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MINUTES  
 

Part A:  Strategic Issues 
 

38. Consultation Paper from the Skills Audit Task and Finish Group  
 

       Considered: the results of the initial evaluation of the Skills Audit Pilot. 
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       Noted: 
 

(a) The benefits in encouraging a student to reflect on the skills they possess, particularly 
at postgraduate research level in anticipation of completion of the Training Needs 
Analysis which requires a similar level of self reflection; 

(b) That many taught postgraduate programmes within the Faculty, particularly those 
offered by the Business School, already incorporate within their curriculum the 
consideration of skills sets and the opportunities for students to develop their skills 
portfolio, the Faculty recognises that such incorporation within the curriculum is 
important at taught postgraduate level given that students are generally only 
registered on one year programmes; 

(c) That in addition, CEEC is able to provide small group training on identifying skills sets 
for students outside of the curriculum for those taught postgraduate programmes that 
do not incorporate such self reflection; 

 
Agreed: 
(a) That whilst the skills audit could be a helpful exercise at PGR level in terms of 

encouraging self reflection is was important that it does not duplicate the 
considerations of the Training Needs Analysis and detract students from the 
completion of this exercise which is an important mechanism in establishing training 
needs for postgraduate research students and for discussion within the supervisory 
relationship; 

(b) That any further development should take into careful consideration the nature of 
postgraduate provision and to ensure that the needs of the distinct student groups are 
addressed and the timescale for taught postgraduate programmes.  

 



39. Faculty Overview of the Annual Review of Taught programmes  
 

Considered:  
 

(a) the Faculty overview report of the annual review of taught postgraduate 
programmes 2010/11;                                              
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(b) the Faculty overview report of departmental three-year action plans for the 
implementation of the principles for the development of the taught curriculum. 
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Noted: 
 

(a) that the recent Learning and Teaching meetings chaired by the Deputy Heads of 
Faculty for Undergraduate and Postgraduate provision had provided a valuable 
opportunity for the detailed discussion of the Annual Review reports submitted by 
departments and schools within the Faculty; 

(b) that it was important that programme specifications were reviewed and where 
necessary on an annual basis as it was not clear from the documentation received 
that this was happening in a robust fashion in all departments and schools;  

(c) that a key issue emerging from the reports as a whole was the value in full  
engagement with student feedback and the opportunities for establishing better 
practice that this feedback often provided, although it was noted the importance of 
reporting back to the student body any actions taken or decisions made as a result of 
their feedback; 

 
 

40. Faculty Overview of the PGR DUO Annual Reports 
 
Considered: the Faculty overview of the PGR DUO Annual Reports. 
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Noted: 
 

(a) That the Overview report did not include an in-depth commentary on completion rates 
as there had already been extensive discussion of the area and of targets for the 
Faculty both at previous FEC meetings and through the planning round; 

(b) That it was important to acknowledge the ongoing work of the Task and Finish Group 
considering the process of Annual Reporting within DUO, although it was noted that 
the number of complaints of the DUO system was much reduced from the previous 
year; 

(c) That all of the departments and schools within the Faculty now undertook first year 
PhD progression review at 6-9 months in line with University policy; 

(d) The important role of Directors of Postgraduate Research to ensure that Faculty 
submission and completion targets are met; 

(e) That Directors of Postgraduate Research should be aware of the need to seek 
concessions for any students experiencing adverse circumstances with the potential 
to impact upon their studies and for such information regarding concessions to be 
disseminated effectively, further guidance to be provided by the Academic Support 
Office should it be required; 

(f) That it was noted that postgraduate study space had been less of a concern for 
students over the past academic year and that the provision of space and IT facilities 
for PGR students within the University Library had been particularly helpful; 



(g) The increasing popularity of utilising DUO based blogs as a mechanism for recording 
supervisory meetings and that whilst good practice is recognised, this is not the 
bespoke tool needed for monitoring purposes; 

 
Agreed: that the Faculty have an urgent need for a more bespoke electronic system to 
systematically record supervisory meetings and capture information for monitoring 
student progress. Such a system would help Directors of Postgraduate Research and 
Faculty officers have greater oversight of submissions and feedback. It was emphasised 
that such as system would need to ensure that confidentially of the supervisory 
relationship was appropriately maintained.  

 
41. Faculty Overview of the Annual Review of Research 

 
Considered: the Faculty overview of the Annual Review of Research. 
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Noted: 
 

(a) That the Report did not include detailed updates regarding the progress of the ESRC 
DTC given that this was now an established Centre within the University and that the 
Faculty had and would continue to receive regular updates regarding its activity; 

(b) The good practice of student led activity occurring in a number of departments and 
schools, including a student-led postgraduate conferences, newsletters and journal 
publication; 

(c) The positive feedback from the pilot project with the Applied Statistics Unit; 
(d) That the postgraduate study space available within the University library was 

potentially under utilised but that the Faculty had already embarked upon a series of 
profile raising mechanisms with the development of the DTC, and that it was also 
considered that library opening hours outside of term time may impact upon the 
willingness of postgraduate research students to consider the library as a regular 
study space; 

(e) The supportive work of the English Language Centre for in- and pre-sessional 
provision, acknowledging the limited resources available, Directors of Postgraduate 
Research recognising the importance of maintaining 7.0 IELTS scores to ensure 
proficiency in English Language to complete a PGR programme of study and to allow 
students to fully engage with their area of study, and the importance in that this allows 
all students the same opportunity to engage with study and academic practice; 

(f) That the ESRC DTC will offer all students the opportunity to become involved in 
additional training and the Faculty will need to give careful consideration as to how 
such opportunities will be communicated to students especially given that there will be 
cost implications for non ESRC students; 

(g) The need for all departments and schools to ensure that supervisory commitment is 
appropriately accounted for within the workload model; 

 
Agreed: that the Deputy Head of Faculty would continue to liaise with the University 
Librarian regarding the potential for extended library opening hours outside of term, as it 
was key for the University to recognise the opportunities that library services are able to 
offer should meet the needs of both the undergraduate and postgraduate student 
communities.  
 

42. Academic Advisers 
 
Considered: the memorandum and annexes on the implementation of academic adviser 
systems circulated in November 2011; 
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Reported: 
 
(i) that the academic advisers system would be implemented for undergraduate 

and taught postgraduate students with effect from October 2012; 
 

(ii) that all departments were required to develop student-facing departmental 
academic adviser system statements of no more than one page of A4 in 
length and to submit these statements to the relevant Faculty Support Officer 
by 16 March 2012; 

      Noted:  
 

(a) that there were some continued concerns regarding the resourcing available to 
support the system within those Schools within the Faculty with large taught 
postgraduate cohorts; 

(b) that there will be a diversity of requirements and expectations per cohort and it will be 
important for the  

(c) that Durham Business School were currently piloting the advisers scheme with one 
undergraduate programme and for students on their full-time MBA programme and 
that feedback to date had been positive; 

(d) that it would be beneficial for the University to consider to explore the possibilities for 
enhanced student record systems to facilitate the sharing of information between 
academic colleagues and the Colleges as confidentiality would allow; 

(e) that it was not entirely clear which aspects of the guidance were obligatory or 
voluntary and whether autonomy would be allowed in any respect of the guidance; 

(f) that some aspects of the provision were already incorporated within existing roles 
within some departments and schools. 

 
 

Part B: Routine Business 
 
 
43. Minutes of the Last Meeting 
 

Confirmed: 
 

(a) the minutes of the meeting of the Faculty of Social Sciences and Health Education 
Committee (Postgraduate) held 16 November 2011; 
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44. Matters Arising from the Minutes 

 
Considered: a matters arising report and action log for the Committee  

ECSSHSC(PG)1139a 
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Noted:  
 

(a) That the Scholarships Database had now been established by SIFSO and a link 
would now be included on the Faculty webpage; 

(b) That the February meeting of the University Education Committee will be considering 
a paper regarding employability targets, and that whilst the Faculty was clearly 
performing well in this regard it was important that the success in the area was 
maintained and that all departments and schools continued to work to improving 
employability for graduates; 



(c) That a Guidance Handbook for supervisory practice would be developed should 
resources be available through the Academic Registrar; 
 

Agreed:  
 
(a) that disaggregated PGT and PGR employability data at departmental and programme 

level would be considered by each department/school following circulation by CEEC; 
(b) that further work was to be considered by CIS and the Library in relation to availability 

and indexing of text through web facilities such as Google. 
 
45. Chair’s Business 
 

Considered: items of Chair’s business 
 
Noted: 
 

(a) That there would be a further cycle of the training programme for Chairs and 
Secretaries of Boards of Examiners, and all departments/schools should ensure that 
all Chairs and Secretaries had attended the training or refresher training which could 
be booked through the on-line training booking; 

(b) That CEEC would shortly be conducting a series of mock interviews for PGR 
students and that the Chair would circulate the details and encouraged colleagues to 
participate in supporting the series; 

(c) That the Dean of the Graduate School was currently conducting a review of 
University scholarship funding for postgraduate study and will keep all 
departments/schools updated of the outcome given the importance of such 
availability as a key competitive element in the forthcoming AHRC BGP application; 

(d) That the team responsible for the drafting of the AHRC BGP application had now 
been established and would include appropriate representation from the universities 
of Durham, Newcastle and Queen’s Belfast, the draft to be circulated to appropriate 
departments and schools prior to submission; 

(e) That the DDS/DTC application process was currently underway and that all 
departments/schools should ensure that there of adherence to the deadlines in 
guidance circulated by the Faculty to ensure that all appropriate students were 
considered in a timely fashion; 

(f)  That the ESRC portal of Advanced Training will open shortly and will provide training 
opportunities to all PGR students, although none ESRC funded students will be 
charged for the training made available; 

(g) That a small number of MoD studentships are currently being advertised, further 
details to be circulated Faculty Office given the 15th February deadline, application 
areas including AI within Defence & Security, Understanding Big Data and Emerging 
Cyber and Social Technologies. 

 
                                                             

46. Postgraduate Admissions 
 

Considered: any admissions matters arising that are not itemised elsewhere on the 
agenda.             
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Agreed: that all departments/schools receive more regular reports similar to those 
received by the Deputy Head of Faculty to allow for restricted circulation as a 
management tool for departments/schools within the Faculty. 
 

 



47. Postgraduate Taught Progression and Completion Analysis 
 

Received: report on Postgraduate Taught Completion and Progression Analysis;  
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Noted: that there were no significant issues arising from the report. 

 
Part C:  Items for Information 

 
48. Education Committee 

 
Education Committee 

 
Considered: 
 

(a) the report from the meeting of Education Committee held 7 November 2011; 

ECSSHSC(PG)1142 
 

(b) the report from the meeting of Education Committee held 12 December 2011; 
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Noted: the discussion at Education Committee 12 December that had approved allowing  
the Chair of the relevant Faculty Education Committee to approve the use of 
undergraduate students on integrated masters programmes or those on taught 
postgraduate programmes in teaching on undergraduate programmes.  

 
49. Matters of Report 

 
Received :  a report of action taken by the chair on behalf of the Committee since its 
last meeting. 
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50. Any Other Business 
 
 
51. Dates of Future Meetings 
 

Reported:  the details of future meetings for the Faculty of Social Sciences and Health 
Education Sub-Committee (Postgraduate): 

 
Date Time Venue 

2nd March 2012 2:15 Faculty Boardroom, Faculty Office. 

9th May 2012 2:15 Seminar Room, Wolfson Building 

 


