Can University catering
fulfill your requirement?

Check hub site for an
approapiate vendor

Documentation is checked
by the event manager for
every new booking and in
date copies uploaded to
database

Menu for every event is
g Submitted 10 days prior to
be approved by Exec Chef

Rejected

Menu re-writen by vendor
and resubmitted

External Vendors Introduction & Onboarding Process

Contact the catering
department

Indentify a new food
vendor and event
manager to send out
Vendor Introduction Form

DU sends automatic
Vendor completes form response requesting
documentation

Received documents from
vendor

Vendor added to the Upload form, EHO rating
approved food vendors Application reveiwed by and submitted SA team to check form
list by the SA team and an Exec Chef documentation added to and contact details
vendor informed database by SA team

Rejected

New vendor can be used Vendor contacted and
by DU reason given of rejection

Event Manager checks the

Vendor operates at event
vendor day of event P
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