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Present: Prof D. Donoghue (Chair), Dr. S. Taylor, Dr. I. Greener, Prof. H.L. Ball, Dr. D. 
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Apologies: Ms. H. Charnley, Prof. C. Bagley, Mr. G. Wren, Dr. J. Phoenix, Mrs. J. Mulvey, 
Miss. J. Cornish 
 
 

 
 

MINUTES 
(all documents are filed with the minutes of the meeting) 

 
1. Terms of Reference and Membership 
 

Received: 
 

(a) the Sub-Committee’s Terms of Reference; 
ECSSHSC(PG)1101 

(b) the Membership of the Sub-Committee for 2011/12; 
ECSSHSC(PG)1102 

 
Welcomed: new members of the Faculty of Social Sciences and Health Education Sub-
Committee (Postgraduate). 
 
Noted: 
 
(a) that DSU had yet to nominate a Taught Postgraduate student as a member of the 

Committee;  
(b) that at the last meeting University Education Committee had discussed the roles of 

UG and PG Directors and that it had been agreed that there would be only one PG 
Director; acknowledging that this was not common practice across the Faculty, it 
was agreed that there would be only one member per school/department in 
accordance with this development but that representatives would be able to attend 
the meetings where responsibility was being devolved beyond the primary role at 
departmental/school level; 

(c) that Professor Ian Greener had been co-opted onto the Committee in his role as 
ESRC DTC Director; 

 
Agreed: that the Secretary would confirm the Terms of Reference with the Governance 
Support Unit and the co-opting of Prof Greener on to the Committee.          (Action EA)  

 
 

Part A:  Strategic Issues 
 

2. Student Charter Task and Finish Group 



 
Considered: the proposed statement of responsibilities of University membership set out 
in Annex 1 of the interim report from the Student Charter Task and Finish Group; 

ECSSHSC(PG)1103 
 
Reported: that two Student Charter consultation workshops would be held on 2 and 10 
November 2011 (one at Durham and one at Queen’s) at which FEC chairs and 
representatives from Academic Support Office would be available to discuss the interim 
report. All members of staff from all departments/ schools were invited to attend. 
 
Noted: 

(a) That the Faculty should take the opportunity to engage with the wider consultation 
process that would be taking place through the November Consultation Workshops, 
discussion of the item at individual Boards of Studies and through the on-line 
consultation which would provide colleagues the opportunity to feedback on an 
individual basis; 

(b) That the Student Charter was being developed in response to a government initiative 
in consultation with both Universities UK and the NUS; 

(c) That the document was intended to be a high level document outlining rights and 
responsibilities rather than acting as a ‘service level agreement’; 

(d) That approaches to such documents vary across the sector, with the draft considered 
here considering strategies and values and aiming to be an inclusive document 
encompassing undergraduate and postgraduate students and the work of the 
Colleges and the Faculties; 

(e) That the Charter would be agreed by the Vice-Chancellor and President of DSU; 
 
Agreed: 

 
(a) That at present the document seemed to convey a strong focus on taught students 

and at an undergraduate level with limited recognition of either taught or research 
postgraduate students; 

(b) That there was currently a heavy focus on the responsibilities of staff within the 
Charter and that there was potential for these to lead to an increased workload in 
academic colleagues, yet there were not similar expectations of responsibility outlined 
for the student body; 

(c) That the Charter could reasonably be amended to include an expectation that 
academic staff would commit to ensuring that they remained up-to-date with current 
reading/research in their particular field of study;  

(d) That the current proposal was too lengthy a document with unnecessary detail in a 
number of areas and that perhaps it could be summarised through the development of 
some more generic high level guiding principles, a view supported by the student 
representative on the Committee; 

 
3. Principles for Student Induction – second consultation 

 
Considered: the second consultation report on draft principles for student induction; 

ECSSHSC(PG)1104 
 

        Noted: 
 

(a) That there were a number of areas in the drafted principles where it was agreed that 
the document did not address the needs of the diverse nature of the postgraduate 
community;  

 
        Agreed: 



 
(a) That the principles did still not adequately address the needs of part-time or distance 

learning students; 
(b) That it was currently unclear from the drafted principles as to whether the provision of 

subject specific study skills was an articulation of current activity or a requirement for 
further work in this area that must be explicitly addressed through the new induction 
processes and that this could provide potential for the duplication of work in this area, 
for example, in the subject specific work of the Library working with individual 
departments/schools providing tailored provision; 

(c) That there were extreme concerns of the requirement for a matriculation ceremony for 
all students as currently recommended, and that whilst this could reasonably be 
expected of all students with a College identity it should be provided only as an 
opportunity and not as a requirement; 

(d) The need for clear guidance coming through the implementation phase of the 
principles and for the definition of roles and responsibilities;  

 
4. Student Enrolment Processes 
 

Considered: the items for consideration and recommendations of the report on Student 
Enrolment Processes. 

ECSSHSC(PG)1105 
 

     Noted: 
 

(a) That this year had seen the introduction of on-line registration for postgraduate 
students which essentially allowed for on-line replication of the previous hard copy 
registration forms;  

(b) That the move to on-line registration did raise several policy issues for consideration, 
the removal of the early registration process, capped modules/ waiting lists, pre-
registration and the registration period for students remaining on campus; 

(c) That the CARD training programmes automatically generate a waiting list function; 
 
Agreed: 
 
(a) That the early registration process did not impact a large proportion of the PGT 

community, applying only to part-time students and that there were no objections to its 
abolition; 

(b) That departments/schools within the Faculty would wish to retain the capping/waiting 
list facility particularly for those Schools with large cohorts where teaching 
space/resource availability must be taken into consideration; 

(c) That a ‘first come first served’ approach to the availability of modules seemed to be 
the most fair and reasonable approach, although noting that this could potentially be 
problematic for students taking modules outside of their own department if information 
relating to registration was restricted to home department students in the first 
instance; 

(d) That it would be helpful for departments/schools to have access to the waiting list 
information to understand the potential interest in modules to allow decisions to be 
made around double teaching and increases in provision in certain areas;  

(e) That flexibility was required in establishing pre-registration activity and that a 
University wide schedule should not be adopted; 

(f) That the registration period for students remaining on campus was largely an 
undergraduate issue given that during this period the majority of taught postgraduate 
students would be progressing with their dissertation.  

 
5. Thematic Review of Postgraduates who Teach and Assess 



 
Considered: the report and recommendations of the Thematic Review of 
postgraduates who teach and assess, prior to its submission to Education Committee. 

ECSSHSC(PG)1106 
 

Noted: 
 
(a) That the Report had been produced by a Task and Finish Group considering an 

articulation of current University practice, and from this the establishment of drafted 
principles and good practice; 

(b) That there were issues around how opportunities were made available to students, 
particularly in those departments/schools with a relatively large postgraduate 
research community in proportion to available teaching and assessment 
opportunities; 

(c) That the CARD team are currently considering the possibilities for a reduction in the 
number of teaching hours required for a student to qualify for the DULTA award, 
noting that the HEA expectation is that student will not be awarded HEA Associate 
Status without having achieved the required 30 hours of teaching; 

(d) That the basis for selection for involvement with teaching and assessment in many 
departments/schools is related to experience, or for those who are not accessing 
any other funding opportunities such as scholarships or fellowships; 

(e) That this was a welcome development to ensure a consistency of good practice 
across the University as it was clear that poor delivery in this area did not always 
ensure a good undergraduate student experience and that this could be reflected in 
lower NSS scores;  

 
Agreed: 
 
(a) That it would be sensible to explore the potential for the inclusion of the delivery of 

generic study skills within the teaching hours, as this is common and established 
practice at both the universities of York and Newcastle; that such inclusion would 
also allow undergraduate students the opportunity for contextualized skills training 
which could then be of benefit for the new processes of student induction; 

(b) That if review by the module convenor was to be made a requirement of the practice 
could result in a disproportionate workload and that a system of established peer 
review would be much more effective, although this would obviously need careful 
consideration if the teaching were to be centred around the more generic study 
skills;  

(c) That it would be most appropriate for the Group to develop a guiding set of principles 
at University level which could them be implemented in accordance with these 
principles at local level; 
  

 
Part B: Routine Business 

 
6. Minutes of the Last Meeting 
 

Confirmed: 
 

(a) the minutes of the meeting of the Faculty of Social Sciences and Health Education 
Committee (Postgraduate) held 24 May 2011; 

ECSSHSC(PG)1107 
 

(b) the report to Education Committee from the meeting of 24 May 2011. 
 



ECSSHSC(PG)1108 
 

 
7. Matters Arising from the Minutes 
 

(a) Action Log 
 
Received:  the action log from the previous meetings of the Faculty of Social 
Sciences and Health Education Committee (Postgraduate); 

ECSSHSC(PG)1109 
 

 
(b) Matters of report 

 
         Received:  a report of matters arising for information; 

ECSSHSC(PG)1110 
Considered:   
 
(a) the report from the meeting of Education Committee held 18 May 2011; 

ECSSHSC(PG)1111 with attachments I-V 
 

(b) the report from the meeting of Education Committee held 14 June 2011; 
ECSSHSC(PG)1112 with attachments I-IV 

 
Noted:  that all incoming Chairs and Secretaries should have attended the University’s 
Boards of Examiners Training, with all continuing having attended the Refresher 
sessions and any who had not yet had the opportunity to do should contact the 
Academic Support Office regarding availability of future sessions;  

                                          (Action: All) 
 

 
8. Chair’s Business 
 

Considered: items of Chair’s business. 
 

(a) ESRC DTC                                                                                     ECSSHSC(PG)1113  

 That the first cohort of students had commenced their studies, the only issues 
being reported was regarding the registration and enrolment for students who are 
funded for 3.5 years and undertaking taught components alongside their PhD, 
arrangements were being made to facilitate this; A half day conference at SAGE 
in Gateshead on 23rd November will formally launch the Centre; 
 

(b) AHRC 

 That the AHRC have announced the details for BGP2 and that there will be 
resource effective to 450 PGR studentships available through the scheme; Type A 
is of interest to the University and negotiations have already begun with 
Newcastle University to determine whether a partnership could approach could be 
established, similar to that for the ESRC DTC, discussions being led jointly by the 
Deputy Heads of Faculty (PG) in Arts & Humanities and Social, Sciences & Health 
with a deadline for establishing the basis for a strong consortium bid by the end of 
the Michaelmas Term; Thanks to those who provided feedback via the 
questionnaire, in particular to Archaeology for their detailed response; 

 
(c) PG Destinations Data 



 That this item would be discussed in full at the next meeting of the Committee (to 
allow full consideration of the circulation), but that all departments/schools should 
consider the area prior to the next meeting as feedback on appropriate PG targets 
was requested by Education Committee.  

 
 
 
 
9. Postgraduate Admissions 
 

Considered: any admissions matters arising that are not itemised elsewhere on the 
agenda.                                                                                              ECSSHSC(PG)1114 
 
Noted: that whilst the system of deposits was proving helpful that the timing of the 
introduction of the scheme had been poorly timed. 
 

10. Submission Rates 
 
Considered: submission rates for the Faculty of Social Sciences & Health, with particular 
focus on ESRC funded students.                                                      ECSSHSC(PG)1115  
 
Noted: 
 

(a) that from the data presented it was evident that submission rates within the Faculty 
were currently not as strong as would be anticipated or expected and do not meet the 
80% target outlined in the Faculty Plan; 

(b) that Education Committee would shortly be agreeing targets in this area and it was 
therefore important to gain an overview of the current performance and potential 
influences to ensure appropriate targets were established going forward; 

(c) that there were perhaps capacity issues within the sector relating to the availability of 
examiners both suitable for and willing to be involved in the PGR examination 
process; 

 
Agreed: 
 
(a) the need for ensuring timely submission of external examination forms to the 

Academic Support Office to avoid any unnecessary delay in the examination process 
which could be reflected badly in completion rates, as opposed to submission rates;  

(b) that C.Harrop will work with all departments/schools to establish effective queries 
within Banner which will allow PGR Directors/administrators to track progression of 
students; 

(c) that the University should consider the development of a best practice guide for 
Supervisors; 

(d) that Faculty consider a target of 80% submission to be agreed at the next FEC.  
 

 
11. Departmental Issues 
 

Noted:  
 

(a) that the new PG Centre at Queen’s Campus was now open; 
(b) that the Faculty Office (Chris Harrop) would be taking on the return of PGR funding 

information to the Student Financial Support Office.  
 

 



12. Student Issues 
 

Noted: no student matters to consider 
 

 
 
 
 
 
 

Part C:  Items for Information 
 
13. Matters of Report 

 
Received:  a report of action taken by the chair on behalf of the Committee since its 
last meeting. 

ECSSHSC(PG)1116 
 

14. Any Other Business 
 
15. Dates of Future Meetings 
 

Reported:  the details of future meetings for the Faculty of Social Sciences and Health 
Education Sub-Committee (Postgraduate): 

 
Date Time Venue 

16th November 2011 2:15 Faculty Boardroom, Faculty Office. 

1st February 2012 2:15 Faculty Boardroom, Faculty Office. 

2nd March 2012 2:15 Faculty Boardroom, Faculty Office. 

9th May 2012 2:15 Faculty Boardroom, Faculty Office. 

 


