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EDUCATION COMMITTEE 
 
Communication Title: Policy on Provision of Lecture Notes to Students with Disabilities 
 
Purpose of Communication:  Measures to ensure that reasonable adjustments are made 
for students with disabilities were proposed via the Student Experience Sub-Committee and 
these were considered and approved by Education Committee in advance of the start of the 
2010/11 academic year.  This proposed policy on the provision of lecture notes for students 
with disabilities is intended to support the implementation of the reasonable adjustment 
measures.  A draft guide for academic staff and students with recommended reasonable 
adjustments requiring lecture materials and/or a lecture outline in advance of a lecture is 
also attached at Annex 1. 
 
Consultation to date:  The attached policy statement and guidance notes were considered 
by Quality and Standards Sub-Committee on 26 October 2010, and have been revised to 
take account of comments made at this meeting. Consultation has subsequently taken place 
with all Undergraduate and Postgraduate Faculty Education Committees (FECs) in the 
Epiphany term 2011 and is presented in Annex 2.  
 
Action Requested:  Members are asked to consider whether to approve the proposed 
policy, specifically the recommendations outlined in section 4 and clarification of the term 
“lecture” (paragraph 1.3) as requested from Faculty Education Committees. 
 
Deadline for action/response required:  Oral responses at the EC meeting 16 March 
2011. 
 
Contact for further information:  Hilary Osborne, Director of DUSSD (extn. 48115;  
email: h.a.osborne@durham.ac.uk) 
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POLICY ON PROVIDING ‘’LECTURE NOTES’’ IN ADVANCE FOR DISABLED 
STUDENTS 
 
1. Background 
 
1.1 The University currently has 1219 students registered with DUSSD all of whom 

have disclosed a disability.  Following recommendations from DUSSD, the 
majority of these students have had reasonable adjustments put in place by 
their Academic Departments and/or College, both to facilitate engagement with 
their studies and to enable them to live in Durham and Stockton.   

 
1.2 The legal duty to make reasonable adjustments applies where a disabled 

student is substantially disadvantaged in comparison with a non-disabled 
student. This may result either from the University’s provisions and practices or 
a physical feature of its premises.  The University must make reasonable 
adjustments to remove that disadvantage.  

 
1.3 Many disabled students encounter difficulties when trying to take notes in 

lectures 1

 

compared to non-disabled students. These difficulties can occur as a 
result of a physical disability, such as arthritis or a visual impairment, but most 
commonly they are caused by problems with students’ working memory or 
information processing skills.  Disabled students with such difficulties find it 
difficult to listen to the lecturer, read information on OHP/PowerPoint/handouts, 
process the information and write their own notes simultaneously.  

1.4 In most cases, Academic Departments will receive a Recommended 
Reasonable Adjustments (RRA) report for disabled students who have 
registered with DUSSD. The RRA report is compiled by an appropriately 
qualified Disability Adviser and draws upon relevant and current medical 
evidence and/or a psychological diagnostic report compiled by a chartered 
psychologist in addition to discussion with the disabled student.  If the 
assessing Disability Adviser feels the information provided by the student as 
evidence of their disability is current and supportive, they will make a 
recommendation that provision of “lecture materials” and/or a “lecture outline” in 
advance is an appropriate reasonable adjustment for that student.  Once this is 
formally documented in a Durham University RRA report it is recognised by the 
University as a reasonable adjustment and failure to implement it could be 
interpreted as a failure to comply with the terms of the Disability Discrimination 
Act (DDA).   

 
1.5 It is recognised that there has been some ambiguity in the past about the exact 

nature of this particular reasonable adjustment.  The term ‘’lecture notes” is 
widely used across the Higher Education sector in reference to material that is 
provided to disabled students as a reasonable adjustment. Unfortunately, this 
particular term is open to interpretation, which leaves academic staff with the 
problem of deciding what it means for their lectures, seminars and workshops.   
This paper seeks to clarify this ambiguity and make recommendations as to 
how academic staff can implement the reasonable adjustment of making 

                                                 
1 A ‘lecture’ in this context is referred to as a teaching session where a member of staff is responsible for the 
delivery of a significant proportion of academic content. This, depending on the approach adopted by the staff 
member, might include some teaching sessions referred to as tutorial, seminars etc. 
 



 

‘‘lecture materials’’ and/or “lecture outlines” (formerly generically referred to as 
“lecture notes”) available to disabled students in advance of a lecture in an 
effective and timely manner. 

 
2. Concerns about providing lecture materials/outlines in advance 
 
2.1  DUSSD is aware that some teaching staff within the University have expressed 

concern about providing disabled students with ‘‘lecture materials’’ in advance, 
as there is a perception that this will reduce student attendance at lectures.  
This is not however an acceptable reason for failing to implement a reasonable 
adjustment in accordance with the DDA. Further, research has shown that 
posting of lecture material in advance of the lecture does not generally have an 
impact on attendance.2 Some research has indicated that it can in fact increase 
attendance across the entire student population, potentially indicating that it is 
good, inclusive teaching practice and not just a practical reasonable adjustment 
for disabled students. 3

 
  

2.2  DUSSD accept that there has been some ambiguity over the terminology used 
in relation to this particular reasonable adjustment. This has led some staff to 
interpret a reasonable adjustment articulated as “provision of lecture notes in 
advance” as a requirement to provide a full transcript of their lecture or a copy 
of their own, personal teaching notes. This is not the case. DUSSD has worked 
with the Departmental Disability Representatives (DDRs) to address this 
misconception and to make the wording contained in RRA reports more explicit. 
This has led to the emergence of two distinct and separate definitions – “lecture 
material” and “lecture outline”. It is timely therefore for the University to consider 
the appropriateness of this definition, both in terms of making clear to staff what 
is required and to manage student expectation.  

 
2.3 DUSSD accept that some teaching staff are understandably concerned about 

an increased administrative burden. The practice of providing “lecture 
materials/outlines” on line in advance of a lecture may in fact reduce the 
administrative and financial burden of producing copious amounts of course 
materials in paper form for distribution during the lecture. Instead, the 
responsibility would be placed on students to access the lecture material in 
advance and prepare accordingly, thus reinforcing the University’s aim of 
producing independent students. In the case of disabled students, the 
advantage of producing lecture materials in electronic format is that it enables 
all students to work with the material in a format which is most accessible to 
them. For example, a visually impaired student may wish to turn the electronic 
file into Braille format. A student with dyslexia and/or scotopic sensitivity may 
wish to print off paper copies on coloured paper. 4

 
 

 
                                                 
2 http://www.allbusiness.com/education-training/school-attendance/12674665-1.html 
 
3 http://www.sciencedirect.com/science?_ob=ArticleURL&_udi=B6VCJ-4VFJS31-
1&_user=121711&_coverDate=05%2F31%2F2009&_rdoc=1&_fmt=high&_orig=search&_origin=search&_sort=d
&_docanchor=&view=c&_acct=C000009978&_version=1&_urlVersion=0&_userid=121711&md5=27d46c343ef54
7291a204e97fe97a08e&searchtype=a 
 
4 Bournemouth University & Durham University ALERT Project 
http://www.bournemouth.ac.uk/alert/guidelines/pdf/alert_VLE_learningsupport.pdf 
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3. Results of Consultation 
 

3.1  The policy was well received and broadly welcomed at FECs and it was generally felt 
that the document provided clear accessible guidelines for both staff and students. 

 
 Issues raised in the FEC meetings (Annex 2) were discussed and resolved at the 

relevant meetings, with the exception of: 

(i) The wording in 3.1 was ambiguous and that additional clarification on what was 
meant by “lecture materials” or “lecture outlines” would be appreciated as an 
understanding of what constitutes “lecture materials” will vary between staff 
members. The Director of DUSSD in conjunction with Professor E.L Burd will 
provide examples of “lecture outlines” and “lecture materials” which will be 
included in the documentation to be added to the DUSSD website so that both 
staff and students can access the information easily. 

(ii) A requirement to provide further clarification of the term “lecture”.  This has been 
added in paragraph 1.3. 

 
4. Recommendations 
 
4.1  It is recommended that the Education Committee , subject to ratification by 

Senate  adopt the following policy on the provision of ‘’lecture materials” or 
“lecture outlines’’ to disabled students on behalf of the university: 

 
 That disabled students should be provided with either a ‘’lecture outline’’ or 

‘’lecture materials’’ in advance if this is a recommended reasonable adjustment 
contained within a RRA form issued by DUSSD. 

 
 To aid implementation of this policy it is recommended that the following 

definitions be agreed: 
 
a) The University’s definition of ‘’lecture outline’’. It is recommended that this 

is defined as an overview of the lecture content, such as is sometimes 
published in course handbooks. 

 
b) To facilitate understanding of this definition, this outline should give an 

overview of the lecture content and possibly a framework outlining the 
course of the lecture, so that students can anticipate how the flow of the 
lecture will proceed. A simple bullet point list of key topics or points would 
suffice, possibly accompanied by some recommended reading or other 
sources of reference, which students may access to help explore further 
the topics discussed. It should be made explicitly clear that this definition 
does not mean a full transcript of the lecture or copies of the lecturer’s 
own notes, upon which the lecture is based, must be provided to the 
student.  If disabled students require this, due to the severity of their 
disability, DUSSD will recommend that they are provided with a note-taker 
or audio-recording equipment.   

 
c) The University’s definition of “lecture materials”. It is recommended that 

this be defined as any lecture materials which would ordinarily be 
disseminated to students throughout the course of the lecture. This may 
include such things as handouts, OHP slides, PowerPoint slides etc. This 



 

would not include a full transcript of the lecture, or copies of the lecturer’s 
own notes upon which the lecture was based.  

 
d) It is also important to define what is meant by ‘in advance’ of the lecture. 

As a guideline it would be acceptable to make materials available to 
students no later than 24 hours in advance. This would allow for access at 
times when the student is not attending other lectures/seminars/tutorials.  
It is appreciated that many teaching staff have commented that their 
preparations for a lecture can be taking place right up until the final 
moments before a lecture is delivered. In such circumstances, teaching 
staff have commented that they do not feel able to provide copies of 
lecture materials in advance. This is not an acceptable reason for not 
making the reasonable adjustment. Rather, the approach should be 
adopted of issuing what can be made available in advance, i.e. an outline 
of the lecture content or a list of specific reading material (at least at 
chapter level) which would enable the student to prepare adequately. 
Lecture materials should then be made available electronically as soon as 
possible after the lecture.   

 
e) To assist with the understanding of how staff can implement  reasonable 

adjustments a guide has been developed to provide specific advice and 
guidance to staff in relation to points 4.1(a) to (d) above, Attached as 
Annex 1. 

 
4.2 Where teaching staff do not ordinarily disseminate “lecture materials” as part of 

their teaching practice during lectures, it is reasonable to ask them to provide 
instead a “lecture outline” as detailed in 4.1 a). 

 
Hilary Osborne  
Director, DUSSD 
 



 

Annex 1. Supporting Students with Disabilities in Lectures: 
A guide for Academic Staff and Students with Recommended Reasonable Adjustments 
requiring lecture materials and/or a lecture outline in advance of a lecture 
 
Liz Burd 
 
This document is a guide for both academic departments and students with disabilities. It 
aims to promote a better understanding of how staff can assist such students in the classroom.  
Durham University is committed to ensuring that all its students receive a high quality 
education but the University also recognises that those students with disabilities often have 
significant challenges with skills such as note taking. The Disability Discrimination Act 
requires the University to make ‘reasonable adjustment’ to ensure that students with 
disabilities are not at disadvantage to their peers. The DUSSD will assess student needs and 
produce a report detailing a set of Recommended Reasonable Adjustments (RRA). 
Frequently this includes a recommendation that a student be provided with ‘lecture materials 
and/or a lecture outline in advance of that lecture’.  
 
This document will show how departments should interpret the ‘lecture materials and/or a 
lecture outline in advance of that lecture’ recommendation. The document will be structured 
as a set of points to help clarify this recommendation. 
 
The following points will be considered: 
 

1: What do you mean by ‘In advance of the lecture’? 
2: How should I make the information available? 
3: What materials need to be provided? 
4: If my lecture does not use slides what should be made available?  
5: As a programme director how do I ensure everyone follows the policy? 
6: Can there be any exceptions to the 24 hour rule? 
 

 
 
1: What do you mean by ‘In advance of the lecture’? 
 
It is important that lecture materials are available before the class to allow students to 
structure their thoughts in advance of the presentation of the material. This is useful for 
students with disabilities as it can help them compensate for, for instance, slow note taking.  
 
Staff should endeavour to provide materials at least 24 hours in advance of a lecture. 
However, it is important to recognise that sometimes last minute changes are required to 
these materials. Typically, this may be to include recent news events or research outcomes, or 
to make changes to better support student learning due to the outcome of a prior lecture.  
 
Therefore, an outline of the lecture content should be available, but some changes to content 
may be expected. 
 
 
 
 



 

2: How should I make the information available? 
 
The most efficient way to make these materials available to students is via DUO. Having 
access to electronic copies of lecture materials, if they are available, is useful to some 
students with disabilities who, for instance, find a screen reader helpful. If electronic copies 
are not available, it’s the responsibility of a student to collect the materials at an appointed 
time and place. For instance, departments may ask students to collect notes from the 
departmental office or reception. 
 
 
3: What materials need to be provided? 
 
Any material used in a lecture and given out to students should be made available to students 
requiring the ‘in advance’ adjustment as indicated above.  
 
Many lecturers may choose to use Powerpoint, OHP slides or papers to form the focus of 
their lecture. Not all lecture content is suited to these presentation methods, but if your lecture 
is, then the best way to support students is to provide lecture materials in this form. 
 
Access to examples, as shown below (Fig 1 & 2), are useful to help students prepare in 
advance of a lecture thereby supporting their learning during the event. 
 
Staff may elect to adopt a pedagogical model where portions of a slide or notes are missing to 
enable students to participate in their teaching. This is acceptable under a reasonable 
adjustment clause.  
 
Fig 1: Powerpoint slides: 

 
 
 
 



 

Fig 2: Research papers etc. 
 

 
 
4: If my lecture does not use slides what should be made available?  
 
Reasonable adjustment in this case should be interpreted as providing a student with the 
structure of a lecture to enable them to prepare, and therefore attempt to mitigate the effects 
of their disability.  
 
In this case, a fair interpretation of ‘lecture materials and/or a lecture outline’ would be an 
‘abstract of the lecture’. The point of this abstract is to provide an outline of the scope and 
context of a lecture. The abstract should highlight any of the following, as appropriate, in 
respect of the material to be covered:  
 

• Its aim – this will give them an appreciation of lecture context  
• The major themes that will considered – allowing an appreciation of the terms that are 

likely to be used. If appropriate the actual theme titles, number or field should be 
included to provide the scope 

• Any relationships to prior lectures and/or assumed skills, knowledge etc. – giving the 
student an opportunity to revise material from prior lectures 

• Appropriate further reading – enabling the student to read through them in advance, 
thereby assisting with context and scope definition.  

 
An example of a typical abstract is shown in Fig 3. 
 
 
 
 
 
 
 



 

Assessment in Higher Education – Liz Burd  
 
This lecture will identify the principles of assessment to support deep learning. It 
assumes knowledge of Marton and Saljo’s empirical research covered in week 6. 
 
It will consider: 

• Biggs’ model of constructive alignment 
• Strategies to ensure compliance with University regulations 
• Defining appropriate learning outcomes 
• 10 strategies for improving assessment alignment to learning outcomes 
• A participation task to identify good practice in the University.  

Further reading: John Biggs (2003): Aligning Teaching and Assessment to 
Curriculum Objectives, (Imaginative Curriculum Project, LTSN Generic Centre) 

http://www.staffroomsecrets.co.uk/resources/wp-content/uploads/2010/08/Aligning-the-Curriculum.pdf 
 
Fig 3: a lecture abstract 
 
 
 
5: As a programme director how do I ensure everyone follows the policy? 
 
For subject areas where the use of lecture notes is common, the best approach to ensure 
access to lectures notes through DUO. However, some staff may not want to provide access 
to all students prior to lectures. In these special cases facilities like ‘adaptive release’ or even 
‘adaptive release based on groups’ can be used. This enables staff members to control who 
has access to the notes and precisely when those notes are available. 
 
For lecture outlines (when lectures notes are not used within the class), the best way to ensure 
that students have access is to include them in module / programme handbooks, or in module 
outlines hosted in DUO. The available of such outlines are of significant value to all students, 
helping them to identify their interest in the module topics, as well as supporting their 
revision for examinations. 
 
 
6: Can there be any exceptions to the 24 hour rule? 
 
24 hours is really the minimum amount of time during which students should have access to 
notes in advance of a lecture, however this does not prevent last minute updates being made 
to notes, should it be necessary to do so. In addition, some individual disabilities may require 
additional time for processing the notes, and therefore it may be necessary to provide material 
for some students more than 24 hours in advance. For instance, this will be the case if sets of 
notes need to be converted into Braille. If this is the case the student’s DUSSD report will 
specifically identify the need and set appropriate deadlines.  

http://www.staffroomsecrets.co.uk/resources/wp-content/uploads/2010/08/Aligning-the-Curriculum.pdf�


Annex 2 Faculty education Committee Consultation 

 

Mon, 24 January 2011 

(9:15am) 

Faculty of Social Sciences & Health Education Committee (Undergraduate) 

Marie Sewell DUSSD Senior Adviser 

Wed, 26 January 2011 

(2.15pm) 

Faculty of Science Education Committee (Undergraduate) 

Marie Sewell DUSSD Senior Adviser 

Fri, 28 January 2011 
(2.15pm) 

Faculty of Arts & Humanities Education Committee (Undergraduate)  

Hilary Osborne DUSSD Director 

Mon, 31 January 2011 
(2.15pm) 

Faculty of Arts & Humanities Education Committee (Postgraduate) 

Hilary Osborne DUSSD Director 

Tue, 1 February 2011 
(2.15pm) 

Faculty of Science Education Committee (Postgraduate) 

Hilary Osborne DUSSD Director 

Wed, 2 February 2011 
(2.15pm) 

Faculty of Social Sciences & Health Education Committee (Postgraduate) 

Hilary Osborne DUSSD Director 

 

 

 

 Consultation took place with all of the above Faculty Education Committees, FEC’s and the 
responses collated in minute extracts ( attached) . The policy document was well received by 
all FEC’s although a definition of “ a lecture “ was required by one FEC which has 
subsequently been added to the policy for clarification.  

All committees welcomed the document, and supported its recommendation to the 
Education committee, subject to the checking and further clarification of the phraseology 
noted above. 

 

 

 

 

 

 

 



DURHAM UNIVERSITY 
 

EDUCATION COMMITTEE 
FACULTY OF SCIENCE SUB-COMMITTEE (UNDERGRADUATE) 

 
26 January 2011 

 
Present: Dr. T Fawcett (Chair), Dr. J Blowey, Prof. A Campbell, Mr. R Hall, Dr. J Gatehouse, 
Dr. A Hughes, Prof. S Morris, Prof. S Ross, Dr. D Toll, Dr. F Worrall, with Dr. E Chapman 
(Secretary). 
 
In Attendance: Miss M Sewell (item 28 only). 
 
 

MINUTE EXTRACT 
 

Part A:  Strategic Issues 
 
28. Draft University Policy on the Provision of Lecture Notes for Students With 

Disabilities 
 
Received: a draft University policy on the provision of lecture notes for students with 
disabilities; 

(Document ECSSCUG1037) 
 

Considered: an oral presentation from Marie Sewell, Adviser, DUSSD; 
 
[Secretary’s note: that Dr. James Blowey was not present for the discussion of 
document 37.] 
 
Noted: 
 
(a) that academic departments received Recommended Reasonable Adjustments 

(RRA) reports for disabled students who had registered with DUSSD, and these 
reports typically made recommendations regarding the provision of lecture notes 
in advance; 
 

(b) that where such a recommendation was made, departments/ schools should 
ensure that students were provided in advance with a copy of any lecture 
materials that would normally be given out during a lecture, or a lecture outline 
providing a simple overview of the topic, how it linked to previous and 
forthcoming lectures, and any recommended reading; 

 
(c) that some concerns were expressed regarding the logistics of providing lecture 

notes or outlines in advance as some academic staff continued to work on 
lecture materials until the day before the lecture; 

 
(d) that the purpose of providing lecture notes or outlines in advance was to enable 

students with cognitive difficulties (e.g. dyslexia, dyspraxia, autistic spectrum, 
mental health issues) to familiarise themselves with the lecture material so that 
they were not disadvantaged in comparison to other students; 

 
(e) that the expectation was that lecture notes or outlines should be available to 

students in receipt of an RRA report no later than 24 hours in advance of a 
lecture; 

 



(f) that it was acknowledged that provision of lecture notes in advance was 
potentially more problematic for science subjects, which often used “chalk and 
talk” lectures rather than hand outs and powerpoint presentations; 

 
(g) that in the case of lectures delivered in a “chalk and talk” format it would be 

appropriate to provide students in receipt of an RRA report with a lecture outline; 
 
(h) that it was best practice to provide lecture notes or outlines to students 

electronically via DUO as students could then print lecture materials in the format 
most appropriate to their needs; 

 
(i) that students with disabilities were encouraged to apply for a Disabled Student 

Allowance with support from DUSSD and that this included a consumables 
allowance to be spent on printing costs etc; 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



DURHAM UNIVERSITY 
 

EDUCATION COMMITTEE 
FACULTY OF ARTS & HUMANITIES SUB-COMMITTEE (POSTGRADUATE) 

 
31 January 2011 

 
Present: Prof. J Long (Chair), Dr. T Föegen (vice Dr. J Haubold); Dr. M Sandy (vice Prof. T 
Clark), Mr. M Davenport (vice Mr. S Kirk), Dr. D Tessicini (vice Dr. K Banks), Prof. J Willis 
(vice Dr. N Mears), Dr. E Loughlin (vice Dr. L McComb), Dr. S Tarsitani (vice Prof. J Dibble), 
Prof. J Lowe, Dr. S Weeks, Mr. D Smith, Mr. J Flockton with  Mr. A Rennie (secretary). 
 
In attendance: Mr. M Deakin (item 10 only) and Mrs. H Osborne (item 11 only). 
   
 

MINUTE EXTRACT 
 
-- 
 
11. Supporting students with disabilities 

 
Considered: a paper outlining arrangements for the provision of lecture outlines for 
students with disabilities, introduced by Hilary Osborne, DUSSD Director; 

(ECAHSCPG1022) 
 
Noted: 
 
(a) that the intention was to provide departments with clearer information on actions 

required  to support students with disabilities. The document was helpful in this 
respect, and the clarification of requirements was welcomed; 
 

(b) that some of the wording within the supporting paper could be revised, as in a 
number of places the meaning was not clear;  
 

Agreed: that the committee welcomed the document, and supported its recommendation 
to Education Committee, subject to the checking of phraseology noted above; 

Action: AR 
 



DURHAM UNIVERSITY 
 

EDUCATION COMMITTEE 
FACULTY OF ARTS AND HUMANITIES SUB-COMMITTEE (UNDERGRADUATE) 

 
28th January 2011 

 
Present:  Prof. S. Kunin (Chair), Miss K. Brandon, Dr Marcela Cazzoli-Goeta (vice Prof. N. 
Saul), Dr C. Crowder, Ms L. Greener, Dr J. Ingleheart, Dr C. Insole, Prof. P. Manning, Prof. 
P. Waugh, Dr J. Wright, Prof. N. Zangwill, Dr E. Martin (Secretary). 
 
Apologies: Prof. N. Saul. 
 
In attendance: Mrs H. Osborne (for item 34 only). 
 
 

 
 

MINUTE EXTRACT 
 
 
29. Lecture Materials for Students with Disabilities 
 

Received: a report outlining a proposed policy and a draft guide on the provision of 
lecture notes for students with disabilities;           
(Document ECAHSC1030) 
 
Reported: that Mrs Hilary Osborne, Director of the Service for Students with Disabilities, 
was in attendance to discuss the report; 
 
Considered: whether to approve the proposed policy; 
 
Noted: 
 

a) that the report provided a definition of the terms ‘lecture outlines’ and ‘lecture 
materials’ in order to remove the ambiguity regarding the information included on 
Recommended Reasonable Adjustments (RRA) reports;  

 
b) that the provision of lecture handouts and materials was a key issue for the 

Faculty, and that, in other contexts, the Faculty had discussed the need to 
provide more course materials in electronic format; 

 
c) that it was confirmed that, for student-centred reading classes which do not 

follow a rigid structure, the provision of lecture materials would be sufficient; 
 
d) that the Faculty considered the proposed new policy to be very helpful for 

clarifying recommended reasonable adjustments; 
 

Agreed: that the Committee recommended that the proposed policy be approved. 
 



DURHAM UNIVERSITY 
 

FACULTY EDUCATION COMMITTEE 
SOCIAL SCIENCES AND HEALTH SUB-COMMITTEE (UNDERGRADUATE) 

 
24th January 2011 

 
Present: Mr A Baker (Chair), Dr J Chapman, Dr P Collins (Item 40), Mrs M Dodd, Mrs T 
Gemski (vice Mr I Whitfield), Dr P Harrison, Mr C Howard, Mr M Lartey-Maurer, Prof J 
Macnaughton, Ms V McGowan (Item 40), Dr D O’Mahony, Dr C Palmer, Dr R Rattray, Ms M 
Sewell (Item 39), Prof I Shennan, Dr M Smith with Miss N Steel (Secretary)  
 
In Attendance: Mrs J Mulvey, Mr S Speight (vice Mrs H Robb) 
 
Apologies: Mr P Drummond, Dr J Phoenix, Dr C Schweiger, Miss E Wilson 
 
 

MINUTE EXTRACT 
 

Part A:  Strategic Issues 
 

30. Policy on Provision of Lecture Notes to Students with Disabilities (9.30am) 
 
Received: the Policy on the Provision of Lecture Notes to Students with Disabilities; 
ECSSHSC(UG)1029 
 
Reported: that Marie Sewell, Senior Disability and Administrative Adviser, will be in 
attendance for this Agenda Item; 
 
Considered: members are asked to consider whether to approve the proposed policy; 
 
Noted: 
 

(a) that the committee felt that the wording of recommendation 3.1 was 
ambiguous and that additional clarification on what was meant by ‘lecture 
materials’ or ‘lecture outlines’ would be appreciated as an understanding of 
what constitutes ‘lecture materials’ will vary between staff members; 
 

(b) that the Senior Disability and Administrative Advisor confirmed that including 
the lecture outline as one of the PowerPoint slides given in the lecture would 
be an appropriate response to any requests for a ‘lecture outline’ and that 
the committee requested that this statement was included within the 
recommendations; 
 

(c) that the Senior Disability and Administrative Advisor confirmed that there 
was no specific requirement for the length of time lecture materials would 
need remain on DUO as long as they were posted at least 24 hours in 
advance; 
 

(d) that the committee were keen to see/share examples of good practice, 
particularly case studies; 
 

Agreed: that the Secretary would request examples of good practice from 
Departmental/School representatives and from DUSSD and collate for discussion at the 
next meeting of the committee. 

Action: Secretary 
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MINUTE EXTRACT 
 

(Note: copies of documents are filed with the minutes of the meeting) 
 

Part A:  Strategic Issues 
 

 
31. Draft Policy on the Provision of Lecture Notes for Students with Disabilities 

 
Received: a draft policy outlining arrangements for the provision of lecture outlines 
for students with disabilities, to be introduced by Hilary Osborne, DUSSD Director; 
(ECSSHSC(PG)1028 – filed with the minutes) 
 
Noted: 
 
(a) That it was agreed across departments/schools that student expectation can 

often be misinterpreted and students have often fed back to colleagues their 
expectations of receiving a complete transcript in advance of a lecture. The 
Policy helps clarify what will be provided to students and what is meant in relation 
to the expectation of material being received ‘on advance’; 

(b) That the Policy and document were agreed to be extremely helpful to colleagues 
in that it provided clear accessible guidelines for both staff and students and was 
broadly welcomed by the Faculty; 

(c) That the documentation will also be available through the DUSSD website so that 
both staff and students will be access the Policy easily; 

(d) That DUSSD were working to develop further policy documentation and the next 
area for consideration would be in relation to placements, the Faculty looked 
forward to receiving the document at a future meeting.  

 
Agreed: that further clarification would be helpful regarding what constitutes a 
‘lecture’ and Hilary Osborne will seek further clarification from the Working Group 
tasked with the development of the Policy.                                                                                   
(Action HO)  
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