
 

Reading List Charter 
 
Background 
In order to support the student learning experience, the Library seeks to provide 
access to all taught course reading material. Where copyright permits, the Library 
can also scan selected book chapters and journal articles and make them available to 
students on specific modules. 
 
In conjunction with the University Education Committee, all undergraduate reading 
lists should be supplied to the Library by 1st July each year for the following academic 
year. 
 
Library Roles and Responsibilities 
 
The Library will: 

 Supply a copy of the reading list currently held (if appropriate) and request 
that any changes are identified by the module leader. 

 Process all reading lists received by the agreed 1st July deadline in time for 
the start of the Michaelmas term. 

 Check existing provision and decide whether to order additional copies where 
required, in line with the purchasing model agreed by the Library Steering 
Group. 

 Decide on the most appropriate format (by preference e-copies will be 
purchased, where available) or any additional copies required. 

 Decide on the most appropriate loan category, based on existing usage data 
and/or category of reading (Required/Additional) as well as the 
recommendation of the module leader. 

 Provide a digital copy of the reading list online and within the relevant DUO 
module. 

 When requested and where copyright law permits, digitise copies of print 
book chapters or articles identified as ‘Required’. 

 Any material currently digitised for your module should be automatically 
rolled over when the new DUO modules are created. 

 Process all reading lists in the order in which they were received. 
 
The Library will not: 

 Order out of print books as a matter of course, unless a suitable copy is 
available via Amazon. Requests for out of print books will be passed back to 
module tutors who will be asked to identify an alternative source. 

 
Departments will: 

 For new modules: submit all reading lists to the Library by the 1st July 
deadline each year. 

 For existing modules (where the Library has provided a copy of the reading 
list currently held): clearly identify all changes to be made, rather than 
sending an exhaustive list of all resources without the updates highlighted. 



 

 Provide Module code and title information and the number of students on a 
course. 

 Complete and return a cover sheet for every new list submitted. 
 Identify clearly all items which are Required reading. Any items not marked 

as ‘Required’ will be treated as Additional reading. 
 Encourage students to read around the subject and promote reading lists as 

indicative not prescriptive. 
 Consider the length of reading lists and rationalise the amount of resources 

listed. 
 Check that the Library Resources tab within their module has been enabled 

so that the electronic version of the reading list can be displayed. 
 
Reading lists which do not contain this information will be returned to the module 
leader with a request to provide the relevant details. Lists will not be recorded as 
submitted until the correct information is received. 
 
More information 
For more information on Reading Lists, please refer to the Resources for Courses 
section of the Library website: http://www.dur.ac.uk/library/course_resources/  
 
Revision of this Charter 
This Charter will be revised on an annual basis during the summer. 
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