and an SIR 
had not yet been issued to CIS. The Academic Registrar had worked with CIS 
so that projects requiring IT development were identified before an SIR was 
submitted, which should speed work both in this and other projects. The 
Academic Registrar provided further reassurance that CIS did not have a policy 
of prioritising projects aimed at undergraduate students;   
 

(ii) the agreement that the Faculty would consider developing an in-sessional 
course on academic practice for its international students. 

 
52. Faculty of Social Sciences and Health Education Committees 
 

(a) Undergraduate 
 

Considered: the minutes of the meeting of the Social Sciences and Health Faculty 
Education Committee (Undergraduate) held 17 October and 14 November 2011; 

Documents EC/11/64 - 65  
 

Noted: 
 

(i) that there were no items for consideration by Education Committee arising from 
the meeting of 17 October 2011 that were not itemised elsewhere on Education 
Committee’s agenda; 
 

(ii) the FEC’s discussion at its meeting of 17 October 2011 of the interim report 
from the Student Charter Task and Finish Group and the Thematic Review of 
Postgraduates who Teach and Assess; 

 
[Secretary’s Note: these discussions fed into the development of the items 
considered above in Minutes 37 and 41 respectively] 

 
(iii) that the FEC had requested that a clearer flow of information between 

Education Committee and departments. This issue had already partly been 
addressed by the Head of the Academic Support Office after the 11 October 
2011 meeting of Education Committee. Reports from Education Committee to 
FECs now made clearer when items had received final approval and what 
action should be taken by departments. After each FEC a report was issued to 
departments. These reports were thought to be useful, but it was felt that it 
might be necessary to revise their structure in order to sharpen their clarity;  

 
(iv) the FEC’s consideration at its meeting of 14 November 2011 of the publication 

of modules outlines in DUO, departmental student engagement policies, and 
potential changes to the admissions process; 

 
Agreed: that the Head of the Academic Support Office should consider whether it 
was necessary to revise the structure of reports from Education Committees and 
Faculty Education Committees.  

Action: RDH 
 

(b) Postgraduate 
 

Considered: the minutes of the meetings of the Social Sciences and Health Faculty 
Education Committee (Postgraduate) held 19 October and 16 November 2011; 

Documents EC/11/66 - 67 
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Noted: 

 
(i) that there were no items for consideration by Education Committee that were 

not itemised elsewhere on Education Committee’s agenda; 
 

(ii) that Professor Ian Greener had been co-opted onto the FEC.  
 

Part C:  Items for Information 
 
53. University Submission to QAA Review of Trans National Education:  China 

 
Received:  the University’s submission to the review being undertaken by QAA during 
2012. 

Document EC/11/68 
 
Reported: that following this submission to a desk-based study, there was the potential 
for the partnership between Durham Business School and Fudan University for the 
delivery of a DBA to be selected to be subject to a review visit by the QAA during 2012.    

 
54. Matters of Report 

 
Received:  a report of action taken by the Chair on behalf of Education Committee. 

Document EC/11/69 
 

55. Dates of Future Meetings 
 

Reported:  that further meetings of Education Committee would be held; 
 

Date Time Room 
Monday 23 January 2012 2:00pm Council Room 
Monday 13 February 2012 2:00pm Council Room 
Wednesday 14 March 2012 2:00pm Council Room 
Wednesday 16 May 2012 2:00pm Council Room 
Monday 18 June 2012 2:00pm Council Room 
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