
  

 
DURHAM UNIVERSITY 

 
FACULTY OF SCIENCE EDUCATION COMMITTEE 

(UNDERGRADUATE) 
 

16 November 2011 
 

Present: Dr. T Fawcett (Chair), Prof. R Abram, Mr. T Brook, Dr. S Drummond (vice Dr. D 
Toll), Dr. J Gatehouse, Dr. A Hughes, Prof. S Ross, Dr. F Worrall, with Dr. E Chapman 
(Secretary). 
 
Apologies: Dr. J Blowey, Dr. D Toll. 
 
In Attendance: Ms L Greener, Mrs. J Kenwright, Mrs. M King, Mrs. J McAloon. 
_________________________________________________________________________ 

 
MINUTES 

 
Part A:  Strategic and Policy Issues 

 
15. Induction to Academic Practice for International Students 

 
Received: an oral presentation on induction to academic practice for international 
students from Ms Louise Greener, Deputy Pre-Sessional Director and In-Sessional 
Cross-Disciplinary Course Co-Ordinator, English Language Centre; 

Document ECSSCUG1115 
 
Noted: 
 
(a) that document 15 was originally considered by a meeting of the Faculty of Arts and 

Humanities FEC (PG) in 2010/11 and was tailored to that audience; 
 

(b) that the Epigeum plagiarism tutorial delivered as part of induction was of limited 
use for international students as issues surrounding plagiarism were linked to wider 
cultural difference in higher education; 

 
(c) that departments were encouraged to work with the English Language Centre to 

further consider international student needs in this area, for example via the 
provision of online academic literacy training; 

 
(d) that the School of Biological and Biomedical Sciences and the Department of 

Psychology currently delivered in-house training on plagiarism and academic 
literacy for all students; 

 
(e) that for non essay-based science disciplines, such as Mathematical Sciences, it 

would be appropriate to offer plagiarism and academic literacy training at Level 3 
when students completed a written dissertation; 

 
(f) that the Committee felt that there should be a stronger push from Education 

Committee requiring departments to direct relevant international students to the in-
sessional courses offered by the English Language Centre, and requested 
additional guidance on effective ways in which to encourage appropriate students 
to attend these courses; 

 
(g) that student participation in the in-sessional courses was free to departments, while 

the development of bespoke discipline-specific academic literacy course would 
incur a cost; 
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(h) that the Committee supported the development of a bespoke faculty-specific 
academic literacy course, supported by departmental policy statements identifying 
the student groups who should attend; 

 
Agreed: that additional information on the content and format of the in-sessional 
courses offered by the English Language Centre would be provided to the Committee. 

(Action: LG) 
 

16. Guidance for Scaling at the Assessment Level 
 
Considered: a paper outlining proposed guidance for departments/ schools in relation 
to scaling at the assessment level where assessment outcomes fail to align to the 
University mark descriptors; 

Document ECSSCUG1116 
 
Noted: 

 
(a) that the report stated that scaling should only be carried out in exceptional 

circumstances (paragraph 2) and that this did not reflect current practice in some 
departments within the Faculty, for example Mathematical Sciences; 
 

(b) that the Committee felt that the proposed guidance on the use of scaling was 
reasonable, but felt that this guidance could be expressed more clearly, for 
example there was scope to rationalise the list of instances where scaling could be 
applied (paragraph 10) as the wording of some instances was problematic if 
interpreted literally; 

 
(c) that the proposed new procedure for the application of scaling (paragraph 21) 

should be further clarified and made more stringent, for example the decision as to 
whether initial marks do not fairly reflect student performance (paragraph 21b) 
should be made by the chair of the board of examiners following consultation with 
the module co-ordinator, rather  than the BoE chair and the module co-ordinator 
being jointly responsible for this decision; 

 
(d) that the Committee did not agree with the proposal that approval to apply scaling 

must be sought from the external examiner where the assessment forms 25% or 
more of a total module mark (paragraph 21c); 

 
(e) that the proposed policy would require departments to monitor continuous 

assessment marks more closely throughout the academic year in order to ensure 
that these marks fairly reflected student performance and that, wherever possible, 
scaling should be carried out before marks are returned to students; 

 
(f) that the Committee felt that the proposed policy was too detailed and prescriptive 

and suggested that a more effective format would be to develop a set of University 
guidelines on the use of scaling from which departments would develop individual 
policy statements; 

 
(g) that while it was recognised that there was a need for transparency in relation to 

the potential application of scaling to marks for continuous assessment where 
students would receive provisional marks in advance of the confirmation of marks 
by the board of examiners in June, the Committee felt that this was not the case for 
marks where students would receive confirmed marks only (e.g. examination 
marks); 

 
(h) that the Committee felt that there was no need for an additional flag on marks 

where it was likely that scaling would be applied as students were aware that all 
marks were provisional until confirmed by the board of examiners in June; 
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(i) that it was noted that students would prefer to be clearly notified where there was a 
possibility of scaling being applied to an assessment or module’s marks. 

 
17. Short-term Credit-Bearing Placements 

 
Considered: a paper outlining initial suggestions in relation to the provision of short 
credit-bearing placements; 

Document ECSSCUG1117 
 
Noted: 
 
(a) that many departments within the Faculty of Science currently offered short-term 

credit-bearing placement modules (e.g. the Sciences into Schools modules, Earth 
Sciences into Society, industrial projects offered by Engineering and the Level 4 
industrial placements in Chemistry); 
 

(b) that the Committee supported the proposal to award a diploma or certificate of 
international/ professional/ industrial studies to students who have successfully 
completed a summatively assessed credit-bearing placement; 

 
(c) that the potential to further expand the short-term credit-bearing placements 

offered by the Faculty was welcomed by the Committee. 
 
18. Publication of Module Outlines in DUO 

 
Considered: a proposal that the official module outlines published in the online Faculty 
Handbook should also be automatically published in the relevant DUO module, in order 
to reduce duplication of effort and ensure consistency in the information provided to 
students; 

Document ECSSCUG1118 
 

Noted: that in their current format the official module outlines did not contain all the 
information which departments needed to provide to students and that departments 
would need to continue to provide additional information on modules (e.g. lecture 
courses) via DUO. 

 

Part B:  Routine Business 
 
19. Minutes of the Last Meeting 
 

Confirmed: 
 

(a) the minutes of the meeting of Faculty of Science Education Committee 
(Undergraduate) held 19 October 2011; 

Document ECSSCUG1119  
 

(b) the report to Education Committee from the meeting of 19 October 2011; 
 

Document ECSSCUG1120 
 
20. Matters Arising from the Minutes 
 

(a) Action Log 
 
Received:  the action log from the previous meetings of Faculty of Science 
Education Committee (Undergraduate); 

 
Document ECSSCUG1121  

 
 



Academic Support Office  Page 4 of 11 

  

(b) Matters of report 
 

Reported: that there were no matters arising for information from the minutes of the 
last meeting. 

 
21. Science Faculty Transfer Policy 

 
Considered: a draft Faculty policy on programme transfers which would take effect, 
and be publicly available and published, from 2011/12; 

Document ECSSCUG1123 
 
Noted: 
 
(a) that paragraph 2 should be amended to include transfers between faculties as the 

policy in its current format did not include students transferring into the Faculty of 
Science; 
 

(b) that paragraph 4 (requests to transfer during the UCAS process) was not within the 
remit of the Science FEC (UG) but was covered by the University Admissions 
Policy and that this paragraph should therefore be removed; 

 
(c) that clarification was requested in relation to ‘requests to transfer before year one 

begins’ (paragraph 5) and it was confirmed that this referred to the period between 
the August confirmation that a student has met the conditions of their acceptance 
offer and the start of the Michaelmas term; 

 
(d) that paragraph 5 should be amended to state that candidates who have previously 

made unsuccessful applications to the department they wish to transfer to will not 
normally be considered; 

 
(e) that the first ‘not’ should be removed from the third bullet point in paragraph 6; 

 
(f) that the sub-clause of paragraph 9 that students seeking to transfer at the start of 

year 2 who do not satisfy all the pre-requisites in their destination programme will 
not normally be allowed to transfer should be removed as these circumstances 
were covered by individual programme regulations; 

 
(g) that the Committee approved the draft Faculty policy on student transfers subject 

to the changes listed above.   
 

Agreed: that the proposed changes to be incorporated into the Policy. 
(Action: TF) 

 
22. Graduate Employment Comparison 2011 

 
Considered: the Graduate Employment Comparison report for 2011; 

Document ECSSCUG1124 
Reported:  
 
(a) that Mrs Jemma McAloon (Operations Manager, CEEC) would be in attendance to 

discuss the report and wider issues related to employability; 
 

(b) that FECs were asked to complete the actions set out in section 13 of the report for 
which they are responsible; 

 
Noted: 
 
(a) that the graduate employment data for Biomedical Sciences and Engineering was 

wrong and that CEEC was working with the affected departments to resolve this 
issue; 
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(b) that from 2011/12 CEEC would provide additional contextual information and 

identify key issues in relation to the DLHE data as part of the annual review 
process; 

 
(c) that CEEC could provide departments with additional information on their positive 

and negative outcomes and the common graduate destinations for their 
programmes; 

 
(d) that a key issue was a lack of understanding in departments regarding what affects 

DHLE data; how and why departmental rankings improved or decreased, and 
examples of good practice in terms of actions that could be taken to improve 
rankings; 

 
(e) that it would be useful to hold a Faculty Learning and Teaching Forum on the 

DLHE data to be attended by all departmental employability representatives and 
FECrepresentatives; 

 
(f) that some concerns were expressed regarding the current timing of the DLHE 

survey as six months after graduation was felt to be too early; 
 

(g) that departments were reminded of the benefits of raising student awareness of the 
DLHE survey in order to improve their rankings as non-respondents were counted 
against departments; 

 
(h) that the Department of Earth Sciences reported that publicising the deadlines for 

the submission of PhD applications had been identified as a key action that had led 
to an improvement in their DLHE rankings; 

 
Agreed: 
 
(a) that the 2009/10 DLHE survey data would be circulated to departments to provide 

more up to date information on graduate destinations; 
 

(b) that data on the DLHE survey response rates would be circulated to departments to 
information 

(Action: JMcA) 
 

(c) that Biomedical Sciences, General Engineering and Computer Science would work 
with the Deputy Head of Faculty (UG) and CEEC to develop an action plan to 
achieve the University’s target of being in the top 10 or top 10%; 

(Action: JG, DT) 
 

(d) that the Chair would explore the potential to organise a Faculty Learning and 
Teaching Forum on the DLHE data with CEEC. 

(Action: TF, JMcA) 
 
23. Annual Report on Degree Classification 

 
Received: the annual report on degree classification; 

Document ECSSCUG1125 
 

Noted: 
 
(a) that appendix 5 of the report indicated that Durham awarded a low proportion of 

first class degrees overall in comparison with its comparator institutions; 
 

(b) that appendix 4 illustrated a significant increase in the number of first class and 
upper second class degrees awarded for the Biomedical Sciences programme, 
and that this increase mapped on to the increase in entry requirements; 
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(c) that the percentage of first class degrees awarded by the Department of 

Mathematical Sciences had reduced slightly (cf. paragraph 5a); 
 

(d) that the percentage of first class degrees awarded by the Departments of 
Psychology had reduced slightly but this reduction was not thought to be 
statistically significant as it represented a small number of students (cf. paragraph 
5a); 

 
(e) that the changes in the split across classifications between 2009 and 2010 results 

in Computer Science were not statistically significant and represented a very small 
number of students in total. 

 
24. Annual Report on Student Progression and Completion 

 
Received: the annual report on student progression and completion; 

Document ECSSCUG1126 
 
Noted: 
 
(a) that the lower than average proportion of students allowed to proceed at the end of 

year 1 over the last five years in Computer Science and Engineering (paragraph 
8c) represented a very small number of students; 
 

(b)  that the decrease in the proportion of Biomedical Sciences students proceeding at 
the end of year 1 (paragraph 8e) was not statistically significant as it represented a 
drop from 86% to 84% of students progression to Level 2; 

 
(c) that the increase in the proportion of students allowed to proceed at the end of year 

1 in Engineering (paragraph 8f) was a positive trend; 
 

(d) that the decrease in the proportion of students allowed to proceed at the end of 
year 1 following resits in Physics (paragraph 8l) was an area of concern and was 
being actively investigated by the department, for example via an analysis of the 
average performance of A* and A grade students; 

 
(e) that some departments within the Faculty of Science offered an Ordinary degree 

route and other departments were encouraged to consider the potential benefits of 
introduced such a route (e.g. students who fail 20 credits at Level 1 can proceed to 
Ordinary rather than being required to withdraw from the University); 

 
(f) that some concerns were expressed regarding a potential increase in the number 

of students exiting with third class honours degrees or a diploma of higher 
education at the end of Level 3 as a result of offering an Ordinary degree route. 

 
25. Examination and Assessment Report (EAR) 

 
Considered: the Examination and Assessment Report (EAR) and the policy issues 
raised following the 2010/11 examinations cycle; 

Document ECSSCUG1127 
 
Reported: that Mrs Melanie King (Head of Student Planning and Assessment) and Mrs 
Jane Kenwright (Deputy Head of SPA) would be in attendance to discuss the report; 
 
Noted: 
 
(a) that the statistic that only 8% of students took a module outside their home 

department at Level 1 (paragraph 3) seemed too low as many students in Science 
departments took at least 20 credits of ‘outside’ modules at Level 1; 
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(b) that there was some support for the recommendation that the Faculty Preliminary 
Honours Exam Boards were removed (paragraph 6); 

 
(c) that the removal of the Preliminary Honour Exam Boards could result in a 

significant increase in workload for departments and that this removal would have 
a knock on effect on deadlines for the submission of confirmed Level 1 marks to 
SPA; 

 
(d) that it was emphasised that if Level 1 progression decisions were made by 

departments then those decisions must be respected by other departments, i.e. 
receiving departments should not be permitted to use discretion to overrule 
students’ marks for modules taken in other departments; 

 
(e) that the Committee supported the proposal that no further restrictions were made 

at this stage to the limited number of venues at which overseas examinations could 
take place (paragraph 8); 

 
(f) that the significant reduction in the number of errors in examination papers in 

Engineering (paragraph 10) was a result of the application of good practice in the 
form of the rigorous checking process used in Computer Science to all 
programmes within the School; 

 
(g) that it would be useful to receive data on the number of errors in examination 

papers against the total number of examination papers set by a department rather 
than as a percentage of a department’s total examination papers; 

 
(h) that the recommendation that reproduction costs for papers submitted to SPA after 

the start of the Easter term would be born by departments (paragraph 17) was 
supported; 

 
(i) that the Department of Chemistry was an example of good practice in relation to 

the management of assessment concessions (paragraph 23). The department 
proactively targeted students who had declared a disability on the UCAS form to 
ensure that they undertook a DUSSD assessment before the end of the 
Michaelmas term. The department also held 15 minute face-to-face interviews with 
all students with a declared disability; 

 
(j) that in 2010/11 SPA sent out lists of all students with a declared disability without 

an examination concession in place to all departments, and that this was 
welcomed by the Committee as an example of good practice; 

 
(k) that departments had experienced issues regarding students in receipt of a 

DUSSD assessment taking modules outside their home departments, as this 
information was not always shared with other departments. Similar issues were 
noted in relation to Foundation students who had progressed to undergraduate 
degree programmes; 

 
(l) that the Committee strongly supported the development of a system through which 

DUSSD assessments would follow a student so that all relevant departments 
would be notified of those students taking their programmes or modules who were 
in receipt of a DUSSD assessment;  

 
(m) that the Committee support the recommendations that students who submit a 

concession request in relation to an ongoing medical condition after the deadline 
should only be allowed a concession if they have been assessed by DUSSD 
(paragraphs 24 and 25); 

 
(n) that there was no support for the proposal that departments would be asked to set 

individual papers for concession students (paragraph 28) as this would represent a 
significant increase in departmental workloads; 
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(o) that the Committee supported the alternative proposal that the duration of the 

examination period should be extended, but recognised that this could not be 
implemented for 2011/12; 

 
(p) that the potential to deliver additional Level 1 teaching in the Easter term by 

extending the duration of the examination period and scheduling Level 1 exams for 
the end of that period was discussed; 

 
(q) that while there was general support for this proposal it was noted that there would 

be practical implications as currently all flat teaching rooms were used for 
examinations; 

 
(r) that this proposal also had implications for Natural Sciences and Combined 

Honours students as they often took modules from the adjacent level and the 
delivery of Level 1 teaching during the examination period would limit their flexibility 
in relation to module choice; 

 
(s) that there was strong support for the recommendation that approval of assessment 

concessions should take place at board of examiners level throughout the 
academic year (paragraph 32); 

 
(t) that the proposal that deadlines for the marking and processing of Preliminary 

assessments be extended and the publication of Preliminary results delayed until 
after the end of the Easter term (paragraph 41) would impact on the way students 
engaged with their academic advisers after the examination period. Concerns were 
also expressed regarding the potential impact on timetabling both centrally and at 
departmental level if Level 1 students were not able to register for Level 2 modules 
before the end of term; 

 
(u) that the Committee felt that this proposal should be discussed further as part of a 

wider review of the format and content of the Easter term and semesterisation; 
 

(v) that the Committee supported the recommendation an appropriate academic 
member of staff should be available via telephone for the entire duration of an 
exam, rather than attending the examination venue for the first 20 minutes 
(paragraph 44); 

 
(w) that there was general support for the proposal that examination papers should 

provide a list of approved calculator models or that departments use a sticker 
system to indicate whether a calculator had been approved for use in an exam 
(paragraph 47); 

 
(x) that the Department of Psychology currently conducted computer-based 

examinations and was generally supportive of the recommendation that all 
computer-based assessments should be organised by departments, but felt that 
the organisation of examination venues and ensuring that all computers were 
working should remain the responsibility of the relevant central support services 
(e.g. Timetabling, CIS); 

 
Agreed: that space issues related to computer-based examinations would be 
discussed at the next Department of Psychology Education Committee and the 
department would liaise with SPA to resolve these. 

(Action: AC) 
 
26. Faculty Overview report on concessions, appeals and APNs 
 

Considered: the faculty overview report on concessions, appeals and APNs; 
Document ECSSCPG1128 
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Reported: that the data on concessions, appeals and APNs for 2010/11 was 
considered at the Committee meeting and that the full report was circulated for 
additional comment following the meeting; 
 
Noted: 
 
(a) that strong support was expressed for the suggestion that all deferred examination 

concessions should be considered for approval by departments; 
 

(b) that it would be useful to further investigate the final degree outcomes of students 
subject to an APN in order to measure the effectiveness of the procedure. 

 
27. Proposed changes to the model of the course representation systems 

 
Considered: the issues detailed in paragraph 11 of the attached paper, and note those 
detailed in paragraph 10; 

Document ECSSCUG1129 
 

Noted: 
 
(a) that the elections for student representatives would be organised by DSU, with 

DSU and departments working closely together to publicise these elections; 
 

(b) that the proposed changes to course representation systems suggested that 
representatives would be elected on an annual basis and that this differed from 
current practice in some departments, for example in the School of Engineering 
and Computing Sciences student representatives were elected for the duration of 
their programme of study and this continuity was valued by the School; 

  
(c) that it was emphasised that departments were not homogenous and that student 

representatives should be elected to represent the diverse student groups with a 
department (e.g. single honours students, Natural Sciences students, etc); 

 
(d) that some department’s first board of studies meetings took place before the 

suggested date for the election of course representatives, and that in these 
circumstances it would be appropriate for these meetings to be attended by the 
previous year’s course representatives; 

 
(e) that the Committee requested clarification on the steps available to departments 

and DSU to remove unsuitable student representatives. 
 
28. NSS 
 

Considered:  
 
(a) an updated version of the document ‘Improving Student Experience’, which was 

developed at the Science Faculty Strategic Planning Retreat; 
Document ECSSCUG1130a 

 

(b) a revised draft Science Faculty Strategic Plan, ‘Challenge B: Improving Students’ 
Education Experience’, which incorporates specific with clearly targets with 
identified responsibilities and timescales for delivery; 

Document ECSSCUG1130b 
 

Reported: that there were no issues for discussion arising from the Improving Student 
Experience report or the revised draft Faculty Strategic Plan. 

 
29. Chair’s Business 
 

Considered:  the following items of Chair’s business: 
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(a) Student Engagement Policies 

 
Reported: that Natural Sciences and the School of Engineering and Computing 
Sciences (SECS) had not yet submitted Student Engagement Policies; 
 
Agreed: that Natural Sciences and SECS would submit draft departmental Student 
Engagement Policies for consideration and approval by the Chair. 

(Action: JB, DT) 
 
(b) Use of the Easter Term for Undergraduate Teaching 

 
Reported: 
 
(i) that all departments with the exception of Mathematical Sciences currently 

made some use of the period after the examinations for teaching activities. 
These included: 
 

 Physics: mini research projects for Level 1 students; 

 Earth Sciences: field trips for Level 1 and Level 2 students; 

 Biological Sciences: field trips for Level 2 students; 

 Chemistry: preparation for dissertation for Level 2 students (and a group 
project is under discussion for Level 3 (M.Chem) students; 

 Computing Sciences: programming exercise for level 1 students; 
preparation for dissertation for Level 2 students 

 Engineering: 1 week professional industrial placements 
 

(ii) that the Committee agreed that the Easter Term could be better structured to 
allow more constructive use of the time available. The activities in this term 
were seen as important preparation for the next level of study; 
 

(iii) that several suggestions were made for changes to the structure of the Easter 
term that could increase teaching opportunities, including moving the 
examination period either forward to the start of the Easter Term or 
backwards in the term; 

 
(iv) that the Committee strongly supported improved use of the Easter Term for 

teaching but recognise that this is a complex matter, affecting many activities 
across the Univeristy, and therefore recommeded that this could be an issue 
which Education Committee may wish to investigate more fully. 

 
30. Departmental Business 

 
Reported: that the only item received requesting clarification on Change of registration 
requests and change of programme requests related to the development of a Faculty 
Transfer Policy and would be considered under agenda item 7. 

 
31. Student Issues 

 
Reported:  
 
(a) that there were no student issues arising for discussion that were not itemised 

elsewhere in the agenda; 
 

(b) the Student Representative noted that students in Physics had reported that they 
were disappointed to lose the opportunity of a viva voce examination. 

 
 

32. Report from Education Committee 
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Considered:  the report from the meeting of Education Committee held on 11 October 
2011; 

Document ECSSCUG1131 
 
Reported: that there were no issues for discussion arising from the report. 
 

33. Undergraduate Admissions 
 

Considered:  an Undergraduate Admissions Monthly Statistics Summary as at 1 
November 2011; 

Document ECSSCUG1132 
 

Reported: that there were no issues for discussion arising from the report. 
 

Part C:  Items for Information 
34. Matters of Report 

 
Reported:  that there was no action had been taken by the chair on behalf of the 
Committee since its last meeting. 

 
35. Dates of Future Meetings 
 

Reported:  that further meetings of the Committee will be held on the following dates in 
the 2011/12 academic year: 
 

Date Time Room 

25 January 2012 2.00pm CLC407 (Kingsley Barrett, Calman Learning Centre) 

29 February 2012 2.00pm CLC407 (Kingsley Barrett, Calman Learning Centre) 

2 May 2012 2.00pm CLC407 (Kingsley Barrett, Calman Learning Centre) 

 
 

 


