
REGULATIONS FOR ADMISSION  
 

 
POSTGRADUATE STUDENTS:  
 

POLICY STATEMENT ON ADMISSIONS 
 

The University believes that its purpose, aims and values set out in the University Strategy will be best 
achieved if students are recruited from national, regional and international communities that it serves and 
which influence the University.  The University therefore welcomes applications from people without 
reference to their gender, age, race, colour, nationality, religion or belief, ethnic origin, disability, sexual 
orientation, marital or parental status, political belief or socio-economic background. 
 
The Senate of the University has affirmed that it is important for ethical and educational reasons that the 
University should be attractive and welcoming to all groups of potential applicants. The University does 
not favour one group compared with another.  The University welcomes applications from school leavers, 
mature students and candidates with non-standard qualifications whose applications are carefully 
considered on their experience as well as the whole range of their qualifications.  
 
All applicants are judged primarily on the basis of their enthusiasm and ability to study, and also their 
motivation to benefit from the range of academic opportunities available within the University. The 
selectors will be interested in their breadth of interest and in the contribution that a student can make to 
University life including the College community to which he or she belongs.  
 
In the selection process, the various academic criteria of achievement in examinations, development of 
study skills, and independence of thought will be of paramount importance together with a satisfactory 
performance at interview or in additional forms of assessment (if held) and with all other evidence in the 
application form about the applicant's potential for further development during the period of study for a 
University qualification. 
 
In support of this admissions policy, the University’s admissions processes will adhere to the following 
fundamental principles: 

 
(i) Effectiveness – the admissions process is intended to allow the University to recruit the correct 

number of students of the appropriate ability and potential from a diversity of backgrounds.  All 
policies and procedures must also allow the University to discharge its various responsibilities, for 
example, in terms of diversity and equality. 

(ii) Minimising barriers – the admissions process should encourage and support applicants of diverse 
backgrounds by minimising procedural obstacles to entry that are irrelevant to the valid 
requirements of admissions decisions. 

(iii) Professionalism – each stage of the admissions process must be carried out by appropriate, trained 
staff with relevant and up-to-date knowledge and expertise. 

(iv) Consistency – admissions decisions of all kinds (both standard and non-standard) must be 
consistent. 

(v) Transparency – the operation of the admissions process and the criteria by which judgements are 
made must be transparent to both internal and external stakeholders.  An important aspect of 
transparency is the creation and maintenance of clear and appropriate methods of communication 
with all relevant groups. 

(vi) Simplicity – unnecessary proliferation of processes and complexity without clear purpose should be 
avoided.  It is equally important, however, that the requirements of individual applicants and of 
specific programmes are catered for in an appropriate manner. 

(vii) Fairness and equity – all admissions processes and policies must enable the fair and equitable 
treatment of each individual applicant without either direct or indirect discrimination.  Such fair and 
equitable treatment must also consider legal obligations. 

(viii) Credibility – the admissions process and all admissions decisions must be seen to be robust and 
credible by both internal and external stakeholders. 

(ix) Efficiency – the admissions process must allow the most efficient processing of applications both in 
financial costs, human and physical resource, and in the length of time taken to consider an 
application.  Each section of the University ought only to be involved in those aspects of the 
admissions process for which there is a clear need for them to be involved. 

(x) Responsibility – the Institution must have ownership of the admissions process and admissions 
decisions in order to be responsible for the admissions of students; such responsibility can be 
devolved but processes and criteria must be clearly documented, approved and followed. 

 
ADMISSION 



 

 
1. Full-time Higher Degree Students 
 

 Students who wish to enter the University to read for a Higher Degree by full-time study or involving 
periods of full-time study must be accepted into membership of a College or Society. They must also 
be approved as candidates for the degree concerned both by the relevant Department and by the 
Graduate School Committee. 

 
 Candidates who require information about a particular postgraduate programme or about research 

facilities should in the first instance write to the Chair of the Board of Studies concerned seeking 
details of their intended course. Candidates for research degrees should contact the Chair of the Board 
of Studies about research opportunities or about their proposed topic of research prior to making 
formal application so that it can be established whether suitable provision can be made for the work. 

 
 Applications for all taught and research postgraduate programmes (excluding PGCE and the Master in 

Social Work) must be made using the University’s on-line application form.  This application form 
can be found at www.durham.ac.uk/postgraduate/apply/.  If you have any difficulties using this form 
you should contact the Student Recruitment and Admissions Office at Mountjoy Research Centre 
Block 2, Stockton Road, Durham, DH1 2UP.  The Student Recruitment and Admissions Office will 
refer applications to the relevant Department and to the appropriate College or Society for formal 
consideration. On the recommendation of the Department the Student Recruitment and Admissions 
Office will write a formal offer of admission to successful candidates.  Applications for PGCE must 
be made via the Graduate Teacher Training Registry (GTTR) and for the Master in Social Work via 
the Universities & Colleges Admissions Service (UCAS). 

 
2. Part-time Higher Degree Students 
 
 Candidates who are permitted by the regulations to read for a Higher Degree on a part-time basis are 

not required to secure membership of a College or Society. Their applications must, however, obtain 
the support of the Department and the approval of the Graduate School Committee before an offer of 
admission can be made. They should therefore follow the procedure outlined under B(i) above. 

 
 NOTES: 

(1) Registration of candidature for a Higher Degree by thesis in all Faculties may date from the beginning of any 
term though it would be normal for candidates to begin their periods of study at the beginning of the 
Michaelmas Term. Registration for taught postgraduate programmes will normally be from the beginning of 
October.  Any candidates with a non-standard start date will be advised of the appropriate date of registration.  
Students seeking approval as candidates for Higher Degrees should get in touch with the Student Recruitment 
and Admissions Office not later than in the term preceding that in which they wish to commence their studies 
whether or not they have completed their course for a first degree or equivalent qualification. 

(2) Candidates for the degree of Ph.D. or for a Masters Degree (by thesis) who are permitted to register for a period 
of their total course as part-time students, or candidates who are permitted to register for a Masters degree (by 
thesis) by part-time study only, are normally not expected to make excessive use of departmental facilities or of 
laboratory and computing facilities offered by the University or of their Supervisory Team's or any other 
University teacher's time. If it appears that such students are making excessive use of these facilities or of any 
University teacher's time, the facts shall be reported by their Supervisory Team to the Graduate School 
Committee, which will determine in each case whether they can remain registered as part-time students or 
whether they may only continue with their course if they re-register as full-time students and pay the 
appropriate fees. 

 
3. Students for the Postgraduate Certificate in Education (PGCE) 
 

 Candidates for the Postgraduate Certificate in Education should apply to the School of Education, 
Leazes Road, Durham, DH1 1TA, for details of the different admission procedure for that particular 
course. 

 
 
 
 
 
 
 
 
 
 

http://www.durham.ac.uk/postgraduate/apply/

