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DURHAM UNIVERSITY 

 
FACULTY OF SCIENCE EDUCATION COMMITTEE 

(UNDERGRADUATE) 
 

20 February 2013 
 

Present: Dr T Fawcett (Chair), Dr H Armstrong, Dr J Blowey, Dr P Bowcock, Mr M Edney, 
Dr A Hughes, Mr M Jelev, Prof G Love, Dr A Maatta (vice Prof J Gatehouse), Dr D Smith, 
Prof D Toll, with Mr S Lee (Minute 45) and Miss N Brennan (Secretary)  
 
Apologies: Prof J Gatehouse 
_________________________________________________________________________ 

 
Minutes 

 
Part A:  Strategic and Policy Issues 

 
45. Diversity Training Programme 
 

Considered: a report on the new Diversity Training Programme; 
Document ECSSCUG1239 

 
Noted: 
 
(a) that the report introduced proposals relating to Diversity Training, outlining a 

recommended new approach and seeking commentsand input from the FEC in 
order to develop provision specifically tailored to the Faculty of Science; 
 

(b) that the University had been offering diversity training for some time and had 
provided a variety of courses which tended to be coordinated through external 
consultants who had not always understood the University’s unique context and 
position.  Diversity training had also been embedded in other programmes 
offered by both the HR Training Team and the Centre for Academic and 
Researcher Development (CARD) but that the majority of specific and focussed 
training had been delivered through e-learning; 
 

(c) that the University had committed to designing, developing and delivering 
diversity training across the organisation and that this new programme would be 
uniquely developed for the University and would provide a programme for its 
audience based on the function of their role and that this targeting would take 
place along the lines of an academic / professional administrative / pastoral split 
although acknowledging the overlap between these areas; 
 

(d) that initial discussions with colleagues from the Faculty of Science had 
suggested that developing diversity training along a faculty route would be a 
positive development.  A launch event would offer an opportunity to consider 
some of the key diversity challenges facing Science and training sessions could 
offer an opportunity to share examples of good practice and to develop a faculty-
wide approach where appropriate; 
 

(e) that there was a strong business case for further developing diversity training 
within the Faculty of Science, with initiatives such as Athena Swan recognised as 
being an opportunity to strengthen Faculty activity in this area; 
 

(f) that there was a concern that a launch event would be aimed at those colleagues 
already involved in activities in this area and that there would need to be 
consideration of how the wider University community would be engaged; 
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(g) that departments were aware that students would often approach their college in 

the first instance when a diversity issue arose and that this could be an 
opportunity to involve Senior Tutors and hold sessions to encourage greater 
interaction between departments and colleges; 
 

(h) that support for staff acting as Academic Advisers would be of benefit, including 
an indication of the mechanisms to seek support and the further information and 
resources available to them to offer advice to students or to direct them to 
appropriate professional support services; 
 

(i) that the use of existing support mechanisms for learning and teaching, such as 
audio-visual equipment and DUO, was largely in place but that this was an 
opportunity to consider discipline-specific issues within the Faculty; 
 

(j) that colleagues were interested in how the training would flow from the launch 
event to individual training events; 

 
Agreed:  that the comments would be fed into the consultation exercise being 
conducted across the University. 

Action: NDB 
 

46. Placements Task and Finish Group 
 
Considered: a consultation paper from the Placements Task and Finish Group; 

Document ECSSCUG1240 
Noted: 
 
(a) that the Placements Task ad Finish Group had examined the extent and variety 

of current placement provision at the University and how this could be increased 
and that this paper was an interm report seeking feedback on proposed 
recommendations to increase the access to placements for Durham University 
students;  
 

(b) that an initial consultation paper on this issue was considered by FECs in 
Novembe and that feedback from this exercise had contributed to the 
development of the proposals presented and that an earlier version of this 
interim report was considered at the January 2013 meetings of Quality and 
Standards Sub-Committee (QSSC) and Student Experience Sub-Committee 
(SESC); 

 
(c) that the Task and Finish Group had developed the proposals to establish a 

strategy for placement provision which dovetailed with the Employability and 
Enterprise Skills Strategy and the various key performance indicators in respect 
of employability which had been set by University Council; 
 

(d) that department representatives had completed an online survey about 
placement provision and that the majority offered students an opportunity to 
undertake a placement and, where such placements were offered, appropriate 
support mechanisms in place for this activity; 
 

(e) the proposal that all undergraduate and integrated masters programme should 
offer placement opportunities was supported by members and that this did not 
present specific issues in the Faculty of Science but that consideration could be 
given to whether it was sufficient for departments to offer a suite of programmes 
where students could access a placement on at least one of these programmes, 
recognising that there were accreditation and subject-specific requirements 
which needed to be taken into account; 
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(f) that there was support for the proposal that placements within programmes must 
clearly contribute to the degree learning outcomes and that this should remain 
the focus of any placement opportunities, requiring them to be subject and/or 
discipline specific to the degree programme; 
 

(g) that there was support for the proposal that year-long placements within the 
curriculum should continue to be recognised in the degree title but that 
placements of other durations should be detailed elsewhere, for example on the 
accompanying transcript; 
 

(h) that the University was moving towards a position where placements would 
become a central principle for students and that would inevitably lead to a 
discussion about the resource implications associated with this activity and that 
there were specific issues identified in relation to the programmes offered by 
departments in the Faculty of Science given the expensive nature of the subjects 
and that further discussion would be required in relation to the fee levels for 
student staking year-long placements, recognising that there was a need for 
them to be set at a level which would encourage the uptake of this option; 
 

(i) that departments were keen to ensure that there was no implication that a 
placement would be offered to every student and that the current situation would 
be retained where there was competition for the placements available; 
 

(j) that there needed to be consideration of a central mechanism to coordinate 
liaison and interaction with industrial partments, with responsibility for some form 
of oversight similar to the function of the Science Outreach Team, and that this 
could also function to share good practice and experience; 
 

(k) that Fees Advisory Board would be considering the resource implications 
associated with this activity and the appropriate fee-level and that the Chair of 
the Task and Finish Group would be in attendance for this discussion; 

 
Agreed: that the comments would be fed back to the Placements Task and Finish 
Group to inform the final report. 

Action: NDB 
 

47. Exchanges Task and Finish Group 
 
Considered: an interim report from the Exchanges Task and Finish Group; 

Document ECSSCUG1241 
Noted: 
 
(a) that the Exchanges Task and Finish Group was established to develop 

international pathways into the University’s programmes and to increase student 
exchange activity.  This interim report contained a series of proposals on this 
issue and feedback was sought from FECs to inform the final report which would 
be submitted to Education Committee for consideration in May 2013; 
 

(b) that the University currently participated in a relatively low number of student 
exchanges and that the vision of the Task and Finish Group was that all 
undergraduate and integrated master’s studnts should have access to 
opportunities to participate in an international exchange, and that the proposed 
principles separated outgoing student mobility from inciming exchange and study 
abroad students; 

 
(c) that the Task and Finish Group had operated under the principle established by 

UEC that the structure of the academic year would not be revised, recognising 
that the current structure imposed a constraint on what could be achieved in 
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relation to exchanges, and that any change in this area would of necessity be 
gradual rather than large-scale; 

 
(d) that the proposals from the Group were connected to other initiatives concerned 

with internationalisation and employability, including the proposed introduction of 
credit-bearing summer schools and the implementation of the proposals of the 
Language Provision Task and Finish Group.  The Group also intended to present 
the final recommendations alongside those of the Placements Task and Finish 
Group, recognising that the work of that grouyp was complementary in many 
resects and that proposals in relation to placements and exchanges would need 
to be treated as a package rather than in isolation; 
 

(e) that there was support for the principles that policy in this area should focus on 
maximising full-year rather than half-year outgoing exchanes and the associated 
recommendations outlined in paragraph 10 of the report, although it could be that 
the timescale could pose a challenge and that departments would need to be 
supported in taking forward this activity; 

 
(f) that the proposal to recognise those undergraduate and integrated master’s 

degree programmes that offered an additional year exchange option should be 
recognised within degree titles would ensure that there would be no issues 
regarding accreditation or subject-specific compulsory elements and that these 
would be submitted as a distinct programme in any applications for accreditation 
or re-accreditation of existing provision; 

 
(g) that a comprehensive mapping document would be a key document in taking 

forward the proposals of the Task and Finish Group, both in terms of identifying 
appropriate potential partner institutions and to agree module choices for both 
additional and replacement year options; 

 
(h) that there remained concern that there was a significant amount of work required 

to implement the proposals from the Task and Finish Group and that, given 
existing exchange opportunities attracted little interest, departments could 
expend significant effort for little actual return; 

 
(i) that there was a suggestion that disciplinarity was an issue in terms of attracting 

science-based students into the University for both half-year and full-year 
opportunities but that colleagues recognised that there was a need to achieve a 
balance of both outgoing and incoming exchange opportunities; 

 
(j) that it was anticipated that the proposed International Exchnage Steering Group 

would identify modules at Level 2 and 3 which might be of interest to incoming 
students and would then approach the department to determine if these could be 
delivered in short-fat mode, creating a viable portfolio of module options to be 
offered on an ongoing basis rather than proposing large-scale introduction of 
short fat modules which was not practical or sustainable; 
 

(k) that there remained an issue of the timing of assessment of short-fat modules 
and whether this would lead to a proliferation of in-class tests at the end of 
delivery; 

 
(l) that there was a need to consider the specific implications of delivery in short-fat 

mode of science modules given the need to access equipment, laboratories and 
shared resources; 

(m) that 
 
Agreed: that the comments would be fed back to the Task and Finish Group to inform 
the consultation exercise and the development of the final report. 

Action: NDB 
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48. Serious Adverse Circumstances 

 
Considered:  
 
(a) a report on a review of the University’s Serious Adverse Circumstances 

procedure; 
Document ECSSCUG1242 

 
Noted: 

 
(i) that a review had been conducted of the University’s Serious Adverse 

Circumstances procedure over the summer of 2012 in response to concerns 
raised at a meeting of the Faculty and Colleges Partnershp Panel which 
suggested that the procedure might be applied inconsistently aross academic 
departments, colleges and the specialist support services.  This report 
outlined the findings of this review and made recommendations which would 
be subject to consultation across the University; 
 

(ii) that the Heads of specialist support services and colleagues in colleges had 
been consulted in the development of the recommendations and that the 
results of the consultation would feed into the final proposals which would be 
considered  by Education Committee; 
 

(iii) that the use of the procedure to mitigate serious adverse circumstances in-
year was seen as a positive development and was being used by 
departments until the end of Epiphany term as appropriate; 

 
(iv) that comments had been made by departments in relation to whether the SAC 

Scrutiny Sub-Committees were in a position to judge the implications of 
medical circusmatcmes but that the department was likely to be in a better 
position than any central scrutiny committee which might be introduced given 
that the departmental interaction with the students would give them an 
awareness of the context of the circumstances or ongoing situations which 
could be used as background to the grading process; 

 
(v) that the University Counselling Service provided a report for consideration by 

SAC Scrutiny Sub-Committees which graded the circumstances on a scale of 
1-7 to show the severity and that a similar scale could be considered to grade 
medical circumstances and inform the discussion of the Scrutiny Sub-
Committees; 

 
(vi) that there was an opportunity to use training sessions to share understanding 

and implementation of the SAC procedure and that this could take the form of 
a round table discussion about consistent application and implementation of 
the procedure which would be facilitated by ASO with their knowledge and 
understanding of University policy and regulations; 
 

(vii) that for the purposes of the SAC procedure, the examination period should be 
defined as running from the first day of the Easter vacation period until the last 
timetabled examination has taken place and not from the first day of the 
Easter term as this would enable sufficient clarity between in-year mitigation 
and circumstances which required the submission of a SAC form in relation to 
the University examination period; 

 
(viii) that the SAC form should be amended as proposed, ensuring sufficient 

reflection of the in-year elements of the SAC procedure and the need for 
students to recognise the different between SAC and long term and 
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continuous or ongoing difficulties which should be notifed to their department 
at the earliest opportunity, 
 

(ix) that there should be a central University email to be sent to all staff and 
students early in the Michaelmas term to bring the SAC procedure to their 
attention and, in particular, the use of in-year mitigation; 

 
Agreed: 
 
(i) that the Academic Support Office should continue to deliver traning on an 

annual basis for the stakeholders involved in administering the SAC 
procedure, noting the comments made in (v) above; 
 

(ii) that the deadline set by departments for the submission of Serious Adverse 
Circumstances forms must always be after the close of the examination 
period; 

 
(iii) that, for the purposes of the SAC procedure, the examination period should 

be defined as running from the first day of the Easter vacation period until the 
last timetabled examination has taken place; 

 
 

(iv) that the SAC form should be amended as proposed and published in the 
Learning and Teaching Handbook; 

 
 

(v) that there should be a central University email sent to both staff and students 
early in the Michaelmas term of each academic year which would draw their 
attention to the SAC procedure; 

 
 

(vi) that the Academic Support Office should work with relevant Faculty staff to 
determine the feasibility of producing a standardised format for the 
presentation of SAC grades to the SAC Scrutiny Sub-Committees; 

 
 

(vii) that the comments would be fed back to the Deputy Academic Registrar to 
inform the final report to Education Committee; 

Action: NDB 
 

(b) a report on a review into the use of requests for medical certificate forms; 
Document ECSSCUG1243 

 
[Secretary’s Note: Document ECSSCUG1244 was a closed paper restricted to the 
membership of Faculty of Science Education Committee (Undergraduate).] 
 
Noted: 

 
(i) that Student Experience Sub-Committee had requested that a review be 

undertaken by the Deputy Head of Colleges (Student Experience) during the 
2012/13 academic year into the use of requests for medical certificate fiorms 
and that this had been conducted in conjunction with the review of the 
Serious Adverse Circumstances procedure given the inter-relationship 
between these two areas of activity; 
 

(ii) that the Deputy Head of Colleges (Student Experience) had consulted with 
college, faculty and departmental staff involved in the request and 
consideration of medical evidence, as well as with representatives of the 
student body, and that this highlighted a number of issues related to the need 
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for medical evidence and the use of the University’s absence procedures and 
self-certification; 

 
(iii) that there was support for the proposed general principles in relation to the 

recommendations that should result in better use of the current sources of in-
house help, evidence and guidance, and that students should be treated as 
adult learners taking responsibility for their conduct and that students should 
be trusted to self-certify honestly and to provide complete and accurate 
information; 

 
(iv) that there was no objection to the recommendation regarding the suitable and 

acceptable evidence to be submitted if a student missed academic 
commitments or was not making adequate academic progress but there 
remained concerns regarding the capacity for departments to give extensions 
on summative assessment conducted during term-time, specifically practical 
exercises or class tests, and to offer additional opportunities to complete lab 
sessions; 

 
(v) that the proposal appeared to indicate a move away from illness being the 

only reason for absence and that the self-certification form would be used to 
cover other absences and  that this should be specifically reviewed with 
departments to determine whether it was practical.  If the intention remained 
to use the same self-certification form to seek approval for absences then it 
should be reiterated to students that wherever possible they should seek 
approval to be absent in advance of the event; 

 
(vi) that there was not support for revising the guidance to reference the number 

of days which could be covered by self-certification from five working days to 
seven consecutive days and that this appeared to move away from similar 
guidelines to general working practices; 

 
Agreed: 
 
(i) that the current University procdures for the request of medical evidence be 

ended and that students should take ownership of the collection of any 
evidence, supported as necessary via the existing ALF processes; 
 

(ii) that evidence from sources within the University should be used more 
effectively, recognising letters from the University Counselling Service and 
DUSSD as proper evidence but that there was a concern that there should be 
a limit to the extent to which a letter from the student’s College should be 
considered in isolation; 

 
(iii) that there was support for the proposal to redirect the resources presently 

devoted to a private health service to establish a student-focused 
Occupational Health unit within the University, with support for the proposal 
which should result  but that the level of support would need to  be monitored 
to ensure that it was sufficient to meet demand; 

 
(iv) that the comments would be fed back to the Deputy Head of Colleges 

(Student Experience) to feed into the consultation and to inform the final 
report to Education Committee. 

Action: NDB 
 

49. Academic Appeal Process 
 
Considered: a proposal to revise the University’s academic appeal process; 

Document ECSSCUG1244 
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Noted: 
 
(a) that Education Committee had agreed in June 2012 to endorse the 

recommendations in the Report on a Review of the University’s Academic 
Appeals Process and had requested that detailed proposals be developed for 
consultation on the basis of these recommendations.  This paper outlined the 
current process and introduced a proposal that a single-stage academic appeal 
process be adopted and implemented; 
 

(b) that comments had been received separately from colleagues in the Faculty of 
Science who were involved in the administration and implementation of the 
University policy in this area and that these would be forwarded to the Assistant 
Registrar (Appeals and Complaints) to feed into the consultation exercise and 
inform the final report to Education Committee; 

Action: NDB 
 
[Secretary’s Note: the comments received from the Science Faculty Officer were 
provided to the Assistant Registrar (Appeals and Complaints) in advance of the 
meeting of FEC.] 

 
(c) that there was a concern that the proposed introduction of a filtering process 

would not actually reduce the umber of appeals and that clarification of the 
mechanism for filtering appeals and who would be responsible for the filtering 
process and the decision-making at this stage would be welcomed; 
 

(d) that the report outlined a proposed timeline for appeals activity but that there 
were concerns that it was not realistic and that all the elements appeared to be 
scheduled to be dealt with at the same time which could lead to an 
unmanageable workload whereas the current process meant that appeals were 
received over time rather than all at once which could be dealt with.  The 
timescale for the process would need to recognise the significant amount of srtaff 
time involved in considering appeals, including the preparation of documentation, 
reading documentation, the required meetings and follow up activity, noting that 
multiple staff could be required to be involved throughout the process for each 
individual appeal; 

 
(e) that there could be implications if the process required decisions to be made in 

closer proximity to the resit period and it should also be considered that there 
could be sitations where no resit opportunity is readily available at short notice; 

 
(f) that the proposed revisions would mean that departments would not be asked to 

provide identical or very similar information on multiple occasions which was 
welcomed; 

 
(g) that the current process had some elements of flexibility and that the proposed 

revisions would result in a more staged approach, this would need to ensure that 
hard deadlines were enforced otherwise it could become unmanageable in the 
specified timescale; 

 
(h) that any revisions to the academic appeal process should be clear that there 

should be sufficient grounds for an appeal to be considered and that the process 
could result in no grounds being identified for an appeal; 

 
Agreed: that the comments would be fed back to the Assistant Registrar (Appeals and 
Complaints) to feed into the consultation exercise and to inform the final report to be 
considered by Education Committee. 

Action: NDB 
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Part B:  Routine Business 
 
50. Minutes of the Last Meeting 
 

To confirm: 
 

(a) the minutes of the meeting of Faculty of Science Education Committee 
(Undergraduate) held 23 Janaury 2013; 

Document ECSSCUG1245 
 

(b) the report to Education Committee from the meeting of 23 January 2013. 
Document ECSSCUG1246 

 
51. Matters Arising from the Minutes 

 
To receive:   
 
(a) Action Log 

 
To receive:  the action log from the previous meetings of Faculty of Science 
Education Committee (Undergraduate); 

Document ECSSCUG1247 
 

(b) Matters Arising 
 

To receive: a report of matters arising for information; 
Document ECSSCUG1248  

 
(c) Matters for further consideration 

 
Considered: draft Departmental employability and skills action plans (Minute 2 
refers); 

Document ECSSCUG1249 
Noted: 
 
(i)  that the annual report on graduate first destination statistics had been 

received at the October meeting of FEC (Document ECSSCUG1202 and 
minute 2 refer) and that it was agreed that the Employability Action Plans 
developed by all departments as an element of the Annual Review of 
Taught Programmes would be circulated and that further consideration of 
non-academic related employability activities would be included in the 
plans; 
 

(ii) that the enhanced employability actions plans would be discussed at FEC 
to enable sharing of good practice and examples of activity in advance of 
them being submitted to Education Committee for consideration and 
approval; 

 
(iii) that in future years departmental employability action plans would continue 

to be reviewed as an element of the annual review process; 
 

(iv) that there remained additional activities which had been identified by 
departments in this area and that updated action plans would be provided 
to the Secretary as soon as possible; 

  
Agreed:  that the Secretary would forward the documentation to Education 
Committee for consideration and that the outcome would be reported to the next 
meeting of FEC. 

Action: NDB 
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52. Faculty Overview of Annual Reviews of Undergraduate Programmes 

 
Considered: the faculty overview report on annual reviews of undergraduate 
programmes. 

Document ECSSCUG1250 
 
Reported: that due to the large volume of strategic business on the agenda, the 
Faculty Overview of Annual Reviews of Undergraduate Programmes would be 
circulated to members and comments would be collated by the Secretary to 
accompany the report submitted to Quality and Standards Sub-Committee. 
 

53. Faculty Overview of Undergraduate External Examiner Reports 
 
To receive: the faculty overview report on undergraduate external examiner reports. 

Document ECSSCUG1251 
 
Reported: that due to the large volume of strategic business on the agenda, the 
Faculty Overview of Annual Reviews of Undergraduate Programmes would be 
circulated to members and comments would be collated by the Secretary to 
accompany the report submitted to Quality and Standards Sub-Committee. 
 

54. Faculty Overview of Undergraduate Boards of Examiners’ Minutes 
 
To receive: the faculty overview report on undergraduate boards of examiners’ 
minutes. 

Document ECSSCUG1252 
 
Reported: that due to the large volume of strategic business on the agenda, the 
Faculty Overview of Annual Reviews of Undergraduate Programmes would be 
circulated to members and comments would be collated by the Secretary to 
accompany the report submitted to Quality and Standards Sub-Committee. 

  
55. Chair’s Business 

 
(a) Use of the Easter Term 

 
Reported: that departments would be asked to provide information to the 
Secretary on activities scheduled in the Easter term following the exam period for 
each level of study for consideration by the Chair and to inform the preparation of 
a report to the May 2013 meeting of FEC prior to submission to Education 
Committee for discussion; 

 
(b) Academic Adviser Statements 

 
Reported:  that departments were asked to review and revise their academic 
adviser statements following the implementation of the new system with effect 
from October 2012, including the introduction of the graduate skills list which had 
been developed as an element of the Skills Audit, and that a report would be 
received at the May meeting of FECs (Undergraduate) to review their 
implementation and to receive revised statements for consideration in advance of 
the 2013/14 academic year;  
 

(c) NSS Response Rates  
 

Reported: that departments were asked to engage with students to encourage 
them to complete the survey as the response rates were currently not as positive 
as would have been hoped. 
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56. Departmental Business 

 
Considered:  that there were no departmental issues not itemised elsewhere on the 
agenda.  

 
57. Student Issues 

 
Considered:  that there were no student issues not itemised elsewhere on the agenda.  
 

58. Report from Education Committee 
 

Considered:  the report from the meeting of Education Committee held on 28 January 
2013. 

Document ECSSCUG1253 
 
Noted: 
 
(a) the discussion of the report on greening course delivery and that it had 

previously been agreed by Council that, where a student was required to have 
hardcopy printed information for a module, that must be provided free of charge 
by the department concerned, but that this did not apply to course handbooks 
and that departments were therefore encouraged to supply couse handbooks to 
students electronically; 

 
(b) the approval of faculty responses to the results of NSS 2012; 

 
(c) the agreement that the effectiveness of the academic adviser system and 

academic adviser statements should be reviewed at the next meeting of FEC; 
 

(d) the approval of a proposed framework for continuing professional development, 
to support a bid for Higher Education Academic accreditation of this framework; 
 

(e) the establishment of a working group to take forward the implementation of the 
agreed proposals of the Diversity in the Curriculum Task and Finish Group; 

 
(f) the revision to the sporting concessions process so that authority to approve 

such concessesions now rested with departments rather than with the Deputy 
Warden; 
 

(g) the approval of recommendations arising from a review of induction week 
October 2012 (see Attachment II of Document EC/12/70); and that the resulting 
work would be taken forward by the Induction Implementation Group, which 
would contact departments as necessary; 
 

(h) the establishment of a project team to consider how best to develop the reporting 
functions of the Skills Audit and how to integrate this with personal development 
planning; 
 

(i) the agreement that FECs (Undergraduate) should review the key skills gained in 
academic programmes as listed in programme specifications and map these to 
the Graduate Qualities, with a view to using more consistent terminology at 
faculty level; 

 
Agreed: 
 
(a) that members would ensure that appropriate action would be taken in their 

department to communicate Senate’s approval of the proposal to amend the 
Core Regulations for Undergraduate and Integrated Master’s Degrees to set a 
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progression threshold of 55% at Level 2 for all new and existing integrated 
master’s programmes, to take effect for students entering the University in 
October 2013; 

Action: ALL 
 

(b) that members would ensure that appropriate action would be taken in their 
department to review and revise their policy and practice in light of changes to 
University policy on the provision of feedback to students on assessed work as 
set out in Attachment II of Document EC/12/67c.  Departments were asked to 
specifically note the following changes: 

 
(i) the introduction of a set of minimial expectations for departmental policies 

on the provision of feedback to students; 
 

(ii) the introduction of a policy that students should be provided with feedback 
in some form on all formative assessments; 
 

(iii) the introduction of a policy that feedback on formative assessment that was 
designed as preparation for a specific summative assessment should be 
returned in sufficient time for students to be able to make suse of that 
feedback in producing that summative assessment; 
 

(iv) the introduction of a policy permitting staff to substitute audio-recorded 
feedback on summative work for written feedback, providing that this 
results in a permanent stored record. 

Action: ALL 
 
59. Undergraduate Admissions 
 

Considered:  an Undergraduate Admissions Monthly Statistics Summary as at 1 
February 2013. 

Document ECSSCUG1254 
 
[Secretary’s Note: Members were asked to note that this is a closed paper restricted to 
the membership of Faculty of Science Education Committee (Undergraduate).] 

 
Part C:  Items for Information 

 
60. Dates of Future Meetings 
 

Reported:  that the final meeting of the Committee in the 2012/13 academic year would 
be held on the following date: 
 

Date Time Room 

1 May 2013 2.00pm PC005, Palatine Centre 

 


